SO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM

THANH PHO HO CHi MINH Doc 1ap — Tu do — Hanh phic
TRUONG THPT TAN TUC T
S6: 02/2024/KHT Thanh phé Hé Chi Minh, ngay 07 thang 9 nam 2024

KE HOACH TUAN 02 - HOC KY |
Tiwr ngay 09/9 - 15/9/2024

|. CHINH TRI TU TUONG - PHAP CHE - TO CHUC

- Thtr Hai: SHDC (H¢i dong truong, GVCN, Van phong: mac dong phuc maoi)

- No1 dung cong tac chu nhiém: Lap danh sach kién toan, bo sung du kién Ban Dai dién 16p;
thuc hién so d6 chd ngdi hoc sinh giri cho c6 Nga; hudng dan can bd 16p str dung S6 dau bai; thuc
hién bién ban ghi nhé dang ky thué may lanh theo mau (khong phai hop dong).

- Noi dung cong tac Hoi dong trudng: Hop to phd bién cac ndi dung chi dao dau nim cua Hiéu
truong, gbp v ké hoach to va ké hoach bai day giao vién, viéc thyc hién s6 diém cé nhan, s6 CN,
s6 hop t6 chuyén mén, s du gid (PHT1). Phd bién nodi dung chi yéu cong tac thu chi nim hoc
2024-2025 (HT). Théng nhat ngay cong thang 8 nam 2024 (PHT2); Thong qua cac ndi qui (PHT
3). Thong qua Nghi quyét ctia Hoi dong truong vé phé duyét ké hoach gido duc.

- B4o co nhanh vé phong trung hoc theo thong bao ctia S (PHT2+PHT1)

- Phat hanh ké hoach t6 chirc cac hoat dong huong tng thang ATGT (TLTN/ PHT3)

II. TRAT TU - NE NEP - VE SINH

- Gido duc hoc sinh biét 1€ phép, tap théi quen chao hoi... Yéu cau hoc sinh CHEP noi qui vao
trang dau cua tap hoc mon Ngir van (GVCN, GT, GVBM).

- Yéu cau GVCN+GVBM quan tdm nhac nho hoc sinh xép ban ghé ngay ngan.

I11. CHI BQ - POAN THE

- Chuan bi sinh hoat chuyén dé thang 9, bdo cao quy dinh 1374, CTNB, QCDC CS,...

- Thyc hién ké hoach t6 chtrc Trung thu cho con GV, NV (Ban Chdp hanh CP CS).

- Tiép dang vién, gi4o vién, nhan vién, phu huynh hing ngay tai phong Hiéu truong (BT— HT)

IV. CHUYEN MON

1. Cong tac day va hoc

- Hop trién khai chuyén mon dau ndm hoc 2024-2025 theo ké hoach (PHT+TTCM+Thu moi)

- B6 sung ké hoach giang day timg khdi, ké hoach nim hoc (TTCM + T6 phé + Nhom trucng).
B6 sung quy ché kiém tra, danh gia hoc sinh, bao cdo vé phong GDTrH (PHT1)

- T6 chirc bdi dudng hoc sinh gioi, du kién lich kiém tra HKI (PHT1+TTCM).

2. Kiém tra noi

- Kiém tra cac loai quy nam hoc 2023-2024 (76 Kiém tra - PHT1 lam T6 truéng + KT + TQ).
- Ra soat cong khai theo Thong tu 36 va cac cong khai vé ki€ém dinh chat luong gido duc.

V. CONG TAC KHAC

- Lap du toan thu chi budi 2, trong d6 c6 cac hoat dong (HT+KT+3PHT3+TTCM+TLTN+TV).
- Pang ky mua sam trang thiét bi, d6 dung phuc vu day hoc (3PHT+ TTCM+CBTB+ Thur vién)



VI. LICH TUAN CONG TAC TUAN

THU NOI DUNG THOI GIAN THANH PHAN
NGAY DPIA PIEM
Tha Hai | - Sinh hoat dudi co, cong tic GVCN - 07:00 — San truong - Toan trudng (dong phuc méi)
09-9 - Hop Hoi dong truong - 09:00 — Phong Hiéu truong | - HDT mo rong
- Ra soat cong khai theo TT36 va KBCLGD. - Trude 10:00 — Van phong | - Anh Chon/PHT3
- Hoi y Phong GD&DT Binh Chanh - 15:00 — Phong GD&DPT - Hiéu truong
Thir Ba | - Hop trién khai chuyén mén dau nam hoc (Tin) - 08:00 ~THPTC LHP - TTCM Tin hoc
10-9 - Hop vé boi dudng hoc sinh giéi cap THPT - 09:00 — Phong 3.1 S¢& - Hi¢u trudéng/Cym trudng
Tha Tu | - Hop trién khai CM dau nam hoc (Ly, H6a) - 08:00 -THPTC LHP, NTH | - TTCM (Vat ly + Hoa hoc)
11-9 - Duyét Ké hoach Thuc hién Chuong trinh Gido | - 08:30 — Phong Hi¢u truong | - PHT1 + HT —PHT2 + PHT3
duc pho thong 2018
- Hop giao ban hang tuan vé cong tac doan - 08:30 — P. Truyén thong - TLTN, BCHDT, Lop trudong
Thir Nam | . Duyét Ké hoach Thuc hién Chuwong trinh nha | - 08:30 — Phong Hi€u truong | - PHT1 + HT —PHT2 + PHT3
12-9 truong ngoai gio chinh khoa
- Bao c4o xay dung Quy ché kiém tra, danh gid cta
nha tredng nam hoc 2024-2025 - Trude 09:00 — Van phong - Pho hiéu trudéng 1
- Hoi thao xdy dung giai phép dinh danh don vi kién | -14:00 — Truc tuyén tai| - Hi¢u truong, PHTL,2. Anh
thite va théng ké Hoc lidu s6 cho CT GDPT2018 phong Hi¢u trudng Chon, Anh Doan Ta
Th Sau | - Duyét Ké hoach To chtrc thyc hién chuong trinh | - 08:30 — Phong Hiéu truong | - PHT1+ HT —PHT2 + PHT3
13-9 day hoc 2 budi/ngay
Tha Bay | - Chinh stra, bo sung cac ké hoach dugc gop ¥ - 08:30 — Phong Hiéu truong | - 4 Lanh dao
14-9 - Hop Truong Ban BPD (GVCN c¢6 mat lac 07:30) | - 08:00 — Phong Giao vién - Lanh dao, TBBD, GVCN
Chu Nhat | - L& trao hoc bong Nguyén Dtrc Canh Nganh Gido | - 08:30 — Phong Gido vién - Lanh dao, GVCN, TBbD
15-9 duc Thanh phd lan thtr XXII ndm hoc 2023- 2024 | - 08:00 —- THPTC LHP -CTCb
Noi nhin: HIEU TRUONG

- Cép uy, Lanh dao;
- Cong doan, Poan Thanh nién;
-TTCM, TTVP;

- GVCN;

- Luu.

Nguyén Thanh Tong







