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PHAN L. QUY PINH POI VOI LANH PAO PIEM THI
1. Nhiém vu chinh:

- Trong ngay lam thu tuc du thi, theo dtng lich d3 cong b, Truong Diém
thi phan cong can bo hudng dan thi sinh lam thu tuc dy thi, phd bién quy ché
thi; ghi xac nhan nhiing sai sot vé ho, tén, d6i tugng, ho khau thudng tra, khu
vuc cta thi sinh va chuyén nhimng thong tin nay cho Ban Thu ky Hoi dong thi
xem xét, cap nhat vao Phin mém quan 1y thi.

- Trudc mdi budi thi, Truong Piém thi dam bao cac phuong tién thu, phat
thong tin ca nhan (néu cd) cta tit ca nhitng nguoi 1am nhiém vu tai Piém thi
phai dugc luu giit tai phong truc cia Diém thi. Khi can thong tin khan cép, can
bd 1am nhiém vu thi phai bao cdo Trudng Diém thi dé xir 1y.

- Truong Piém thi quy dinh cach danh sb bao danh trong phong thi; trudc
mdi budi thi, t6 chirc cho can bo coi thi (CBCT), can bd gidm sat phong thi bbc
thim phan cong coi thi, gidm sat phong thi; ddm bao trong mdi phong thi ¢6 01
CBCT 1a can b9, giang vién cua truong DH, CD va 01 CBCT Ia gido vién cua
truong pho thong.

- T6 chirc nhan ban giao bai thi, bién ban ky luat thi sinh kém theo tang
vat (néu co), dé thi va gidy nhap duoc thu vé tir cic phong thi. Ban giao bai thi,
bién ban ky luat kém theo tang vat (néu ¢6) cho Ban Thu ky; xtr Iy dé thi cua
cac bai thi to hop dugc thu vé.

- Chi dao xtr 1y cac tinh hudng phat sinh trong qua trinh coi thi; to chiic
bao c4o nhanh theo yéu cau cua Hoi dong thi.

2. Cong viéc cu thé:

2.1. Pdi v6i Truwéng Piém thi

2.1.1. Cong tac chuan bi

a. Nghién ciru quy ché thi va cdc van bin hwéng din té chive thi c6
lién quan dén ky thi, can chu y:

- Doi tuong va diéu kién du thi.

- Ho so thi sinh (néu ¢6), ho so ctia Piém thi (BT) vé coi thi.

- Lich thi.

- Khen thudng, ky luat trong ky thi.

- Xtr Iy cac truong hop bat thuong.

- Huéng dan thi tric nghiém, hudng dan thi bai thi t6 hop.



b. Dy hgp Ban Lanh dao cac DT hop v6i Ban Coi thi S6 Gido duc va
bao tao (GDDT) doi véi ky thi THPT quoc gia va hop voi Ban Chi dao thi
quan, huyén doéi voi ky thi Tuyén sinh 16p 10.

c. Nhin hé so ciia Diém thi (do Ban Coi thi cung cdp)

- Hudng d§1r~1 t6 chuc thi (quy ché thi, huéng dan cia Bo GDPT, S¢
GDDT vé huong dan nghi¢p vu coi thi).

- Quyét dinh thanh lap DT.

- Danh sach can bd coi thi (CBCT), lanh dao DT.

- Danh sach thi sinh (5 ban).

- Danh séach anh thi sinh trong phong thi.

- Bang ghi tén dy thi (2 ban).

- Phiéu thu bai thi (mdi bai thi 2 ban).

- Cg’lc an chi, biéu mau, giéy lam bai thi, gié}{ thayvcho bai lam tu luan cua
thi sinh vang mat (xem bang giao nhan bang biéu, an pham...).

- Chi tiéu va dinh mirc vé tai chinh.

2.1.2. Hop Ban Linh dao Piém thi

a. Thoi gian: trudc ngay coi thi thir nhat hai ngay, lac 7 gio 30.

Chii y: Luén mang theo ddy di tdt ca cdc vén ban, tdi liéu phuc vu thi.

b. Noi dung

- Phan cong trong Ban Lanh dao BT (BLP PT): theo quy ché.

- Pho Truong DT tir noi khac dén, tuy truong hop cu thé Truong BT
phan cong cac cong viéc vé chuyén mon.

- Pho Trudng DT truong sé tai bdo cao tinh hinh vé co s¢ vat chat, viéc
t0 chirc nhéan ho so thi sinh (néu co), ho so cua DT.

- An dinh ngay nhan, tra hd so thi sinh cua cac trudng c6 thi sinh dy thi
va thong bdo cho céc truong. Phan cong nguoi nhan, bao quan, trd cac hd so
nay (néu co).

- Ra soat k¥ lai danh sach thi sinh, 4n chi, biéu miu...

- Klem tra tinh hinh vé co so vat chat: kiém tra cac phong thi (ghi nhén
cach sap xép ban ghé, diy ban trong timg phong, sd phong... dé chuan bi lam
so d6 danh sb bao danh), phong truc DT, phong thi va tu dung dé thi, bai thi,
nha v¢ sinh, phong y té, phong nghi cta CBCT, am thanh anh sang, chuéng,
trbng, may photocopy, may dién thoai co dinh, chi y cac chd lién thong ra
ngoai, bién phap phong ngtra, bd tri nudc udng cho thi sinh..



- VAn dé tai chinh.

- Phan céng cu thé viéc chuan bi phong truc DT (xem phan trinh bay
phong truc DT), bang thong bao cho thi sinh (dan lich thi tai phong tryc DT, tai
bang trong san truong, ngoai cong trudng dé thong bao cho hoc sinh).

- Klem tra van phong pham: gidy thi, gidy thay cho bai lam ty luan cia
thi sinh vang mat, gidy nhap, ti dyng bai thi, thung dung bai thi, bang keo
niém thung, cac an chi, viét xanh, viét do, phan, khan lau bang, kéo, hd, day,
gidy goi, kim ghim...

- Chuan bi cac 4n pham cho cé4c bai thi va mon thi thanh phan.

- Quy dinh vi tri cac phong thi, cac phong lam viéc, phan khu vuc hanh
lang, thong nhat c4c hi¢u 1énh dung cho céc bai thi va mon thi thanh phan ...

- Phan c6ng chuan bi budi thi du tién: tp hop va diéu dong thi sinh...

- Phan cong va huéng dan, chuén bi budi lam thi tuc dy thi (ddi véi Ky
thi THPT quoc gia).

- Lién h¢ cong an dia phuong xin ngudi bao v€ trong cac ngay thi.
Lién h¢ cong ty dién luc xin cung cép dién day du trong cac ngdy thi (01 ngudi
true cong, 01 nguoi truc phong dé thi va bai thi).

- C6 thé phéan cong kiém tra ho so thi sinh ngay ngay hop BLD DT.
- Lap bién ban budi hop (theo mau CS2).

2.1.3. Hop toan thé CBCT, nhén vién lan thi nhat

a. Thoi gian: trudc ngdy coi thi thir nhat mot ngay, luc 8 gio 00.

b. Noi dung

- Truong DT doc quyét dinh thanh 1ap DT, gidi thiéu cac thanh vién cua
DT, kiém dién CBCT.

- B4o c4o phan cong trong BLD DT.

- Pho bién quy ché thi, cac van ban, cac quy dinh c6 lién quan dén ky thi:
nhiém vu, quyén han cta cac thanh vién trong DT, ndi qui coi thi, ndi qui thi
sinh, nhan manh nhiing diém can luu y, nhitng diém moéi. Vi du: gidy thi, bia
boc bai thi, cach ghi trén bia tui dyng bai thi, cac loai hd so thi sinh, quy dinh
cach danh s6 bao danh, cach bat thim phan cong coi thi, cach thu bai thi mon
trac nghiém, bai thi t6 hop trong ky thi THPT qudc gia, cach xur 1y cac tinh
hudng thi sinh dén mudn, thi sinh vi pham nodi qui thi..., néu 1ap bién ban thi
phai ghi ddy du cac chi tiét trén bién ban, c6 vat ching kém theo (néu c6), dé
nghi hinh thirc ky luat cu thé theo ding quy ché...

- Pho Truong DT (hodc Thu ky) trudng so tai bao cao tinh hinh chuin bi

co s& vat chat va van dé tai chinh danh cho DT.
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- Pang ky chit ky mau vao danh sach can bo tham gia cong tac tai BT
(CS24).

- Phan cong kiém tra hd so du thi cua thi sinh (néu co):

Can cha y:

+ Ho so didc cach: ding quy ché (Piéu 34) va di ho so hop 18 .

+ Ho so mién thi: dung quy ché (Piéu 33), ¢ hd so hop 18 va luu ¥:

+ Hoc sinh khuyét tat: phai co thé xac nhan khuyét tat cua co quan co
tham quyén cap.

+ Nguoi dugce tham gia doi tuyén qubc gia, du thi quc Fé': phai c6 tén
danh sach, thu triéu tap trong hoc ky 2 cta 16p 12, ¢6 cong van d€ nghi mién thi
va xac nhan tham dy tap huan, dy thi ding quy dinh cia B6o GDDT.

- Chuan bi phong tryc DT, ngoai san, trong phong thi. ..

- Kiém tra, dan danh sach thi sinh, ndi qui thi, niém phong phong thi,
may photocopy. Cac phong khong phai la phong thi phai khoa, niém phong va
khong duogc sur dung trong sudt qua trinh lam DT.

- B4o céo xin ngudi bd sung néu s6 CBCT dén khong du (ti 18 tir 2,8
CBCT, CBGS, TK/1 phong).

- Phan cong budi 1am thu tuc du thi (d6i voi ky thi THPT qudc gia).

- Klem tra, dém gidy thi, gidy thay cho bai lam tu luan cua thi sinh Vang
mat, gidy ‘nhap, tii dyng phleu tra 101 trac nghiém, tui dung bai thi cho mo1 bai
thi ciia mdi phong thi, lwu ¥ budi thi bai thi to hop, thi tric nghiém. ..

- Chuan bj bai thi thir nhat xép cho tung phong thi: gidy thi, gidy thay
cho bai lam ty ludn cua thi sinh vang mit, gidy nhap, bang ghi tén du thi, so dd
chd ngdi thi sinh, tai dyng bai thi, phiéu thu bai thi, kéo. .

- Quy dinh cac hi¢u 1¢nh tap trung thi sinh, phat dé thi, bat dau tinh gio
lam bai thi, hét gio 1am bai thi.

- Quy dinh vé chd dé cac vat dung ca nhan cua CBCT dem theo (tui xach,
sach béo, di¢n thoai, cdc phuong tién thu phat thong tin cd nhéan...) tai phong
truc BT (khong dem vao phong thi).

- Phéat thé deo cho tat ca thanh vién ctia DT. Thé deo phai duoc dong moc
treo cua DT.

- Quy dinh gi¢ 1am viéc ciia DT: bai thi dau tién thi sinh c6 mit tai DT
trudc gio phat dé thi 60 phut, cac bai thi sau thi sinh ¢6 mat trude 30 phat,
CBCT c6 mat trude thi sinh 30 phut.

- Lap bién ban budi hop (theo mau CS3).



2.1.4. Lam thi tuc du thi cho thi sinh (ddi véi ky thi THPT quéc gia)

a. Truong DT hop phan cong can bd hudng dan thi sinh lam thi tuc du thi.

b. Pho bién cac ndi dung:

- Thit tuc d¢ thi sinh nhan thé dy thi:

+ Thi sinh xuat trinh gidy chtimg minh nhan dan hodc thé cin cudc va
nhan thé duy thi.

~ + Truong hop bi mat gidy chimg minh nhén dan hodc cac gidy to can
thi€t khac phai bao ngay cho Truong DT d€ xem xeét, xur ly. Truong DT 1ap bién
ban (theo mau CS4b).

- Cho thi sinh x4c nhan nhiing sai sot vé ho, tén, ngay, thang, ndm sinh,
noi sinh, d6i twong wu tién, khu virc wu tién va chuyén cac thong tin cho Trudng
bT.

+~Néu c6 sai sot cho thi sinh di‘én vao phiéu yéu cau sira chira sai sot
(theo mau CS6). Tong hop cac sai sot can dicu chinh trén trang web.
1 Céan b huong dan tai phong thi tap hop giri cho Truong DT dé bao cao
vé Ban Thu ky Hoi dong thi trong ngay lam thu tuc thi sinh thi THPT quoc gia
dé xem xét (theo mau CS4) (theo dia chi mail: hoanggddt@gmail.com).

- Pho bién cho thi sinh quy ché thi:

+ No1i qui thi sinh (trach nhi¢m cua thi sinh).

+ Hudng dan lam bai thi tric nghiém.

+ Hudng dan 1am bai cac mon thi thanh phan trong bai thi t hop.

+ Pho bién quy dinh tai Diéu 49 ctia Quy ché thi THPT quéc gia vé xi Iy
thi sinh vi pham quy ché thi.

+ Lich thi va thoi gian ¢6 mét tai DT ca thi sinh trong méi budi thi. Cha
v th(‘;i gian ¢6 mat tai PT cua thi sinh tu do du thi cdc mon thanh phan cua bai
thi t6 hop.

2.1.5. Chuén bi cho bai thi thir nhat

a. Phin cong CBCT, CBGS phong thi, t6 thu ky

- Mdi phong thi phai di hai CBCT (mot CBCT la can bg, giang vién cua
truong dai hoc, mot CBCT la gido vién cta truong pho thong).

- S6 CBGS phong thi phai dam bao 7 phong thi ¢6 it nhat 1 CBGS doi
vai bai thi Ngit van, Toan, Ngoai nglt va 3 CBGS d6i véi bai thi to hop.

- Hai CBCT trong mdt phong thi phai 1a gido vién day khac truong doi
v6i ky thi Tuyén sinh 10.
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- Hai CBCT khéng cuing coi thi qua mot lan.

- Nén sur dung mét danh sach CBCT thong nhat trong tit ca cac bang
phan cong, bang di€ém danh tai phong truc DT.

- Co thé giir nguyén to thu ky dé quen viéc.
b. Lip so do dinh sé bdo danh

- Khi kiém tra cac phong thi can théng ké ghi nhan cach sap xép ban ghé
cua tung loai phong.

- C6 thé thyc hién so do danh s0 bao danh theo timg phong cu thé cho
tung bai thi (thuc hi¢n trudc cho tat ca cac bai thi, khi can dung cach nao thi
dem ra su dung ngay...).

- Quy tac danh s6 bao danh nén chon cach dé thuc hién, thuan loi luc ghi
s6 va lac thu bai thi, nén thay d6i & mdi bai thi; khong xep hai hoc sinh ngdi

canh nhau (theo hang ngang) qua mot lan; khoang cach t6i thiéu gitta hai thi
sinh ngdi canh nhau theo hang ngang 1a 1,2m.

- M6t sb vi du dé Truong BT tham khao:
+ BO trf lién tuc theo hang ngang

1 2 3 4
8 7 6 5
9 10 11 12
16 15 14 13
17 18 19 20
24 23 22 21
+ BO trf 16 trude chin sau theo hang ngang
1 3 5 7
15 13 11 9
17 19 21 23
8 6 4 2
10 12 14 16
24 22 20 18



+ BG trf lién tuc theo hang doc

1 12 13 24
2 11 14 23
3 10 15 22
4 9 16 21
5 8 17 20
6 7 18 19
+ BO trf chin trude 1é sau theo hang doc
2 24 1 23
4 22 3 21
6 20 5 19
8 18 7 17
10 16 9 15
12 14 11 13
+ BO tri cach quang 3 theo hang ngang tir dudi 1én
24 21 18 15
3 6 9 12
23 20 17 14
2 5 8 11
22 19 16 13
1 4 7 10
+ BO tr cach quang 4 theo hang doc tir trén xudng
1 22 3 24
5 18 7 20
9 14 11 16
13 10 15 12
17 6 19 8
21 2 23 4

- Bdc tham phan cong CBCT, CBGS phong thi, so d6 danh s6 bao danh
chi duoc cong bd dung lac cho phép (khoang 60 phat trude gio 1am bai) vi day
1a danh muc bi mat nha nudc d6 Mat trong nganh GDDT theo Thong tu sd
11/2017/TT-BCA ngay 23 thang 3 nam 2017 ctia B§ Cong an.

2.1.6. Bai thi thir nhat

a. Nhan dé thi theo gio quy dinh cua S6 GDDT hodc cua Phong GDDT: ky
nhan, kiém tra tén bai thi, so liéu dé thi, thung dung dé thi, cho vao tu niém phong.



b. Xep gidy thi, gidy thay cho bai lam ty luan cua thi sinh vang mat, hd
s0, kéo cét tai dung dé thi, phan. .. cho timg phong thi.

c. Viét bang phan cong CBCT, CBGS phong thi sau khi bbc tham.

q. Vjét SO dérdénh s6 bao danh hodc dua miu danh sér bdo danh dung
cach sap x€&p ban ghé cia phong thi da phan cong cho CBCT (néu da lap trudc).

e. Riéng thi tuyén sinh 16p 10 t6 chuc:
- Sap xé&p chd thi sinh theo phong thi dudi san.

- Gioi thigu DT: khong chao co, doc quyét dinh thanh 1ap, gidi thiéu
BLD DT, gioi thi€u chung cac thay c6 lam nhiém vu & DT.

- Lap bién ban khai mac, moi hai thi sinh (nén chon mdt nam, mot nit cia
hai truong khac nhau) nhan xét niém phong thiung dung dé thi, néi 16n cho toan
thé thi sinh nghe vé tinh trang con nguyén niém phong cua cac thung dung dé
thi, cho hai thi sinh nay ky tén trén thung dung d¢é thi va trén bién ban, ghi rd ho
tén va SBD cua hai thi sinh do6.

- Mo1 céc cén bo lam nhiém vu & BT vao phong tryc PT.

- Pho Truong DT s6 tai sinh hoat nodi qui thi sinh va huéng dan thi sinh
Ién phong thi.

f. Trién khai céng viéc trong phong truwc PT
- Kiém dién CBCT, béc thaim phan céng CBCT, CBGS phong thi.

- Hudng dan danh s bao danh vamoi CBCT 1, CBCT 2 nhén tii tai liu
phong thi gom: bang ghi tén du thi, gidy thi, gidy thay cho bai lam tu luan cia
thi sinh ving mat, gidy nhap, so do danh sb bao danh, phiéu thu bai thi, phan
kéo, khan lau bang. .. dat trong tai tai liéu phong thi va 1én phong thi (c6 thé sap
Xép cho CBCT 2 huéng dan thi sinh tir sin truong 1én xép hang trude cira

phong thi).

- Moi CBGS 1én vj tri dugc phan cong mang theo mot s6 gidy thi, gidy
nhap...

- Moi CBCT 1 tr¢ ve phong trye DT nhan dé thi va boc thim phuong an
phat dé thi (do1 vt bai thi trac nghiém). Trong phong truc BT chi con lai BLD
DT va CBCT 1 (dong ctra, cach ly, phan cong nguoi bao vé bén ngoai phong
truc BT).

_Riéng cac bai thi tric nghiém, bai thi t6 hop: xem phan “Hudng dan coi
thi trac nghi€ém, coi thi bai thi t6 hgp”.

Luwu y: Truong DT thyc hién viée thu cac phuong tién thu, phat thong tin
c4 nhén (tit ngudn trude khi thu) cua tit ca nhimg nguoi lam nhiém vu tai DT



va luu gitr tai phong tryc DT. Khi can thong tin khan cip, can bo 1am phai bao
cdo Truong BT dé xu 1y.

Moi su ¢b (néu c6) can thong bao hoi v kién, Truong DT phai goi dién
thoai truc tiép HoOi ddng thi, Ban Coi thi bang dién thoai cd dinh da dit tai
phong truc DT. Han ché st dung dién thoai ¢ dinh vo tuyén, néu co st dung,
phai kiém tra thay pin méi cho thiét bi.

2. M thiing dung dé thi

- Truong DT d6i chiéu vai lich thi, trinh trude tap thé CBCT thing dung
dé thi, moi hai CBCT kiém tra thung dung dé thi, xac nhan con nguyén niém
phong, hai CBCT cung ky tén trén thung va 1ap bién ban mo thung dung dé thi
(theo mau CS8).

- Khi 2 dai dién CBCT 1 ky x4c nhan trén thung dung dé thi va trén bién
ban, Truéng BT mo1 mo thung dung dé thi, léy tui dung dé thi va doc nhanh tén
bai thi ghi trén thi dung dé thi dé kip thoi xur 1y ngay, néu bai thi ghi trén tui
khong phu hop véi lich thi thi cho trd lai ngay vao thung dung dé thi, 1ap bién
ban, niém thung dung d¢ thi 4y va bao khan vé Ban Coi thi xin ¥ kién chi dao.

- Khi da x4c nhan dung dé thi caa bai thi budi thi ay, Truong DT 1ay cac
tai dung dé thi ra khoi thung, gitr lai tai dyng dé thi dy phong, Truéng DT
quyét dinh gio phét tii dung d¢ thi con nguyén niém phong theo timg _phong thi
cho cac CBCT 1. CBCT 1 ky tén vao bién ban giao nhan tii dung dé thi (theo
mau CS9) va di thang 1én phong thi. Trudng DT phd bién phan dinh chinh (néu
co).

- Khi CBCT 1 da mang tai dyng dé thi v& phong thi cho hai thi sinh kiém
tra, ky xac nhén tai dyng d€ thi con nguyén niém phong trén thi va sy phu hop bai
thi voi lich thi, chd cé hiéu Iénh méi cat tui, 1ay dé thi phat cho thi sinh.

