SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Déc lap — Tu do — Hanh phc
TRUONG THPT TRAN PHU . P ‘ , 5
S6:502 /KH-THPTTP Thanh pho Ho Chi Minh, ngay 26thang 11 nam 2024

KE HOACH THANG 12 — NAM 2024

|. NHIEM VU CHINH TRI TU TUONG
1. Tuyén truyén ky niém

- Ky niém ngay thé giéi phong chdng AIDS (01/12) va thang hanh dong quéc gia
phong chéng HIV/AIDS trong nganh gido duc Thanh phd.

- Ky niém 60 nam Chién thang Binh Gia (02/12/1964 — 02/12/2024)

- Ky niém ngay toan qudc khang chién 19/12/1946.

- Ky niém 80 nam ngay thanh 1ap Quén d6i nhan dan Viét Nam (22/12/1944 -
22/12/2024) va 34 nim ngay hoi Qudc phong toan dan.

2. Tiép tuc tuyén truyén thuc hién Chi thi s 19-CT/TU véi ndi dung “Ngudi dan
thanh phd Ho Chi Minh khong x4 rac ra duong va kénh rach, vi thanh ph sach va giam
ngap nudc” va gido duc cho hoc sinh nhan thuc trach nhiém trong viéc “chéng rac thai
nhua”.

3. bong vién mdi vién chtrc nhan dinh rd trach nhiém trong viéc hoc tap, lam theo
tu tudng, dao duc, phong cach HO Chi Minh gin véi viée giit gin va phat huy pham chat
dao dirc cuia ngudi thy bang nhimg viée 1am thiét thuc gan lién véi cong viéc dang phu
trach nhu tan tuy, hét long véi moi dbi tuong hoc sinh va tan tam trong qua trinh 6n tap
kiém tra hoc ky I cho hoc sinh.

4. Tap thé Su pham nha truong tich cuc thyc hién nghiém tac cac chi dao cua S
Giéo duc va Pao tao; nim bt thong tin tr vién chure, hoc sinh dé ngan chan kip thoi cac
tin khong chinh thong xuyén tac Pang va hoat dong ctia doan thanh nién, ctia nha trudng,
cua nganh gido duc va cua dia phuong.

I1. NHIEM VU CHUYEN MON

1. Céac t6 chuyén mon tiép tuc day boi dudng HS gioi theo lich dd dang ky va dong
Vién cac em doi tuyén hoc sinh gioi (luu ¥ s6 lwong HS du thi — 05 hoc sinh/ mén)

2. Hop t6 chuyén mon theo quy dinh.

3. T6 chirc kiém tra, danh gia cudi hoc ky I va rat kinh nghiém dot kiém tra, danh
gia cudi hoc ky 1.

4. Thuc hién cong tac kiém tra ndi bd theo ké hoach.

5. Tham gia du thi nghién ctru khoa hoc theo ké hoach cua S& Gido duc.
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6. Hoan tat nhap va chinh sira diém trudc khi kiém tra cudi hoc ky 1.

7. Chuén bi bao co so két hoc ky I va 1én ké hoach giang day Hoc ky I1.

8. Lap doi tuyén va 6n tdp doi tuyén thi Hoc sinh gidi giai toan bang may tinh cim
tay cap Thanh pho (ngay 05/01/2025 du thi).

9. Tham gia thi Hoc sinh sinh vién véi ¥ tudng khai nghiép cip Thanh phd.

10. Thuc hién phu dao hoc sinh gap khoé khan trong hoc tap, 6n thi Banh gid nang
luc.

I11. CONG TAC CHU NHIEM, TU VAN, HUONG NGHIEP, GIAO DUC
KY NANG VA REN LUYEN KY LUAT CHO HOQC SINH

1. Tiép tuc gido duc hoc sinh ¥ thirc giit gin danh dy nha trudng, giit gin danh dy
ca nhan nhat 13 trén moi trudng mang x3 hoi.

2. H6 trg hoat dong cac Cau lac bd trong nha truong nham tao san choi vé hoc
thudt va ngh¢ thuat cho hoc sinh va gitip hoc sinh rén luyén céc ky nang.

3. Tiép tuc tuyén truyén, phd bién, gido duc vé cac chinh sach an sinh xi hoi Thang
hanh dong vi Binh dang gidi va phong ngtra, ing pho véi bao luc trén co s& gidi nam
2024 (tur 15/11/2024 dén 15/12/2024).

4. Tu vén gian tiép thong qua Email, Facebook, Zalo, Pién thoai cua gido vién tu
van hodc tu van truc ti€p tai phong tu van cho hoc sinh theo ké hoach.

