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1. KICH THUGC SLIDE, PINH DANG FONT, NEN

Xt 1y kich thuéc slide 14 mot cong viéc quan trong vi hién nay dang ton tai
r4t nhiéu loai man hinh khac nhau. Dé bt dau véi thiét k& slide, ching ta cin
lua hon loai man hinh thich hgp.

16:10 16:9
Ba khung hinh phé bién trong giai doan hién nay

Dé thuc hién viéc xti 1y kich thuéc slide, ta 1am nhu sau:
- Click chon thé Design, tié€p d6 lua chon Slide Size.

B4 Trung Thanh &7 & =

File Home iSlide Insert Oraw Design Transitions Animations Slide Show Record Review View MathType Add-ins Help Inknoe ClassPoint  iSpring Suite 10 Acrobat @ Record O m

, F— - | 0 &5 &

- = : e L i = ‘ _ _ .

[ T T L L | [ T e —— - - - - = - e — 7 o] foma Designer
| [ 195 1 Te— i J _ v A - ad Size ~ | Background

Themes L variaats

a
[ standard (43
[ widescreen (169)
Custom Slide Size..

e day chiung ta c6 3 su lua chon:

1. Standard (4:3): D4y 14 loai man hinh su @ t
dung cho may chiéu, cling 14 dang man hinh 16i Slide |  Format Designer
rat quen thudc cua cac thé hé may tinh cii. \s'ze " Background

2. Widescreen (16:9): Day la loai man o gl
hinh phé bién trong giai doan hién nay dung [] standard 43)
cho laptop, may tinh dé ban, tivi... Vi bai
giéing E-Learning Chl:ng ta nén thl.é,t lép |:, Widescreen (16:9)
loai man hinh nay.

3. Custom Slide Size... O day ban c¢6 thém Custom Slide Size..
lua chon man hinh khéc nhau, tham chi ké ca
khé gidly A4 hoéc c6 thé tiy chon kich thudc cho man hinh trinh chiéu sao cho
phu hop véi thiét bi trinh chiéu.

Lutu y: Can thiét lap chinh x4c kich thudc slide trinh chiéu
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PINH DANG NEN SLIDE

Dinh dang nén sé gitp cho viéc thiét ké& tré nén dé dang hon, thong thuong
chiing ta sé dinh dang nén cho toan bo slides ctia bai giang.

- Chon thé Design, ti€p d6 click chon Format Background hoic nhay phai
chuot vao nén slide chon Format Background

Transitions Animations  Slide Show Record Review View MathType Add-ins Help Inknoe ClassPoint iSpring Suite 10  Acrobat

) o=

........
........

VXXXl A Aa
........

...... . -

__|__§

Themes

Variants

Lua chon Format Background tir thé Design

Search the menus

n
(D Paste Options:

men

a s
Layout >
Reset Slide

Grid and Guides... >
Ruler

N
.

Format Background...

New Comment

Lua chon Format Background tu viéc
nhay phai chuét vao hinh nén slide

Format Background ~
v Fill
® Solid fill
Gradient fill
Picture or texture fill

Pattern fill

|| Hide background graphics

Color

Transparency | 0% B

®Record

g &
Slide Format
Size v| Background

Customize

X

Ctia s6 Fomat Background

Phia bén tay phai sé xuét hién ctia s6 dinh dang nén Slide. Viéc dinh dang
nén slide sé c6 4 su lua chon:

1. Solid fill: T6 mdét mau duy nhat.

2. Gradient fill: T6 nhiéu mau.

3. Piture or texture fill: Chén anh vao nén slide hoéc Texture.

3. Patern fill: S dung mot s6 dinh dang theo mau c6 san.

Sau khi lua chon kiéu hinh nén cho Slide, ching ta c6 thé nhan Apply to All
dé dinh dang nén cho toan b slides c6 trong thiét k& Hodc nhan Reset Back-
ground dé loai bd toan bo nén slide da thiét lap

Luu g: Véi hinh dnh nén, ban cé thé lva chon trong may tinh hodc Internet.
Céch nhanh nhat Ia ban copy hinh anh tU Internet, dan truc tiép vao nén
théng qua Clipboad (bd nhé dém luu hinh dnh da copy).
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THIET LAP FONT CHU MAC PINH

Cong viéc nay sé giup chiung ta dinh dang font cht méac dinh cho toan bd
slide va van dé quan trong la c6 thé st dung lai 1au dai thiét 1ap nay trong thiét

ké cho tat ca cac du 4n vé sau.

Tiép tuc md thé Design, tié€p d6 lya chon Fonts / Chon Customize Fonts...

nhu hinh duéi day:

Transitions Animations Slide Show Record Review View MathType Add-ins Help iSpring Suite 10 Acrobat

Aa

| . |

o

) (=

Themes

Variants

Click chon vao phan miii tén tré xubng trong Variants

£ Search (Alt+Q)

@ Autosave Presentation? - PowerPoint

File Home iSlide Insert DrawTransitions Animations  Slide Show Record Review View MathType Add-ins Help iSpring Suite 10 Acrobat

_ S
u _/ Size v Background
>

2. |

N =

B colors

PdTungThanh o1 45 — a x

Customize Designer

]

@] efects

&) Background Styles

Chon Customize Fonts...

Trong bang thoai Create
New Theme Fonts:

Heading font:

- Heading font: Lua chon

UTM Avo

font chit méc dinh cho tiéu dé. Tooy ok
- Body font: Lua chon font

Name:

chit méc dinh cho phin néi dung
cua toan bo slide.

- Name: Dit tén cho lya chon
font mac dinh trong Powerpoint.

Font chir mac dinh

>
>

> o
g
g
3

Q

Office

a o
Format  Designer

~

Custom 1
#98lide03 AllRounc
#95lide03 AllRoundGok
Font UTM Avo

UTM Avo
UTM Avo

v

Office
Calibri Light
Calibri

19

o

FIEJEIEIEIE]

o

Office 2007 - 2010
Cambria
Calibri

Calibri
Calibri
calibri

Ari_al
Arial
Arial
Corbel

Corbel
Corbel

Candara
Candara
Candara =

I Customize Fonts...

