SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap — Tw do — Hanh phuc

TRUONG THPT TRAN PHU

Thanh phé Ho Chi Minh, ngay26 thang 8 nam 2024

S6:282/KH-THPTTP

KE HOACH
T6 chirc hoat dong ban trd nam hec 2024 — 2025

Can ¢t cong vin S6 3722/GDPT-CTTT vé tinh hinh quan 1y hoc sinh, sinh vién

bén trd, nodi trd tir ndm hoc 2019 — 2020 cua SO Gido duc va Pao tao Thanh phd H6 Chi

Minh;

Can ctr tinh hinh thuc té cua don vi, truong THPT Tran Pha dé ra ké hoach hoat

dong cong tac ban tri ndm hoc 2024 - 2025 nhu sau:

I. PAC PIEM TINH HINH

1. Tinh hinh hec sinh — lép hoc

Tong sé hoc sinh toan truong dau nam 1a : 2407 ( 56 16p)

Tong s6 hoc sinh bén tri: 606 hoc sinh

Cu thé:

- Khéi 10: 261 hoc sinh trong d6 Nam: 121, Nir: 140

- Khdi 11: 272 hoc sinh trong d6 Nam: 118, Ni: 154

- Khdi 12: 73 hoc sinh trong d6 Nam: 31, Nit: 42

2. Tinh hinh co sé vat chat, CB - GV — NV

Khu vuc phuc vu dn ban trid 200 m?

Phong phuc vu ngua ban tri : 14 phong. Mbi phong dién tich 50m?.

S6 CB — GV — NV phu trach ban tri: 31 ngudi

3. Thuan lgi

- Co s vat chat dam bao diéu kién thuan loi cho viéc t6 chirc an va ngi ban tra.
- Phong ngu ban trd sach s&, thoang mat phuc vu tét nhu cau ngu trua caa hoc

sinh ban tra.

4. Kho khan

- Mot s6 hoc sinh khong an nghi trua tai truong, gia dinh khong ¢ diéu kién quan

cho cac em an nghi trura, c&c em phai ¢ lai truong, phan nao 1am anh hudng téi né nép
chung cua 16p bén tru.

I1. NHIEM VU CU THE

STT

Noi dung cong viéc Nguwoi thuc hién
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- Chiu trach nhiém chung vé cong tac ban tra. Thay Chinh




2

STT

Noi dung cong viéc

Ngwoi thuc hién

- Xét duyét giao vién, nhan vién truc ban tra.

- C6 ké hoach va thuc hién mua sim day du co so vat chat
phuc vu c6ng tac ban tru.

- Giao trach nhiém cu thé cho tirng bo phan, tirng c& nhan.
Kiém tra cac hoat dong cua ting bo phan thuc hién ban
tra.

- Ky hop ddng véi don vi cung cap suat an ban tri cho HS
va GV.

- Theo ddi kiém tra viéc Cong ty t6 chirc an cho HS dam
bao VSATTP; Theo dbi cac hoat dong né nép an ngi cua
cac phong ban tra.

- Giai quyét cac truong hop hoc sinh vi pham ban tri va
trao d6i véi cha me hoc sinh.

- Kiém tra viéc quan ly ngu cua gido vién ddi vai hoc sinh.
- Hang thang so két hoat dong ban tr, trién khai cong tac
thang sau dén GVCN.

- Lam viéc voi cong ty cung cap suat an dé 1én menu cho
tirng thang.

- Théng béo sb lwgng suat an cho Cong ty té chuc suat an
hang ngay.

- X&c nhan sb suat sau mdi thang.

- Kiém tra tinh hinh quan ly ban trd caa gido vién va phan
cdng GV quan ly ban tri ( néu cé GV nghi ).

- Lap danh sach hoc sinh dang ky ban tra dé phan bo veé
cac phong theo tung thang

Co Diiva 01 gido
vién ho trg

HG tro cong tac kiém tra, giam séat céng tac bén tri theo
lich truc tuan.

C6 Tham, co
Trinh

- Chiu trach nhiém an toan, cham séc stc khoe hoc sinh
trong thoi gian HS nghi trua tai truong.

- Theo ddi si s6 ban tri tai phong theo tirng ngay tur
10g45 dén 13g15. Chim soc hoc sinh in ngon miéng, du

GV, NV tham gia
codng tac ban tra
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STT

Noi dung cong viéc

Ngwoi thuc hién

khau phan, nga ngon giac ding thoi gian quy dinh. Cu
thé nhu sau:

* 10g45: Nhan com canh #n tai phong in, quan sat dé
HS an hét suit com.

* 11910: GV trong ban trd cho HS liy chin gbi va quan
ly hoc sinh khi nam ngu.

* 13h15: Goi HS day cat chin gdi vao ta gon gang.

* H5 trg nha truong nhiac HS dong tién ban trd

- Don dep V¢ sinh trudc va sau khi thuc hién ban tra.
- Cudi tuan giat 4o gdi, chiéu va phoi luan phién ting
phong

Nhan vién tap vu

- Ho tro quan 1y nha in khi hoc sinh #n ban tra.
- Thdng bao cac noi dung cua cong tac ban tra

- Chuan bi hd so phuc vu cho cong tac bén tr
- Mo may lanh va ban giao Remote may lanh cho thay
c6 phu trach

Thay Tuan

- Thu tién hoc sinh ban tr

- Thanh toan tién an, tién thira tirng thang caa hoc sinh
ban tri. Kiém tra viéc thanh toan tién com, tra tién cong

phuc vu cho nhirng thanh vién tham gia céng tac ban tra.

- T6 chac mua sam trang thiét bi phuc vy ban trd

Co Thay, c6 Yén

- Chiu tradch nhiém cham soc stirc khoé tai truong cho
hoc sinh ban trd, giai quyét nhimg trudng hop dau 6m
nhe cua hoc sinh trong truong.

- Theo ddi kiém tra thuc don an cua HS, suat com luu
mau va VSATTP.

C06 Ngéan

Hd tro co s& vat chat dam bao an toan cho hoc sinh ban
trd

Xép ban ghé trudc va sau ban trg

Nhan vién bao vé

10

- Quan ly ky luat chung cho hoc sinh béan tru

Thay Vuong




4

STT Noi dung cong viéc Nguwoi thuc hién

- Kiém tra hoc sinh ¢ trong cac 16p hoc va bén ngoai khu
vuc ban tru

- Huéng dan hoc sinh ban tr 1én ngu theo gio quy dinh

11 | Phéi hop véi GV truc quan Iy hoc sinh khéng dugc ra | Nhan vién bao vé
ngoai cong trudng trong gid nghi trua.

Noi nhgn: HIEU TRUONG
- Phong CTTT S& GD (dé béo c4o); / %\
- Lanh dao truong (dé theo ddi thuc hign); /- G e\
- GV, NV tham gia bén tri1 (dé thuc hién); I N T ‘ e ——
- Luu: VT, hd so CV. IRAN PHU' /&

“Nguy&n Pirc Chinh




		2024-08-26T09:41:47+0700


		2024-08-26T13:32:08+0700


		2024-08-26T14:08:33+0700


		2024-08-26T14:08:33+0700


		2024-08-26T14:08:33+0700