- Tu van vé viéc sir dung ngon ngir trong cac tinh hudng khi giao luu trong, ngoai
nha truong va trén mang xa hoi.

- Khao sét, dinh huéng nghé nghiép danh cho hoc sinh khéi 12.

- Tu vén strc khée mua thi.

5. GVCN dura vao tai liéu nha trudng cung cap va cho hoc sinh chuén bi trudc ndi
dung dé to chuc sinh hoat tiét hoat dong trai nghiém, hudng nghiép theo chu dé thang
12, 16ng ghép gido duc ky nang song cho hoc sinh thyc hi¢n theo chu dé (du kién t6
chirc 16/12/2024)

Lép Chi dé thuc hién

10 K¥ nang ting xtr trong quan hé véi nguoi than.

11 K¥ nang quan 1y tai chinh.

12 | Ky nang dat muc tiéu.

6. GVCN t6 chirc thuc hién cac ndi dung sau day:

- Phat dong mua thi nghiém tic. Lén ké hoach hoc tap hiéu qua cho giai doan cubi
hoc ky I.

- Theo di tdm 1y cua cac em trude khi budc vao giai doan on tap kiém tra cudi
hoc ky I; Hudng dan va phdi hop véi CMHS theo dbi cac em da va dang c6 biéu hién
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tram cam vi nhiéu 1y do khac nhau, chi y theo ddi cac ngay vang dé phan hoi lanh dao
truong va CMHS.

- Chuan bi danh gia két qua rén luyén theo Thong tu 22/2021/TT- BGDDT theo 4
muc (Gioi - Kha - Pat va chua dat). Thuc hién Panh gia theo don vi ting to, 16p (co
bién ban cu thé).

IV. CONG TAC AN TOAN TRUONG HQC, Y TE HQOC PUONG, CO SO
VAT CHAT VA MANG XANH NHA TRUONG

1. Trién khai thuc hién cac bién phap dam bdo an ninh trat tu, an toan trong
truong.

- T6 chtc phan cong truc céng (khong bé vi tri lam viéc trong ca truc), lap )
truc c6 ban giao ca truc va quy trach nhiém rd rang cho tirng thanh vién phu trach truc.

- Tét tat ca cac thiét bi cau dao dién & nhitng khu vyc khong sir dung vao céc gio
hoc sinh khong hoc.

- Luu y khu vyc sac dién ddi vai xe dap dién cua hoc sinh.

2. Cong tac vé sinh truong, 16p: kiém tra thuong xuyén cong tac vé sinh cua 16p
va nha v¢ sinh hoc sinh; v¢ sinh khudn vién trong truong, khu vuc trude cong truong va
khu vuc cantin.

3. Cong tac an toan thyc pham: kiém tra cong tac an toan vé sinh thuc pham cia
suat an ban tra va cda can tin.

4. Cong tac y té hoc duong

- Tuyén truyén cong tac phong chéng dich bénh.

- Hoan tat ho so va ndp kinh phi dé thuc hién thé y té cho hoc sinh nam 2025.

- T6 chire kham stre khoé cho hoc sinh.

- Ghi s6 lru va hily mau sudt 3n ban tra trong thang.

- Thdng ké tinh hinh hoc sinh ving do 6m thang 12 ( bao co vao cudi thang )

5. Co s& vat chat

- Tiép tuc kiém tra va stra chita ban ghé, den, quat, hé théng may chiéu, may vi
tinh, tivi va mic cac phong hoc cua hoc sinh.

- Tiép tuc nang cap mdy tinh ciia cac phong may vi tinh, thu vién.

- Kiém tra hé théng dén, stra chira hé théng am thanh san khau.

6. Tiép tuc hop dong v6i cong ty cham soc cdy xanh dé duy tri mang xanh trong
nha truong.

V. THUC HIEN CHE PQ CHINH SACH, CONG TAC CONG KHAI,
THU'C HIEN DAN CHU TRONG NHA TRUONG

1. Thue hién coéng khai nghiém tic cac ndéi dung theo Thong tu s6 61/2017/TT-
BTC ngay 15/6/2017 ctia B6 Tai chinh vé hudng dan cong khai ngan sach; Thong tu so6
90/2018/TT-BTC ngay 28/09/2018 ctia Bo Tai chinh huéng dan cong khai ngan sach
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ddi véi cac don vi du toan ngan sach, td chire duoc ngan sach nha nudc hd tro va Thong
tu 09/2024/TT-BGDDT ngay 03 thang 6 nam 2024 cua Bo Gido duc va Pao tao Ban
hanh Quy dinh vé cong khai trong hoat déng ctia cac co s& gido duc thudc hé thong gido
duc quéc dan.