- Thu giir cac tai dung dé thi thira sau khi phat cho CBCT 1, tui dyng dé
thi du phong, 1ap bién ban ghi nhén s6 tii dung dé thi thira (nu c6). Trong
truong hop thicu d€ thi thi 1p bién ban va béo cao xin y kién ciia Ban Coi thi.
Viée photo hodc sao chép dé thi dung s6 lugng can thiét phai thyc hién ngay ¢
phong truc PT (ghi r0 trong bién ban s6 lugng dé da photo va st dung).

h. Tinh gio lam bai thi

- Phat hiGu Iénh giao dé thi cho thi sinh (mén ty luan phat dé trong 5
phut), hi¢u 1énh bat dau tinh gio lam bai.

- Phan cong thu ky van phong: chuan bi cac miu bién ban, bang diém
danh, bang phan cong CBCT, t& giao nhan bai thi gitta CBCT va Truong PT.

- Cham nhét 15 phit sau thoi diém tinh gi¢ lam bai, Truong DT cir thu ky
dén c4c phong thi lay diém danh thi sinh va cung hai CBCT trong phong thi kiém
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sd dé thi thira (néu c6), Phiéu TLTN thira (néu c6), 1ap bién ban giao nhén, dua
vao tui, niém phong lai trude hai CBCT trong phong thi va mang cac tui dung dé
thi thira, Phiéu TLTN thira d3 niém phong vé giao cho Truéng DT.

Sb dé thi thira + s6 thi sinh c6 mit phai bang sb dé phat ra cho phong thi.
Truong DT cho niém phong cac tii dyng d¢ thi thura nay lai. Phai bao dam
trong luc thi sinh 1am bai chi c6 thi sinh c6 d¢ thi va 01 ban chinh ctua Truong
DT (néu co).

- Trong thoi gian thi sinh lam bai thi, BLD DT luan phién di giam sat tinh
hinh coi thi va thi & cac phong thi.

i. Chudn bi hét gio lam bai

- Trudc khi hét gio 1am bai 30 phut, Truong DT phén cong thu ky van
phong thu lai bang danh sach phong thi (luu y kiém tra chir ky thi sinh day du
va dung vi tri), bang dinh chinh céc sai sot, so d6 danh s6 bao danh.

- Lap bang tong hop cac sai sot trong hd so thi sinh.

- Phén cong thu ky van phong chuan bi gidy thi va ho so timg phong thi
cho bai thi ti€p theo.

j. Thu bai thi

- Trude khi hét gio 1am bai 15 phit, Truéng DT hodic Pho Truéng DT
(duoc Truong DT uy quyén) phan cong thu ky van phong thu bai thi. Sinh hoat
lai v61 thu ky van phong vé ndi dung cong vige:

+ Kiém tra chit ky hai CBCT trén timg to gidy lam bai thi.

+ Kiém tra cac chi tiét thi sinh phai ghi trén phéch.

+ Kiém tra s to gidy 1am bai thi ctia mdi thi sinh theo sé to thi sinh da
ghi.

+ Kiém tra s6 to gidy thay cho bai lam tu luan cia thi sinh vang mat.

+ Kiém tra viéc danh s thir tr cia CBCT thu bai thi (néu co).

+ Kiém tra s6 bai nop, so to nop.

+ Kiém tra cac chi tiét ghi trén tai dung bai thi, dbi chiéu cac so liéu.

- Sau khi da khop cac chi tiét, thu ky van phong truc tiép niém phong tai
dung bai thi (tii s6 1) tru6c CBCT 1 va 2. Bén ngoai ti dung bai thi co chir ky
vao mép glay niém phong cua hai CBCT; bén trong tui c6 toan bd bai thi cua
phong thi 4y va 1 phiéu thu bai thi.

- CBCT trong phong thi ky vao Bién ban giao nhén bai thi, ndp cac an
pham, gidy thi, gidy nhap thira, 1 phiéu thu bai con lai... cho nguoi dugc phan
cong nhan tai phong truc DT.
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- BLD DT nhan bién ban giao nhan bai gitta CBCT va nguoi phy trach
thu bai thi va cac tai dung bai thi da ghi du cac chi tiét: Diém thi; Phong thi;
Buoi thi (thoi gian, ngay thi); Tén bai thi; Ho tén, chir ky cua 2 CBCT; Ho tén,
chir ky cua Truong Diém thi va Pho Trudng Piém thi 13 can bo cla truong DH,
CP phéi hop. Niém phong tdi bai thi theo quy dinh tai diém m khoan 1 Diéu 22
ctia Quy ché thi. Mau nhan niém phong quy dinh nhu sau:

HOIPONG THI .......cuuuvennnennne

NHAN NIEM PHONG

Co thé déng moc tén trwong lam PT
thay cac dong chir trén

45cm

8,0 cm

Pit tat ca cac tii dung bai thi vao thung dung bai thi. Toan thé CBCT
chung kién viéc niém thung. Day budc (hodc bing keo) phai duoc that nat (giap
mdi) & vi tri nhan niém. Dan nhan niém véi da cac chi tiét va chir ky. Pong dau
va ky giap lai. Luu ¥ str dung ding nhan niém d6i v6i thung dung bai thi Ngoai
ngtr.

- Cat bai thi vao t, khoa, niém phong tu.

2.1.7. CAc bai thi tiép theo

a. Rat kinh nghiém bai thi trude.

b. Tiép tuc thuc hién cong viéc nhu bai thi thir nhat ké ca viéc chuan bi
cho bai thi ti€p theo.

Luu y: cdc bai thi trac nghiém, bai thi 16 hop 6 mot s6 thao tac khdc cdc
bai thi tw luan. Vi du: {hao tac hu’g”ng dan thi sinh, giao dé thi, coi thi, thu bai...
khac voi thi ty lugn, can huong dan ky cho CBCT (co huong dan riéng).

c. Riéng bai thi cudi cung

Phai chuén bj tit ca cac biéu mau voi day du chir ky va dong ddu. Chuan
bi bao cao tong két, phat tién boi dudng va lay chit ky, thong qua bao cao tong
két sau khi thu bai thi.
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2.1.8. Goi y phat gidy nhap
Cé 4 mau glay nhap (1,2,3,4): Phat theo quy luat sau (hinh vudng xoay

theo chiéu kim dong hd dé xung quanh 1 mau nao d6 s& khong c6 mau giéng
né. Thyue hién theo so d6 nhu sau:

1,7/,2 1,7/ ,2

JRLIPEE PR S P
1 2 1 2
4 3 4 3
1 2 1 2
4 3 4 3

2.1.9. Goi y boc thim can bd coi thi cho Ky thi Tuyén sinh 10

Can bd cot thi trong danh sach: ¢6 50% can bg coi thi l1a gido vién cap
THPT (Nhoém A), c6 50% can b coi thi la giao vién cap THCS (Nhom B) ta co
thé lam nhu sau:

Vi du: 1 BT c6 64 can bd coi thi (bao gom 32 nhém A va 32 nhém B),
xur Iy nhu sau:

- Nhom A chia danh sach lam 4 10, trong do:

L6 1A (c6 s6 thir tu trong danh sach tir 1 dén 8) ;

L6 2A (c6 s6 thir tu trong danh sach tir 9 dén 16);

L6 3A (c6 s6 thir tu trong danh sach tir 17 dén 24);

L6 4A (c6 s6 thir tu trong danh sach tir 25 dén 32).

- Nhom B chia danh sach lam 4 16, trong do:

L6 1B (c6 sb thu ty trong danh sach tir 1 dén 8)

L6 2B (c6 sb thi ty trong danh sach tir 9 dén 16)

L6 3B (c6 sb thu ty trong danh sach tir 17 dén 24)

L6 4B (c6 sb tha ty trong danh sach tir 25 dén 32)

Buoi thi 1: Bdc tham nhu sau: 1A va 1B; 2A va 2B; 3A va 3B; 4A va 4B.
Buoi thi 2: Bbc tham nhu sau: 1A va 2B; 2A va 3B; 3A va 4B; 4A va 1B.
Buoi thi 3: Bc tham nhu sau: 1A va 3B; 2A va 4B; 3A va 1B; 4A va 2B.
Buoi thi 4: Bc tham nhu sau: 1A va 4B; 2A va 1B; 3A va 2B; 4A va 3B.

Thir tu danh sach 64 nhan su i i i i
(32 THPT va 32 Dai hoc) 1->8 | 9->16 | 17->24 | 25->32
L6 THPT 1A 2A 3A 4A
L6 THCS 1B 2B 3B 4B
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Budi thi Budi thi 1 | Budi thi 2 | Bubi thi 3 | Budi thi 4
Phong1 ->Phong8 | 1A [ 1B | 2A [ 3B [ 3A | 1B | 4A | 3B
Phong 9 ->Phong16 | 2A | 2B | 3A | 4B | 4A | 2B | 1A | 4B
Phong 17->Phong24 | 3A | 3B | 4A | 1B | 1A | 3B | 2A | 1B
Phong 25->Phong32 | 4A | 4B | 1A | 2B [ 2A | 4B | 3A | 2B

2.1.10. Goi y béc tham can bd coi thi cho ky thi THPT quéc gia

Can bo coi thi trong danh sach: ¢6 50% can bg coi thi la giao vién THPT
(Nhom A), c6 50% can bo coi thi 1a gidang vién dai hoc (Nhém B) ta c6 thé lam
nhu sau:

Vidu: 1 BT ¢6 60 can b coi thi (bao gdm 30 nhém A va 30 nhém B), xir
1y nhu sau:

- Nhom A chia danh sach lam 5 10, trong do:

L6 1A (c6 s thir tu trong danh sach tir 1 dén 6) ;
L6 2A (c6 s6 thir tu trong danh sach tir 7 dén 12);
L6 3A (c6 s6 thir tu trong danh sach tir 13 dén18);
L6 4A (c6 so thir tu trong danh sach tir 19 dén 24);
L6 5A (c6 s6 thir tu trong danh sach tir 25 dén 30).
- Nhom B chia danh s&ch lam 5 16, trong do:

L6 1B (c6 sb thi ty trong danh sach tir 1 dén 6) ;
L6 2B (c6 sb tha tu trong danh sach tir 7 dén 12);
L6 3B (c6 so tht ty trong danh sach tir 13 dén18);
L6 4B (co sb thtr ty trong danh sach tir 19 dén 24);
L6 5B (c6 sb tha ty trong danh sach tir 25 dén 30).

Budi thi 1: Bdc tham nhu sau: 1A va 1B; 2A va 2B; 3A va 3B; 4A va 4B;
5A va 5B;

Budi thi 2: Bdc tham nhu sau: 1A va 2B; 2A va 3B; 3A va 4B; 4A va 5B;
5A va 1B;

Budi thi 3: Bdc tham nhu sau: 1A va 3B; 2A va 4B; 3A va 5B; 4A va 1B;
5A va 2B;

Buobi thi 4: Boc tham nhu sau: 1A va 4B; 2A va 5B; 3A va 1B; 4A va 2B;
5A va 3B;

Budi thi 5: Béc tham nhu sau: 1A va 5B; 2A va 1B; 3A va 2B; 4A va 3B:;
5A va 4B.
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Thir ty danh sach 60 nhan su i i i i i
(30 THPT v 30 Dai hoc) 1->6 | 7->12 | 13->18 | 19->24 | 25->30
L6 THPT 1A 2A 3A 4A 5A
L6 Pai hoc 1B 2B 3B 4B 5B
Budi thi Budi thi 1 | Budi thi 2 | Budi thi 3 | Budi thi 4 | Budi thi 5

Phong 1->Phong6 | 1A | 1B | 2A | 3B |3A | 5B | 4A | 2B | 5A | 4B
Phong 7->Phong 12 | 2A | 2B | 3A | 4B | 4A | 1B | 5A | 3B | 1A | 5B
Phong 13->Phong18 | 3A | 3B | 4A | 5B | 5A | 2B | 1A | 4B | 2A | 1B
Phong 19->Phong24 | 4A | 4B | 56A | 1B | 1A | 3B | 2A | 5B | 3A | 2B
Phong 25->Phong30 | 5A | 5B | 1A | 2B | 2A | 4B | 3A | 1B | 4A | 3B

2.1.11. Boc thim thi tw phat dé thi tric nghiém

- Déi voi ky thi THPT qudc gia, th tu phat dé thi tric nghiém dugc thuc
hién bang cach boc tham theo mdt trong hai cach sau:

+ Cach 1. Phat theo thtr ty 1an luot tir trai sang phai, tir trén xubng dudi;

+ Cach 2. Phat theo thtr ty 1an luot tir phai sang trai, tir trén xubng dudi.

Khi nhn tai dé thi, CBCT 1 nhén d¢ thi phai boc tham cach phat dé thi.
Tai phong thi, thir tu phat dé phai thuc hién dung theo cach da boc tham duogc.

2.1.12. Xir Iy cac tinh hudng bat thwong, khen thwéng, ky luat

- Thi sinh dén DT mudn (khoan 3 Diéu 14).

+ Thi sinh dén muon (tinh tir cong DT) sau khi phat dé thi nhung chua
qua 15 phut tinh tL‘}’ khi c6 hi€u 1énh tinh gi¢ Iam bai. Ghi nhan vao bién ban
thong tin thi sinh dén mudn va cho vao thi binh thuong.

+ Thi sinh dén ch@m qua 15 phut sau khi ¢6 hiéu Iénh tinh gio lam bai s&
khong dugc du thi buoi thi d6. Noi can ctir xac dinh thoi gian thi sinh dén la
cong DT. Thu ky DT phai 1ap bién ban bat thuong ghi nhan su viéc.

- Thi sinh bi dm, tai nan trong khi thi: (Diéu 34)

+ Truong hop nhe ¢6 thé diéu tri tai phong y t& DT, khong phai dén den
bénh vién cap ciru, Truong DT phai xin y kién Truong Ban coi thi quyet dinh
cho hay khong cho thi sinh lam bu thoi gian gian doan tuy vao thuc té bai thi va
thot gian gian doan.

+ Truong hop phai di bénh viénrcép clru, ngoai can bo y té con phai ¢co
CBGS va cong an di cung. Bénh vién cap ctru phai chon 1a bénh vién cap huyén
trg 1€n.

+ Ca hai truong hop, Thu ky DT phai 1ap bién ban bat thuong dé ghi
nhan su viéc.
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- Truong hop CBCT ky nham trong gidy 1am bai cta thi sinh: Khong yéu
cau thi sinh thay doi gidy 1am bai néu phat hién sau thoi gian tinh gid lam bai,
dé thi sinh lam bai binh thudng va xtr Iy bang cach CBCT ghi nhan véo bién
ban bét thudng va bia boc bai thi dé Ban Thu ky va Ban Cham thi xtr 1y theo
Quy ché thi ma khong anh huéng dén quyén loi ciia thi sinh.

- Vé vat dung thi sinh duoc va khong duge mang vao phong thi: Quy
dinh cu thé tai muc b, ¢, khoan 4, Piéu 14 cua Quy ché thi 04. Luu y thém bang
tuan hoan cac nguyén td hoa hoc va bang tinh tan khong duoc mang vao phong
thi.

- Néu can thay doi chd ngdi cho nhiéu thi sinh (mua, dét...): CBCT can
bao cho CBGS théng bao gap cho Truong PT; truong hop cap bach, CBCT co
thé cho thi sinh ding thi, gip bai thi lai, chuyén chd xong, chd Trudng DT ¢6 ¥
kién moi cho thi sinh lam bai lai dong loat va thém gid thi dé bu lai (néu can).

- Trong khi thi, thi sinh mudn xin thém hodc d6i gidy thi: CBCT chi cho
thém hodc d6i gidy khéac sau khi da kiém tra cu thé. Tat ca nhimg to glay thtra,
viét hong, xin thém déu khong dugc xe, cit, xén ma dé riéng ra mot chd. Khong
thu ndp gidy nhap kep vao gidy thi.

- Néu c6 thi sinh vi pham noi quy thi sinh, CBCT xtr Iy theo Phan V ciia
hudng dan nay.

2.2. Pbi v6i Phé Truéng diém thi sé tai

2.2.1. Cong tic chuin bi

a. Nghién ctru quy ché thi, cic vin ban hudng dan lién quan dén ky thi.

b. Du hop BLD cac PT.

c. Nhan, gitt, tra ho so thi sinh do cac truong, trung tm ndp (1ap bién ban
tung khau).

d. Nhan glay thi, gidy thay cho bai lam ty luan cia thi sinh ving mat,
gidy nhap va cac an chi, thé deo..

e. Chuén bi co s& vat chat:

- Phong truc DT.

- Phong riéng cho tu dyng dé thi, va ta bai thi (xem thém Phu lyc IV,
khoan 2, myc ¢ vé ti bao quan bai thi).

- Phong thi du s luong, dung quy chuén.
- Phong y té, nha vé sinh.

- Bang dé dan thong bao tai san, sanh cta trudng.
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- Van phong pham: phan, viét, khin lau bang, kéo, keo, day budc, gidy
g61; thung dung bai thi...

- Hé théng am thanh, chudng, tréng, dién thoai dat noi thuan ti€n trong
phong truc BT dé Truéng DT st dung, cac may vi tinh va dién thoai khac
khong dugc st dung trong lic m¢ dé€ thi va suot thoi gian lam bai thi cua thi
sinh.

- Mot may photocopy dang sur dung t6t dat tai phong truc DT (dd dugc
ki€m tra va niém phong trudc va sau khi sir dung).

- B4 tri ban ghé, tu hodc gia dd... bén ngoai phong thi cho thi sinh dé tai
li¢u, vat dung, tranh d€ ngon ngang, 1on xon dudi nén nha...

- Lam v¢ sinh truong 16p.
- Nudc udng cho thi sinh.

f. Ngung cac hoat dong can-tin, day thém, sua chita truong, 16p... trong
cac ngay thi.

g. Lién h¢ Cong an dia phuong xin ngudi bao vé trong cac ngay thi (01
nguoi truc cong, 01 nguoi truc phong dé thi va bai thi).

h. Lién hé cong ty dién luc dé bao dam cung cap dién trong cac ngay thi.
i. Chudn bi budi khai mac trudc bai thi dau tién (ddi véi ky thi Tuyén
sinh 10).

j. Chuan bi phan cong nhan vién phuc vu DT (deo phu hiéu khac véi phu
hiéu ctia CBCT).

K. Ni€ém phong toan bo cac phong khong su dung lam phong thi, phong
tryc DT, phong dé thi va bai thi, phong y té.

2.2.2. Trinh bay va trang tri phong trwc Piém thi, ngoai san, truéc
cac phong thi

Chuan bi céc bang, biéu tai DT rat quan trong va can thiét nham tao diéu
kién thuan lgi cho PT hoan thanh nhiém vu. Trudc ngay hop Pho Truong BT
sO tai can tién hanh nhiing viéc sau day:

a. Treo banderole dudi bang tén trudng

- No1 dung Banderole

KY THI TRUNG HOC PHO THONG QUOC GIA NAM 20...
DIEM THI + tén trudng
Khéa ngay .... thang .... nam ...
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KY THI TUYEN SINH LOP 10 THPT NAM HOC 20... - 20...
DPIEM THI + tén trudng
Khéa ngay .... thang .... nam ...

- Vi tri treo Banderole: dudi bang tén truong (khéng treo che lip
bang tén truong).

b. Niém yét va ké cac biéu mau tai bang trong san trudng
- Niém yét ndi qui thi sinh (phong to).

- Niém yét danh sach thi sinh cac phong thi timg ngay (thong bao dé thi
sinh biét).

- Ké so d6 phong thi, phong 1am viéc ctia PT.

- Dan lich thi theo ding lich thi cia B GDDPT.

- Gio thi sinh c6 mit tai DT timg budi thi, bai thi.
- So dd cong vao va cong ra vé sau ting bai thi.

- Quy udc hi¢u 1énh

- Pé dé phong clip dién trong thoi gian thi t6t nhat dung hiéu 1énh tréng
hodc kéng va quy dinh theo cic thol diém dudt day:

+ Thi sinh ¢6 mét trude phong thi .1 hdi chudng/kéng/tréng
+ Phat dé thi ;1 hdi chudng/kéng/tréng
+ Tinh gio bat dau lam bai . 3 hoi chudng/kéng/tréng
+ Con 15 phat hét gio lam bai .1 hdi chudng/kéng/tréng
+ Thu bai thi . 3 hoi chudng/kéng/tréng

- Luu y doi voi bai thi t6 hop trong ky thi THPT quoc gia: DT phai co
hiéu 1énh riéng (tinh gio 1am bai, thu d€, giay nhap, thu bai) doi véi tirmg mon
thi thanh phan, theo thi tu).

c. Trudc cong truong

- Dan lich thi theo ding lich thi cia B GDPT, cia S6 GDDT.

- Gio thi sinh c¢6 mt tai DT timg budi thi, bai thi doc 1ap va bai thi t0
hop, mon thi thanh phan trong bai thi t6 hop.

- So dd cong vao va cong ra vé sau timg bai thi, mon thi thanh phan trong

bai thi to hop.
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d. Trude cac phong thi
- Niém yét s6 thr tu phong thi (ké chir 16n) trén dau cira phong thi.

- Niém yét danh sach thi sinh ctia mdi phong thi timg budi thi va ndi qui
thi sinh (dan ngang tam mat).