Sample
“1 Heading ~
Body text body text body text. B
v Y

Save

Cancel

Bang thoai Create New Theme Fonts
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2. VE HINH V&I cONG CU SHAPES

Vé hinh 1a cong viéc dic biét quan trong trong thiét ké slide, thiét k& ctua
ban (ngoai tu duy vé thiét ké) c6 dep hay khong phu thudc vao nang luc vé hinh
v6i1 cong cu Shapes.

s . R A N R A 2, X 2 A A 2 N
Gia tri cua céng cu nay thé hién & choé n6 xuat hién trong ca thé Home va
thé Insert trong Powerpoint.

Dé bit dau, lua chon thé Insert / Click vao miii tén trd xuéng cua Shapes dé
lua chon kiéu hinh vé 1én slide. Tiép theo, nhan giii trai chudt di chuyén dé tao
hinh vé trén Slide. Nha chudt ra sau khi hoan thanh hinh vé.

A ’/{’
Mot diém quan trong
can chu y la: Nhan giu
phim SHIFT Sé vé dIIQC File Home |Insert Draw Design Transitions Animations Slide Show Review

nhiing hinh canh déu. +|Uj = E Bd & (2 3D Models ~
) , . [ O m @} Screenshot v |._| t(}
Chang han, nhan gt - i t O % 7B SmartAr d

@ AutoSave (@ off) Presentation2 - PowerPoint

New Reuse Table Pictures &) Photo Album  ~ Shapes| Icons Pow
SHIFT hinh ch@ nhat s&  Sider Sides ~ i 2 olll Chart B
14 hinh vuéng, hinh Elip . e — Recently Used Shapes

~ ~ N \ b 1 EI\\.DODA-L—L.QUB
sg/la h~1n}} tron, h?{lh t:’ilm e~ ] %
giac sé la tam giac can,

2,0 Y N P Lines
v61 doan thfmg, thi noé NNALLL2 2 2ABE
xoay cho ta cac goéc 0, 45,
90, 135,... do. Lua chon cong cu vé Shapes

Sau khi hoan thanh viéc vé hinh, click chon d61 tugng vita vé mot thé mdi
dinh dang hinh vé 1a Shape Format sé xu4t hién 6 ngoai cung bén phai.

File Home Insert Draw Design Transitions Animations Slide Show Review View iSlide MathType iSpring Suite 10 Help Shape Format

ENNDOO {3, dit Shape ) | £ Shape Fill ¥ A TextFill ¥ = [ Bring Forward ~  [E= Align v Mseam °
1 ™M H N
AL LD UG v [ETextBox Abe m « LZ shape Outline A A A v A Text Outline ¥ E [Ty Send Backward v ] Hlo0s .
AR, Y9 © @ shape Effects - ¥ [ Text Effects Text K Selection Pane A Rotate ¥ «+Q0am .

Insert Shapes Shape Styles ~ ‘WordArt Styles IS Accessibility Arrange Size =
Cac cong cu dinh dang hinh vé trong thé Shape Format

Click chon hinh vé sé xu4t hién cac
nit tron nhé mau trang, nhan git trai
chu6t dé diéu chinh kich thuée caa hinh
vé hodc ban c6 thé st dung coéng cu Size
trong thé Shape Format dé diéu chinh
chinh x4c kich thudc can theo sé do.

Phia trén c6 mét mii trén vong tron,
mudn xoay hinh ta click vao d6, nhan git
trai chudt va xoay hinh vé theo y muén.
Ngoail ra con c¢6 cong cu Rotate sé giup
ban xoay theo chinh xac hinh vé ma ban
da thiét keé.
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cONG CU PINH V| TRi VA CAN PEU CAC POI TUONG

Cong cu nay sé giup ngudi dung xac dinh chinh xac vi tri cing nhu viée can
déu cac doi tuong trén slide. Align gom céac chtic nang:

- Align Left: dinh vi tr bén trai “‘TLZL SLEE
= Align Le

- Align Center: dinh vi tri vao gitia £ Align center

- Align Right: dinh vi tri bén phai =5 Align Right

- Align Top: dinh vi tri 1én dau 0 Align Top

o} Align Middle

- Align Middle: dinh vi tri gitia (theo chiéu doc)
- Align Bottom: dinh vi tri dudi.

Align Bottom

ol

ﬂ{}ﬂ Distribute Horizontally
- Distribute Horizontally: Cin déu cac d61 =
tudng theo chiéu ngang.

Distribute Vertically
v Align to Slide
- Distribute Vertically: Cin déu cac doi tugng
theo chiéu doc.
Néu chon mot do1 tugng, cong cu nay sé gitip ban xac dinh vi tri cta dé1
tugng d6 trén slide. Néu chon tit 2 d61 tugng tré 1én, cong cu sé gitip ban xac
dinh vi tri gitia cac d61 tugng nay véi nhau.

cONG cy NHOM CAC BOI TUGNG Shape Format

n - . L . o W |:|JBring Forward ~ E":’Alignv
Cong cu Group sé giup ban nhém cac do1 S| o send oo+ ([FlG000)

tugng lai véi nhau mot cach dé dang. D& thuc e« Hsccaonrone B gy 0"
hién, ban can chon cac d6i tugng can nhém, scesbiv wrange o e
tiép d6 nhan chon Group / Croup hoic nhan

t6 hop phim CTRL + R.

Dé tach nhém, ta click chon Group / Ungroup ho#c nhan t6 hop phim tét
CTRL + SHIFT + G.

I_D 4,54 cm :

cONG CU PINH V| TRi GITA CAC POl TUONG

Cong cu nay sé giup nguci diung Hemromes « Boaions g, -
2 . M - A v M - [0y send Backward v [
xac dinh nam phia trén hodc ndm phia e

=] B
—_— His521em
|EIQ Selection Pane | CA Rotate v =2

duéi gitia cac do61 tugng trong slide. srange e ¥
R ‘A A ‘A N Selection v X
Dé thuc hién cong viéc nay ban chi —
can lua chon dé61 tugng. Tiép d6, chon o
P A N Rectangle 15 o
cac yeu cau. Rectangle 14 O¥=)

- Bring Forward: Lén trén mot doi tuong ké trén né.
- Send Bakward: Xuéng duéi mot do1 tuong trén né.
- Send to Back: Dua d61 tugng xuéng duéi cung.