2. Tiép tuc trién khai thuc hién cac néi dung ctua Thong tu s6 11/2020/TT-
BGDDT ngay 19/5/2020 cua Bo Gido duc va Pao tao vé viée Hudng dan thyc hién dan
chu trong hoat dong ctia co so gido duc cong lap va Can cir Luat sd: 10/2022/QH15 ngay
14/12/2022 cta Qudc hoi vé Ludt thue hién dan cha co so.

3. Cong khai lich tiép cong dan thang 12 va t6 chirc tiép cong dan bang hinh thirc
tryc tiép tai phong tiép cong dan hodc gian tiép qua dién thoai.

4. Tiép tyc trién khai thyc hién cic ndi dung trong Thong tu sb 29/2023/TT-
BGDDT ngay 29/12/2023 vé Quy dinh chi tiét thi hanh mot s6 diéu ciia Luat Thi dua,
khen thudng d6i véi nganh Gido duc c6 lién quan dén hoat dong ctia nha trudng,

5. Thanh toan tién lwong, phu cap thang 12 dung han.

6. Pong bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép thang 12 theo quy
dinh va dung thoi gian.

7. Tién hanh nang phu cip tham nién, ning luong thuong xuyén, cip nhat bao
hiém x4 hoi cta vién chirc trong thang 01.

8. Bao cdo tang bao hiém xa hoi cua gido vién co quyét dinh nang luong trong
thang 12.

9. Thanh toan tién thu nhap ting thém theo Nghi quyét 08 quy IV dting han néu
ngan sach cip dung han.

VI. TO CHUC CAC HOAT PONG

1. T6 chtrc tot ky kiém tra, danh gia cudi hoc ky I ndm hoc 2024 — 2025,

2. T6 chitc kham strc khoé hoc sinh.

3. T6 chirc vé nguén theo su chi dao cua chi bo

VII1. NQI DUNG CONG VIEC CU THE

Stt THOI NOI DUNG CONG VIEC PHAN CONG
GIAN : : THU'C HIEN

TUAN LE TU NGAY 01/12/2024-> 08/12/2024

Béo cao khic phuc han ché cong tac cai cach hanh | Thay Chinh

chinh
01/12

- Thi d4u moén Vovinam gidi Vo dich hoc sinh quéan

Thay Nha
Tan Phu tai CLB Tay Thanh ay Nhan




THOI . A A PHAN CONG
Stt NOQI DUNG CONG VIEC _
GIAN j j THUC HIEN
02/12 | - Dy kién t6 chirc khdm strc khoé cho hoc sinh
3 dén Theo KH
05/12
02/12 | - Céc c4 nhan thudc dién ké khai tai san tién hanh
4 dén ké khai tai san, thu nhap hﬁng nam — Nam 2024 Theo KH
07/12
- Trién khai quyét dinh thanh lap Hoi dong coi,
5 cham kiém tra hoc ky I va thanh 1ap Ban in sao dé C6 Tham
kiém tra hoc ky I nim hoc 2024 — 2025
-Trién khai Ké hoach td chirc hoat dong trai nghiém
02/12 ngoai nha truong nam hoc 2024-2025
+ Khéi 11: Khu di tich lich sir Tugng dai chién | Ban t6 chirc-
6 thdng La Nga- Khu du lich DAMB’RI, TP Béo Loc | HS khéi 11 va
Tinh Lam Déng. 10
+ Khdi 10: Trudng Duc Thanh- Hon Rom Thanh
phd Phan Thiét.
- B4o c4o két qua thyc hién tinh gian bién ché, bao
7 gém danh sach ddi twong tinh gian bién ché theo | Thay Chinh
quy dinh ky II ( cubi ndm) — Cong Vin s nam 2023
g 04/12 | - Cong bd ma tran kiém tra cudi hoc ky I (T6 truong | To trudng, thay
i thiy Luan dang web). Luan
9 - Thao giang t6 Ngit vin Co6 Phung
10 - Thao giang t6 Hoa hoc Thay Huy
- Kiém tra cong tac tai chinh:
+ S6 phu ngan hang thang 11/2024
+ Gidy b4o ghi ng, ghi c6 ngan hang thang 11 /2024 :
1‘ay ao g 1‘no’, ghi c6 ngan hang thang h Thiy Chinh,
+ HO so chi tién mat, chi qua ngén hang, chi qua o
11 | 06/12 : co Thay,
kho bac thang 11/2024 . y
co Yén