Phong thisd .........ccooeviiiiini.
Danh sach Noi qui

e. Trong phong truc BT
_Phong tryc DT 1a noi héi hop, phén cong CBCT tung budi nén Thu ky
DT can chuan bi cac biéu mau sau day:
- Bang phan cong CBCT (mau CS14)

- ]—IOVA PON BAI THI: | BAI THI: | BAI THI: | BAI THI: | BAI THI:
TENCBCT| VI |« | moeemeeees frosemsmsnes o o,
cB|cB|cB|cB|cB |cB|cBC|CB |cB|CB|CB|CB|CBC| CB |CB
CT|cT2|Gs |cT|cT2|Gs| T1 |cT2|Gs|cT1|CT2|Gs | T1 [cT2|GS
1 1
18*
15
(*) S6 phong

+ Néu bang khong du rong, c6 thé ké timg bai thi cho mdi budi thi, sau
khi boc tham phan cong xong Thu ky ghi lai ra gidy dé luu theo ddi (du cac cot
va cac bai thi cta ky thi theo mau trén).

+ Danh sach CBCT ghi theo timg don vi, mdi don vi ding phan (bit)
mau khac nhau dé tién theo doi.

- Dan lich thi theo dung lich thi cua Bo GDDT.

- Quy wdée hiéu I1énh: chudng, tréng gidng hiéu 1énh d3 ghi & bang trong
san truong.
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- Béng theo ddi thi sinh du thi bai thi, mén thi thanh phén

STT Bai thi Tong so thi sinh dw thi | Hién dién | Ving (SBD/Phong) | Ghicha

- Bang hwéng din danh so bao danh tirng bai thi

Luu y: Toan bd cac sO liéu ghi tai phong truc BT duoc luu trix (13p bién
ban) trong suot thoi gian DT lam viéc.

- Cac huéng din thém

Vi du: Huéng dan cong tac CBCT céc bai thi trac nghiém, bai thi t0 hop;
CBCT can mang xudng phong thi nhitng vat dung gi...

2.2.3. Bao cao tinh hinh co s¢' vat chat trong budi hop BLDP PT va
trong buoi hop toan thé CBCT va nhan vién.

2.2.4. Trong cac ngay thi
a. Bao dam co so vat chét, nhan vién phuc vu DT.
b. Thuc hién nhiém vu do Trudéng DT phan cong.

c. Kiém tra giam sat cac thanh vién cta DT thyc hién nhiém vu duoc
phan cong; nhan vién phuc vu c¢6 deo thé chi dugc hoat dong trong khu vuc do
Trudéng DT quy dinh.
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2.3. Ph6 Trwéng diém thi thude truong khac

Thuc hién cac nhiém vu do Truong DT phan cong. Thong thuong dugc
phan cong cac cong tac vé nghi¢p vu chuyén mon.

2.4. Poi véi Thw ky diém thi

2.4.1. Nhiém vu chung

Tuy theo tinh hinh cu thé, Truong DT phan cong cac thu ky gitp cac
viéc:

- Trinh bay, trang tri phong truc DT, ngoai san, trudc cira phong thi...
(xem riéng muc nay).

- Chuan bi cc biéu mau chuyén mon, bién ban, tién hanh viéc phan phdi
gidy thi, gidy thay cho bai 1am ty luan cua thi sinh ving mit, gidy nhap...

- Ghi trudc mot sd chi tiét trén tai dung bai thi... (dung bat 16ng nét 16m,
10)...

- Thyc hién viée bao céo tinh hinh budi thi theo quy dinh.
2.4.2. Cong tac thu Ky bai thi tric nghiém
a. Chuan bi cac tii phat dén CBCT

- T0i dung dé thi: c6 s6 dé thi bang so thi sinh trong phong thi, con nguyén
niém phong.

- Thi dung phicu tré 101 trdc nghiém (TLTN): c6 s0 phiéu bang so thi sinh
trong phong thi + 2 phiéu du phong.

- Tui dung tai liéu cho timg phong thi, gom:

+ M0t ban quy dinh doi voi CBCT trac nghiém, coi thi bai thi t6 hop, coi thi
cac mon thanh phan (néu co).

+ Mot ban danh sach thi sinh dang ky dy thi ctua timg phong thi, ting bai
thi.

+ Hai phiéu thu bai thi ctia timg bai thi, mon thi thanh phan (néu co).
+ Mot ban so d6 danh s6 bao danh.

+ M6t mau bién ban nhiing viéc bat thuong xay ra trong ky thi.

+ Mot thi dung bai thi cta thi sinh.

+ Gidy nhap 4 mau.

+ Phin (hodc but viét bang).

+ Kéo (dé cat thi dung dé thi va tai dung Phiéu TLTN).
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b. Chuén bj cac biéu miu cia Thu ky

- Bién ban giao nhén tai dung dé thi trdc nghiém va tai dung Phiéu TLTN.

- Bang phan cong CBCT.

- Bang diém danh thi sinh.

- Bién ban giao nhan dé thi tric nghiém thira va ti Phiéu TLTN thira.

- Mot s6 mau bién ban: nhimg viéc bat thudng, vi pham quy ché thi. ..

- Bién ban thu bai thi tai phong truc DT.

- Nhén niém Phiéu TLTN (thi sinh d4 1am bai), niém d& thi thira do thi sinh
vang, Phi¢u TLTN thtra. ..

- Thung dyng Phiéu TLTN, bang keo dan thung, bt 1ong. ..

3. Néu dugc Truong DT phan cong thi can luu y thong nhét gio, higu
1énh m¢ dé thi, tinh gio 1am bai thi, thu bai thi...

4. bung gio quy dinh, lan lugt moi cac CBCT theo phong thi da dugc
phén cong, phat tui dung dé thi cho CBCT 1, tii dung tai liéu va tui dung Phiéu
TLTN cho CBCT 2, ca hai ky tén vao bién ban giao nhan ti dung d¢ thi (theo
mau CS9).

5. Sau khi bat dau tinh gio 1am bai 15 phut, theo phan cong cia Trudng
DT dén cac phong thi:

- Piém danh thi sinh (dung bang diém danh thi sinh (theo miu CS12)),
hai CBCT phai ky tén trén bang nay.

- Nhan lai s6 dé thi thira, s6 Phiéu TLTN thira, bo vao cc tai dung dé thi
va tii dyng Phi€u TLTN da co, ghi s6 Phiéu TLTN thira 1€n bia tai. Cac tai
dung dé¢ thi thira dugc niém phong tai phong thi, tii dung Phiéu TLTN thtra thu
veé phong tryc DT ban giao cho Ban Lanh dao PT niém chung lai.

- Két hop kiém tra nhanh viéc bd tri c”{é tai, cdp... cua thi sinh, viéc ghi
thoi gian cia CBCT trong phong thi... Néu can nhac nh¢ nén thong qua CBCT,
nhe nhang, khong gay anh hudong dén viéc lam bai thi cta thi sinh.

6. Piém danh xong, tinh sO thi sinh c6 mat, vang mat, ghi 1én bang trong
phong truc BT. Tong hop thi sinh vang thi vao trang bao cao nhanh.

7. Truc tai phong truc DT, san sang giai quyét cac sy vu theo phan cong
cua Truong DT (truc hi¢u I¢nh chudng, trong..., 1ap bién ban nhiing vi¢c bat
thuong, ky luat... néu c¢6). Chuan bi viéc thu bai thi, chuan bi ndi dung cua bién
ban tong két...

8. Chuén bi cho viéc thu bai thi tai phong truc DT:

- Dung bién ban thu bai thi tai phong truc DT.
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- Phan cong mbi ngudi thu mot s6 phong thi cu thé.
- Yéu cau phai c6 du hai CBCT khi thu bai thi va hd so phong thi.

- Nhan va kiém tra Phiéu TLTN ky céc chi tiét trén Phiéu TLTN: ho tén thi
sinh, SBD, ma dé thi... sap x&p thir tu theo SBD tir nho dén 16m, du s6 phi€u so
v0i s0 thi sinh ¢6 mat (chu y cac s6 liéu ghi bén ngoai tai), chir ky hai CBCT
trén Phiéu TLTN...

- Pit s6 bai thi vira kiém tra va mot ban phiéu thu bai thi vao tii dung bai
thi, dan niém, hai bén cuing niém, nguoi thu bai thi ky tén va ghi rd ho tén trén tai
dung bai thi, con mdt ban phiéu thu bai thi dé lai bén ngoai, sap x€p theo thu tu
phong thi dua vao tai s6 3. Hai bén ky bién ban ban giao.

- Nhan va kiém tra lai tGi dung tai liéu.

- Sau khi thu xong bai thi hoic ho so cua sé phong duoc phan cong, dong
dau niém roi ban giao soO thi dung bai thi da nhan theo timg loai cho Ban Lanh
dao DT niém chung toan DT. Ghi va dan nhan niém thung bai thi moén vura thi
xong...

_ PHAN II. QUY PINH POI VOI CAN BQ COI THI VA CAN BQ
LIEN QUAN TAI PIEM THI

1. Can b coi thi

a) Phai c6 mat ding gio tai Piém thi dé lam nhiém vu. Trong khi thyc
hién nhiém vu coi thi, khong duoc mang céc thiét bi thu phat thong tin; khong
duoc lam viéc riéng, khong duoc hut thude, khong duogc sir dung cac loai do
ubng co con;

b) Khi ¢6 hiéu 1énh, CBCT 1 goi tén thi sinh vao phong thi, CBCT 2
dung Thé dy thi va Danh sach anh cta thi sinh dé d6i chiéu, nhan dién thi sinh;
huéng dan thi sinh ngdi ding chd quy dinh va kiém tra cac vat dung thi sinh
duoc mang vao phong thi theo quy dinh tai Diéu 14 cta Quy ché thi. Thi sinh
duoc mang vao phong thi may tinh cam tay dugc quy dinh trong van ban cua
B6 GDDT;

¢) Khi c6 hiéu 1énh, CBCT 1 di nhan dé thi, CBCT 2 & lai phong thi nhac
nh¢ thi sinh nhimg diéu can thiét vé ky luat phong thi; ghi rd ho tén va ky tén
vao gidy thi, gidy nhap voi s6 lugng vira du va phat cho thi sinh; hudng dan va
kiém tra thi sinh gap glay thi dang quy cach, ghi s6 bao danh va dién du thong
tin thi sinh vao cac muc can thiét ctia gidy thi trude khi lam bai;

d) Khi c6 hiéu 1énh, CBCT 1 gio cao phong bi dé thi dé thi sinh thiy rd
c4 mat trudc va mat sau con nguyén nhin niém phong, yéu ciu hai thi sinh
chung kién va ky vao bién ban xac nhan bi dé thi con nguyén nhén niém phong
va su phu hop bai thi véi lich thi; m& bi dung dé thi, kiém tra s luong dé thi,
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néu thira, thiéu hodc 14n dé khac, can bao ngay cho Trudng Diém thi xtr Iy; phat
dé thi cho tung thi sinh;

@) Khi thi sinh bat ddu 1am bai, CBCT 1 d6i chiéu anh trong Thé du thi
va Danh sach anh cua thi sinh véi thi sinh dé nhan dién thi sinh, ghi rd ho tén va
ky tén vao 6 danh cho CBCT trén gidy thi (luu ¥: khong ky vao 6 danh cho can
bd cham thi), gidy nhap cua thi sinh; CBCT 2 bao quat chung. Trong gio 1am
bai, mot CBCT bao quat tir dau phong dén cudi phong, CBCT con lai bao quat
tir cubi phong dén dau phong cho dén hét gio thi; CBCT khong duoc ding gan
thi sinh, gitip d& thi sinh 1am bai thi dudi bat ky hinh thic nao; chi dugc tra 1oi
cong khai cac cau hoi cuia thi sinh trong pham vi quy dinh.

Viéc CBCT ky va ghi ho tén vao cac to gidy thi, gidy nhap phat bo sung
cho thi sinh dugc thuc hién theo quy trinh quy dinh tai diém ¢, diém & cia muc
nay;

e¢) CBCT phai bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai
phong thi. Sau khi tinh gio 1am bai 15 phat (d6i vé6i bai thi doc lap va doi vai
mdi mén thi thanh phan trong bai thi to hop), CBCT ndp cac dé thi thira da
duoc niém phong cho ngudi duge Trudng Diém thi phan cong;

f) Chi cho thi sinh ra khoi phong thi soém nhat sau 2 phan 3 thoi gian lam
bai (d6i voi bai thi ty ludn), sau khi thi sinh d& ndp bai lam, dé thi va gidy nhép.
Néu thi sinh nhat thiét phai tam thoi ra khoi phong thi thi CBCT phai bao cho

can bo giam sat phong thi dé giai quyét;

g) Néu c6 thi sinh vi pham ky luat thi CBCT phai lap bién ban xt Iy theo
dung quy dinh. Néu c6 tinh hudng bat thudng xay ra phai bao cdo ngay cho
Truong PT. Khi lap bién ban vi pham can c6 du chit ky cua thi sinh, cia hai
CBCT, kém theo tang vat; néu thi sinh vi pham khong chiu ky tén vao bién ban,
van 1ap bién ban va ghi rd “thi sinh khong ky tén”; dong thoi, yéu cau mot thi
sinh khac trong phong thi ky xdc nhan. Bién ban dugc l1ap thanh 02 ban: Mot
ban niém kin gti Phong Khao thi va Kiém dinh chat luong gido duc ngay cudi
ngay c6 thi sinh vi pham khi ban giao bai thi; ban con lai dat vao hd so giri vé
Ban Thu ky trong ngay thi mén thi cudi cung;

h) Trudc khi hét gio 1am bai 15 phut (d6i véi bai thi doc 1ap va dbi voéi
mdi mon thi thanh phan trong bai thi t6 hop), CBCT thong béo thdi gian con
lai cho thi sinh biét;

i) Khi ¢6 hiéu 1énh hét gio 1am bai, CBCT 1 phai yéu cau thi sinh ngimg
lam bai va tién hanh thu bai, ké ca bai thi cta thi sinh da bi lap bién ban; CBCT
2 duy tri trat tu va ky luat phong thi; CBCT 1 vira goi tén tung thi sinh 1én nop
bai vira nhan bai thi cua thi sinh. Khi nhan bai, phai dém du so to gidy thi cia
thi sinh d& ndp, yéu cau thi sinh tu ghi ding s6 to va ky tén vao cac Phiéu thu
bai thi. Thu xong toan bd bai thi maé1 cho phép céc thi sinh ro1 phong thi;
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j) Cac CBCT kiém tra sip xép bai thi theo tht ty ting dan cta sb bao
danh. D4i v6i bai thi tu ludn, ghi rd sb to bang chir va bang sb (vd: 1, 2, 3...
khong ghi 01, 02, 03...). Cac bién ban xur ly ky luat (néu co) phai kém theo bai
thi cua thi s1nh CBCT 1 tryc tiép mang tai bai thi, cuing CBCT 2 dén ban giao
bai thi cho Thu ky cua DT ngay sau m01 budi thi. Mbi tii bai thi phai dugc
kiém tra cong khai va ddi chiéu s6 bai va s6 to clia timg bai kém theo, Phiéu thu
bai thi va cac bién ban xur ly ky luat cung tang vat (néu co). Doi voi ky thi
Tuyén sinh lop 10, cac CBCT kiém tra sap xép bai thi 6 bai thi thanh 1 xap theo
thir tu ting dan cua sb bao danh.

K) Sau khi ban giao xong, tai dung bai thi, phiéu thu bai ctia tirng phong
thi dugc thu ky ciia Diém thi cing hai CBCT niém phong tai chd. Mdi tai bai
thi dan 3 nhan niém phong vao chinh gitra 3 mép dan, hai CBCT ky giap lai
giita nhan niém phong va tui dung bai thi. Thu ky cia Piém thi va hai CBCT
ghi 10 ho tén va ky vao bién ban ban giao;

1) Néu c6 nhiitng sy ¢ bat thudng xay ra, nhat 1a nhiing 16i do CBCT gay
ra, CBCT phai binh tinh xem xét dé tim cach xur 1y phu hop dé khong anh
huéng dén thoi gian 1am bai cta thi sinh. Trong truong hop can thiét, CBCT
phai thong qua can bd giam sat dé bao cho Truong Piém thi biét va xu 1y.

1.1. Quy dinh ddi véi can bd coi thi tric nghiém
Ngoai nhiém vu chung cua CBCT, CBCT tric nghiém c6 nhiém vu sau:

1.1.1. Nhén tai dyng dé bai thi, phiéu tra 10i trdc nghiém (TLTN), ho so
thi lién quan mang vé phong thi, ghi s0 bao danh cua thi sinh 1én ban theo quy

dinh cua Truong DT, ky tén vao gidy nhap va 6 danh cho CBCT trén Phiéu
TLTN.

~1.1.2. Khi ¢6 hi€u 1énh, goi thi sinh vao phong thi, phat Phiég TLTN va
gidy nhap, hudng dan thi sinh dién du thong tin vao cac muc trén Phiéu TLTN.

1.1.3. Khi ¢6 hiéu 1énh, kiém tra niém phong tui dung dé bai thi, mo thi
dung dé bai thi, lam thu tuc bai thi con nguyén nhan niém phong va sy phu hop
bai thi, mon thi thanh phan cua lich thi va phat dé thi theo thir ty phat dé thi
da boc thim trude dé (ke ca s0 bao danh cia thi sinh Vang mat). M01 thi
sinh trong cung phong thi c6 mot ma dé thi riéng. Khi phat dé thi, yéu cau thi
sinh kiém tra ma dé thi dam bao chinh xac, de dé thi dudi Phiéu TLTN va
khong dugc xem ndi dung dé thi. Khi thi sinh cudi cting d& nhan dugc dé thi thi
cho phép thi sinh 14t dé thi 1én va ghi, t6 ma dé thi vao Phiéu TLTN, ghi ma de
thi vao hai phleu thu bai thi. Nhic thi sinh kiém tra dé thi va thong bao ngay vé
nhimg chi tiét bat thudng cta dé thi dé xir 1y; thu dé thi cta nhitng thi sinh ving
mat.

CBCT yéu cau thi sinh kiém tra tinh trang dé thi: néu thay dé thi ma cac

mon thi thanh phan (d6i véi bai thi to hop) khong co cing mot ma dé thi, bi
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thiéu trang hoac rach, nhoe, mo, phai 1ap tic bao cho CBCT dé kip thot xtr ly;
néu khong phat hién hodc dé qua 10 phut sau khi phat d& ddi voi bai thi Toan,
Ngoai ngit, 05 phut ddi véi bai thi Ngit van va cac mon thi thanh phan bai thi tb
hop méi bao céo thi thi sinh phai tu chiu trach nhiém. Tt ca nhimmg truong hop
phat sinh vé dé thi, CBCT phai bao cédo cho Truong Diém thi dé bao cio
Trudng Ban Coi thi ngay sau khi phat hién (qua can b gidm sat thi).

Trong truong hop thi sinh c¢6 dé thi thiéu cau, mat nét, in mo, 16i font
chit... CBCT tim dé thi c6 ma d¢ thi tuong ting dé doi cho thi sinh.

1.1.4. Sau khi phat d¢ thi, mot CBCT hudng dan va kiém tra viéc ghi va
t6 mé d€ thi vao Phiéu TLTN cua tung thi sinh (so sanh ma d¢ thi da ghi, to trén
Phiéu TLTN va ghi trén phi€u thu bai thi phai giong v61 mé de thi ghi trén to dé
thi cua thi sinh), luu ¥ thi sinh tuyét d61 khong duoc ky tén vao phiéu thu bai
thi.

1.1.5. Thong bao gio bat dau 1am bai va thdi gian 1am bai thi.

Khi phat hién thi sinh lam bai sai quy cach, phai nhac thi sinh sta chira.
Trong sudt budi thi, tuyét doi khong cho thi sinh ra ngoai phong thi; truong hop
bat thuong, CBCT trong phong thi bao cho can bg giam sat dé xin y kién chi

dao cua Truong DT va phai thu lai dé thi, gidy nhap, Phiéu TLTN trudc khi cho
thi sinh ra ngoai phong thi.

1.1.6. Sau khi tinh gi0 1am bai thi 15 phut, ban giao tai phong thi cho Thu
ky DT s6 Phiéu TLTN va so6 dé thi con thtra; cung Thu ky niém phong tai dung
cac tai li€u nay.

1.1.7. Thong bao cho thi sinh khi thoi gian lam bai thi con 15 phuat va
nhac thi sinh ki€ém tra vi¢c ghi va td s6 bao danh, ma dé thi trén Phiéu TLTN.

1.1.8. Hét gid 1am bai, thu Phiéu TLTN.

- CBCT khdng thu Phiéu TLTN trudc khi hét gio 1am bai.

- Khi ¢6 hiéu 1énh hét gio lam bai, yéu cu thi sinh ngoi tai chd, dat but
xuong, dat Gp Phieu TLTN trén d€ thi va tién hanh thu Phi€u TLTN. Trong qua
trinh thu Phi€u TLTN, CBCT phai kiém tra ky viéc ghi va t6 ma dé thi vao
Phiéu TLTN, viéc ghi md d¢ thi vao phi€u thu bai thi cua thi sinh (so sanh ma
dé thi da ghi, to trén Phiéu TLTN va ghi trén phleu thu bai thi phai giéng véi

mi d¢é thi ghi trén to dé thi cta thi sinh). Yéu cau thi sinh ky tén vao hai phiéu
thu bai thi khi thu Phiéu TLTN.

