SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap — Tu do — Hanh phiic
TRUONG THPT TRAN HUNG PAO

TP. Ho Chi Minh, ngay 27 thang 8 niam 2024
S6: 214/QD-THPTTHD

QUYET PINH
Phan cong nhiém vu ciia nhan vién nam hoc 2024-2025

HIEU TRUONG TRUONG THPT TRAN HUNG PAO

Can cir Quyét dinh s6 3974/UB-OD ngay 23 thang 9 nam 2003 ciia Uy ban
nhén dan thanh phé Ho Chi Minh vé viéc thanh lgp Truwong THPT Tran Hung
Pao,

Can cir Thong tw s6 32/2020/TT-BGDPT ngay 15 thing 9 nam 2020 ciia
B¢ Gido duc va Pao tao vé ban hanh Diéu 1¢ truong trung hoc co so, truong
trung hoc phé théng va trieong phé théng cé nhiéu cap hoc;

Can cir tinh hinh ciia nha truong va pham chdt, ndng lyc cia nhdn vién.

QUYET PINH

Piéu 1. Phan cong nhiém vu ctia nhan vién nam hoc 2024-2025, gém cac

ong ba co tén sau day:

STT Ho va tén Churc vu Nhiém vu
1 | Lé Quoc Pat T6 truong | Ké toan
2 | Nguyén Hong Phuong Tophé | Thi quy

- Van thu (Phu trach Van phong dién
tir; Bao vé bi mat nha nudc, Cai cach
3 | Bui Thi Thanh Huong Nhan vién | hanh chinh, Quan 1y con diu...)

- Khao thi kiém dinh chat lugng

- Phu trach chinh trang CSDL

- Thu vién

- Quan 1y ho so nhan sy

- Phuy trach CSDL cua gido vién, nhan
Vvién

4 | Tran Huynh Trang Thu | Nhén vién

5 | Nguyén Thi My Hao Nhan vién | - Gido vu (Quan 1y ho so hoc sinh;
Kiém tra danh gia hoc; So lién lac
dien ti; SO diém dién tuo...
VietSchool)

- Phu trach CSDL cua hoc sinh




- Phy trach chuyén trudng cho hoc
sinh
- Phu trach trang quanly.hcm.edu.vn
(dang ky cac cudc thi; hoat dong day
hoc)

6 | Huynh Thi Kim Xuyén | Nhanvién |- Thiét bi day hoc
- Quan ly cac phong thuc hanh, phong
may tinh
- Phu trach Tin hoc quéc té (Téng hop
danh sach dang ky hoc; dang ky thi
lay chtng chi...)
- Phu trach Website

7 | Trwong Hong Ngoc Nhan vién | Phu trach y té

8 | Tran Cao Sinh Nhan vién | Phu trach cong tac luu trix

9 | Pham Dinh Khanh Nhan vién | Giam thi

10 | Truong Thi Nga Nhan vién | Giam thi

11 | Phan Trong Hoang Nhan vién | Bao v¢

12 | Tran Puc Tién Nhan vién | Bao vé

13 | Tran Vian Quoc Thanh Nhéan vién | Bao vé

14 | Nguyén Thi Hong Pep Nhan vién | Phuc vu

15 | bam Quynh Dao Nhan vién | Phuc vu

16 | Lé Thi Ngoc Vinh Nhéan vién | Phuc vu

17 | Nguyén Thi Ngoc Phuong | Nhan vién | Phuc vu

18 | Nguyén Thi An Nhan vién | Phuc vu

19 | Cao Tan Puc Nhan vién | Phu trach ky thuat, hd trg CSVC

Picu 2. Cac Ong (Ba) co tén & Diéu 1, cac bo phan lién quan chiu trach

nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc ké tir ngay ky./.

Noi nhn:
- Nhu Diéu 2;
-Luu VT./.
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