+ Ho so thu thang 11/ 2024
+ Pdi chiéu kho bac thang 11/2024

+ Hop dong tién gdi ngan hang cua trudng




THOI . A A PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN j j THUC HIEN
+ Dir liéu da nhap trén phan mém ké toan MISA
gdm dau ra va diu vao thang 11/2024 cua ngan
hang va kho bac gdm ty nhiém chi, ngan sach
+ in s0 tirng muc cta thang 11 tir ngudn ngan hang
va kho bac
12 - T6 chirc L& huong ing Thang hanh dong Qudc Doan Thanh
gia phong chéng HIV/AIDS nam 2024 nién
13 - Hop t6 lan 1 T6 CM, VP
14 - T6 chirc tap thé duyc gitra gio Theo KH
15 | Trong |- Kiém tra BHYT cua hoc sinh d4 tham gia
tudn | - Cap nhat danh sach hoc sinh tham gia BHYT Ién
I};@}Itg(jrnghBIiIlXH QEan Tan Phu dé gia han thé C6 Dii, ¢b
¢ 0, ¢ SInA. i Thay, cé Ngan.
- Ra soat s6 li¢u hoc sinh tham gia BHYT dé
16 phong ké toan kip thoi chuyén khoan tién BHYT
cho BHXH Quéan Tan Phu.
- Hoan tat hd so gia han BHYT cho hoc sinh toan
truong.
TUAN LE TU NGAY 09/12/2024 - 15/12/2024
: ‘ Trung tim Y té
- T6 chtrc bao cao sinh hoat chuyén d¢ phong QruAngTeimP 0 ’e
. , an Tan -
17 chéng HIV/AIDS nim 2024- Binh ding gi6i va e Y
Y A i boan Thanh
x6a bd bao luc trén co so gidi. -
nien.
- Tuyén duong va khen thuong hoc sinh dat giai
18 célz Qué‘u}, truong tfong H(f)i tI}ao Giatto duc thé. Theo KH
chat- Gido duc Qudc phong va An ninh; hoc sinh
09/12 | dat giai & ky thi khéi nghiép cép trudng.
- Goi ho so (bién ban, ghi nhan tinh hinh vang tré, .
) ) L ., i S Co Du va
vi pham hoc sinh) dy kién danh gia két qua giado ..
19 v A . NI QLHS goi
duc va reén luyén hoc sinh hoc ky [ ndm hoc 2024-
GVCN
2025
, : C6 Tham v3
20 - Han cu6i dang ky du thi hoc sinh giéi 16p 12 cap Gif d;;ndZ?

Thanh ph

tuyén




THOI . A A PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN j j THUC HIEN
21 - B4o c40 S¢ GD: hd so nang luong thudng Thay Chinh, c6
xuyén, phu cap tham nién thang 1. Thay
22 - Trién khai ké hoach ké khai tai san Thay Chinh
- Cong khai ban ké khai tai san, thu nhap hing nim
— Nam 2024
-Chuy:
09/12 + Viéc niém yét phai dugc 14p thanh bién ban, trong
. d6 ghi 3 cac ban ké khai & iém yét, co chit ky .
dén c,) ghi 1:0 caﬁc an ‘e‘ ,al u:(gc niém yét, co ¢ U: y Co Hing
xac nhdn cta nguodi ding dau co quan, don vi va
24/12 R G )
dai dién t6 chtrc cong doan.
+ Thoi gian niém yét ban ké khai 13 15 ngay.
+ Thuc hién Mu 3 — Bién ban niém yét va Mau 4
- Bién ban két thiic niém yét.
C6 Thim va
23 | 10112 | Dang ky du thi Hoc sinh gioi gidi toan trén may G(;/ d amdN
: . . ay doi
tinh cam tay cap thanh pho nam hoc 2024 - 2025. ?, |
tuyen
oa | 12112 |° Han cudi nop dé, dap an va ma tran dé dén mail Giao vién
httham.tp@hcm.edu.vn
- Bao c4o cong tac t6 chuc danh gia thi dua nim CO Trinh
2024 theo ké hoach phat dong phong trao thi dua
25 | 13/12 “Xay dung van hoa giao thong an toan, vi sy phat
trién bén viing ctia Thanh phd HO Chi Minh giai
doan 2024 - 2030 trong cac co s& gido duc trén dia
ban Thanh phé H6 Chi Minh
26 - B4o c4o thang hoat dong binh ding gidi naim 2024 Co Trinh
97 13/12 | Nop hd so thi Hoe sinh sinh vién véi ¥ twong khéi | Co Thim va
nghiép cap Thanh phd. GVHD
- Béo cdo cong tac y té nim 2024 theo cong van Co D, c6
28 4791/KH-SGDDT ngay 02/12/2022 ¢6 mau va phy Ngan
luc dinh kém
14/12 : ;
- Bdo cdo quan ly van bang ching chi vé sé khao
29 thi theo coéng vin sé6 960/SGDPT-KTPG ngay | Thay Diing