- Xép Phiéu TLTN theo s6 bao danh tir nho dén 16n (sé bao danh nho &
trén, sb bao danh 16n ¢ dudi), khong xép theo mé dé thi. Sau khi da kiém du tat
ca s6 Phiéu TLTN theo s thi sinh du thi va ra soat k¥ viéc ky tén cua thi sinh,
CBCT moi1 dugce cho thi sinh ra khoi phong thi.
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- B0 vao tai bai thi toan bo Phiéu TLTN cua thi sinh trong phong thi d
duoc sip Xép theo s6 bao danh tir nhé dén 16n va mot ban phiéu thu bai thi (4
ghi ma dé thi va c6 du chir ky thi sinh) dé giao cho Léanh dao hodc Thu ky DT,
roi cung niém phong va ky tén. Mot ban phiéu thu bai thi con lai dé bén ngoai
tui bai thi dugc ban giao cho 1anh dao DT.

1.2. Quy dinh di véi can bd coi thi bai thi t6 hop

Ngoai nhiém vu chung ctia CBCT tric nghiém, CBCT bai thi t6 hop c6
nhiém vu sau:

1.2.1. Thi sinh tham gia xét t6t nghiép THPT dang ky du thi bai thi t6
hop nao thi phai thi tat ca cic mon thi thanh phan ciia bai thi to hop d6. Dbi voi
bai thi t6 hop, thi sinh lam bai thi trén cung mot Phiéu TLTN. Cac mdn thi
thanh phan trong mdi bai thi KHTN, KHXH c6 cung mot ma dé thi. Hét thoi
gian lam bai ctia mon thi thanh phﬁn cudi cung ciia bai thi t6 hop, CBCT méi
thu Phiéu TLTN.

1.2.2. B¢ thi cac mon thi thanh phan cua bai thi t0 hop dwgc phét lan luot
theo ting mon thi thanh phan dé thi sinh lam bai trong thoi gian quy dinh (phat
theo hang ngang lan lugt tir trai qua phai, tr trén xuong dudi).

“1.2.3. Ngay khi hét gio 1am bai ctia mon thi thanh phn nao thi thu dé thi
va gidy nhap cua thi sinh thi mon thi thanh phan do.

1.2.4. Sau khi thu xong dé thi va gidy nhap tiép tuc phat gidy nhap va dé
thi cia mon thi thanh phan ké tiép theo dung lich thi da quy dinh va quy trinh
gidng nhu thi trac nghiém bai thi doc lap. Trong gi¢ lam bai thi to hop, néu thi
sinh xin thém gidy nhap, CBCT can luu y dé dam bao thu du sO gidy nhap da
phat ra khi két thtic mon thi thanh phan d6; CBCT cén kiém soat dé dam bao s6
luong dé thi thu vé khop vai sd dé thi da phat ra.

1.2.5. Cac mén thi thanh phﬁn trong méi bai thi to hop KHTN, KHXH
phai c6 cung mot ma dé thi, yéu cau thi sinh kiém tra ma dé thi ddm bao chinh
Xac.

~ 1.2.6. Khong thu lai dé thi, gidy nhap cia thi sinh mon thi thanh phan
cudi cung cua bai thi t6 hop (mon thi thanh phan Sinh hoc va Gido duc cong
dan).

1.2.7. Khdng thu Phiéu TLTN trudc khi hét gid 1am bai bai thi td hop.

1.2.8. Khi thu Phiéu TLTN, CBCT phai kiém tra k¥ viéc ghi va t6 mad dé
thi vao Phiéu TLTN, viéc ghi ma d€ thi vao phiu thu bai thi cta thi sinh (so
sanh ma dé thi dd ghi, t6 trén Phiu TLTN va ghi trén phiéu thu bai thi phai
giong v4i ma dé thi ghi trén to dé thi cua thi sinh).
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Luu y:

- Ngay sau khi phat dé thi cho thi sinh, CBCT yéu cu thi sinh kiém tra
tinh trang dé thi, t6 ma dé thi vao Phiéu TLTN.

- Néu thdy dé thi ma cac mon thi thanh phan khong c6 ciing mot ma dé
thi phai bao cho CBCT @€ kip thoi xuir Iy (néu quéa 05 phut sau khi phat d&€ mai
bao cdo thi thi sinh phai tu chiu trach nhiém).

- Tat ca cac truong hop phat sinh vé dé thi, CBCT phai bao céo cho
Trudéng DT ngay khi phat hién (qua CBGS phong thi).

- Néu c6 su cd bat thuong xdy ra, nhét 1a 16i do CBCT gay ra, CBCT phai

binh tinh xem xét dé tim cach xu 1y theo quy ché thi. Trong trudng hop cén
thiét CBCT phai thong qua CBGS phong thi bao céo cho Truong DT biét va xu

ly.
1.3. Nhirng luu ¥ cong tac coi thi d6i véi Piém thi c6 thi sinh tw do
1.3.1. Céc phong thi khi thi bai thi to hop co thé c6 nhiing loai phong thi

Sau:
Loai 7 i
phong Té hop KHTN Té hop KHXH

thi

1 Vatly Hoéa hoc Sinh hoc Lich st bialy GDCD
2 Vit ly / Sinh hoc Lich su / GDCD
3 Vat ly Hoa hoc / Lich sur Dbia ly /

4 / Hoéa hoc Sinh hoc / bialy GDCD
5 Vat ly / / Lich sur / /

6 / Hdéa hoc / / bia ly /

7 / / Sinh hoc / / GDCD

1.3.2. M&i loai phong thi dugc xép riéng.

1.3.3. Mot s6 diém luu ¥ trong to chirc coi thi bai thi to hop:

- Thi sinh thi ca 3 mon thi thanh phan cta bai thi t6 hop: Ngay sau khi
phat dé cho thi sinh, CBCT yéu cau thi sinh kiém tra tinh trang d¢ thi: néu thy
dé thi bi thiéu trang hodc rach, nhoe, mo, phai 1ap tic bdo cho CBCT dé kip
thoi xir 1y; néu khong phat hién hodc dé qua sau khi phat dé 05 phiit dbi voi cac
mon thi thanh phan ctia bai thi t6 hop méi bao cdo thi thi sinh phai tu chiu trach

27



nhiém. T4t ca nhiing trudng hop phat sinh vé dé thi, CBCT phai bao cdo cho
Truong Diém thi dé bao cao Trudong Ban Coi thi ngay sau khi phat hién (qua
can b gidm sat thi).

- Thi sinh thi 2 mén thi thanh phén lién tiép (bao gdm ca thi sinh GDTX
thi bai thi KHXH): CBCT va thi sinh ¢6 mit tai phong thi trudc gid phat dé thi
it nhat 10 phut dé lam cong tac chuan bi. Ngay sau khi hét gior lam bai cia mén
thi thanh phan thir nhat ctia minh, thi sinh phai ding bat, CBCT thu dé thi va
gidy nhép cua thi sinh, sau 6 CBCT phét dé thi mon thi thanh phan tiép theo va
gidy nhap moi theo dung Lich thi. Khi hét gio 1am bai mon thi thanh phan tha
2, CBCT thu dé thi va gidy nhap cua thi sinh (trir mon thi Sinh hoc va Gido duc
cdng dan). Riéng dbi véi thi sinh chi thi 2 mén thanh phan thir nhat va thi hai,
CBCT yéu cau thi sinh ra khoi phong thi, theo hudng dan cta can bd giam sat
di chuyén vé phong cho, ngdi tai phong cho, gitr gin tréat tu, doi cho dén khi hét
2/3 gio 1am bai ciia mon thi cudi cing méi duge roi khoi Piém thi.

- Thi sinh thi 2 mon thi thanh phan khong lién tiép: Ngay sau khi hét gid
1am bai ctia mon thi thanh phan tht nhat, thi sinh phai ding but, nop d¢é thi, giy
nhap cho CBCT. Thi sinh phai ngdi nguyén vi tri, giit trat tu, Gp Phiéu TLTN
xubng mit ban va bao quan Phiéu TLTN trong sudt thoi gian chd thi mon thanh
phan tiép theo.

- Thi sinh chi thi 1 mon thi thanh phan: Thi sinh c6 mat tai phong thi
trude gid phat dé thi it nhat 10 phat dé lam cong tic chuan bi. Ngay sau khi hét
gio 1am bai, CBCT thu Phiéu TLTN, thu dé thi va gidy nhap cua thi sinh (trir
cac mon thi Sinh hoc va Giao duc cong dan). Riéng ddi véi thi sinh chi thi mon
thi thanh phan thtr nhat hodc thir hai, CBCT yéu cau thi sinh ra khoi phong thi,
theo huéng dan cua can bo giam sat di chuyén vé phong cho, ngdi tai phong
cho, gilr gin trat tu, doi cho dén khi hét 2/3 gio lam bai ciia mon thi cudi cung
méi dugc roi khoi Diém thi.

- Trong sudt thoi gian thi bai thi to hop, CBCT phai giam séat chat chg,
khong dé thi sinh ghi chép cac noi dung hodc dé lai cac ddu hiéu lién quan dén
bai thi, dé thi ra cac gidy to, tai liéu, vat dung nao khac ngoai bai thi, gidy nhap
(c6 chir ky cuia can bo coi thi); phai kip thoi thu gitt cac gidy to, tai liéu, vat
dung... nay néu phat hién vi pham.

- Trong khoang thoi gian nghi cho lam tha tuc thi gitta 2 mon thi thanh
phan cua bai thi to hop, thi sinh di thi mon thanh phan trude d6 néu c6 nhu cau
dac biét va hop ly thi dugc CBCT xem xét cho phép ra ngoai phong thi; thi sinh
phai ndp Phiéu TLTN cho CBCT, chiu su quan 1y va phai tuan thi huéng dan
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clia can bd giam sat khi & ngoai phong thi. CBCT va can bd giam sat can phoi
hop chat ché dé cho thi sinh c6 nhu cau lan luot ra ngoai phong thi, tuyét doi
khong 1am anh huong dén trat ty phong thi va khu vuc thi.

- Thi sinh d4 thi xong cac mon thi thanh phan ctia bai thi to hop nhung
chua duoc roi khoi khu vuye thi khi di chuyén vé phong cho va trong thoi gian &
phong cho, phai giit gin trat tu, tuyét dbi tuan tha hudng dan ctia can bd quan 1y
phong chd, khong duoc st dung dién thoai di dong hodc bat ky thiét bi lién lac
nao khac; viéc st dung dién thoai di dong hoac cac thiét bi lién lac trong thot
gian nay dugc coi nhu hanh vi vi pham ky luat truong thi, bi 1ap bién ban va xtr
1y theo Quy ché thi. Néu thi sinh c6 nhu cau dic biét, hop 1y thi dugc can bd
quan 1y phong chd xem xét cho phép ra ngoai; khi ra ngoai, thi sinh phai tuan
tha huéng dan ctia can bd giam sat khi & ngoai phong chd. Can bd quan ly
phong chd va can bo giam sat can phdi hop chit ché dé cho thi sinh ¢6 nhu cau
lan luot va trat tu ra ngoai, tuyét doi khong lam anh hudéng dén an ninh trat tu
cac phong thi khac va khu vuc thi.

Thi sinh chi thi cac mén thi thianh phan sau mon thi thanh phan thr nhat
ctia bai thi t6 hop c6 mit tai phong thi trude gio phat dé thi cia mon duy thi it
nhat 10 phut phai giir trat tu trong khi chd duoc goi vao phong thi. Néu thi sinh
dén trudc 15 phut thi phai vao doi tai cac phong chd va phai thue hién ding cac
quy dinh néu trén cua phong cho..

2. Can b giam sat thi

a) Truong DT b tri can bd giam sat phong thi; dam bao mdi can bd giam
sat khong qua 7 phong thi. Riéng cac phong thi cho thi sinh du thi 1 mon hoéc 2
mon thanh phan cta bai thi to hop thi mdi can b giam sat khong qua 3 phong
thi.

b) Can bd giam sat la can bd cua ch"r GDDT; can bg, giang vién cac
truong BH, CD; can bo, giao vién truong pho thong, co kinh nghiém trong cong
tac to chirc thi, nam viing quy ché thi.

¢) Can bd giam sat thi c6 trach nhiém:

- Giam sat viéc thuc hién chirc trach, nhiém vu cia CBCT, cac thanh vién
khéc tai khu vuc dugc phan cong; giam sat thi sinh dugc CBCT cho phép ra
ngoai phong thi;

- Kip thoi nhéc nhd CBCT, trat tu Vién,,cf)ng an, nhan vién y té va lap
bién ban néu cac doi tugng trén vi pham quy ché thi;

- Kién nghi Truéng PT dinh chi viéc thuc hién nhiém vu hodc thay doi
CBCT, trat tu vién, cong an, nhan vién y t€ néu co vi pham;
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- Yéu cau CBCT l4p bién ban thi sinh vi pham quy ché thi (néu c6);

- Phéi hop véi cac doan thanh tra thi trong viéc thanh tra, xir 1y vi pham.

3. Trat ty vién, cong an (va kiém soat quan sw, néu co)

a) Nguoi dugc phan cong bao vé khu vuc nao cé trach nhi¢ém gitt gin trat
tu an ninh tai khu vuc do, khong dugc sang cac khu vuc khéc;

b) Khong dé bat ky nguoi nao khong co trach nhiém vao khu vuc minh
phu trach. Khong bo vi tri, khong lam vi¢c riéng trong khi lam nhiém vu.
Khong dugc vao phong thi; khong dugc trao do61 voi thi sinh;

¢) Béo cao Truong DT vé cac tinh hudng xay ra trong thoi gian thi dé kip
thoi xu 1y;

d) Cong an dugc cu dén hd trg DT con ¢6 nhiém vu ap tai, bao v¢ an toan
de thi va bai thi.

4. Nhén vién y té

a) Co6 mit thudng xuyén trong sudt thoi gian thi tai dia diém do BT quy
dinh dé xur Iy cac trudong hop thi sinh dau 6m;

b) Khi Truéng Piém thi thong bao c6 thi sinh dau 6m bat thudng trong
tho1 gian thi, phai kip thoi di€u tri hoac cho di bénh vién cap curu, néu can thiét
(c6 céan by giam sat va cong an di cung);

c) Nghiém cAm viée loi dung kham chita bénh tai chd dé co nhirng hanh
vi vi pham quy ché thi.
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5. Tién trinh coi thi Ky thi Tuyén sinh 16p 10
5.1. Bai thi Ngir van (120 phit) — Sdng 02.6.2019

SA(;\IZ%ZIS_';Y Can b0 coi thi 1 Can bo coi thi 2
6930 - 7915 - Co mit tai Van phong Diém thi; Boc thim phong thi, nghe Truong DT phd bién quy ché va cong viéc.
1 hoi chudng/ | _ Nhan hé so, biéu mau, gidy thi, gidy nhap; vé ngay phong thi.
keng/trong
- Kiém tra phong thi va ghi s6 bao danh (theo “Phirong dn bé | - Kiém tra vat dung TS mang vao phong thi; Thé du
7915 - 7940 tri ché ngoi cho TS” do Truwéng PT thdng bao). thi; gidy to tily than c6 anh; nhén dién TS so véi
1 hoi chudng/ | - Goi TS vao phong thi, doc theo thir tu s6 bao danh, ho tén, | Danh sach anh ctia TS. Tuyét d6i khong de TS mang
kéng/trong ngay, thang, nam sinh... vao Phong thi moi tai li¢u va vat dung cam theo quy
dinh tai Piéu 14 ca Quy ché thi.
7940-79g50 | - Lam thi tuc kiem tra tii dé: Truéng DT gio cao phong bi dé thi d¢ | - Truc phong thi, phé bién cho TS nhimg diéu can
1 hoi chuéng/ tat ca CBCT 1 thay rd ca 2 mat con nguyén nhan niém phong. Yéu |  thiét vé ky luat phong thi theo “Tai li¢u phd bién cho
keng/trong cau 2 CBCT 1 chung kién, ky vao BB xac nhan bi dé thi con | TS”.
nguyén nhan niém phong. . . - Ky, ghi 15 ho tén vao gidy thi, gidy nhap ctia timg TS
- Mé tui de thi, kiem tra tén bai thi néu ding méi rat de ra khoi | (chi ky vira du, khéng ky du).
tl:ll/dl'l’l’}g de, dem so lgrqng de. Néu thura, thiéu hodc lan d€ | _ phat va hu:0’ng dan cach viét glay thi, glay nhép
khac bac" ngay ChoﬁTru’O'ng,BT. ‘ 7 (nhac TS ghi s6 bao danh ca phan chit, s6).
- Nhan deé thi va kiém tra so lugng dé thi tai Van phong Piém thi,
vé ngay phong thi.
7950 - 7955 - Phat dé cho TS (Khong giai thich dé thi, trir khi ¢6 chi thi cta | - Nhin bao (quat chung, gitr trat ty phong thi
1 hoi chudng/ Trudéng DT). - Khong de lot dé thi hodc mot phan cta dé thi,
kéng/trong gidy thi, gidy nhap ra ngoai.

- Nhac TS: Luu J 56 lwong va chdt lwgng cac
trang in ciia dé thi, néu phat hién thiéu trang
hodc rdch, hong, nhoe, mo, phdi bdao ngay cho
CBCT chdm nhdt 10 phit sau khi phat dé; néu
khong bdao TS hoan toan chiu trach nhiém.

31




SANG NGAY:

Can bg coi thi 1

Can bg coi thi 2

02.6.2019
8900 - Béo cho TS git 1am bai bit diu ciia bai thi Ngi¥ viin (120 | - Phat gidy thi, gidy nhp bo sung khi thi sinh c6
3 hoi chubng/ phut). yéu cau. Luu y: ky, ghi 10 ho tén vao gidy thi,
kéng/trong - Ky, ghi rd ho tén vao gidy thi, gidy nhap cta TS. giay nhap va yéu cau CBCT 1 cung ky.
(Thisinh ldam | - D4i chiéu TS véi anh trong Thé du thi cia TS. - Truong hop dic biét, TS bi dau dm,... xin phép
bai thi - Khong dung gan TS, khong gitip d& TS lam bai. Tra 161 cong | tam thoi ra ngoai thi phai lap bién ban theo
tir 8g00 - khai cac cau hoi cua TS trong pham vi Qui dinh (Nhic CBCT | (MAu CS17), b4do cho CBGS phong thi giam
10g00) 2 cung thyuc hién) sat. Khi TS ra khoi khu vuec thi, phai bao Truong
- Néu c6 TS vi pham ky luat, 14p bién ban va xir Iy theo Qui ché | DT.
8915 - Tai phong thi, ban giao cho thu ky BT (c6 ky giao nhan vao | - Bao quat phong thi.
Miu CS11).
- Gach tén TS véng thi tir S thir tyr dén hét dong.
- Hoan tat bio cdo, bién ban theo quy dinh.
9h30 - Sau 2/3 thoi gian lam bai (néu TS c6 nguyén vong ndp bai) | - Tiép tuc thuc hién cong tac coi thi.
cho phép TS ndp bai thi, dé thi, gidy nhap va roi khoi phong
thi.
9945 - B4o cho TS biét thoi gian lam bai con 15 pht. - Tiép tuc thyc hién cong tac coi thi.
1 hoi chudng/
kéng/trong
10900 - Bao cho TS: “Hét gio 1am bai”, Yéu cau thi sinh ngung lam | - Bao quat chung phong thi.
3 hoi chudng/ bai, ngdi tai chd cho goi ndp bai. - Chi cho phep TS roi phong thi khi thu xong toan
kéng/trong | - Goi lan luot TS 1én ndp bai (TS khong lam duoc bai, bi thi | bO bai thi cua tat ca TS.

hanh ky ludt ciing phdi ngp bai).

- Kiém tra viéc ghi cia TS vao gidy lam bai: ho tén, sé BD, s6
td; Kiém tra chir ky ctua 2 CBCT.

- Pém du s6 to va yéu cau TS tu ghi s6 to va ky vao 2 Phiéu thu
bai. Pém du sé bai va xép bai thi theo thir ty SBD tir nho dén
16n. Mot ban Phiéu thu bai bo vao tai bai thi, mot ban dé bén
ngoai ndp cho Truong PT. Hoan thanh bién ban (Miu CS15)
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5.2. Bai thi Ngoai ngit (60 phiit) — Chidu 02.6.2019

CHIEU NGAY:

02.6.2019

Can b0 coi thi 1

Can b0 coi thi 2

12930 - 13915
1 hoi chudng/
keng/trong

- C6 mat tai Van phong Diém thi; Boc tham phong thi, nghe Trudng DT phd bién quy ché va cong viéc.

- Nhan hd so, biéu mau, gidy thi, gidy nhap; vé ngay phong thi.

13915 - 13g40
1 hoi chuong/
keng/trong

- Kiém tra phong thi va ghi so6 bao danh (theo “Phirong dn bo

tri ché ngoi cho TS” do Truéng PT thong bao).
- Goi TS vao phong thi, doc theo thur tu s6 bao danh, ho tén,
ngay, thang, ndm sinh...

- Kiém tra vat dung TS mang vao phong thi; Thé du
thi; gidy to tily than c6 anh; nhan dién TS so v6i
Danh sach anh ctia TS. Tuyét dbi khong de TS mang
Vao Phong thi moi tai lidu va vat dung cim theo quy
dinh tai Piéu 14 caa Quy ché thi.

13940 - 13g50
1 hoi chudng/
keng/trong

- Lam thu tuc kiém tra tGi d&: Truong DT gio cao phong bi dé thi dé
tht ca CBCT 1 thay rd ca 2 mdt con nguyén nhin niém phong. Yéu
cau 2 CBCT 1 chung kién, ky vao BB x4c nhan bi dé thi con
nguyén nhan niém phong.