- Bring to Front: Dua d6i tugng 1én trén clung.
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TO MAU CHO CAC POI TUONG

Viéc t6 mau cho cac d6i tuong trong slide gdom 2 phan to:

- T6 mau cho hinh vé Shapes

- Té mau cho phan van ban.

Véi cac phién ban Powerpoint méi khéng con phan biét gitia van ban va
hinh vé. Vi v6i hinh vé, chi ciAn nhay phai chudt chon Edit Text 1a c¢6 thé chén
van ban vao doi tuong nay. Hoidc khi chén van ban, ta cling chi cAn t6 mau phan
nén cta van ban la dé1 tugng nay tré thanh déi tuong hinh vé. Su linh hoat nay
sé gitip cho nguoi dung thda stic sang tao trong thiét ké slide.

Khong chi don thuin nhu vay, trong nhiing phién ban méi cling khéng con
phan biét gitia van ban théng thuong va chii nghé thuat ntia. Tt van ban, nguoi
dung c6 thé st dung hiéu tng Effcets dé bién thanh chii nghé thuat va ngudgc lai
c6 thé bién chit nghé thuat thanh van ban thong thudng mot cach dé dang.

< Shape Fill v A TextFill v
W Shape Outline ¥ A A A v ﬂ Text Outline ¥
&) Shape Effects v ¥ A Text Effects v

I~ WordArt Styles IS

Phan t6 mau cho cac déi tuong trong slide

- Shape Fill: T6 mau cho ving nén cta hinh vé.

- Shape Outline: T6 mau cho dusdng vién ctia do1 tuong vé.

- Text Fill: T6 mau phan nén cho déi tugng van ban

- Text Outline: T6 mau phan dudng vién ctia doi tugng van ban

z ~A A v LN A ~ N A , ~A A A
Ban c6 thé chon mot hoac nhiéu do1 tugng vé cung mot lidc dé thuc hién cong
viéc t6 mau.

Pé thyc hién, ban can chon ddi tudng dé t6 mau. Pay la bude bdt
budc, khi chon d8i tugng vé (hodc van ban), khi dé trén phdn mém sé
xudt hién thé Shapes Format (hodc Format véi cac phién ban thap hon).

Viéc t6 mau trong Powerpoint kha linh hoat, ban caAn phai rén nhiéu dé cé
dta k¥ ning khi t6 mau cho cac déi tuong. Viéc chon mau la bude quan trong, néu
khong hiéu vé mau sic trong thiét k&, ban ¢ thé lua chon nhiing mau sic ¢ sin
trong Powrpoint, néu van chua ung ¥ ban c6 thé vao Internet dé lua chon nhiing
bo mau c6 san dugc ngudi dung chia sé mién phi trén dé6. Thong thuong ban chi
diing 1 mau hodc 3 mau trong mot slide (trit hai mau den, trang).
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Véi phan Shape Fill, ban c¢6 nhiéu su lya chon:

£ shape Fill - |

- T6 mot mau don sic: lua chon mot mau bat ky trong  theme colors |
hop chiia mau cua Shape Fill. Dé loai b6 maunén,lvuachon g mEEs =@

No fill hoic ban c6 thé lua chon nhiéu mau hon bang cach

nhin chon More Fill Colors...

Standard Custom

Colors:

Transparency:
= 0 % =

OK

Cancel

Mew

Current

1 TTITHT

Standard Colors
HE EEEENE

No Fill
More Fill Colors...

f Eyedropper

Picture...
I] Gradient >
Texture 2

Ngoai viéc lya chon
mau trén, ban clng coé
thé st dung bt chon mau
thong minh Evedrop-
per. Day la tinh huéng
ban st dung nhiam l4y
mot mau trong bd bang
mau 14y tu trén Internet
vé may tinh.

Ngoal ra, ban ciing
c6 nhiéu su lua chon khac
nhu chén anh lam nén,

st dung Gradient (t6 hai mau tré 1én. Hoic c6 thé t6 kiéu Texture (nhiing hiéu

{ing c6 san trong Powerpoint).

Nang cao hon, ban c6 thé
lua chon, diéu chinh mau sic
linh hoat hon véi ctia s6 Format
Shape ¢ bén goc phai cua man
hinh Powerpoint (phin nay cé
thé click vao phAn mii tén tam
giéc trong phan Shape Format).
O day, ban c6 thé c¢6 nhiéu lua
chon chuyén nghiép hon nhiéu
so v6i viée 18y nhanh mau.

Format Shape v X R
Shape Options  Text Options 4"/
50

> Fill

> Line
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Viéc t6 mau cho duong vién hanh vin ban cua
d61 tuong cling tuong tu nhu t6 mau nén. Tuy nhién,
phan Shape Outline c6 thém su lua chon khac niia
nhu tang d6 day dudng vién Weight, chon kiéu dudng
vién Sketched, Dashes,...

Van dé vé mau sic giii vai troé quan trong trong
thiét ké slide, n6 quyét dinh slide ctia ban dep hay
khong. Néu khong c6 kién thiic vé thiét ké ban nén
tuan thu theo cic nguyén tic don gian vé phoi mau:

1. Phéi mau don sdc (Monochromatic)

2. Phéi mau tuong déng (Analogous)

3. Phoi mau tuong phan (Complementary)

4. Ph61i mau bo ba (Triadic)

5. Phoi mau bé tidc xen ké

6. Phéi mau b6 tice b bon

(Cac nguyeén tic nay ban c6 thé tham khao thém
trén Internet).

Néu phiic tap va khé hiéu qué, ban c¢6 thé tham
khéo va 14y vé nhiing bd phéi mau c6 san trén mang.
Day 1a nhiing bd mau rat hiiu ich trong thiét ké.
Ngoai ra, ciing tuy theo tting tinh hudéng hoic bai
giang cu thé ma ban lua chon mau séc cho phu hgp.

Hodc don gian 1a lua chon mau ban thich (day 1a xu
thé phé bién).