06/3/2023 hing nim theo miu 01
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THOI . A A PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN j j THUC HIEN
- B4o céo trién khai thuc hién cong tac xay dung . .
- , . ) . N ~ | Co Di, boan
30 van hoa hoc duong tai truong THPT Tran Phu A
: thanh nién
email: Ictuycn.sgddt@tphcm.gov.vn,
- Bdo c4o lan 1 Thyc hién cong trinh “Xay dung
cac duong sach, khong gian sach va phat trién vin
31 hoa doc” chao mung ky niém 50 nam Ngay giai | Co D, Doan
phong mién Nam, théng nhat dat nude (30/4/1975 | thanh nién
— 30/4/2025) nganh Giao dyc va Pao tao theo cong
van s 2238/KH-SGDDT ngay 16/4/2024
39 - B,éo céf) Cé(f truong hop fzﬁn suu t{a ng)p vé BE‘l’I\l t6 C6 Cha
chtrc quan uy ( dya vao van ban mat dé thuc hién)
U dén | T6 chirc vé ngudn tai Khu di tich Can cr Trung | Theo ké hoach
33 15/12 wong Cuc Mién Nam; Vuon Qudc gia Lo Go — Xa
Mat (Vuon Di san ASEAN)
Tron . .
34 \ 9 |. T6 chuc tap thé duc gitra gio Theo KH
tuan
TUAN LE TU NGAY 16/12/2024 - 22/12/2024
- T chire sinh hoat tiét hoat dong trai nghiém,
35 | 16/12 | hudng nghiép theo chii dé thang 12, 16ng ghép gido | GVCN cac 16p
duc k¥ ning séng cho hoc sinh tai 16p.
36 - T:lyén truyén ky niém Ngay toan quéc khang Boin TN
chién
37 - (A}(’)ri ho so xét thi dua quy IV cho céac to chuyén 6 Trinh
mon
Lanh dao
38 - Han cubi ndp ban ké khai tai san truong, T
16/12 truong
. o . Lanh d
39 - Cong khai ké khai tai san theo quy dinh an . a0
truong
- Trién khai ké hoach xét hoc béng ddi voi hoc
40 sinh vuot kho dat thanh tich xuét sic trong hoc ky C6 Dit, DTN

va hoc sinh ¢6 hoan canh dac biét kho khan nhan
qua tét “Két ndi va yéu thuong”
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THOI . A A PHAN CONG
Stt NOQI DUNG CONG VIEC _
GIAN j j THUC HIEN
) . . TLTN + BCH
41 - Hoan thanh ho so Két nap Doan vién Khoi 12 BT
- Bao c4o két qua trién khai thyc hién chuong
trinh tang cuong gido duc ly tudng cach mang,
dao duec, 161 song va khoi day khat vong cbng hién
1 cho thanh nién, thiéu nién, nhi dong giai doan C6 Dii, Poan
19/12 | 2021 -2030 Nganh Giao duc va Pao tao Thanh thanh nién
phé ( cong vin 4111/KH-SGDDT ngay
26/10/2022 qua mail:
Ictuyen.sgddt@tphcm.gov.vn)
- Bao c4o két qua cong tac quan 1y vién chirc di
43 nudc ngoai quy IV theo cong vin sb 1408/ C6 Hang
SGDDT-TCCB
44 - B4o c4o vé tinh hinh cai cach hanh chinh, kiém Co Hang
soat hanh chinh nam 2024
45 - B&0 cao cong tac trng dung cong nghé thong tin Thay Chinh
va chuyén doi nam 2024 vé vian phong S6 GD
T6 trudng,
46 200112 | . Han cubi ndp bao cao thang CTCD, TLTN,
BTCbGV,
- Chi bg, nha truong, Cong doan, Doan Thanh L. .
. A . , . Ca nhan dai
nién, CDGV tham céng an phuong Phu Tho Hoa, o, .
47 i A o o . dién cac doan
Ban Chi huy quan sy Quan Tan Phu nhan ngay thé th .
am gia
22/12 ©Hame
48 . Ki%m tra hoc ky I tai 16p cac mon khong c6 kiém Theo k& hoach
tra tap trung
49 - Hop t6 1an 2 T6 CM, VP
Trong - - - -
50 twdn |- Chuan bi céc an pham phuc vu cho ky kiém tra | B0 phan Hoc
hoc ky I. vu
51 - Tién hanh sao in dé kiém tra hoc ky I cho toan | Theo quyét
truong. dinh
. A Poan TN + 56
52 - Phat dong phong trao "Mua kiém tra nghiém tuc" oan