- Mé tii d@ thi, kiém tra tén bai thi néu ding mai rat dé ra khoi
tui dung dé, dém sb luong dé. Néu thira, thiéu hodc 1an dé khac
bé&o ngay cho Truong DT.

- Nhén d@ thi va kiém tra s luong d¢ thi tai Van phong Diém thi,
vé ngay phong thi.

- Truc phong thi, phd bién cho TS nhing diéu can
thiét vé ky ludt phong thi theo “Tai liéu phd bién cho
TS”.

- Ky, ghi rd ho tén vao gidy thi, gidy nhap ctia timg TS
(chi ky vira du, khong ky du).

- Phat va huéng dan cach viét glay thi, glay nhép
(nhic TS ghi s6 bao danh ca phan chit, sb).

13950 - 13955
1 hoi chudng/
keng/trong

- Phat dé cho TS (Khong giai thich dé thi, trir khi c6 chi thi cia
Trudéng DT).

- Nhin bao quat chung, giit trat tu phong thi

- Khong e lot dé thi hodc mot phan cia dé thi,
gidy thi, gidy nhap ra ngoai.

- Nhac TS: Luu v 56 luong va chdt leong cac
trang in cua dé thi, néu phdt hién thiéu trang
hodc rach, hong, nhoe, mo, phai bdao ngay cho
CBCT chdm nhat 10 phit sau khi phdat dé; néu
khong bao TS hoan toan chiu trach nhiém.
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CHIEU NGAY:

Can bg coi thi 1

Can bg coi thi 2

02.6.2019
14900 - Béo cho TS gio 1am bai bit diu cia bai thi Ngir vin (120 | - Phat giay thi, gidy nhap bo sung khi thi sinh c6
3 hoi chubng/ phat). yéu cau. Luu y: kY, ghi rd ho tén vao gidy thi,
kéng/trong - Ky, ghi 16 ho tén vao gidy thi, gidy nhap cta TS. gidy nhap va yéu cau CBCT 1 cuing ky.

(Thi sinh - Doi chiéu TS vdi anh trong Thé duy thi ciia TS. - Truong hop dic biét, TS bi dau ém,... xin phép
lam bai thi - Khong dung gan TS, khong gitp d& TS 1am bai. Tra 1oi cong | tam thoi ra ngoai thi phai lap bién ban theo
tir 14g00 - khai cac cau hoi ciia TS trong pham vi Qui dinh (Nhic CBCT 2 | (MA4u CS17), bdo cho CBGS phong thi giam sat.

15g00) cung thuc hién) Khi TS ra khéi khu vuc thi, phai bao Trudng
- Néu ¢6 TS vi pham ky luat, 14p bién ban va xtr Iy theo Qui ché | DT.
14915 - Tai phong thi, niém phong tii dé thi dw, ban giao cho thu ky | - Bao quat phong thi.
DT (c6 ky giao nhan vao Maiu CS11).
- Gach tén TS véng thi tir S thir tyr dén hét dong.
- Hoan tat bdo cdo, bién ban theo quy dinh.
14945 - B4o cho TS biét thoi gian lam bai con 15 pht. - Tiép tuc thyc hién cong tac coi thi.
1 héi chubng/
kéng/trong
15900 - B4o cho TS: “Hét gio 1am bai”, Yéu cau thi sinh ngung lam | - Bao quat chung phong thi.
3 hoi chudng/ bai, ngdi tai chd cho goi ndp bai. - Chi cho phép TS roi phong thi khi thu xong toan
kéng/trong | - Goi lan lugt TS 1én ndp bai (TS khong lam duoc bai, bi thi | b0 bai thi cua tat ca TS.

hanh ky ludt ciing phdi ngp bai).

- Kiém tra viéc ghi ctua TS vao gidy 1am bai: ho tén, sé BD, sd
td; Kiém tra chir ky ctua 2 CBCT.

- Pém di1 s to va yéu cau TS tu ghi s6 to va ky vao 2 Phiéu thu
bai. Pém du sb bai va xép bai thi theo thtr tu SBD tir nho dén
16n. Mot ban Phiéu thu bai bo vao tii bai thi, mot ban dé bén
ngoai ndp cho Truong DT. Hoan thanh bién ban (Miu CS15)
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5.3. Bai thi Toan (120 phat) — Sang 03.6.2019

SANG NGAY:

03.6.2019 Can b0 coi thi 1 Can b0 coi thi 2
6930 - 7915 - C6 mit tai Van phong Diém thi; Boc thim phong thi, nghe Truong BT phd bién quy ché va cong viéc.
1 hoi chudng/ | _ Nhan ho so, biéu mau, gidy thi, gidy nhap; vé ngay phong thi.
keng/trong
7915- 7940 | - Kiém tra phong thi va ghi s6 bao danh (theo “Phwong dn bo tri | - Kiém tra vat dung TS mang vao phong thi; Thé du
1 hoi chudng/ ché ngoi cho TS” do Trudng PT thdng bao). thi; gidy to tiy than c6 anh; nhan dién TS so véi
kéng/trong - Goi TS vao phong thi, doc theo thtr tur s6 béo danh, ho tén, | Danh séch anh cua TS. Tuyét d6i khong de TS mang
ngay, thang, nam sinh... vao Phong thi moi tai li¢u va vét dung cam theo quy
dinh tai Piéu 14 caa Quy ché thi.
7940 - 7950 | - Lam thu tyc kiém tra tai dé: Truong DT gio cao phong bi dé thi dé | - Tryc phong thi, phd bién cho TS nhiing diéu can
1 hoi chudng/ tat ca CBCT 1 thay r3 ca 2 mjt con nguyén nhan niém phong. Yéu |  thiét vé ky luat phong thi theo “Tai liéu phd bién cho
keng/trong cau 2 CBCT 1 ching kién, ky vao BB x4c nhan bi d¢ thi con | TS”.
nguyén nhan niém phong. , ‘ - Ky, ghi rd ho tén vao gidy thi, gidy nhap cua timg TS
- M¢ tdi dé thi, kiém tra tén péi thi néu ding mai rat d€ ra khoi | (chi ky vira di, khong ky du).
thi dung de, dém so luong dé. Néu thtra, thiéu hoac lan dé khac | _ phat va huéng dan cich viét glay thi, glay nhép
béo ngay cho Tru?c”fr}g bT. ’ ‘ i (nhac TS ghi s6 bao danh ca phan chit, s6).
- Nhan dé thi va kiém tra so lugng dé thi tai Van phong Diém thi,

vé ngay phong thi.

7950 - 7955 - Phat dé cho TS (Khong giai thich dé thi, trir khi co chi thi cta | - Nhin bao quéat chung, gii trat ty phong thi

1 hoi chudng/ Trudéng DT). - Khong e lot dé thi hodc mot phan cia dé thi,

kéng/trong gidy thi, gidy nhap ra ngoai.

- Nhac TS: Luu v 56 luong va chdt leong cac
trang in cua dé thi, néu phdt hién thiéu trang
hodc rach, hong, nhoe, mo, phai bdao ngay cho
CBCT chdm nhdt 10 phit sau khi phdt dé; néu
khong bao TS hoan toan chiu trach nhiém.
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SANG NGAY:

Céan bg coi thi 1

Can bg coi thi 2

03.6.2019
8900 - Béo cho TS gio 1am bai bit du ciia bai thi Ngir viin (120 | - Phat giay thi, gidy nhap bo sung khi thi sinh c6
3 hoi chubng/ phat). yéu cau. Luu y: kY, ghi rd ho tén vao gidy thi,
kéng/trong - Ky, ghi rd ho tén vao gidy thi, gidy nhap cta TS. gidy nhap va yéu cau CBCT 1 cung ky.
(Thisinh 1dam | - Ddi chiéu TS véi anh trong Thé dy thi cia TS. - Truong hop dic biét, TS bi dau ém,... xin phép
bai thi - Khong dung gan TS, khong giup d& TS lam bai. Tra 161 cong | tam thoi ra ngoai thi phai 1ap bién ban theo
tir 8g00 - khai cac cau hoi cua TS trong pham vi Qui dinh (Nhdc CBCT 2 | (MAu CS17), b4o cho CBGS phong thi giam sat.
10g00) cung thuc hién) Khi TS ra khéi khu vuc thi, phai bao Trudng
- Néu c6 TS vi pham ky luat, 14p bién ban va xtr Iy theo Qui ché. | DT.
8915 - Tai phong thi, niém phong tai dé thi dw, ban giao cho thu ky | - Bao quat phong thi.
DT (c6 ky giao nhan vao Mau CS 11).
- Gach tén TS véng thi tir S thir tyr dén hét dong.
- Hoan tat bdo cdo, bién ban theo quy dinh.
9h30 - Sau 2/3 thoi gian lam bai (néu TS c6 nguyén vong ndp bai) cho | - Tiép tuc thuc hién cong tac coi thi.
phép TS ndp bai thi, dé thi, gidy nhap va roi khoi phong thi.
9945 - Bao cho TS biét thoi gian 1am bai con 15 phat. - Tiép tuc thyc hién cong tac coi thi.
1 hoi chuéng/
kéng/trong
10g00 - Bao cho TS: “Hét gio 1am bai”, Yéu cau thi sinh ngung lam | - Bao quat chung phong thi.
3 hoi chudng/ bai, ngdi tai chd chd goi ndp bai. - Chi cho phép TS roi phong thi khi thu xong toan
kéng/trong | - Goi lan lugt TS 1én ndp bai (TS khong lam dwgc bai, bj thi | bO bai thi cua tat ca TS.

hanh ky ludt ciing phai ngp bai).

- Kiém tra viéc ghi cia TS vao gidy lam bai: sb BD, s6 to; Kiém
tra chit ky cia 2 CBCT.

- Pém du s6 to va yéu cau TS tu ghi sd to va ky vao 2 Phiéu thu
bai. Dém dii s6 bai va xép bai thi theo thi ty SBD tir nho dén
16n. Mot ban Phiéu thu bai bé vao ti bai thi, mot ban dé bén
ngodi ndp cho Truong DT. Hoan thanh bién ban (Miu CS15)
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5.4. Bai thi chuyén va tich hop (150 phit) — Chidu 03.6.2019

CHIEU NGAY:

03.6.2019

Can b0 coi thi 1

Can b0 coi thi 2

12930 - 13915
1 hoi chuong/
keng/trong

- C6 mit tai Van phong Diém thi; Bc tham phong thi, nghe Trudng DT phd bién quy ché va cong viée

- Nhan hé so, biéu mau, gidy thi, gidy nhap; vé ngay phong thi.

13915 - 13940
1 hoi chudng/
keng/trong

- Kiém tra phong thi va ghi sé bao danh (theo “Phirong dn bo tri
ché ngoi cho TS” do Trucng PT thdng bao).

- Goi TS vao phong thi, doc theo tht tu s6 bao danh, ho tén,
ngay, thang, ndm sinh...

- Kiém tra vat dung TS mang vao phong thi; Thé du
thi; gidy to tily than c6 anh; nhan dién TS so v6i
Danh sach anh ctia TS. Tuyét dbi khéng dé TS mang
vao Phong thi moi tai liéu va vét dung cdm theo quy
dinh tai Piéu 14 caa Quy ché thi

13940 - 13g50
1 hoi chudng/
keng/trong

- Lam tha tyc kiém tra tGi dé: Trudng diém thi gio cao phong bi dé
thi dé tat ca CBCT 1 thdy rd ca 2 mit con nguyén nhin niém
phong. Yéu cau 2 CBCT 1 chiing kién, ky vao BB x4c nhan bi dé
thi con nguyén nhan niém phong.

- Mé tii d@ thi, kiém tra tén bai thi néu dung méi rat dé ra khoi
tai dung dé, dém sd luong dé. Néu thira, thiéu hodc 1an dé khac
bé&o ngay cho Truong DT.

- Nhén dé thi va kiém tra s6 luong dé thi tai Van phong Diém thi,
vé ngay phong thi.

- Truc phong thi, phd bién cho TS nhing diéu can
thiét vé ky ludt phong thi theo “Tai liéu phd bién cho
TS”.

- Ky, ghi 15 ho tén véo gidy thi, gidy nhap cua timg TS
(chi ky vira du, khong ky du)

- Phat & hudng dan cach viét glay thi, glay nhéap
(nhic TS ghi s6 bao danh ca phan chit, sb).

13950 - 13955
1 hoi chuéng/

- Phat dé cho TS (Khong giai thich dé thi, trir khi co chi thi cta
Trudéng DT).

- Nhin bao quét chung, gitr trat tu phong thi
- Khong dé lot dé thi hodc mét phan cua dé thi,

kéng/trong gidy thi, gidy nhap ra ngoai.

- Nhac TS: Luu v 56 luong va chdt leong cac
trang in cua dé thi, néu phdt hién thiéu trang
hodc rach, hong, nhoe, mo, phai bdao ngay cho
CBCT chdm nhdt 10 phit sau khi phat dé; néu
khong bao N hoan toan chiu trach nhiém.

14¢00 - Béo cho TS gio' Iam bai bit diu ciia bai thi Ngit viin (120 | - Phat gidy thi, gidy nhap bo sung khi thi sinh c6

3 hoi chubng/ phut). yéu cau. Luu y: ky, ghi rd ho tén vao gidy thi,
kéng/trong - Ky, ghi 18 ho tén vao gidy thi, gidy nhap cta TS. gidy nhap va yéu cau CBCT 1 cung ky.

(Thisinh lam | - Déi chiéu TS véi anh trong Thé dy thi cia TS. - Truong hop déc biét, TS bi dau Om,... xin phép

bai thi - Khong dimg gan TS, khong giup d& TS 1am bai. Tra 1oi cong | tam thoi ra ngoai thi phai lap bién ban theo
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tir 14g00 - khai cac cau hoi cua TS trong pham vi Qui dinh (Nhac CBCT 2 | (Mau CS17), bao cho CBGS phong thi giam sat.
16930) cung thyuc hién). Khi TS ra khoi khu vyc thi, phai bao Trudng
- Néu c6 TS vi pham ky luat, 1ap bién ban va xt 1y theo Qui ché. bT.
14915 - Tai phong thi, niém phong tai dé thi dw, ban giao cho thu ky | - Bao quét phong thi.
DT (c6 ky giao nhan vao Mau CS11).
- Gach tén TS véng thi tir S6 thir ty dén hét dong.
- Hoan tit bao cdo, bién ban theo quy dinh.
16915 - Béo cho TS biét thoi gian 1am bai con 15 phat. - Tiép tuc thuc hién cong tac coi thi.
1 hoi chuéng/
kéng/trong
16930 - Bao cho TS: “Hét gio 1am bai”, Yéu cau thi sinh ngung lam | - Bao quat chung phong thi.
3 hoi chudng/ bai, ngdi tai chd chd goi ndp bai. - Chi cho phép TS roi phong thi khi thu xong toan
kéng/trong | - Goi lan lugt TS 1én ndp bai (TS khong lam dwoc bai, bi thi | b0 bai thi cia tat ca TS.

hanh ky ludt ciing phai ngp bai).

- Kiém tra viéc ghi cta TS vao giéy lam bai: ho tén, sé BD, s
td; Kiém tra chir ky ctia 2 CBCT.

- Pém di1 s to va yéu cau TS ty ghi s6 to va ky vao 2 Phiéu thu
bai. Pém du sd bai va xép bai thi theo tht tu SBD tir nho dén
16n. Mot ban Phiéu thu bai bo vao thi bai thi, mot ban dé bén
ngoai ndp cho Truong DT. Hoan thanh bién ban (Miu CS15)
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6. Tién trinh coi thi Ky thi THPT quoc gia
6.1. Bai thi Ngir van (120 phit) — Sdng 25.6.2019

SANG NGAY:

25 6.2019 Can b0 coi thi 1 Can b0 coi thi 2
6915 - 7900 - Co mit tai Van phong Diém thi; Boc thim phong thi, nghe Truong BT phd bién quy ché va cong viéc.
1 hoi chudng/ | _ Nhan hé so, biéu mau, gidy thi, gidy nhap; vé ngay phong thi.
keng/trong
7900 - 7g20 | - Kiém tra phong thi va ghi s6 bao danh (theo “Phwong dn bo tri | - Kiém tra vat dung TS mang vao phong thi; Thé du
1 hoichudbng/ | ché ngéi cho TS” do Trucng PT thong bao). thi; gidy to tiy than c6 anh; nhan dién TS so véi
kéng/trong | - Goi TS vao phong thi, doc theo thir tyr sd béo danh, ho tén, | Danh séch anh ciia TS. Tuyét d6i khong dé TS mang
ngay, thang, nam sinh... vao Phong thi moi tai liéu va vét dung cdm theo quy
dinh tai Piéu 14 caa Quy ché thi.
7920 - 7930 |- Nhan dé thi tai Van phong Diém thi, vé ngay phong thi, kiém | - Tryc phong thi, phd bién cho TS nhiing diéu can
I hoichudng/ | tra c6 ding bai thi ctia budi thi nay hay khong. thiét vé ky luat phong thi theo “Tai liéu pho bién cho
keng/trong TS”.
- Ky, ghi 15 ho tén vao gidy thi, gidy nhap cta timg TS
(chi ky vira du, khong ky du).
- Phat va huéng dan céach viét glay thi, glay nhap
(nhic TS ghi s6 bao danh ca phan chi, sd).
7930 - 7935 - Lam thi tuc kiém tra tii dé: Gio cao phong bi dé thi dé tat ca TS | - Nhin bao quéat chung, gii trat ty phong thi
2 hoi chudng/ thdy rd ca 2 mit con nguyén nhin niém phong. Yéu cau 2 TS | - Khong e lot dé thi hodc mot phan cia dé thi,
kéng/trong chimg kién, ky vao BB xac nhan bi dé thi con nguyén nhan niém glay thi, gidy nhap ra ngoai.
phong. - Nhac TS: Luu v 56 luong va chdt leong cac
- Mé thi dé thi, kiém tra tén bai thi néu dang méi rat dé ra khoi | trang in cia dé thi, néu phdt hién thiéu trang
tai dung dé, dém s luong d&. Néu thira, thiéu hodc 1an dé khac | hodc rdch, hong, nhoe, mo, phdi bdo ngay cho
bao ngay cho Trudong DT. CBCT chdm nhdt 10 phit sau khi phdt dé; néu
- Phat dé cho TS (Khéng giai thich dé thi, trir khi ¢ chi thi cta | khong bdo TS hodn toan chiu trach nhi¢m.
Trudng DT).
7935 - Béo cho TS gio 1am bai bét dau ciia bai thi Ngir viin (120 | - Phat gidy thi, gidy nhap bo sung khi thi sinh co
3 hoi chudng/ phat). yéu cau. Luu y: ky, ghi rd ho tén vao gidy thi,
kéng/trong - Ky, ghi 15 ho tén vao gidy thi, gidy nhap cta TS. giay nhép va yéu cau CBCT 1 cung ky
(Thisinh lam | - Dbi chiéu TS véi anh trong Thé dy thi va v6i Danh sach anh | - Truong hop dic biét, TS bi dau 6m,... xin phép
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SANG NGAY:
25.6.2019

Céan bg coi thi 1

Can bg coi thi 2

bai thi
tir 7g35 - 9935)

ctia TS dé tiép tuc nhan dién TS.

- Khong dung gan TS, khong giup d& TS lam bai. Tra 161 cong
khai cac cau hoi caa TS trong pham vi Qui dinh (Nhic CBCT 2
cung thyuc hién).

- Néu c6 TS vi pham ky luat, 1ap bién ban va xt 1y theo Qui ché.

tam thoi ra ngoai thi phai lap bién ban theo
(Mau CS17), béo cho CBGS phong thi gidm sét.
Khi TS ra khéi khu vuc thi, phai bao Trudng
bT.

7950 - Tai phong thi, niém phong ti dé thi dw, ban giao cho thu ky | - Bao quat phong thi.
DT (c6 ky giao nhan vao Mau CS11).
- Gach tén TS véng thi tir SO thtr tu dén hét dong.
- Hoan tat bio cdo, bién ban theo quy dinh.
8955 - Sau 2/3 thoi gian lam bai (néu TS c6 nguyén vong ndp bai) cho | - Tiép tuc thuc hién cong tac coi thi.
phép TS ndp bai thi, d¢ thi, gidy nhap va rdi khoi phong thi.
9920 - B4o cho TS biét thoi gian lam bai con 15 phut. - Tiép tyc thuc hién cong tac coi thi.
1 hoi chubng/
kéng/trong
9935 - Bao cho TS: “Hét gio 1am bai”, Yéu cau thi sinh ngung 1am | - Bao quat chung phong thi.
3 hoi chudng/ bai, ngdi tai chd cho goi ndp bai. - Chi cho phép TS rdi phong thi khi thu xong toan
keng/trong | - Goi lan luot TS 1én ndp bai (TS khong lam dwoc bai, bi thi | b bai thi cia tat ca TS.

hanh ky ludt ciing phai ngp bai).

- Kiém tra viéc ghi ciia TS vao gidy lam bai: ho tén, s6 BD, sd
to; Kiém tra chit ky cia 2 CBCT.

