™ i . 7 . , .
Ki2 @ NIIN@ HUGNG DAN SUDUNG NHANH DANH CHO GIAO VIEN

TINH NANG

THAO TAC

I. TAO HOC LIEU

1. Tao bai giang truc tuyén

Bude 1: Vao Hoc liéu => Chon Bai giang => Chon Thém méi => Nhip cac
thong tin co ban cua bai giang.

Buwéc 2: Thém méi chuyén dé

Bwdc 3: Thém bai hoc (video, text, tai liéu, bai tap...) cho tung chuyén dé
Budc 4: Xem trudce.

Buwéc 5: Xuat ban (Néu nha truong yéu cau kiém duyét)

Buéc 6: Kiém duyét

2. Tao bai kiém tra

Budre 1: Vao Hoc li¢u => Chon Bai kiém tra => Chon Thém méi => Nhap cac
thong tin co ban cua bai kiém tra.

Buéc 2: Chon dang bai kiém tra mudn tao:

Dang 1: Nhdp tay

- Nhap cac théng tin co ban cia bai kiém tra va cau hoi cho bai kiém tra.

- Thém lan luot timg cau hoi 1én hé thng.

Dang 2: PDF

- Nhap céac théng tin co ban ciia bai kiém tra va cau hoi cho bai kiém tra.

- Thém file dé thi dang pdf 1én hé théng va nhap dap an cho dé thi.

Dang 3: Ma tran

- Nhip céc théng tin co ban ciia bai kiém tra va cau hoi cho bai kiém tra.

- Chon ngn hang cau hoi st dung cho dé thi (Néu chua c6 ngan hang cau hoi, vao
Hoc liéu => Chon Ngén hang cau héi => Chon Thém méi)

- Tai phin Ma trén ciu héi, chon s luong cau hoi can lay & ting chu dé va cap
d6 dé tao bai kiém tra.

Luu y: Véi cdc bai kiém tra dwoc t6 chive du6i hinh thire Tdp trung, khong can
nhdp thoi gian bat dau. Gido vién sé chon thoi gian ¢ budc II. Gan thoi khéa
biéu.

II. GAN THOI KHOA BIEU

Budre 1: Vao Thoi khéa biéu => Tick chon vao 6 tiét hoc can gan hoc ligu =>
Nhap céac thong tin co ban cua tiét hoc

Buéc 2: Chon hoc liéu can gan va nhap thoi gian cia hoc liéu do s€ dién ra trong
tiét hoc.

Luu y:

- Giao vién phdi gan hoc liéu trudc thoi gian dién ra ciia tiét hoc do.

- Hoc liéu dang Bai kiém tra dudi hinh thire Tdp trung sé duoc gan thoi gian truc
tiép ¢ buGc gan thoi khéa biéu nay.

- Néu gi&o Vién muon tao I6p hoc do, chon dang Lép hoc do nhdp cdc théng tin
co ban cua lop hoc do nhw tén, thoi luong... o buoc nay.

I11. THEO DOI, BAO CAO

1. Theo ddi, bao céo theo lop

Va0 Quan Iy dao tao => Chon Lép hoc => Chon 16p hoc can xem bao céo két
qud, qua trinh hoc tdp cua hoc sinh.

- Tong quan: Thong tin co ban cia 16p ma gido vién dang phuy trach.

- Tién trinh hoc tap: Bao céo tién do hoc tap cta hoc sinh theo tirng tiét hoc.

- Bang diém: Hién thi bang diém cac bai kiém tra cta hoc sinh.

2. Bao céo chi tiét cua hoc li€u

V&i mdi hoc lidu gido vién dua 1én, gidao vién vao timg hoc liéu dé xem bao cao
chi tiét cua tirng hoc liéu do: Vao Hoc li¢u => Chon Bai kieém tra/Lép hoc d0 =>
Chon bai kiém tra/lép hoc 4o can xem bao cdo => Chon thdng tin chi tit can xem
bao cao.
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MOT SO KY NANG CAN BIET

|. HUONG DAN NHAP LIEU MOQT SO DANG CAU HOI PHO BIEN
Dang 1: Cau héi lua chon 1 dap an

Nhip 151 giai

Buéc 1: Nguoi dung click vao phan chit mo “Nhap noi dung” dé nhap ndi dung ciia cau hoi

Buéc 2: Nguoi dung click vao phan chit mo “Pap an 1,2,3...” dé nhap dap an cta cau hoi

Buéc 3: Nhan nat “thém dap an ” néu mudn bd xung thém dap an cho cau hoi. Hé thong dang dé mac dinh 1a
4 dap an. Hodc nhan vao icon x6a dé xoa bét cac dap an

Budc 4: Tick chon vao dap an dliing

Buéc 5: Nhap ndi dung 16i giai (néu c6).

Dang 2: Cau héi lya chon nhiéu dap an ) )
Tuong tu cach nhap nhu cau 1 dap an. Poi1 voi dap an ngudi dung bat budc phai tick chon s6 dép an dung tu
2 dap an trd lén.

1

Nhip 1&1 gidi

¥

I1. HUONG DAN SOAN CAU HOI DANG SAO CHEP TU WORD
<NB-COA>Mjt phing (P) di qua A(0;-14) va c6 cap vicp U =(3;2;1),v =(-3;0;1) la:

<> X—3y+32-15=0 <$> X—y—Z+3=O
<$> X—2y+3z-14=0 <$> X+3y+3z—-9=0
Luwru 1’:: Tai anh xuét hién trong cau hoi X

Khi sao chép dwa 1én hé thong K12, néu trong file cé chiva cdc

cong thirc todan hoc (ho tro dinh dang Mathtype) hoac hinh anh, ggf;;:;g;,fg;é;:g;puitg@;%hoai chon fle s& hign I8n 7

hé thong € yéu cau chon dwong dan anh ciia cdc cong thivc/hinh 52" ¥ 09 han 6 hop phim CTRL V21 66 dn it OPEN 68 1 dnh
danh d@é dwa Ién hé thong. Gido vién chon Tiép tuc, sau d6 nhdn
Ctrl+V d@é dan dwong dan anh ciia cdc cong thirc/hinh anh vao
hé thong sau dé nhan Enter dé hoan tat. Tiép tuc
III. HUONG DAN CHUYEN TU WORD SANG PDF

Céch 1: Véi cac may tinh cai Microsoft Word phién ban tir 2010 tré 1én, vao File / Save as. Tai phan Save
as type, chon loai file PDF.

Céch 2: Truy cap https:/smallpdf.com/word-to-pdf va chon file Word tai 1én dé hé thong convert sang file
PDF.
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