16p
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THOI . A A PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN ’ ) THUC HIEN
TUAN LE TU NGAY 23/12/2024 - 29/12/2024
- Han cubi gi4o vién nhap tat ca cac cot diém kiém
53 tra danh gia thuong xuyén con thiéu cua hoc sinh GVBM
va xin diéu chinh céc sai sot vé& diém sb néu co
54 - Thong béo cho HS toan trudng kiém tra diém sd GVCN,
thiy c6 di nhap trén trang web. GVBM
- 23/12 | 7930 — 9g00: Kiém tra cudi hoc ky I moén Ngit Vin
16p 11.
q , GV Coi kié
9930 — 11g00: Kiém tra cudi hoc ky I mon Ngit oLkiet
56 L tra theo phén
Van lop 12. R
cong
57 13930 — 15¢00: Kiém tra cudi hoc ky I mon Ngi
Van 16p 10.
- Cac mén kiém tra tai 16p: T6 trudng tong hop dé,
dap an ctia cac gido vién trong to theo timg khéi 16p
va ndp dén mail httham.tp@hcm.edu.vn :
58 . N .. T6 trudng
(TTCM tong hop 3 folder theo 3 khoi; trong moi
khdi dé folder theo tén GV, dat tén dé, ma tran,
hudng din chdm theo mau quy dinh)
7930 — 9g05: Kiém tra cudi hoc ky I mon Toan 16p 7
59 1 GV Coi kiém
24/12 - - tra theo phan
60 9930 - 10g20: Kiém tra cudi hoc ky I mén Lich St cong
16p 11.
- Nop bao céo théng ké cong tac van thu, luu trit va .
61 A o A as Co6 Hang
tai li€u luu trir nam 2024 vé S6 GD
6 - B4o céo cbng tac tham gia BHYT hoc sinh vé | C6 D, ¢b
phong CTTT S¢ Gido duc. Ngan
63 - I@p trung hoc sinh thi hoc sinh giéi Quéc gia tai Theo KH
diém thi
- Nop ho so ké khai tai san vé Phong T6 chtrc Can
bo
64 | 25/12 | (H) so chia thanh 02 bo riéng biét tat ca déu 1a ban Co Hang

chinh, thanh phan hd so trong mdi bo hd so duoc
sap xép theo thir tu sau:
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Stt

THOI
GIAN

NOI DUNG CONG VIEC

PHAN CONG
THU'C HIEN

+ Danh sach nguoi c6 nghia vy ké khai tai san, thu
nhap (file dwoc in ra sau khi nhap thdng tin trén lién
két http://betecb.hem.edu.vn, c6 ky tén, dong du
cua Thu trudéng don vi).

+ Bién ban niém yét va két thuc niém yét.

+ Céc ban ké khai tai san thu nhap cua tirng ca nhan.

65

25/12
dén
26/12

- Thi hoc sinh gi6i Qudc gia tai diém thi

Theo KH

66

67

26/12

7930 — 8935: Kiém tra cudi hoc ky I mon Tiéng
Anh 16p 10.

9910 — 10g00: Kiém tra cudi hoc ky I mén Lich
St 16p 10

13930 — 14¢35: Kiém tra cudi hoc ky I mon Tiéng
Anh 16p 12

15900 — 15g50:

+ Kiém tra cudi hoc ky I mén Vat Ly 16p 12 (tir
A01 dén A15)

+ Kiém tra cudi hoc ky I mén Sinh hoc 1ép 12 (tir
Al6 dén A18)

GV Coi kiém
tra theo phan
cong

68

69

70

27/12

7930 — 8g35: Kiém tra cudi hoc ky I mon Tiéng
Anh 16p 11.

- 9900 — 9g50:

+ Kiém tra cudi hoc ky I mén Vat 1y Lép 11( T
11B01 dén 16p B12 va B15 dén B21).

13930 — 14920: Kiém tra cudi hoc ky I mon Hoa
Hoc l6p 10

(Tir CO1 dén C15)

14g50 — 15g40: Kiém tra cudi hoc ky I mén Sinh
hoc lop 10

(Tt 16p CO1 dén CO7 va C12)

GV Coi kiém
tra theo phén
cong

Han cubi ndp bién ban danh gia két qua rén luyén
cua hoc sinh trong hoc ki I nam hoc 2024-2025