#1 BABY POWDER #2 BALLERINA
. 2
\‘ ’

#4 BATH BOMB #5 BLOOMING CITY

#7 CARIBBEAN SUNSET #8 CLASSICAL POP

#10 COOL COLD #11 COOLWARM

#13 CORNFLOWERS & POPPIES #14 DREAMY COTTAGE

£ Shape Fill ¥

Z Shape Outline v ] A

Theme Colors

Standard Colors

I_I MNo Outline

Va

Meore Outline Colors...

Eyedropper

Weight >
Sketched >
Dashes >

#3 BANANA BERRY JUICE

#6 BOYS AND GIRLS

-
U i

#9 CONFETTI

#12 CORAL BAY

#15 FASHION AVENUE

Mot s6 bang mau théong dung trén Internet
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TAO HIEU UNG PO BONG CHO BOI TUONG VE

V61 Powerpoint phién ban méi cé
rat nhiéu hiéu tng c6 thé tao ra. Chua
yéu ching ta st dung hiéu ting d6 bong
cho d61 tugng. Vi moi dé1 tugng duge
tao d6 bong nhin sé chuyén nghiép hon.

Pé d5 bong cho d6i tuong, trudec
hét can chon déi tuong, tiép d6 lua
chon Shape Effects (nhu hinh bén),
click chon hiéu tng la Ok.

Tuy theo tinh huéng ma ching ta
lua chon kiéu d6 béng ra ngoai (Outer)
hoic d6 béng bén trong (Inner).

m Xay dwng bd cuc

Vi du vé kiéu dé béng cho doéi tuong
trong Powerpoint

THAY POI KIEU HINH VE

Trong mot tinh hudng nao dé6 can
thay d6i déi tugng vé Shape, ta thuc
hién nhu sau:

- Chon do1 tugng vé.

- Chon thé Shapes Format / tiép
d6 lua chon cong cu Edit Shape / Click
vao nut tam giac tro xudng, lua chon
Change Shape / Chon hinh vé mudn
thay doi.

XOAY LAT HINH

Xoay hinh 14 cong cu thuong xuyén dudge st dung trong
thiét ké slide. Dé thuc hién, trude hét ta cAn chon d6i tugng
vé, tiép d6 chon thé Shapes Format / chon céng cu Rotate:

- Rotate Right 90°: Xoay sang phai 90°
- Rotate Left 90°: Xoay sang trai 90°

- Flip Vertical: Lat hinh theo chiéu doc
- Flip Horizontal: Lat hinh theo chiéu ngang

{<, Edit Shape ¥ |

X Shape Fill v
['? ) A A m
= Shape Outline ¥ \ . No Shadow
{@ Shape Effects v j
I_j Preset ’ D
Outer
Shadow >

Q0.
9 0

u 0 O O
Y

D] 3-D Rotation ” D D D

Céac mau doé béng trong Powerpoint

Reflection >

v

Glow

v

Soft Edges

X Shape Fill v
— ' N\

'-_C') Change Shape > Rectangles

OoLaoatnOnOano

{3, Edit Points

e Basic Shapes

OANIASOQOOO®E®
GOoJdOr Ly 0O
%????O§@@®\U

Céng cu thay d61 hinh vé Shape trong
Powerpoint

[E= Align - 1T 4as54em

— | B3 ”
‘(Z Rotate ¥ ’ P2 .

21 Rotate Right 90°
b9 Rotate Left 90°
< Flip Vertical

Ah Flip Horizontal

More Rotation Options...
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cONG CU EDIT POINTS

Edit Point 14 céng cu vé hinh tuy bién, né gan

(<. Edit Shape v |

tuong tu giéng nhu coéng cu vé hinh chuyén nghiép ! ) =—
Pen trong Corel Draw, Illustrator hay Photoshop. IO Change Shape > i

,Dé’,sﬁ’ dung coéng cu nay, ban chon hinh vé can [ Tt Pormts ]
thiét k&, chon thé Shapes Format / tiép d6 lua chon =" =
cong cu Edit Shape / Click chon céng cu Edit Points. = 7'

Khi d6, trén hinh vé sé xuit hién

cac nut tron mau den 6 cac dinh. Click *
chon vao day, ban c6 thé di chuyén diém
nay hodc click chon, sé xuit hién cac
nit trang c6 dudng ngang mau trang,
& day ban c6 thé diéu chinh tuy bién thanh cic dudng cong theo thiét ké&. Ngoai
ra, v6i ban c6 thé thém diém Point bang cach nhan chuét trai vao bat ki mot vi
tri nao trén dudng vién mau dé.

Sau khi hoan thanh, nhin nit ESC hoédc nhin trai chudt vao man hinh
slide dé€ thoat ra khoi ché& do vé.

cONG CYU MERGE SHAPES

Merge Shapes 1a cong cu cuc ky hiiu ich trong viéc cat
cdc hinh vé theo thiét ké trong Powerpoint. N6 gitip cho "
ngudi thiét ké& c6 thé 16ng ghép cac hinh lai véi nhau roi cit Text Box
ra thanh nhiing hinh khéi cin st dung trong thiét ké. (@) Merge Shapes~ :

(X Edit Shape ¥

Dé sti dung céng cu nay, ban can chon 2 hinh vé xép @ union
chong 1én nhau trd 1én (khong han ché& sé hinh vé). Tiép d6 =
lwa chon thé Shapes Format / Chon cong cu Merge Shapes: @ Combine

- Union: Hgp t4t ca cac hinh thanh 1 hinh. L4y mau @) Fragment

sic cua do1 tuong chon trude.
. . ” N . . e . . @ Intersect

- Combine: Cat bo phan giao gitia cac hinh, git lai
phan khong giao. LAy mau séc ctia d6i tugng chon truée. @ subtract

- Eragment: Cat tit ca
cac duong giao gitia cac hinh,
tao thanh nhiéu hinh méi theo
dudng cit.

- Intersect: CAt bo toan bo
phan khéng giao, giti lai phan
giao gitia cac hinh.

