HUONG DAN SU DUNG MICROSOFT TEAMS

Dé thuan tién, can vao trinh duyét internet outlook.office.com ddi pass tai khoan email
cua Microsoft ma nha trueong da cung cap

A- TREN PIEN THOAL

1- Tai wng dung Teams cai dat trén di¢n thoai tir trong CH Play hay App, mé ng
dung

Ding nhap bang tai khoan trén, cha y khi gd pass nén dé ché do tiéng Anh cho chinh
X&c.

Vao &ng dung Teams, chd y cudi man hinh co:

Hoat dong: T4t ca cac hoat dong cua nhdm hién trén day

Tro chuyén: nhin tin (chat) véi ngudi trong nhom.,

Teams: Cac nhdm — mon ¢ day. Cudc goi: goi cho bat ky thanh vién.
Tép: tat ca cac File dinh kém hay trén OneDrive. . . .

2- Vao lép-nhom-bai

Néu 12 lan dau vao 1 nhom-lép:

Cudi man hinh, chon Teams.

Chon biéu twong & goc trén bén phai (hinh), chon “Tham gia nhém bang ma”

= &

Ban hién chua |a thanh vién ctia nhém nao

Khi ai d6é thém ban vao nhém, nhém sé
hién thi & day. Néu khéng, ban cé thé tu
tao nhém ctia minh!

-+ Tao nhém

203 Duyét tim nhém

@} = 7 & “] 27 Tham gia nhém bing ma
Hoatddng  Tré chuyén gnsh\ |  Cudcgol Tép
———

inh 1a Hinh 1b
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Nhap ma nhom la ma I6p-moén ma GVBM da bao. Vao nhém-lop do
Bam vao “Chung” cua mén bai ma thay co day da dan do.

VD khac: Trong mén Toan, c6 2
= Q Teame o5 £5 kénh (bai) bi an, bam vao day, ra
IS Anh - 12A1

Chung < Toén = 12A1
T Toan - 12A1 . s
Nhan vao kénh dé hién thi kénh do trong danh sach clia ban

Chung

2 kénh bi an Chung

Vi Van - 12A1
Chung ° Mzt phang
Tich phan
““““ e e L C
Hinh 2a Hinh 2b

Nhirng lan sau, khi da tham gia du cac 16p, vao chon Teams sé& ra DS cac Nhém-Mon
nhu hinh 2a trén.
3-Vao Iép hoc truc tuyén — lam bai:

a. Pé vao gio hoc Video online, GV dang mé 16p hoc bai nao, mén nao thi khi HS
dang nhap Teams s€ ra hinh may quay nhu hinh 3a bén dudi.

Bam vao dau > bén phai may quay dé vao trong, ra man hinh nhu hinh 3b. Bam
“Tham gia” dé vao lép hoc.
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Chung

= Q Teams gt &3 < Toan - 12A1 pLis

Al Anh - 12A1 Bai dang Tép Xem thém

Doc gan day nhat

Chung
Toan - 12A1 ) Cudc hop da bat dau
‘i" Tham gia
Chung

Mt phing < Tralsi

1 kénh bi 4n Bam dé Vao lép hoc

Vao trong
~ Van - 12A1

Chung

Video

Xem tat ca cdc nhém

0%
n E g ll [Z Baiding méi

Hinh 3a Hinh 3b

Bam tiép “Tham gia ngay” dé vao 16p hoc Video (hinh 4a)
Khi két thic budi hoc, bAm nut do (gac may) trén man hinh dé két thac (hinh 4b).

Cudc hop trong Chung = e
00:33 <o

Chen cai dat am thanh va video

Video
dang bat

Tham gia ngay

Vao lép
hoc Video

Hinh 4a
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b) Pé vao xem bai tap, xem-tham gia trao d6i véi GV trong bai do.

Vao mon, bai (nhu hoc Video). Co cac muc:

Bai diing: tit ca hoat dong, bai ding ctia cac thanh vién trong bai nay hién trong day.
Tép: cac file ma GV dua 1én dé HS tham khao, file BT dé HS lam.

Cuébi trang c6 “Bai ding mé6i”, bam vao day dé chat véi GV, vai cac thanh vién nhom
(trong pham vi bai-muc nay.

< Chung /va

Toa 2A1
<‘ Bai dang 7> w Xem thém

P
Cudc hop da két thiic 32 phut 59 giay

1i1f

< Tralgsi

48& dang mdi >
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B- TREN MAY TINH

Tuong tw, nhung dé dung hon

Nhém

MNhém cua ban

TT

Thu dung Teams - NGT

Al

Anh - 12A1

a < T4t ca cic nhém
Nhdm ,
Toan - 12A1
AR Chung
2| Mt phing
Tich phan

Chung Bii ding

T m (g
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3 88" Tham gia hoic tao

T1 V1

Toan - 12A1 Van - 12A1

Tép 3tabkhicv + ® Nhém

Class Notebook
Bai tap

Grades

or—gy

Tai lén tai lieu 18p hoc

Tim néi dung trg giup & dao tao

Tran Van Thoa_GV d& thém Truong Huy Hoang_GV vao nhdm.
Tran Van Thea_GV d3 tao kénh Tich phan. An kénh

Tran Van Thoa GV d3 tac kénh Mat phing. An kénh
Cubc hop d3 két thuc: 32 phat 59 gidy

¢ Tralai

Bat dau cudc hdi thoai mdi. Nhap @ d€ dé cap dén mét ngudi nao dé.
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nhém
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