GVCN ndp
QLHS
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THOI . A A PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN y : THU'C HIEN
Thanh phan
71 Hop kiém diém thang 12 va xét thi dua quy IV chu chét cua
truong
B4o cdo cham lo Tét; Giri danh sach CDV ¢6 hoan
7o | 2810 canh :iac biét. 1<hc'> k,hén Yé CDN.GD‘. Van ('i(f)nA’g hd Co My
trg dong nghiép kho khan, ngoai thanh vui Tét
nam 2025
73 Bio céo ting BHXH trén hé théng ddi v6i thay ¢6 | Thay Chinh, co
¢ quyét dinh nang luong thang 12. Thay
Tron " : X
74 wd g Chuan bi ho so xét thi dua hoc ky I CO Trinh.
uan
- G‘VEJN’duj }(ié’n xép loai har{h kiém h?? sinh HKI GVCN
va lay y kién GVBM, Tr¢ Iy Thanh nién.
TUAN LE TU NGAY 30/12/2024 > 31/12/2024
7930 — 9905: Kiém tra cubi hoc ky I mon Toan
16p 12.
76 - 9930 — 10g20: Kiém tra cudi hoc ky I mon Hoa
hoc 16p 12
(tir 16p A03 dén A18)
w , GV Coi kié
30/12 | 13930 —14g20: Kidm tra cudi hoc ky I mon Hoa olidem
] tra theo phén
hoc 16p 11 n
) cong
27 (Tt BO1 dén B18)
- 14950 — 15¢40: Kiém tra cudi hoc ky I mon Sinh
hoc 16p 11
(Ttr 16p B1 dén B8 va B13, B14)
78 Trién khai ké hoach trai Xuan cho hoc sinh khdi Co6 Di, boan
12; thanh nién
L2 N , N s e C@Trlnhva
Kiém ke tai san cac phong ban va céc trang thiét L
79 | 30/12 ) cac bo phan co
bi day hoc. o
lién quan
80 Béo c4o ké khai tai san vé S GD Co6 Yén
q : GV Coi kiém
7930 — 9g05: Kiém tra cuoi hoc ky I mon Toan
81 | 31/12 g g 1oL Te hoL ge Xy L o tra theo phan

16p 10.

cong
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THOI . A A PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN ’ ) THUC HIEN
- 9930 — 10g20: Kiém tra cudi hoc ky I mén Vat ly
16p 10
(Tir 16p CO1 dén C11 va tir C13 dén C17)
- Cong bd danh sach Véng va lich kiém tra bd sung o \
. e «n . .z | COTham, thay
82 trén trang thong tin di¢n tur trudong va thong tin dén Di
n
cha me hoc sinh. Hne
- - Nop dé va dap an kiém tra hoc ky I vé S Gido 8 Thim
duc
. ) GV d ha
84 Tiép tuc bdi dudng hoc sinh gisi w0 phatt
cong
85 Sinh hoat cau lac bo
- Theo KH
86 Day ngoai ngir 2 va 16p tang cudng tiéng anh
87 Tr?ng Day phu dao hoc sinh gap khé khan trong moén GVBM
thang | hoc
12 Day 6n thi danh gia nang luc cho HS 16p 12 c6
88 ayon gia nang & P Theo KH
dang ky
. . Lanh d
89 Kiém tra ndi b theo ké hoach .
truong
90 Tiép ta;c thuc hién chudi tu van huéng nghiép cho Theo k& hoach
hoc sinh
- T6 chirc ngoai khoa cho hoc sinh 16p 10 tai Phan
g1 | 02/01dé Thiét Theo ké hoach
n03/01 | - T6 chirc ngoai khod cho hoc sinh 16p 11 tai Pam |  phén cong
Ri
Béo cao thuong nién dé cong khai cho cac bén lién
quan tong quan vé két qua hoat dong cia co s& gido
duc tinh dén ngay 31 thang 12 hang nim theo dinh
dang file PDF voéi cac ndi dung tdi thiéu theo quy
92 | 02/01 |dinh tai cac phu luc kém theo Théong tw| Thay Chinh