- Subtract: CAt bo toan b
phan giao gitia hai hinh va phan
hinh phia trén, gifi lai phan con  Eragment Intersect Subtract
lai cua hinh bén duéi.
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3. CHEN VA XU LY HINH ANH

Xd 1y hinh anh 1a mot cong viéc quan ——
trong vi trong slide thiét k& luén cé nhiéu /\& g .
hinh anh. N6 gitp cho bai giang tré 1én sinh @ Screenshot
dong, Pé chén anh vao slide, chon thé Insert | _.
/ tié’p d6 cli(ik chgn vao mﬁi.tén hinh tam giac Pictures @J Photo Album
tro xuong cua biéu tugng Pictures: ot

- This Device: Chén anh tit may tinh
- Stock Images: Chén anh tit kho anh Insert Picture From
mién phi cua Microsoft (chi cé trong phién
ban Office ban quyén hoac Office 365). E This Device..

&

- Online Pictures...: Chén anh ti Bing,
tai day ban c6 thé tim kiém trén cong cu sdn 5]\ Stock Images...
c6 trong Powerpoint. -

Ngoai ra, ban c6 thé gip tha truc tiép P& Online Pictures...
hinh anh tit may tinh vao slide hodc c6 thé o
copy file hinh anh ti trinh duyét va dan vao
trong slide.

Sau khi chén anh vao slide, ching ta tién hanh dinh dang, xt 1y hinh anh
v61 mot s6 ky thuat dudi day.
Trude d6, ban can dic biét luu y:

Tuyét ddi khéng nén bép méo hinh anh. Vi khi ban kéo, hinh anh
c6 thé bj dai ra hodc co ngén lai. Pdc biét la véi céc d6i tugng la con
ngudi thi can iy nguyén kich thuéde. Véi cdc buc anh phong canh cé
Ehé co gidn theo chiéu ngang doc, nhung khéng nén qua tay.

Tuyét do1i khéng nén bép méo hinh anh



XOAY LAT HINH ANH

Viéc xoay lat hinh anh ciing tuong tu nhu

xoay lat hinh vé Shapes. Pé xoay lat hinh

= Lgidezicm
anh, click chon &nh / tiép d6 chon thé Picture |<J Rotate~ 1
Format / lya chon cach xoay anh: &4 Rotate Right 90°

- Rotate Right 90°: Xoay sang phai 90° g

- Rotate Left 90°: Xoay sang trai 90° DN Rotate Left 90°

- Flip Vertical: Lat hinh theo chiéu doc < Flip Vertical

- Flip Horizontal: Lat hinh am theo A\ Fiip Horizontal

chiéu ngang.

- More Rotation Options...: Chiic ning
nay cho phép ngudi dung tu xac dinh céac
thong s6 khi xoay lat hinh anh.

CAT XEN HINH ANH

Viéc cit, xén hinh anh c¢6 nhiéu cach dé thuc
hién tiy theo thiét k& ctia ban sé hién thi theo cach
nao. Trudc hét cAn chon hinh anh / tiép do6 chon thé
Piccture Format (6 cac phién ban thip hon chi ¢6 chit
Format). Cac lua chon:

- Crop: Cit anh theo diéu khién ngusi dung
- Crop to Shape: Cit anh theo hinh vé

- Aspect Ratio: C4t anh theo cac kich thudée c6
ti 1& cho truée. Thuong 1a kiéu cit theo ti 1é thong
dung cuia cac btc anh hién nay.

|

Céng cu Crop Crop to Shape Aspect Ratio theo ti 1é 3:2

Ngoai ra, ching ta c6 mot
kiéu cit anh bing cach két hop
gitia hinh anh va hinh vé Shapes
thong qua mot thu thuat su
dung cong cu Merge Shapes véi
chiic nang Intersect (hinh nao
chon trudc sé dugce giti lai). Ta
c6 két qua nhu hinh bén.
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More Rotation Options...

T T Height: 15,16

s P
Crop | Ml width: 10,71

12[ Crop

EE) Crop to Shape >

Aspect Ratio 2

Fill
Fit




THAY THE HINH ANH

Dé thay thé, chon hinh anh / tiép d6é md thé
Picture Format / lya chon cong cu Change Piture:

- This Device...: Chon anh trong may tinh. G This Device...

- From Stock Images...: Lay tit kho anh nha FAl From Stock Images...
cung c4p cho mién phi...

¥
‘@ Change Picture ¥ -

. , o N 3 F li
- From Clipboard: Dan anh t viéc da copy. B From Online Sources

Thii thuat dudi ddy sé gitp ban thay thé bice | %@ From lcons.
anh c6 sin trong Powerpoint ma khéng can phai
x6a di va chén vao anh khac. Céng viéc nay sé giup
ban giti nguyén dudc hiéu ting, tang nhanh toc do
lam viéc.

4 Comments

Thuee hién 161 cde chinh sach hé tro vé gido duc va dio tao, trién khai thee hién oo
higu qua cdc dé dn phdt trién gido duc va ddio 1go giai dogn 2021 - 2025

ird Szt Zwoes [l 28 B T - 1 - e O

0 Chon &nh cdan thay thé
@ Click chon thé Picture Format

@ Chon Change Pictures:

/" From a File: Chon file dnh trong may tinh

v/ Lya chon khéc (néu cd): Tl Internet

v From Clipboard: Pdy Id viéc ban copy &nh tU Internet, click vdo
Iua chon nay sé tu déng thay thé ludn Anh hién tai.
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3. CHEN AM THANH, VIDEO

Vé6i cac phién ban méi, Powerpoint da tich hgp hé théng Multimedia nén
khong can phai luu trii file video hay Am thanh vao thu muc bai giang sau khi
chén vao slide.

CHEN VA BINH DANG AM THANH

Pé chén Am thanh, chon thé Insert /tiép d6lua | .--,
chon cong cu Audio / Click chon Audio on My PC... <]l)) A l Rl
hoic ban cé thé thu am truc tiép trén slide. _ CH+
) ] . ~_ |Audio| Screen Camec
Sau k.hl chén file &m thanh vao slide. C6 hai né1 v |Recording
dung dé dinh dang am thanh:
- Playback: Didu khién, cit xén am thanh. <) Audio on My PC..
_ -Audio Format: Dinh dang file &m thanh, phan Record Audio...
gan tuong tu nhu dinh dang hinh anh, hinh vé. Tuy
nhién, ching ta khong cAn dén cac dinh dang nay.
D IE)___H_ \Q]—J))f Fade Duration <]E[[] #> Start: In Click Sequence ) Hide During Show q Iﬂ(;
Play Add Trim |:|]|] Fade In: 00,00 . Volume [] Play Across Slides o ) ) No Play in
Bookmark Audio [, Fade Out: 0000 ¥ [ Loop until Stopped (] Rewind after Playing Style | Background
Preview Bookmarks Editing Audio Options ‘ Au;:lio Styles
Thé Playback cua file Am thanh dugc chén vao slide
- Cat Am thanh: Chon Trim Audio, tai
day ban c6 thé thuc hién cong viéc cat file Am e
thanh bang cach dich chuyén thanh mauxanh | § '
(dau file Am thanh) hodc thanh mau doé (cudi  wes = a > » 009252