- Pém du s6 to va yéu cau TS tu ghi s to va ky vao 2 Phiéu thu
bai. Dém dii s6 bai va xép bai thi theo thi ty SBD tir nho dén
16n. Mot ban Phiéu thu bai bé vao ti bai thi, mot ban dé bén
ngodi ndp cho Truong DT. Hoan thanh bién ban (Miu CS15)
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6.2. Bai thi Toan (90 phat) — Chiéu 25.6.2019

CHIEU NGAY
25.6.2019

Can bo coi thi 1

Can b0 coi thi 2

13915-13950
1 hoi chudng/
keng/trong

- Co mat tai Van phong Diém thi, nghe Truong DT pho :bién quy Ché va cong vigc.
- Boc tham phong thi; nhan Phiéu TLTN & ho so PT; giay nhap, vé ngay phong thi.

13950 - 14910
1 hoi chudng/
keng/trong

- Kiém tra phong thi va ghi s6 BD (theo “Phuong an bd tri chd ngoi
cho TS” do Truong DT thong béo).

- Goi TS vao phong thi, doc theo thu tu s6 BD, ho tén, ngay, thang,
nam sinh.

- Ky va ghi 15 ho tén vao Phiéu TLTN, gidy nhap.

Kiém tra vt dung TS mang vao phong thi; Thé du
thi; gidy to tiiy than; nhan dién TS so voi DS anh
cua TS. Tuyét d6i khong dé TS mang vao PT moi
tai liéu va vat dung cAm theo quy dinh tai Piéu 14
cua QC thi.

Ky va ghi 1 ho tén vao Phiéu TLTN, gidy nhap
(chi ky vira du, khong ky du).

14910 - 14920
1 hoi chudng/
keng/trong

- Nhén dé thi tai Van phong Diém thi; vé ngay phong thi.

Phat phiéu TLTN, giéy nhép, hudng dan TS: Pién
dung, di thong tin vao cdc muc trdng 0 phia trén
Phiéu TLTN, SBD phai ghl day dii phan chit va t6
du phan S6 (cd 66, ké ca cdc s6 0 6 phia trudc).
Nhic TS nhitng diéu can thiét vé ky luat phong
thi.

14920 - 14930
2 hoi chudng/
keng/trong

- Lam thi tuc kiém tra thi dé; Gio cao phong bi dé thi dé tat ca TS
thay r& ca 2 mit con nguyén nhin niém phong, yéu cau 2 TS ky
xac nhan con nguyén nhan niém phong;

- Mé titi d@ thi, kiém tra tén bai thi néu diing méi rat dé ra khoi tui
dung dé, giir nguyén thir tw dé thi khi dém s6 luong dé. Néu thira,
thiéu hogc 1dn d& khac bao ngay cho Truong DT.

- Phat d@ thi cho TS theo ding qui dinh thtr ty phét dé trac nghiém
(phat theo hang ngang va tir trdi qua phai tinh tir ctra ra vao).

- Yéu cau TS kiém tra dé thi, ghi, t0 ma dé vao Phiéu TLTN va
ghi ma dé vao Phiéu thu bai, ghi tén va SBD ctia TS vao dé thi va
gidy nhap.

Nhin bao quat chung, gilr gin trat tu, khong dé lot
dé thi hodc mot phan ciia dé thi, Phiéu TLTN, gidy
nhap ra khoi phong thi.

Yéu cau TS de dé thi dudi Phiéu TLTN, chi dugc
xem khi TS cubi cling d4 nhan dé thi.

Nhic TS: Kiém tra dé thi dé dam bdo cé di sé
lwong cdu héi nhw di ghi trong dé va cac trang
cia dé thi déu ghi cing mét ma dé thi. Néu coé
nhitng chi tiét bat thiuong trong dé thi, hodc co 2
dé thi tré- lén, bdo ngay cho CBCT dé xir Iy trudc
10 phiit sau khi phdt dé, néu khéng bdo TS hoan
toan chiu trach nhiém.

Nhic TS vao thoi gian nay tuyét di khong ky tén
vao 2 Phiéu thu bai.
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CHIEU NGAY

Can bg coi thi 1

Can bg coi thi 2

25.6.2019
14930 | - Bdo cho TS gi'lam bai bat dau (90 phi) | - Bao quét phong thi. Tiép tuc nhan dién TS,
3 h?l Chu?ng/ - D91 ‘chleu anh trong The dl_{ thl‘Y()'l Danh sach anh cua TS va véi | _ Khéng cho thi sinh ra khoi phong thi va khong thu
keng/trong | thisinh dy thi ¢ tiép tyc nhgn dién TS. | Phiéu TLTN trudc khi hét gio lam bai,
(Thi sinh - Khong dling gan TS, khong giap d& TS 1am bai. Tra 161 cong khai

1am bi thi tir
14g30 — 16g00)

cac cau hoi cia TS trong pham vi Qui dinh (Nhic CBCT 2 ciing
thyc hién). )
- Néu c6 TS vi pham KL, 1ap BB, xtr Iy theo Qui ché

- Phat gidy nhap bo sung khi thi sinh ¢6 yéu cau (ky
tén vao gidy nhap ngay khi phat giay nhap), yéu
cau CBCT 1 cung ky.

14945 - Tai phong thi, niém phong tii dé thi dw, ban giao cho thu ky DT | - Bao quat phong thi.
(c6 ky giao nhan vao Mau CS11).
- Luu y: Khong bé Phiéu TLTN du vao tii dé thi du
- Gach tén TS vang thi tir SO thir ty dén hét dong.
- Hoan tit cac béo cdo, bién ban theo qui dinh.
15945 - Béo cho TS biét thoi gian 1am bai con 15 phit. - Bao quat phong thi.
1 hoi chudng/
keng/trong
16900 - Bdo cho TS: “Hét gio am bai”. Yéu cau TS ngung lam bai, ngoi | - Bao quat phong thi.
3 hoi Chuf)ng/ tai cho cho goi ndp Phiéu TLTN
keng/trong | _ Goj 1an luot TS 1én nop Phiéu TLTN (TS khong 1am duoc bai, bi

thi hanh ky lut ciing phai ndp Phiéu TLTN). Kiém tra chit ky cia
2 CBCT, s6 BD; dbi chiéu viéc ghi ma dé thi cua TS vao Phiéu
TLTN va trén 2 Phiéu thu bai so véi ma d& thi ghi trén to ¢ thi cia
TS. Yéu cau TS ky vao 2 Phiéu thu bai khi np bai.

- Pém dii, xép Phiéu TLTN theo SBD tir nhé dén lén.

- Mot Phiéu thu bai bo vao tii dung bai tric nghiém; Phiéu thu bai
con lai dé bén ngoai dé ban giao cho Truéng DT. Hoan thanh bién
ban (Mau CS15)

- ChG : Chi cho phép TS ra vé& khi CBCT 1 da
kiém tra du s6 Phiéu TLTN.
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6.3. Bai thi Ngoai Ngit (60 phut) — Chidu 26.6.2019

CHIEU NGAY
26.6.2019

Can bo coi thi 1

Can b0 coi thi 2

13915-13950
1 hoi chudng/
keng/trong

- Co mat tai Van phong Diém thi, nghe Truong DT pho :bién quy Ché va cong vigc.
- Boc tham phong thi; nhan Phiéu TLTN & ho so PT; giay nhap, vé ngay phong thi.

13950 - 14910
1 hoi chudng/
keng/trong

- Kiém tra phong thi va ghi s6 BD (theo “Phuong an bd tri chd ngbi
cho TS” do Truong DT thong béo).

- Goi TS vao phong thi, doc theo thu tu s6 BD, ho tén, ngay, thang,
nam sinh.

- Ky va ghi 15 ho tén vao Phiéu TLTN, gidy nhap.

- Kiém tra vat dung TS mang vao phong thi; Thé du
thi; gidy to tiiy than; nhan dién TS so voi DS anh
cua TS. Tuyét dbi khong dé TS mang vao PT moi
tai liéu va vat dung cAm theo quy dinh tai Piéu 14
cua QC thi.

- Ky va ghi & ho tén vao Phiéu TLTN, gidy nhap
(chi ky vira du, khong ky du).

14910 - 14920
1 hoi chudng/
keng/trong

- Nhén dé thi tai Van phong Diém thi; vé ngay phong thi.

- Phét Phiéu TLTN, giéy nhép, hudng dan TS: Dién
dung, di thong tin vao cdc muc trdng 0 phia trén
Phiéu TLTN, SBD phai ghl day i phan chiv va t6
du phan S6 (cd 66, ké ca cdc s6 0 6 phia trudc).

- Nhac TS nhiing diéu can thiét vé ky luat phong
thi.

14920 - 14930
2 hoi chudng/
keng/trong

- Lam thi tuc kiém tra thi dé; Gio cao phong bi dé thi dé tat ca TS
thay r& ca 2 mat con nguyén nhin niém phong, yéu cau 2 TS ky
xac nhan con nguyén nhan niém phong;

- Mé titi d@ thi, kiém tra tén bai thi néu diing méi rat dé ra khoi tui
dung d&, giir nguyén thir tw dé thi khi dém s6 luong dé. Néu thira,
thiéu hogc 1dn d& khac bao ngay cho Truong DT.

- Phat d@ thi cho TS theo ding qui dinh thtr ty phét dé trac nghiém
(phat theo hang ngang va tir trai qua phai tinh tir cra ra vao),

- Yéu cau TS kiém tra dé thi, ghi, t0 ma dé vao Phiéu TLTN va
ghi ma dé vao Phiéu thu bai, ghi tén va SBD ctia TS vao dé thi va
gidy nhap.

- Nhin bao quat chung, gitt gin trat tu, khong dé lot
dé thi hodc mot phan ciia dé thi, Phiéu TLTN, gidy
nhap ra khoi phong thi.

- Yéu cau TS de dé thi dudi Phiéu TLTN, chi dugc
xem khi TS cubi cling d4 nhan dé thi.

- Nhéc TS: Kiém tra dé thi dé dam bdo c6 dii s6
lwong cdu héi nhw da ghi trong dé va cac trang
cua dé thi déu ghi cing mét ma dé thi. Néu coé
nhitng chi tiét bat thiuong trong dé thi, hodc co 2
dé thi tré- lén, bdo ngay cho CBCT dé xir Iy trudc
10 phiit sau khi phdt dé, néu khéng bdo TS hoan
toan chiu trach nhiém.

- Nhéc TS vao thoi gian ndy tuyét ddi khong ky tén
vao 2 Phiéu thu bai.
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CHIEU NGAY

Can bg coi thi 1

Can bg coi thi 2

26.6.2019
14930 - gf?‘.’ clll‘.‘l T?ﬂ%“: lam ?ﬁi 'g‘t gf?“ (,6.05’1“;‘10, i TS va v | - B30 GUét phong thi Tiép tuc nhan dién TS.
3 héi chuong/ |~ thf” .‘I’lhlfl“ at‘h. df‘?? tue nh‘-{ S.YOITSan sach anh cua 15 va VOl | . Khgng cho thi sinh ra khoi phong thi va khéng thu
kéng/trong K;lfl d}’ e }eé’ klf ‘?‘n.,l‘?} T b b Tt 161 o ki | PPiCH TLTN trude khi hét gio lam bai.
(Thisinh |~ &longdung gan |5, Khong giup 4o 15 7am bat [1a (01 cong Kl | phgr gidy nhap bd sung khi thi sinh ¢6 yéu cau (ky

1am bai thi tir
14g30 — 15g30)

cac cau hoi cia TS trong pham vi Qui dinh (Nhic CBCT 2 cling
thyc hién) )
- Néu c6 TS vi pham KL, 1ap BB, xtr Iy theo Qui ché

tén vao gidy nhap ngay khi phat giay nhap), yéu
cau CBCT 1 cung ky.

- Tai phong thi, niém phong tdi dé thi dw, ban giao cho thu ky DT | - Bao quat phong thi.
(c6 ky giao nhan vao Mau CS11).
14945 _ Luu y: Khong bé Phiéu TLTN dur vao tai dé thi du
- Gach tén TS vang thi tir SO thir ty dén hét dong.
- Hoan tit cac béo cdo, bién ban theo qui dinh.
15915 - Béo cho TS biét thoi gian 1am bai con 15 phit. - Bao quat phong thi.
1 hoi chubng/
kéng/trong
- Bao cho TS: “Hét gio' 1am bai”. Yéu cau TS ngung lam bai, ngdi | - Bao quét phong thi.
tai chd cho €01 ndp Phiéu TLTN.
- Goi lan lugt TS 1én ndp Phiéu TLTN (TS khéng lam duoc bai, b . ) L N
thi hanh ky ludt ciing phai nop Phiéu TLTN). Kiém tra chit ky cua | - SHUY: Chi cho phép TS ra vé khi CBCT 1 da
1530 2 CBCT, s6 BD; di chiéu vigc ghi ma dé thi cia TS vao Phiéu | Kiém traduso Phicu TLTN.
3 hoi chudng/ TLTN va t‘rén 2 Phiéu thu bai S0 v6i ma de thi ghi trén to d€ thi cua
kéng/trong TS. Yéu cau TS Ky vao 2 Phiéu thu bai khi ngp bai.

- Pém dii, xép Phiéu TLTN theo SBD tir nhé dén lén.

- Mot Phiéu thu bai bo vao tii dung bai tric nghiém; Phiéu thu bai
con lai dé bén ngoai dé ban giao cho Truéng DT. Hoan thanh bién
ban (Mau CS15)
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6.4. Bai thi KHTN va KHXH (150 phut) — Sang 26, 27.6.2019

SANG NGAY

26, 27.6.2019 Can bg coi thi 1 Can bg coi thi 2
6g15 - 7g00 | - C6 mit tai Vin phong Piém thi, nghe Truong DT pho bién quy ché va cong viéc.
1 hoi chudng/ | - Bbc tham phong thi; nhan Phiéu TLTN & ho so PT; gidy nhap, vé ngay phong thi.

kéng/trong

- Kiém tra phong thi va ghi s6 BD (theo “Phuong an bd tri chd ngoi | - Kiém tra vat dung TS mang vao phong thi; Thé du

cho TS” do Truong BT théng béo). thi; gidy to tiiy than; nhan dién TS so voi DS anh
7900 - 7g20 | - Goi TS vao phong thi, doc theo thir tw s6 BD, ho tén, ngdy, thang, | cua TS. Tuyét d6i khong d&& TS mang vao PT moi
1 héi chubng/ nam sinh tai liéu va vat dung cAm theo quy dinh tai Piéu 14
kéng/trong - Ky va ghi 1 ho tén vao Phiéu TLTN, gidy nhép. cua QC thi.
- Ky va ghi & ho tén vao Phiéu TLTN, gidy nhap
(chi ky vira du, khong ky du).
- Nhén deé thi tai Van phong Diém thi; vé ngay phong thi. - Phét Phiéu TLTN, giéy nhép, hudng dan TS: Dién
720 - 7930 dung, di thong tin vao cdc muc trdng 0 phia trén
FORT- Phiéu TLTN, SBD phai ghl day i phan chir va té
1 hoi chubng/
kéng/tring du phan S6 (cd 66, ké ca cdc s6 0 6 phia trudc).
- Nhac TS nhiing diéu can thiét vé ky luat phong
thi.

- Lam thi tuc kiém tra thi dé; Gio cao phong bi dé thi dé tat ca TS | - Nhin bao quét chung, gift gin trat tu, khong dé lot
thay r& ca 2 mit con nguyén nhin niém phong, yéu cau 2 TS ky |  dé thi hodc mot phan ciia dé thi, Phiéu TLTN, gidy
x4c nhan cOn nguyén nhan niém phong; nhap ra khoi phong thi.

- Mé tidi d@ thi, kiém tra tén mon thi néu dung moi rit dé ra khoi thi | - Yéu cau TS de dé thi dudi Phiéu TLTN, chi dugc
dung dé, giit nguyén thir tr dé thi khi #ém sb luong dé. Néu thira, | xem khi TS cudi ciing d& nhan dé thi.

7930 - 7935 thiéu hogc 1dn d& khac bao ngay cho Truong DT. - Nhic TS: Kiém tra dé thi dé dam bao cé dii s6
2 héi chudng/ | - Phat @@ thi cho TS theo ding qui dinh thir ty phét dé tric nghiém | lwong cdu héi nhw da ghi trong dé va cac trang
kéng/trong b qui dinh (phét theo hang ngang va tir tréi qua phai tinh tr clrara | ciia dé thi déu ghi cing mét ma dé thi. Néu c6

VA0).

- Yéu cau TS kiém tra dé thi, ghi, td ma dé vao Phiéu TLTN va
gh,i ma dé vao Phiéu thu bai, ghi tén va SBD cua TS vao dé thi va
gidy nhap.

nhitng chi tiét bat thirong trong dé thi, hodc ¢é 2
dé thi tré- lén, bdo ngay cho CBCT dé xir Iy trudc
10 phiit sau khi phdt dé, néu khéng bdo TS hoan
toan chiu trach nhiém.

- Nhéc TS vao thoi gian ndy tuyét ddi khong ky tén
va0 2 Phiéu thu bai.
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7935 : gi}? c}‘l‘.‘} T”Snil(:’ lam };;1 l:iat g?u (,S,Oghllllt)', h anh ciia TS va véi | Bao quat phong thi. Tiép tuc nhan dién TS.
3 hoi chug”)ng/ th?lsi(;lllillir?hi déy(glég tucenhli?ln c;igngSan Sach anh cua 15 va vol | Kh@ng cho thi sinh ra'khréi ph(‘)ng thi 'Vé, khong thu
keng/irng | 0 ST e TS Té’ Lo st 4 TS Lam ba. Trd 165 obne Kha Phiéu TLTN trudc khi hét gior 1am bai. ‘
(Thi sinh -10ng Cung gan 5, khong giup do’ 15 lam bal. 11a 01 Cong Xhal | _ ppat oidy nhap bo sung khi thi sinh ¢6 yéu cau (ky
lam bai thi tir cac cau hoi cua TS trong pham vi Qui dinh (Nhdc CBCT 2 cung | 44, v30 gidy nhép ngay khi phat gidy nhap), yéu
7935 — 8¢25) g‘fc hign). ) - s clu CBCT 1 cling ky.
- Néu c6 TS vi pham KL, lap BB, xtr Iy theo Qui ché.
- Tai phong thi, niém phong tai dé thi dw, ban giao cho thu ky DT | - Bao quat phong thi.
(c6 ky giao nhan vao Mau CS11).
7950 _ Luu y: Khong bé Phiéu TLTN du vao tdi d thi dur.
- Ghi chir “Ving” vao 6 ky nop bai.
- Hoan tit cac béo cdo, bién ban theo qui dinh.
8910 - Béo cho TS biét thoi gian lam bai con 15 phut. - Bao quat phong thi.
1 hoi chubng/
kéng/trong

- Bao cho TS: “Hét gio' 1am bai”. Yéu cau TS ngung lam bai, ngoi | - Bao quét phong thi.

8925 tai chd thu dé va gidy nhap mén thi thanh phan thtr 1 cia bai thi t6 | - Chu y: Chi cho phép TS ra khoi phong khi CBCT
3 h?l Chu?ng/ hop. TS Up Phiéu TLTN xubng mit ban, chd mén thi tiép theo. 1 da thu xong dé thi va gidy nhap cia mon thi
keng/trong thanh phén 1 cta bai thi t hop khi cin thiét.

- Lam thii tuc kiém tra tii dé; Gio cao phong bi dé thi dé tat ca TS | - Nhin bao quat chung, giit gin trat tir, khong dé lot
thdy 16 ca 2 mat con nguyén nhin niém phong, yéu cau 2 TS ky |  dé thi hodc mot phan cua dé thi, Phiéu TLTN, gidy
xac nhan con nguyén nhan niém phong; nhap ra khdi phong thi.

- M tii dé thi, kiém tra tén mon thi néu dung moi rat dé ra khoi tai | - Yéu cau TS dé d¢é thi duéi Phiéu TLTN, chi duoc

8¢30-8g35 dung de, gitr nguyén thir tur dé thi khi &ém s6 luong dé. Néu thira, | xem khi TS cudi ciing d nhéan dé thi.
2 héi chudng/ thiéu hogc 13n dé khac bao ngay cho Truong DT. - Nhic TS: Kiém tra dé thi dé dam bdo c6 dii s6
kéng/trong - Phit dé thi cho TS theo dung qui dinh thtr ty phét dé tric nghiém |  lheong cdu héi nhwe di ghi trong dé va céc trang

bd qui dinh (phat theo hang ngang va tir trai qua phai tinh tir ctra ra
vao); phat dung ma dé da | phat mon 1 cho thi sinh

- Yéu cau TS kiém tra dé thi, ghi, t6 ma dé vao Phiéu TLTN va
ghi ma dé vao Phiéu thu bai, ghi tén va SBD cta TS vao d¢é thi va
gidy nhép.

clia dé thi d‘éu ghi cung mot ma dé thi. Néu c¢6
nhitng chi tiét bat thuong trong dé thi, hodc ¢é 2
dé thi tro- lén, bdo ngay cho CBCT dé xir Iy trude
10 phiit sau khi phdt dé, néu khéng bdo TS hoan
toan chiu trach nhiém.
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- Nhic TS vao thoi gian nay tuyét doi khong ky tén
vao Phiéu thu bai.
8935 : gi}? c}‘l‘.‘} T”Snil(:’ lam };;1 l:iat g?u (,S,Oghllllt)', h anh ctia TS va véi | Bao quat phong thi. Tiép tuc nhan dién TS.
3 hi chupng/ | ~ D01 chiéu dnh trong The du thi v6i Danh sdch anh ctia TS va vG1 | Kheng cho th sinh ra khoi phong thi va khong thu
kéng/trong - Khén d" 3 Té) k.hA S & T'S lim bii. Tra 1i cone Khai Phiéu TLTN trude khi hét gio 1am bai.