09/2024/TT-BGDDT - Phy luc I: Mau béo céo
thudng nién cua co sé gido duc phd thong. ( Theo
ké hoach cong khai dau nim va theo hudng dan
cong khai ctia phong khao thi)
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Stt NOI DUNG CONG VIEC _
GIAN j j THUC HIEN
02/01 . ) i
93 dén | ;Fé Ct{l’mhlfiém tra hoc ky I bo sung cho hoc sinh Theo ké hoach
vang c6 phé
04/01 | 18O PHEP
02/01 - Ho1 thao GDQP cép TP theo ké hoach da duoc
. phé duyét. Pia diém: Truong Ning khiéu TDTT
94 den x - Theo KH
Nguyén Thi Dinh
05/01
- Phén ty luan: to truong phan cong gido vién cham
theo théng nhat dap an cua to, gido vién vao diém
95 | 04/01 | phiéu chim trén thé thong quan ly diém theo phan GVBM
cong cham truéc khi rap phach va han cudi rap
phach (t6 tu théng nhat) 1a ngay 04/01
96 - Tham gia hoi trai 09/01 ctia cum chuyén mon 5 Theo KH
o7 | oaor |- Han‘ cuéi 'nh,efl.p (f(f)t dAiém Eiém tra 'dé}nh gia cubi GVBM
hoc ky I doi véi cdc mon kiém tra tai 16p.
08 - ‘In bér;g t(‘)flg hop diém cac mon tap trung dé hoc Thiy Diing
sinh kiém do.
Hoc sinh doi
05/01 | . Hoc sinh tham du ky thi hoc sinh gioi giai toan u(ic ;Sm ) ol
3 . . ¢n mon
99 trén may tinh cam tay cap thanh phd ndm hoc 2024 , Y o
Toan, Ly, Hoa,
- 2025 .
Sinh
. Poan TN + HS
100 | 06/01 |- Két nap Poan dot 2 tai 16p. oan
khoi 12
06/01 |- Tra sira bai kiém tra hoc ky I cho hoc sinh, nhan
101 | dén | don, bai phuc khao, phiéu bao diéu chinh diém. GVBM va HS
08/01
- Han cudi hoc sinh phuc khao bai kiém tra hoc ky
I (Gi4o vién bd mén cua 16p yéu cau hoc sinh nhan
102 don tai hoc vy, gido vién bd moén kep don phuc
khéo va bai lam cua hoc sinh gui tai th?ly Diing hoc | GVBM va hoc
08/01 . '
vu) sinh
- P6i v6i kiém tra tap trung: Gido vién va hoc sinh
103 kiém do diém s trén hé thong so vé6i két qua diém

nhan dugc. Néu c6 sai sot: hoc sinh Iam phi€u bao,
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THOI . A A PHAN CONG
Stt NOQI DUNG CONG VIEC _
GIAN j j THUC HIEN
c6 xac nhan cua GVBM kem bai ty luan va ndp tai
phong hoc vu (thdy Diing) trude 16g00.
104 - I’\Ihap dl._l' kiéfl déflh %ié két. qua rén luyén va nhan GVCN
x¢€t hoc sinh 1én h¢ thong Vietshool
08/01
105 | dén |- Cham phiic khao, cong bd diém phuc khao. Theo ké hoach
11/01
- T6 chitc xem kich “Cau ho dat me” tai truong
theo ké hoach 294/KH_THPTTP vé tuyén truyén, | Doan thanh
106 | 11/01 | gidi thiéu cac tac pham vin hoc, nghé thuat chit && | nién, té Ngir
Hoc tap theo tim guong, dao durc, phong cach Ho6 van
Chi Minh.
107 | 12/01 |-Tb chirc thi cac hoat dong trai Xuan vong 01 Theo KH
. Lanh d
108 ; Ijoaph);é; :il:};ét két qua hoc tap va rén luyén hoc ky rudng, G\af(éN,
u
13/01 C PTN, QLHS
109 - Bat dau hoc ky II nam hoc 2024 - 2025 Toan truong
10| 1401 |- ‘HanAcuéi’ GYCN 211@9 ket qua rén luyé.n hocky T | . i GVCN
va nhan xét vao phic€u lién lac cho hoc sinh
- 16g30- 17¢30: Hop Ban dai dién CMHS truong | -t dao
111 | 16/01 ) o 1 truong, Trudng
- 17g45: Hop trudng Ban dai dién CMHS cac 16p Ban CMHS
Lanh dao
112 | 17/01 |- Hop cha me hoc sinh toan trudng lan 2 truong, tat ca
GVCN
: , , Theo KH
113 | 18/01 |- TO chirc ngay hdi STEM — Y tudng sang tao
181 A ’ s 7 A . A N\
114 19/01 -T6 chure thi cac hoat dong trai Xuan vong 02 Theo KH
115 | 20/01 |- T6 chire so két hoc ky I trong hoc sinh tai 16p Toan truong
17900 7 , Toan thé GV,
116 : - T6 chtrc so két hoc ky I trong gido vién, nhan vién oan H1e
21/01 NV
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Stt NOI DUNG CONG VIEC )
GIAN ; : THU'C HIEN

117 | 22/01 |- Té chirc trai Xuan nim 2025 cho hoc sinh l6p 12 | Theo ké hoach

Noi nhgn: / HILU TRUONG
A%

- Lanh dao truong (dé theo d61 va chi dao thyc hién); =/ . A |
- Toan thé GV, NV (dé thuc hién); (i ' /7/@
- Luu: VT. , RAN ':"/H'l",‘ D /)

a 1 -
« “"Nguyén Pire Chinh
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