Start Time End Time

file Am thanh). Chi tiéc rang ching ta chi cit
dudc file &m thanh doan d4u hoic doan cuéi.
Ciing khong thé ghép dugc cac file Am thanh (it bé doan dau hodc doan cudi
v6l nhau. cua file &m thanh

Trong phan Start c6 3 su lua chon:

OK Cancel

- In Click Sequence: File 4m thanh sé chay khi click chu6t vao sldie.
- Automatically: File Am thanh sé chay khi bat ddu md slide.

- When Clicked On: File 4&m thanh chi chay khi click vao nut play cua file
nay trén slide.

Nhiing Iya chon khac trong Audio Options:

- Play Across Slides: File Am thanh van sé chay khi ban chay nhiéu slides.
- Loop until Stoped: File Am thanh sé 14p lai khi mé hét.

- Hide During Show: File 4&m thanh sé dugc 4n khi ban chay slide.

15



CHEN VA PINH DANG VIDEO

Dé chén video vao slide, chon thé Insert / ti€p d6 lua

chon Video, c6 thé chén bang 3 cach: {\ <|))) [
Thi : . N S A [+
- This Device...: Chén video tu may tinh. - :
ideo | Audio  Screen
- Stock Videos...: Chén video mién phi ti nha cung | ¥ | ¥ Recording

cap chi c6 trong phién ban Office ban quyén va Office 365.

- Online Videos...: Chén video tu Youtube, Vimeo,...

Insert Video From

E3 This Device...

Thong thuong thi ching ta nén chon video tit may tinh.
Sau khi chén video, viéc dinh dang video cting tuong tu nhu
dinh dang file anh. Ching ta cAn quan tAm nhiéu hon v6i = E& Online Videos..
phan Play back.

[dl Stock Videos..

Pin E < ¥# - A icall ~ H——
D O+ '—‘E:E] ade Duration <| > Start: Automatically & Loop until Stopped :+
- Fade In: 00,00 [] Play Full Screen
Play Add Trim I Yolume / [] Rewind after Playing Insert
Bookmark Video |- Fade Out: 00,00 ¥ [ Hide While Not Playing - Captions v
Preview Bookmarks Editing Video Options Caption Options

Thé Playback cua video dugc chén vao slide

Ciing tuong tu nhu phan 4m thanh. Ching ta c6 thé cit video nhung ciing
chi loai bé dugdc phan dau va cubi cua video, khong ghép cac video lai véi nhau
duge. Cong viéc nay giong phan Am thanh dugc thuc hién qua phan Trim Video.
Cac phan con lai ciing tuong tu nhu thuc hién véi file Am thanh, phan Start cé
3 su lua chon:

- In Click Sequence: Video sé chay khi click chu6t vao sldie.

- Automatically: Video sé chay khi bat ddu md slide.

- When Clicked On: Video chi chay khi click vao nit play cua né trén slide.

Nhiing lua chon khac trong Video Options:

- Play Full Screen: Phéong to video toan man hinh khi chay slide.

- Loop until Stoped: Video sé 1ap di lap lai cho dén khi két thic slide.

- Hide During Show: Phan diéu khién video sé bi 4n khi chay slide.

WEBVTT

THO PHU Dé‘ CHO VIDEO 00:00:01.000 --> 00:00:05.330

Xin chao cac ban

BAat dau tit phién ban Office 2016, Microsoft da b6 sung 00:00:07.603 > 00:00:15.290
cho Powerpoint phan phu dé cho video. Pé tao phu dé ban ™

can phai tao dudc tap tin .vtt véi ndéi dung mau hinh bén. =l
- Chén phu dé: chon Insert Captions.. o
- Loai bo phu dé: chon Remove All Captions T & insert captions
Tuy theo tinh hudng cta bai giang c¢6 thé thém phu deé. % Remove All Captions
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THIET LAP HIEU UNG

Hieu ung
chuyén slide
~ (Transitions)

Hiéu Ung cho cdc doi
o tugng trong slide
(Animations)

Hidu tng xudit hién "/

(Emirance) -/ \
| Hiéu Ung bay di N\

— (Exit) | RN

Hiéu tng ndi bart N\
(Emphasis) ) Hiéu Ung theo dudng Path
(Motion Paths)

- Hiéu tng chuyén slide (Transitions): La loai hiéu tng chuyén tiép
gitia cac slides.

Dé tao hiéu tng chuyén slide, trude hét chon mét hodc nhiéu slides / tiép dé
chon thé Transitions / click chon hiéu ting.

Subtle
[1 | [ e (A m [ = &
None Morph Fade Push Wipe Split Reveal Cut Random Bars Shape Uncover Cover
Flash
Exciting
~N I i = F w [
Fall Over Drape Curtains Wind Prestige Fracture Crush Peel Off Page Curl Airplane Qrigami Dissalve
(IIT) K O 0O &
Checkerboa.. Blinds Clock Ripple Honeycomb Glitter Vortex Shred Switch Flip Gallery Cube
O =2 O
Doors Box Comb Zoom Random

Dynamic Content

W E [« @ = [§ &

Pan Ferris Wheel Conveyor Rotate Window Orbit Fly Through

Héu ting chuyén slide (Transitions) trong powerpoint
- Hiéu ting cho cac do6i tugng trong slide (Animations): La loai hiéu
tng cho ting doi tuong trong slide (bao gdom cac ddi tuong van ban, hinh anh,
hinh vé, videos, 4m thanh,...).
Dé tao hiéu tng cho cac doi tugng, trude hét ban cin chon d6i tuong dé tao
hiéu tng ti€p d6 chon thé Animations / lua chon kiéu hiéu ting xuat hién, néi
bat, bay di hoac hiéu ting theo duong Path.
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Entrance

¥ ¢

Zoom

w i ¢ - w X = @

Float In Split Wipe Shape Whee! Random Bars Grow & Turn

Emphasis

Color Pulse Teater Spin Grow/Shrnnk Desaturate Darken Lighten Transparenc y  Object Color

Exit

o, A 1Al A z"‘.'_ul

T ' —

X )i )¢ )i ¢ 14 w L ¢ = w
Disappear Fade Fly Out Float Out Split Wipe Shape Whee Random Bars Shrink & Tum

4 o
w K X%
¥
Joom Swivel Bounce

Motion Paths

&4 = 1 G = §

ArCS Turns Shapes Laops Custom Path

i.“? More Entrance Effects...
¥ Meore Emphasis Effects..
Y More Exit Effects...

ff More Motion Paths..