(Thi sinh -10ng Cung gan -5, khong giup do’ 1S lam bal. 11a 01 Cong Xhal | _ ppat oy nhap b6 sung khi thi sinh co yéu cau (ky
lam bai thi tir cac cau hoéi cta TS trong pham vi Qui dinh (Nhac CBCT 2 cung tén vao gidy nhép ngay khi phat gidy nhap), yéu
8935 _9g25) | lnychien). . o . chu CBCT 1 cling ky.

- Néu ¢6 TS vi pham KL, 1ap BB, xtr Iy theo Qui ché.

- Tai phong thi, niém phong tii dé thi dw, ban giao cho thu ky PT | - Bao quat phong thi.

8950 (c6 ky giao nhén vao Mau CS11). .

- Luu y: Khong b6 Phieu TLTN duw vao tii de thi du.

- Ghi chit “Ving” vao 6 ky ndp bai.

- Hoan tit cac béo cdo, bién ban theo qui dinh.

9910 - Béo cho TS biét thdi gian lam bai con 15 phut. - Bao quat phong thi.
1 hoi chubng/
kéng/trong
9925 - Bdo cho TS: “Hét gio lam bai”. Yéu cau TS ngung lam bai, ngdi | - Bao quat phong thi.
X: o A tai cho thu dé va giay nhap mon thi thanh phan thir 2 ctia bai thi to | - Chu y: Chi cho phép TS ra khoi phong khi CBCT
3 hoi chudng/ . -4 £ < 1en oA .k ~ A s oon oA . , A :
kéng/tréng hgp. TS Up Phiéu TLTN xuong mat ban, chd mén thi tiép theo. 1 fia thuk xong de "['hl va gidy nhapA cua mon thi
thanh phan 2 cta bai thi t6 hgp khi can thiét.

- Lam thii tuc kiém tra tii dé; Gio cao phong bi dé thi dé tat ca TS | - Nhin bao quat chung, giit gin trat tw, khong dé lot
thdy 16 ca 2 mat con nguyén nhin niém phong, yéu cau 2 TS ky |  dé thi hodc mot phan cua dé thi, Phiéu TLTN, gidy
xac nhan cOn nguyén nhan niém phong; nhap ra khdi phong thi.

9930-9935 | M6 tai dé thi, kiém tra tén mon thi néu dung moi rat dé ra khoi tai | - Yéu cﬁg TS dé’ .dé thi duoi Phiég TLTN, chi dugc
2 héi chudng/ dl%‘[rlg de, gitr nguyén thir tur dé thi khi ¢ém s6 luong dé. Néu thira, xem khi TS cudi cung da nhén dé thi. )
kéng/tring thiéu hodc lan dé khac bao ngay cho Truong DT. - Nhac TS: Kiém tra dé thi dé dam bao co du so

- Phit dé thi cho TS theo dung qui dinh thr tu phét dé tric nghiém
bd qui dinh (phat theo hang ngang va tir trai qua phai tinh tir ctra ra
vao) phat ding ma dé da phat mén 1 cho thi sinh.

- Yéu cau TS kiém tra dé thi, ghi, t6 ma dé vao Phiéu TLTN va
ghi mi dé vao Phiéu thu bai, ghi tén va SBD ctia TS vao dé thi va

lwong cdu héi nhw di ghi trong dé va céc trang
ciia dé thi déu ghi ciing mét ma d@é thi. Néu cé
nhitng chi tiét bat thwong trong dé thi, hodc cé 2
dé thi tré lén, bdo ngay cho CBCT dé xir Iy truée
10 phiit sau khi phdt dé, néu khéng bao TS hoan
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gidy nhép. toan chiu trach nhiém.
- Nhic TS vao thoi gian nay tuyét ddi khong ky tén
vao Phiéu thu bai.
9935 : g?o Clt‘? T?ﬂ%l(:’rlam ,ll),ﬁl l:iat g?u (90Dp hllllt)', h anh ciia TS va véi |~ Bao quét phong thi. Tiép tuc nhan dién TS.
3 hoi chu@ng/ th(l')lsi(lzahliiljrihi d é(;?ég tu: nhl.;m (iigr(ln]’ San Sach anh cua 15 va vol | KhQng cho thi sinh ra'kh,()i phéng thi _Vé khong thu
kéng/trong - Khén d'. Y Té’ I{hA T .d~ T.S lim bai. Tra 161 cdne khai Phiéu TLTN thc khi hét gi¢o 1am bai. ‘
(Thi sinh g dung gdn | 5, KIong giup o’ 15 7am bal. [1a 01 cong Kal | _ phat gidy nhap bd sung khi thi sinh ¢6 yéu cau (ky

1am bi thi tir
9935 — 10g25)

cac cau hoi ciia TS trong pham vi Qui dinh (Nhic CBCT 2 cling
thyc hién). ’
- Néu ¢6 TS vi pham KL, 1ap BB, xtr Iy theo Qui ché.

tén vao gidy nhap ngay khi phat gidy nhap), yéu
cau CBCT 1 cung ky.

- Tai phong thi, niém phong tui dé thi dw, ban giao cho thu ky DT | - Bao quat phong thi.
(c6 ky giao nhan vao Méu CS11).
9950 - Lwu y: Khong bé Phiéu TLTN dw vao tii dé thi dw.
- Gach tén TS véng thi tir S6 thir tyr dén hét dong.
- Hoan tit cac béo cdo, bién ban theo qui dinh.
10910 - Bao cho TS biét thoi gian 1am bai con 15 pht. - Bao quat phong thi.
1 hoi chubng/
kéng/trong
- B4o cho TS: “Hét gio' 1am bai”. Yéu cau TS ngung lam bai, ngoi | - Bao quat phong thi.
tai chd chd goi ndp Phiéu TLTN.
- Goi lan luot TS 1én ndp Phiéu TLTN (TS khong lam duge bai, bi
thi hanh ky luat cling phai nop Phiéu TLTN). Kiém tra chit ky cua | - Cha y: Chi cho phép TS ra vé khi CBCT 1 da
10925 2 CBCT, s6 BD; ddi chiéu viéc ghi ma dé thi ciia TS vao Phiéu | kiém tra da s Phiéu TLTN.
3 héi chubng/ TLTN va trén 2 Phiéu thu bai so véi mé dé thi ghi trén to dé thi cta
kéng/trong TS. Yéu ciu TS ky vao Phiéu thu bai khi ndp bai.

- Pém di, xép Phiéu TLTN theo SBD tir nhé dén 16m.

- Mot Phiéu thu bai bo vao tii dung bai tric nghiém; Phiéu thu bai
con lai dé bén ngoai dé ban giao cho Truéng DT. Hoan thanh bién
ban (Mau CS15)
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7. Hwéng dan viée kiém tra hd so thi sinh

7.1. Chuan bi

- Cé4c thong tu, van ban huéng dan ctia Bo, S& GDDT lién quan dén:
+ Tinh hop 18 cta cac loai ho so.

+ Cac dién uu tién.

+ Tiéu chuan va cac diém duoc cong thém.

- Phan cong gido vién kiém tra:

+ Phan timg cap (nén c6 1 ngudi da lam cong tac chua nhiém).

+ S6 phong phu trach (nén phan 1 cip kiém tra tir 2 dén 3 phong).
7.2. Noi dung kiém tra

7.2.1. Yéu cau: Cac loai ho so thi sinh phai du va hop 1é.

7.2.2. Ho so bit budc

a. Hoc ba (ban chinh, c6 ma ) truong, ma s6 HS, sb danh bo HS, anh, du
chir ky gido vién bd mon, chu nhiém, déng diu giap lai, sira chita dtng quy
dinh, xép loai hang nam, cht ¥ 16p cudi cap, 1én 16p dung quy dinh, hé hoc, cac
truong hop thi lai...).

b. Khai sinh (ban sao hop 18 - khong cao stra, tdy x6a).

c. Bang t6t nghiép cap dudi lién ké (ban chimg thyuc, khong tdy x6a, nim
tot nghiép, hé...).

d. Gidy ching minh nhan dan (ban ching thyuc) (néu c6 trong quy dinh).

e. Phiéu dang ky duy thi (ghi du, ding dién va diém cong thém, anh co
dong dau giap lai).

7.2.3. C4c ho so khac

a. Gidy gioi thiéu chuyén truong:

- Giita cac truong trong thanh phéd: do trudng phd thong cap.

- Gifra céc tinh thanh: do S& GDDT cép (doi v6i THPT) hodc Phong
GDDT quan, huyén cap (doi véi THCS).

b. Gidy ching nhan nghé phé thong, chting chi ngoai ngir theo quy dinh.

c. Gidy chimg nhén wu tién (ban sao co xac nhén cua dia phuong hoac
cong chung nha nudce): con li¢t si, thuong binh, nguoi bi nhiém chat doc mau
da cam, con cua ngudi bi nhiém chat doc mau da cam, nguoi dugce cong nhén bi
di dang, di tat, suy gidm kha nang tu lyc trong sinh hoat hodc lao dong do hau
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qua cuia chat doc hoa hoc... do Phong Thuong binh va Xa hdi quén, huyén céap
(phan bi¢t di¢n thuong binh, bénh binh trén hodc dudi 81%); ban sao hd tich
vung cao, vung sau, vung kinh té¢ maéi (c6 hd khau tir 3 nam tré 1€n),...

d. Péi véi thi sinh tu do khong du diéu kién dy thi & nhitng nam trudc do
b1 x&p loai yéu vé hanh kiém thi phai cé xac nhan:

- Cua cong an phudng x4 vé nhén than.

- Cua truong cii: Khong trong thoi gian bi ky luat cam thi.

e. Riéng dbi véi gido duc thudng xuyén

- Céc tiéu chuan uu tién nhu déan toc thiéu s, thuong binh, ngudi hudng
chinh s&ch nhu thuong binh, anh hing, nguoi bi nhiém chat doc mau da cam,
nguoi di dang, di tat, suy giam kha nang tu luc trong sinh hoat hoac lao dong do
hau qua cua chat doc hoa hoc; con li¢t si, con thuong binh, bénh binh, con anh
hung, con nguo1 nhiém chat doc mau da cam, ... phai c6 giay to dé ching minh
theo quy dinh hién hanh cua Nha nudc: gidy khai sinh, chiing minh nhan dan,
thé thuong binh, gidy xac nhan cua phong Lao dong Thuong binh va Xa hoi
quan, huyén...

- Céc thi sinh ¢ tu6i doi tir 35 tudi trd 1én tinh dén ngay thi can cir theo
gidy khai sinh hodc chirng minh nhan dan.

- Céc chung chi ngoai ngtr theo quy dinh cua B§ GDDT.

- Chi céc gidy ching nhin nghé do S& GDDT hoic cac co sé gido duc
dao tao va day nghé do nganh GDDT cap trong thoi gian hoc trung hoc phod
thong va chi hoc vién trong dién xép loai hanh kiém m&i duoc cong diém uvu dai
cin ctr vao xép loai ghi trong gidy chting nhan nghé.

o Té:[ ca cac van bang, chimg chi tuong duong khac, thi sinh mudn ding
dé thay thé bang tot nghi€p trung hoc co so déu phai trinh B GDDT xem xet,
quyét dinh.

7.3. Céc buée tién hanh

7.3.1. Phan cong gido vién kiém tra

- Tung cdp giao vién (nén c6 mot nguoi da lam cong tac chu nhiém).
- Mot can bo lanh dao theo ddi va téng hop.

7.3.2. Huéng din yéu ciu ndi dung kiém tra, tiéu chuan hop 1¢ cac
loai ho so

7.3.3. Tién hanh: Kiém tra theo tirng phong, kém theo bang ghi tén
du thi.
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a. Dém du s6 ho so theo danh sach phong thi.
b. Mdi b hd so thi sinh phai ddy dii va hop 1é.

c. Tét ca céac loai hd so, bang ghi tén du thi: kiém trén timg thi sinh phai
dat yéu cau:

- Ho tén, ngay thang nam, noi sinh cua thi sinh trén cac loai hd so phai
giong nhau (lay khai sinh lam goc);

- Xép loai hoc luc, hanh kiém phai ding véi hoce ba.

d. Ghi nhén céc sai sot theo ting phong thi, ting trudng (ghi 16 ho tén, sO
bao danh, néi dung sai, noi dung dung (la gi? - phai ghi ro ra) d€ di€u chinh)
(theo mau CS4).

e. :Fhéng ké cac sai sot theo tung don vi truong (2 ban, 1 ban gui vé cho
truong dé kip thoi diéu chinh, bo sung va 1 ban gui vé Ban Thu ky).

D061 voi céc sai sot can bo sung, xem xét tai Ban Cham thi: phai 1ap danh
sach theo truong va theo loai ho so c6 ghi cha 0 noi dung can b6 sung, di€u
chinh.

Nhitng trudng hop bd sung hd so ngay tai Diém thi din dén thay doi
diém cong thém (uu tién, dién...): phai gir1 vé Ban Thu ky.

Luuy:

- M&i phong thi c6 mot t& bién ban kiém tra va diéu chinh cac chi tiét sai
sot trong ho so thi sinh. Gido vién kiém tra ho so thi sinh c6 thé ghi cac sai sot
phat hién duogc trong hd so theo thir tu truong (Truong DT nén quy udc trudce
thir tu cac truong c6 hoc sinh dén thi dé d€ tong két cac sai sot thude vé truong
nao tur nhiéu phong thi cua BT).

- Ngoai viéc thi sinh ky tén da kiém do tai truong, tai DT, Truéng DT
phai yéu cau CBCT huéng dan cho thi sinh do ky trong bang ghi tén du thi
(trong phong thi), thi sinh phai co y kién ngay ltic y vé cac chi tiét sai sot trong
bang ghi tén dy thi tai BT dé dugc diéu chinh (néu co).

- Gi4o vién kiém tra phai ky tén, ghi rd ho tén & bang ghi tén dy thi va
phiéu dang ky du thi (n€u co).

- Phai kiém tra tat ca ho so cua thi sinh du thi tai DT, khong dugc kiém
tra ho so thi sinh theo xéc suat.

- Khi kiém tra phai do bang ghi tén dy thi, cha y ngay thang nam, noi
sinh, gi¢i tinh, cac dién wu tién, cong thém diém phai di hd so hop 1¢.
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- Ghi vao cot ghi cha: bo sung, diéu chinh, xem xét lai tai Ban Cham
thi. ..

- M0t s0 sai sot can luu y:

+ Hoc ba: cho 1én 16p khong dung, xép loai sai, sira chita khong ding quy
cach...

+ Khai sinh: ban sao khong hop 1¢, tiy x6a... cac chi tiét trong ching
minh nhan dan khong khop véi danh séch...

+ Bang tot nghiép: khong khép véi khai sanh hop 16...

+ Chtng nhan nghé, ching chi Ngoai ngit, ghi sai diém duoc cong
thém...

+ Uu tién con anh hung, liét si, thuong binh: cic gidy chimg nhan khong
hop 1€...

+ Dién ban than anh hung, thuong binh, dan tdc thiéu sd, nguoi bi nhiém
chat doc da cam, 35 tu6i trd 1én... : khong c6 gidy chiing nhan hop I¢€.

+ Bang ghi tén duy thi: ghi sai so v&i hoc ba, khai sanh... can diéu chinh.

PHAN III: QUY PINH POI VOI THI SINH

1. Trach nhiém cua thi sinh

~1.1. C6 mat tai phong thi ding thoi gian quy dinh ghi trong Gidy bao du
thi dé lam thu tuc duy thi:

a) Xuat trinh Gidy chimg minh nhan dan hodc Thé cin cudc cong dan
(goi chung 1a Giay chirng minh nhan dan) va nhan Thé du thi;

, b) Néu théy cO nhiing sai sét vé ho, tén dém, tén, ngay, thang, nam sinh,
doi tugng vu tién, khu vue uu tién, phai bao cdo ngay cho can bo cua Diém thi
de xur 1y kip thoi;

~ ¢) Truong hop bi mat Gidy chung minh nhan dan hodc cac gidy to can
thiét khac, phai bdo cdo ngay cho Truéng Diém thi dé xem xét, xr 1y.

1.2. Mdi budi thi, c6 mit tai phong thi dung thoi gian quy dinh, chép
hanh hi¢u Iénh cua Ban Coi thi va hudéng dan cua CBCT. Thi sinh dén ghém
qua 15 phut sau khi ¢6 hi¢u Iénh tinh gi¢ 1am bai s€ khong duoc du thi buoi thi
do.

1.3. Khi vao phong thi, phai tuan thu cac quy dinh sau day:

a) Trinh Thé dy thi cho CBCT;
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b) Chi duwoc mang vao phong thi bat viét, bat chi, compa, tay, thudc ké,
thudc tinh; may tinh bo tai khong cé chire nang soan thao van ban, khong cé
thé nhé (theo quy dinh trong huéng dan t6 chirc thi THPT qubc gia hang nam
ciia BO GDDT); Atlat Dia li Viét Nam d6i v6i mén thi Dia li (do Nha xuét ban
Gi4o duc Viét Nam 4n hanh, khong duoc danh dau hodc viét thém bat ctr ndi
dung gi); cac loai may ghi &m va ghi hinh chi ¢6 chirc nang ghi thong tin ma
khong truyen dugc thong tin va khong nhan dugc tin hiéu am thanh, hinh anh
tryc tiép néu khong c6 thiét bi hd trg khac;

. c¢) Khong dugc mang vao phong thi vi khi, chat gy nd, gy chay, do
udng co6 con, gidy than, but xoa, tai lidu, thiét bi truyén tin hodc chutra thong tin
c6 thé loi dung dé gian 1an trong qua trinh 1am bai thi va qua trinh chdm thi.

1.4. Trong phong thi, phai tuan thu cac quy dinh sau day:
a) Ngdi dung vi tri ¢6 ghi s6 bao danh ctia minh;

~ b) Trude khi 1am bai thi, phai ghi day di s6 bdo danh vao dé thi, gidy thi,
Phiéu TLTN, giay nhap;

¢) Khi nhan dé thi, phai kiém tra k¥ sb trang va chat luong céc trang in.
Néu phét hién thay dé thiéu trang hodc rach, hong, nhoé¢, md phai bao céo ngay
v6i CBCT trong phong thi, cham nhat 10 phut sau khi phat dé;

d) Khong dugc trao ddi, quay cop hodc c6 nhimg cur chi, hanh dong gian
lan va lam mat trat ty phong thi. Muon phat bi€u phai gio tay dé bao cao CBCT.
Khi dugc phép ndi, thi sinh ding trinh bay cong khai vd1 CBCT y kién cua
minh;

d) Khong dugc danh dau hogc lam ky higu riéng, khong dugc viét bang
but chi trir v€ duong tron bang compa va t6 cac 6 trén Phiéu TLTN; chi dugc
viét bang mot thir muc (khong dugc dung muc mau do);

e) Khi c6 hiéu 1énh hét gid 1am bai, phai ngimg lam bai ngay;

g) Bao quan bai thi nguyén ven, khong dé nguoi khac loi dung. Néu phat
hién c6 nguoi khac xam hai dén bai thi ciia minh phai bao cao ngay cho CBCT
de xu 1y;

h) Khi ndp bai thi tu ludn, phai ghi o sO tO gidy thi dd nop va ky Xac

nhan vao Phiéu thu bai thi. Thi sinh khong lam duoc bai cling phai np to gidy
thi (d6i voi bai thi tu luan), Phiéu TLTN (d6i voi bai thi trac nghiém);

i) Khong duogc roi khoi phong thi trong sudt thoi gian lam bai thi trac
nghiém. Déi v4i budi thi mén ty luan, thi sinh c6 thé dugc ra khoi phong thi va
khu vyec thi sau khi hét 2 phan 3 thoi gian 1am bai ctia budi thi, phai ndp bai thi
kém theo dé thi, gidy nhap trudc khi ra khoi phong thi;
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k) Trong truong hop can thiét, chi dugc ra khoi phong thi khi dugc phép
ctia CBCT va phai chiu su gidm sat ciia can bo giam sat; trudng hop can cap
ctru, viéc ra khéi phong thi va khu vuc thi cua thi sinh do Trudng Piém thi
quyét dinh.

1.5. Khi dy thi cdc mon tric nghiém, ngoai cac quy dinh tai khoan 4 Phan
nay, thi sinh phai tuan tha cac quy dinh dudi day:

a) Phai 1am bai thi trén Phiéu TLTN duoc in sin theo quy dinh cua Bo
GDDT. Chi dugc td béng but chi den cac 6 s6 bao danh, 6 ma dé thi va 6 tra 101.
Trong truong hop to nham hodc mudn thay dbi cau tra 1o, phai tiy sach chi ¢ 6
cil, ro0i t6 6 ma minh Iya chon. Khong t0 v& thém bat ky ndi dung gi hodc xo6a
céc ky hiéu co in san trén Phiéu TLTN.

b) Pién chinh xac va di théng tin vao cic muc tréng ¢ phia trén Phiéu
TLTN, ddi voi s6 bao danh phai ghi dii va to da phan sé (ké ca cac sd 0 & phia
trude); dién chinh xac ma dé thi vao hai Phiéu thu bai thi;

¢) Khi nhan dé thi can luu y: Cac mon thi thanh phan trong mdi bai thi
KHTN hoic KHXH c6 cing mot mé dé thi, néu khong cting ma dé thi, thi sinh
phai béo cao ngay voi CBCT trong phong thi, cham nhat 10 phat sau khi thi
sinh nhan dé thi. Phai dé dé thi dudi to Phiéu TLTN; khong duoc xem nodi dung
dé thi khi CBCT chua cho phép;

d) Phai kiém tra d¢ thi dé dam bao c6 du so lwong cAu hoi nhu da ghi
trong dé€ va tat ca cac trang cua dé thi déu ghi cung mot ma dé thi;

d) Khong dugc ndp bai thi trude khi hét gio 1am bai. Khi hét gio lam bai,
phai ndp Phiéu TLTN cho CBCT va ky tén vao hai Phiéu thu bai thi;

¢) Chi dugc roi phong thi sau khi CBCT da kiém du s6 Phiéu TLTN cia
ca phong thi va cho phép ra vé.