Héu ting cho cac doé1 tuong (animations) trong powerpoint

Phan xuat hién trong phan lua chon (nhu hinh trén) méi chi 1a nhiing hiéu
tng thuong duge st dung do nha cung cip dé xuit. Pé c6 thém hiéu tng ching
ta c6 thé lya chon:

- More Entrance Effcets.... Thém cac hiéu ting xuat hién.

- More Emphass Effects.... Thém cac hiéu tng noi bat.

- More Exit Effects.... Thém cac hiéu tng bay di

- More Motion Paths...: Thém cac hiéu tng chay theo ducng Path.

V6i méi loai hiéu tGng trén sé c6 mét bang thoai hién ra dé ching ta lua chon
hiéu ting phu hop véi thiét ké.

Ngoai ra, mdi d6i tugng c6 thé lua chon thém hiéu tng cho né
bang cach nhan vao nit Add Animation. Tuy nhién, ching ta ciing _|_
khong nén lam dung van dé nay vi viéc b sung thém nhiéu hiéu Add
tng cho cac d6i tugng c6 thé lam cho thiét k& thém phan phiic tap. —

Y . o N e Animation v

Dac biét 1a v61 nhiing slide ¢c6 qua nhiéu do1 tugng.
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Sau khi hoan thanh viéc lya chon hiéu tng. Co
mot s6 thiét 1ap can phai xu ly. Thong thuong nguosi
dung it @€ y dén van dé nay, ci chon xong hiéu tng
12 xong. Tuy nhién, c6 nhiéu thiét 1ap sé gitp thiét ké
cua ban tré nén chuyén nghiép hon.Chang han nhu
nhiing thiét lap cho hiéu tng Fily In:

- Effect Options: Véi mdi loai hiéu tng sé cb
thém nhiing tiy chon, kiéu hiéu tng Fly In sé c6 kha
nhiéu su lua chon cho d61 tugng bay tit cac huéng vao
slide dé ban lua chon sao cho phu hop vé6i thiét ké.

- Trigger: DAy 1a mét kiéu lién két ndi trong slide

- Animation Pane: Mg ctia s6 tity chon cho hiéu
ting bén phai man hinh.

- Animation Painer: Day 12 mot cong cu rat hay
trong Powerpoint, gitp ban cé thé copy hiéu tng caa
d61 tugng dang chon dé thiét 1ap ludn cho déi tugng
khac bang cach click vao d6i tuong can thém hiéu
ting tuong tu nhu do1 tuong hién tai.

- Starrt: Tuy chon nay sé c6 3 su lga chon cho
hiéu ting da thiét lap:

+ Onclick: Hiéu ting xu4t hién khi click chuot

+ With Previous: Hiéu @ing xuat hién dong thoi

+ After Previous: Hiéu ting xuat hién ngay sau
hiéu tng truéde do.

- Duration: Thiét lap thoi gian chay hiéu tng.

- Delay: Do tré trudc khi xuat hién hiéu tng.

/]\ ‘i\_‘ fj= Animation Pane

Effect
Options ¥

Direction

/F

¥4

N

Add
Animation ¥ %% Animation Painter

4 Trigger ¥

Animation

[> Start: With Previous v

@ Duration: 00,50

@ Delay:

- Clia s6 Animation Pane: La danh sach cac hié¢u tng da
thiét lap. Ban c6 thé chon mot hodc nhiéu hiéu tng dé thiét lap
cic tuy chon cho hiéu ting. Trong d6, c6 phan quan trong d6 1a

md ctia s6 Effect Options.

- Trong ctia s Effect Option (chdng han véi hiéu

ting Fly In) c¢6 nhiéu thiét 1ap quan trong:
+ Smooth start: Tao chuyén déng nhanh dan.
+ Smooth end: Tao chuyén déng cham dan.

+ Bounce end: Tao chuyén dong giat & cudi.

Ngoai ra, con c6 mot s6 thiét 1ap cho nhiéu tuy
chon nhu s& 14n 14p lai cho hiéu ting; thém am thanh

cho hiéu tng hay tiuy chon kiéu vin ban bay ra,...
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00,00

Animation Pane
P Play All

0 Y% Group 921
il Group 1102
Y% Group 906
ot Group 1103
Y% Group 909
¥ Group 1104
Y% Group 912
X Group 1105
Y% Group 915

DN EEEE

Fly In ? X

Effect  Timing
Settings

Direction:
Smooth start:
Smooth end:

Bounce end:

me ———

' 0 sec
' 0 sec




_BIEN TAP VIDEO
VOI CAMTASIA

NOI DUNG

1. Gidi thiéu

2. Tao du dn mdi
3. Ghi man hinh
4. Bién t&p video

5. Xudt bAn video
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1. GIOI THIEU

Camtasia 1d mét trong nhiing phdn mém chinh sta video va quay
man hinh may tinh dugc nhiéu ngudi dung va chudng hién nay. Véi day do
cong cu cdt ghép, chinh sra video day du, tinh ndng ghi hinh théng minh
0iUp ban dé dang s dung bat ky IGc ndo.

)’TeChSmﬂh Products Solutions Support Resources About Store Search Techsmith.com QA & @ = Sign In

rr] Free Trial Buy N
Ca taSIa Overview Features Teams Education Upgrade Pricing Maintenance o

The Best All-In-One
Screen Recorder and
Video Editor

Camtasia makes it simple to record and create professional-
looking videos on Windows and Mac.