1.6. Khi c6 su viéc bat thuong xay ra, phai tuyét ddi tuan theo sy hudng
dan cua CBCT.

2. Danh siach may tinh duwg'c mang vao phong thi

Theo quy ché thi THPT qudc gia, cic may tinh bo tui dugc phép mang
vao phong thi la cac may tinh bo ti thong dung (lam dugc cac phép tinh
s6 hoc, cac phép tinh lugng giac va cac phép tinh siéu viét) dap Gmg yéu cau ndi
trén la:

- Casio FX 570 MS, FX 570 ES Plus va FX 570VN Plus, FX 500MS, FX
500 VNPlus, FX 580VNX;

- VinaCal 500 MS, 570 MS, 570 ES Plus, 570 ES Plus II, 570 EX Plus;
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- Vietham Calculator VN-500RS, VN 500 ES, VN 500 ES Plus
Function, VN 570 RS, VN 570 ES, VN-570 ES Plus;

- Catel NT CAVIET NT-570ES Plus II;

- Sharp EL 124A, EL 250S, EL 506W, EL 509WM;
- Canon F-788G, F-789GA,

va cac may tinh twong duong.

3. Cac lwu ¥ khi 1am bai thi to hop

- Thi sinh 1am bai c4c mon thi thanh phan cta bai thi t6 hop theo Lich thi
trén cung mat Phivéu TLTN. Het thoi gian lam bai cia mon thi thanh phan cudi
cung cua bai thi t6 hop, CBCT méi thu Phiéu TLTN.

- Cac mén thi thanh phan trong mdi bai thi té hop ¢6 cing mot ma dé thi;
thi sinh ghi ma dé thi nay trén Phiéu TLTN dé theo doi;

- Thi sinh thi 2 mén thi thanh phan lién tiép (bao gém ca thi sinh GDTX
thi bai thi KHXH): thi sinh c6 mat tai phong thi trudc gid phat dé thi it nhat 10
phut dé 1am cong tac chuan bi. Ngay sau khi hét gio 1am bai cia mén thi thanh
phan thir nhat ciia minh, thi sinh phai dung but, CBCT thu dé thi va glay nhap
ctia thi sinh, sau d6 CBCT phat d¢ thi mon thi thanh phan tiép theo va gidy nhap
moi dung Lich thi. Khi hét gio 1am bai mon thi thanh phan tha 2, CBCT thu dé
thi va gidy nhép cua thi sinh (trir mon thi Sinh hoc va Gido duc cong dan) va
cho thi sinh ra vé dudi sy hudéng dan ciia can bo giam sat.

- Thi sinh thi 2 mén thi thanh phan khong lién tiép:

CBCT va thi sinh c6 mit tai phong thi trudc gid phat dé thi it nhat 10
ph(t dé 1am cong tac chuan bi. Ngay sau khi hét gio 1am bai cia mén thi thanh
phan thir nhat, thi sinh phai ding but, nop dé thi, gidy nhap cho CBCT. Thi sinh
phai ngdi nguyén vi tri, gitr trat ty, Gp Phiéu TLTN xudng mat ban va bao quan
Phiéu TLTN trong sut thoi gian chd thi mon thanh phan tiép theo. Trudng hop
dac bi¢t, thi sinh ra ngoai phong thi phai dugc phép cua CBCT, thi sinh nay
phai nép Phiéu TLTN cho CBCT; thi sinh ra ngoai phong thi duéi sy huéng
dan cta can bo giam sat.

- Thi sinh chi thi 1 mén thi thanh phr:in: CBCT va thi sinh c6 mat tai
phong thi trudc gio phat dé thi it nhat 10 phit dé lam cong tac chuan bi. Ngay
sau khi hét gio 1am bai, CBCT thu Phiéu TLTN, thu dé thi va gidy nhap cua thi
sinh (trir cac mén thi Sinh hoc va Gido duc cong dan) va cho thi sinh ra vé duéi
su huwdng dan ciia can bo giam sat.
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PHAN IV. QUY PINH XU LY CAN BQ VI PHAM QUY CHE

1. Nguoi tham gia to chirc thi 1a cong chuc, vién chic ¢o hanh vi vi
pham quy ché thi (bi phat hi¢n trong ky thi hoac sau ky thi), s€ bi dinh chi lam
cong tac thi va dé nghi co quan quan ly can bo ap dung quy dinh cua phép luat
vé cong chtrc, vién chuc dé xur 1y ky luat theo cac hinh thirc sau day:

a) Khién trach d6i voi nhitng ngudi vi pham 1an dau cac hanh vi dudi
murc quy dinh tai cadc di€ém b, ¢, d khodn nay trong khi thi hanh nhiém vu.

b) Canh cio d6i véi nhimg ngudi c¢6 hanh vi vi pham sau day: dé cho thi
sinh quay cop; mang tai liu va vat dung trai phép vao phong thi dugc quy dinh
tai diém ¢ khoan 4 Diéu 14 Quy ché thi THPT qudc gia va xét cong nhan tot
nghi¢p THPT.

¢) Tuy theo murc do vi pham co thé bi ha bac lvong, ha ngach, cach chuc
hodc chuyén di lam cong tac khac do1 voi nhitng nguoi cd hanh vi vi pham mat
trong cac 101 sau day:

- Truc tiép giai bai thi hodc hudng dan cho thi sinh luc dang thi;

- LAy bai thi cta thi sinh nay giao cho thi sinh khac; va Gido duc cong
dan) va cho thi sinh ra v€ dudi sy huéng dan cua can bg giam sat.

d) Budc thoi viéc hoac dé nghi truy ctru trach nhi€ém hinh su doi voi
nguoi c6 mdt trong cac hanh vi sai pham sau day:

- Pua dé thi ra ngoai khu vuc thi hodc dwa bai giai tir ngoai vao phong thi
trong luc dang thi;

- Lam 16 dé thi, mua, ban dé thi;

- Stra chira, thém, bot vao bai lam cua thi sinh;

- Panh trao bai thi cua thi sinh;

- Gian dbi trong viéc stra chira hoc ba, hd so cua thi sinh.

d) Nguoi lam mat bai thi cta thi sinh khi thu bai thi, van chuyén va bao
quan bai thi hoac c6 nhiing sai pham khac trong cong tac td chirc thi, tuy theo
tinh chat, mirc do vi pham s€ b1 xtr ly ky luat theo mot trong cac hinh thic ky
luat quy dinh tai phan nay.

2. Cong chtrc, vién chirc khong tham gia to chtrc thi nhung c6 cac hanh
dong nhu: thi hg, t6 chirc lay dé thi ra va dua bai giai vao cho thi sinh, dua
thong tin sai léch gay anh hudng xau dén ky thi, gdy ro1 lam mat trat tu tai khu
vuc thi s€ bi xtr phat vi pham hanh chinh va dé nghi budc théi viéc.
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3. Nguoi tham gia to chirc thi va nhimg ngudi c6 lién quan dén viéc to
chtrc thi khong phai 14 cong chirc, vién chirc c6 hanh vi vi pham quy ché thi (bi
phat hién trong ky thi hodc sau ky thi), ty theo mtrc d9, s€ bi co quan co tham
quyén xtr phat vi pham hanh chinh va xt 1y theo quy dinh cua phap luat vé lao
dong; bi dinh chi hoc tap c6 thoi han hoac budc thoi hoc (neu la hoc sinh, sinh
vién, hoc vién) khi ¢c6 mot trong cac hanh vi sai pham quy dinh tai diém b, c, d,
d khoan 1 Phan nay.

4. Cac hinh thire xur ly vi pham quy dinh tai khoan 1, khoan 2 va khoan 3
Phan nay do co quan, to chtrc c6 thAm quyén quyét dlnh theo quy trinh quy
dinh. Ngoai cac hinh thtrc xir Iy néu trén, cac co quan c6 tham quyén c6 thé cAm
dam nhiém nhing cong viéc ¢ lién quan dén thi tir 1 dén 5 nam.

PHAN V. QUY PINH XU LY THI SINH VI PHAM QUY CHE

Moi vi pham quy ché thi déu bi 1ap bién ban, xur Iy ky lut va thong bao
cho thi sinh:

~ 1.Khién trach doi v6i nhimg thi sinh pham 18i mot lan: nhin bai hogc trao
doi bai vai thi sinh khac. Hinh thirc nay do CBCT quyét dinh tai bién ban dugc
lap.

2. Canh c4o d6i véi cac thi sinh vi pham mot trong céc 16i sau day:

a) Pa bi khién trach mot lan nhung trong gio' thi mon d6 van tiép tuc vi
pham quy ché thi & murc khién trach;

b) Trao d6i bai 1am hodc gidy nhap véi thi sinh khac;

¢) Chép bai cua thi sinh khac hodc dé thi sinh khac chép bai ciia minh.
Hinh thuc ky luat canh cdo do CBCT quyét dinh tai bién ban duoc lap, kém
tang vat (n€u co).

3. Pinh chi thi d6i véi cac thi sinh vi pham mot trong cac 161 sau day:

a) D3 bi canh cao mot 1an nhung trong gid thi mon d6 van tiép tuc vi
pham quy ché thi & mtrc khién trach hodc canh céo;

b) Mang vat dung trai phép theo quy dinh tai Piéu 14 Quy ché nay vao
phong thi;

¢) Pua d¢ thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong
thi.

d) Viét, v& vao to gidy lam bai thi ciia minh nhiing ndi dung khong lién
quan dén bai thi;

d) Co6 hanh dong gay gb, de doa can bd co trach nhiém trong ky thi hay
de doa thi sinh khéc. CBCT trong phong thi 14p bién ban, thu tang vat (néu co)
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va bdo cdo Truong Piém thi quyét dinh hinh thire dinh chi thi. Néu Truong
biém thi khong nhat tri thi bao cao Trudng ban Coi thi quyet dinh. Thi sinh bi
dinh chi thi phai ndp bai thi, d€ thi, gidy nhap cho CBCT va ra khoi phong thi
ngay sau khi c6 quyét dinh. Thi sinh bi dinh chi thi chi dugc ra khoi khu vyc thi
sau khi hét 2 phan 3 thoi gian lam bai thi tw ludn va sau khi hét gio lam bai thi
trac nghiém.
4. Trir diém bai thi
) Thi sinh bi khién trach trong khi thi mon nao s& bi trir 25% tong sd
diém bai thi cia mon do.
b) Thi sinh bi canh c4o trong khi thi mén nao s& bi trir 50% tong sd diém
bai thi ciia mon do.
~ ¢) Nhimg bai thi ¢6 danh dau bi phat hién trong khi chdm s& bj trir 50%
diém toan bai.
d) Cho diém 0 (khong):
- Bai thi dugc chép tu cac tai liu mang trai phép vao phong thi;
- C6 hai bai lam tré 1én dbi véi mot bai thi hodc mot mén thi thanh phén;
- Bai thi c6 chit viét ciia hai nguoi trd 1én;
- Nhitng phan ciia bai thi viét trén gidy nhéap, gidy khong dung quy dinh.
d) Thi sinh bj dinh chi thi bai thi hoic mén thi thanh phaﬁm nao s& bi diém
0 (khong) bai thi hoac mon thi thanh phan d6; khong dwgc tiép tuc du thi cac

bai thi hodc mén thi thanh phan tiép theo; khong duoc su dung két qua thi dé
xét t6t nghiép THPT va dang ky xét tuyén vao cac truong PH, CD.

e) Viéc trir diém bai thi néu tai diém ¢ va d khoan 4 cta Phan nay do
Truong ban Cham thi quyét dinh can clt bao cdo bang van ban cuia Trudéng mon
cham thi.

5. Huy bo két qua thi dbi v6i nhitng thi sinh:

- C0 hai bai thi tro 1én bi diém 0 (khong) do pham 15i quy dinh tai diém d
khoan 4 Phan nay;

- Viét, v& vao to gidy thi nhitng ndi dung khong lién quan dén bai thi;

- Pé ngudi khéc thi thay hodc 1am bai thay cho nguoi khac dudi moi hinh
thire; sura chira, thém bdt vao bai lam sau khi da ngp bai; dung bai ctua nguoi
khac dé nop.

Cin cr bdo c4o bing van ban cua Chu tich Hoi dong thi, Giam doc so
GDDT ra quyét dinh huy bo két qua thi.
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6. Hay két qua thi va 1ap ho so gui co quan c6 tham quyén xem xét,
xtr 1y theo quy dinh cua phap luat d6i v6i nhing thi sinh vi pham mot trong
cac 161 sau day:

a) Gia mao ho so dé huong ché d6 wu tién, khuyén khich;
b) Str dung van bang, ching chi khong hop phap;
¢) Bé nguoi khac du thi thay, 1am bai thay dudi moi hinh thuc;

d) C6 hanh dong giy roi, pha hoai ky thi; hanh hung can bd hoic thi sinh
khéc;

d) Str dung Gidy chtrng nhan két qua thi khong hop phép.

7. Déi véi cac hanh vi vi pham co dau hiéu hinh sy thi cac co quan quan
ly gido dyc 1ap ho so gui co quan c6 tham quyén xem xet truy ciru trach nhiém
hinh sy theo quy dinh; d61 v61 cac truong hop vi pham khac, tuy theo tinh chat
va muc do vi pham sé& xtr 1y ky luat theo cac hinh thirc da quy dinh trén day.
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PHAN VI. DANH MUC GIAO, NHAN CAC BANG BIEU, AN PHAM
TRONG KY THI THPT QUOC GIA VA TUYEN SINH 10

a. Tai Diém thi ky thi THPT quéc gia va Tuyén sinh 10

TT TEN BIEU MAU THPT QG CG:lIJ
1 | Thung dung bai thi ty ludn Ngir van Mobi DT 1 thung
Thl:ll’lg dung ba1~th1 tArac’ ng}}1¢m (bal.thl mon M3i bai mén 1
2 | Toan, Ngoai ngir, Vat li, Héa hoc, Sinh hoc, Lich thine/DT
su, Dia li, Giao duc cong dan) &
Thung dung dé tu luan \ N )
3 (Ngit vin - Toan - BT Chuyén) 1 thung/DT/moén thi | TS 10
4 | Thung dung dé Ngoai ngit 1 thung/DT/moén thi | TS 10
Thung dung dé thi .
> (PT Thuong 3 moén, BT Chuyén 4 mon) 3 thung/DT 7510
e xs 1A . : S6 phong thi + 2
6 | Tui tai liéu cho phong thi ban/ BT
.. oo S6 phong thi thyc té
7 | Tui dyng bai thi 490 i/ BT
8 | TGi dung ho so nop vé Ban cham thi Mbi DT 1 ti
9 | Tui dyng phiéu TLTN 25x35 cm S6 phong thi thy te
g p + 2 tai/ BT
10 | Phiéu tra 15i trac nghiém 24 t6/phong/bai TN
11 | Gidy thi cdc mén tu luan 3 to/thi sinh/mén TL
. , \ L . . TS 10: 2
12 (;ff‘,yl nhf‘f’? “;}E“g,gvf‘” van: 2,Todn: 2, NN:1, | g toythi sinh to/thi
0 hop: 3) ( /2 to/mon) sinh/mén
13 | Biaboc bai thi ty lugn (mau tim) (1 méon Ngit S6 phong thi thuc té
van) +10 bia/ BT
N S6 phong thi + 2
14 | Noi qui thi sinh A4 ban/ BT
Ae e Séphéngthi+2
15 | Noi qui coi thi A4 ban/ DT
16 | Lich thi phéng to (Ao) Mobi PT 3 bin
17 | Noi qui thi sinh phong to (Ao) Mobi DT 3 ban
18 | Noi qui coi thi phong to (Ao) Mobi PT 3 bin
Bang s6 dién thoai truc thi ciia Cong ty cung cdp | Mi DT 1 ban
19 X 2
VPP, an pham
20 | Bang s6 dién thoai tryc thi tai S6 GDDT Moi DT 1 ban
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GHI

TT TEN BIEU MAU THPT QG CHU
21 Quy dinh Vé viéc giao ndp hd so vé Ban Thu ky Mobi BT 1 ban
Hoi dong thi (CS1)
22 | Bién ban hop Ban Lanh dao Diém thi (CS2) Moi DT 1 ban
Bién ban hop toan thé Diém thi 1an thir nhat M&i DT 1 ban
23
(CS3)
54 | Biénban k_iém tra va diéu chinh cac chi tiét trong | M&i DT 1 ban
ho so thi sinh (CS4)
o5 | Bién ban xir 1y thi sinh dén tré, thiéu thu tuc du thi | Mdi DT 1 ban TS10
(CS4b) khong cé
26 Dagh sach thi sinh yéu cau stra chira sai sot trong | Mdi BT 1 ban TSAlO ]
phi¢u dang ky du thi (CS5) khdng co
27 | Phiéu yéu ciu sira chita sai sot (CS6) Moi BT 1 ban -IEP? Alo ]
ong c6
28 | Gidy cam doan (CS7) Moi BT 1 ban L}S@ﬁg c6
29 | Bién ban kiém tra va mé thung dung dé thi (CS8) | Mdi DT 1 ban
30 | Bién ban giao nhan tai dé thi (CS9) Moi DT 1 ban
31 | Bién ban xéc nhan niém phong dé thi (CS10) Moi BT 1 ban Iﬁoﬁg 5
32 | Bién ban giao nhan dé thi thira (CS11) M&i DT 1 ban
33 | Bién ban giao nhan phiéu TLTN thira (CS11b) | MO PT 1 ban Iﬁ@ﬁg i
34 | Bang diém danh thi sinh cdc phong thi (CS12) Mobi PT 1 ban
35 | So d6 danh s bao danh (CS13) Mdi BT 1 ban
36 | Bang phan cong nhiém vu trong Diém thi (CS14) | Mdi BT 1 ban
37 Bién ban g%ao nhém bai thi gitta Can bo coi thi va | M6i BT 1 ban
Truong Diém thi (CS15)
38 | Bién ban xir Iy vi pham quy ché thi (CS16) Mobi BT 1 ban
39 | Bién ban tinh hudng bét thuong xay ra trong ky Mobi DT 1 ban
thi (CS17)
40 | Bién ban vi pham ndi qui coi thi (CS18) Mobi PT 1 ban
41 Danh sach can bg coi thi vang mat, vi pham quy | Moi DT 1 ban
che (CS19)
42 Tong hop danh séch can bg vi pham quy ché Moi DT 1 ban
(CS20)
43 | Danh sach thi sinh vang thi (CS21) M&i DT 1 ban
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TT TEN BIEU MAU THPT QG oo
44 | Tong hop danh sach thi sinh véng thi (CS22) Mobi BT 1 ban
45 | Bién ban tong két Piém thi (CS23) + Danh sach | Mdi DT 1 ban
cac thanh vién trong BT (CS24)
46 | Bién ban niém phong (CS25) Moi DT 1 ban
47 | Nhan niém thung dung bai thi (CS26a) Moi DT 1 ban
48 | Nhan niém thung dung bai thi Ngoai nglr (CS26b) Mobi DT 1 ban
49 | Nhan niém thung dung hd so thi (CS26c) Mobi PT 1 bin
Gidy thay bai lam ty luén cua thi sinh ving mit x. . TS 10: 50
50 (mau xanh dwong) MorbT 100 to to/BT
51 | Thé deo cho Piém thi Theo s6 ngudi
52 | Bang keo loai 5cm Mo6i PT 5 cudn
o Theo s6 phong thi + | TS 10:
>3 | Keonho 2 cai/ BT khong co
b. Tai cdc truwong phé thong, TTGDTX
TT TEN BIEU MAU SO LUQONG GHI CHU
A e , . A , Cac co s&
1 | Phiéu dang ky du thi 1 phicu/1 thi sinh gido duc tir in
c. Ban Lanh dgo Diém thi nhin tai S¢ GDDT
TT TEN BIEU MAU SO LUQONG GHI CHU
1 | Bang ghi tén du thi 1 ban/phong
2 | Danh séch thi sinh theo phong thi 1 ban/phong
3 | Phiéu thu bai thi 1 ban/phong
d. Nhin tgi buéi hop BLD Diém thi
TT TEN BIEU MAU
1 | Hudng din bd sung (néu co)
2 | Danh sach Lanh dao DT, can bd coi thi, nhan vién phuc vu (kém quyét dinh)
3 | Huéng dan nghiép vu coi thi
4 | Hé théng van ban thi
5 | Bang s6 liéu,. ..
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Ghi cht: Ban Lanh dao BT khi thuc hién nhiém vu phai mang theo:

TT TEN BIEU MAU
1 | Quy ché thi
2 | Cac huéng dan t6 chirc thi va cac hudng dan bd sung
3 | Huéng dan nghiép vu coi thi (cAm nang + cac biéu bang)
4 | Céc quyét dinh lién quan dén ky thi,. ..
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