Yok kky 43

Over 34 million people use Camtasia to create videos

4
e m——
&

Website chinh thiic cia Camtasia
Céc chtc nang chinh ciia Camtasia:
- Quay lai man hinh may tinh
- Thém anh, A&m thanh va video 1én t6i 4k
- Dung, chinh stia video dé& dang véi nhiéu nhiéu céng cu chuyén nghiép
- Thém céc chi thich trén video bang cong cu vé bit, miii tén,...

- Lam viéc hiéu qua véi tat ca céc file da phuong tién nhu video, audio hay
hinh anh

- Ghi 4m giong noi1

- B6 hiéu ting dac biét phong phu

- Hb tro tinh néng ghi hinh théng minh
- Hb trg nhiéu dinh dang dau ra

- K&t noi thuan tién véi cac mang xa hoi, sau khi tao xong video ban c6 thé
chia sé ching nhanh chéng trong 1 vai cu click

- Hb trg nhiéu nén tang hé diéu hanh
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2. TAO DU AN MOI

M6 Camtasia, man hinh dau Techsmith Camtasia
tién xut hién. Chon New Project (v6i &S| Get Started
phién ban 2021). Véi ciac phién ban p—
clt hon thi vao menu File / chon New Help |'_L| 5 @
Project. Man hinh lam viéc caa phan
mém sé xuat hién nhu hinh duéi: I = ——

Flle Edit Modify View Export Help TechSmith Camtasia - Untitled Project Signin v

© Record [ = AP B

B9 Media Media Bin
Menu chinh

§il Lbrary s ” .
= Xuat ban video

& Favorites Ghi man hinh
& Annotatons CSAEUBER  MAN HINH HIEN THI
- KET QUA

Transitions t(’_ip video

@®  00:00/00:00 30fps

+ [P 0000000 biéu khién video

-

Open Project

v :00:00;00 0:00:10;0D 0:00:20;00 0:00:30;00 0:00:40;,00 0:00:50,00 0:01:00;00

Project-Vung chua dir
liéu cUa dy an Cac thudc tinh cUa tung
Track 2 déi tugng chén véao video

TIMELINE - TIEN TRINH VIDEO

Track 1

Chitic nang chinh cua Camtasia 1a quay man hinh. Tuy nhién, chung ta
hoan toan cé thé tan dung phan mém nay dé chinh stia video mot cach don gidn
nhat c6 thé. Cong viéc dau tién 1a ban can Import dii liéu, 6 day di liéu dua vao

camtasia bao gom hinh anh, video, &m thanh.

- Click chon nit Import Media dé 14y di liéu tit mAay tinh cta ban. Hoic
cach nhanh hon 14 ban ¢6 thé gép tha truc tiép cac file dii liéu vao ctia s6 nay.

- Céc dit liéu sé dudc sap xép theo thi tu ngudi dung dua vao.

~ N . A N N . A . N A
Dé chén video, Am thanh, hinh anh vao video, rat don gian 14 ban chi can

nhén git trai chudt, kéo tha vao thanh timeline.
Lutu y: Cac dii liéu dua vao camtasia gobm 2 phan:
- Phan 4m thanh.
- Phan hinh anh, video.
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3. GHI MAN HiNH
Quay man hinh la chtic nang chinh ctia Camtasia. Dé bit dau

quay man hinh may tinh, nhan nit Record:

Capture

. Focusrite US... v . System Audio

Trén man hinh sé xuét hién cta sé diéu khién viéc quay video man hinh.
Moi thao tac cua nguodi dung trén man hinh sé duge ghi lai, dic biét 1a thao tac
v6i chudt. O day ching ta luu y v6i mét s6 lua chon:

- Full Screen: Ché& d6 ghi video man hinh. Néu ban c6 [
hai man hinh may tinh trd 1én sé c6 su lua chon cho ban ghi
man hinh nao trén may tinh:

+ Screen 1: Man hinh 1

+ Screen 2: Man hinh 2 FullScroen

- Custom Region: Lua chon ghi moét phdn man hinh, =
nh&n vao Choose Region sé& xu4t hién con troé chuot cé nut Custom Region
phéng to, ban chi viéc nhan giti trai chudt va kéo cho dén croose g
khi da phan man hinh can quay thi nha chuot ra. "

Ngoai ra, néu st dung mot man hinh may tinh duy R
nhat, phan Widescreen sé cho ban lua chon do phan giai e G060

man hinh khi quay la 1920x1080 hoac 1080x720. faotuisiotieadbionsl iniisie:

Phan diéu chinh thu 4m thanh gém 2 phan:

- Thu 4m qua micro: ban can chon chinh x4c thiét bi thu 4m, ngoai ra néu
ban khéng muén thu Am thanh ctia micro thi ¢6 thé tit chiic nang nay bang cach
gat nit tron nhé mau trang sang bén trai.

- Thu 4m thanh hé thong (System Audio): Thu 4m thanh trén may tinh.
Nghia 14, khi ban mé 4m thanh phat ra tit m4y tinh tit mot giong néi hay mot
ban nhac, chuong trinh sé ghi lai trong suét quéa trinh quay man hinh.

Néu may tinh ctia ban c6 webcam thi ¢6 thé ghi thém phan nay. Khi d6, két
qua sé cho ban mot video riéng vé gido vién xudt hién quay bang webcam.

Dé bAt dAu ghi man hinh, nhin nit Start mau d6 (rec), nhan phim F9 dé két
thic. Sau khi hoan thanh viéc ghi man hinh, két qua sé dudc tra vé trén Project
ban vira tao. Néu ban ghi man hinh luén béng caAch mdé trinh ghi man hinh thi
mot Project méi cling sé dugc tao ra véi két qua phan ghi man hinh sé xuat hién
trong Project nay. Tiép d6, ching ta sé tién hanh céng viéc bién tap video.
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4. BIEN TAP VIDEO

Sau khi hoan thanh viéc ghi man hinh hoac Import dii liéu vao phan mém
(cong viéc nay hoan toan c6 thé thuc hién trong qua trinh bién tap video). Ching
ta sé bat tay vao viéc bién tap video.

CAT, GHEP VIDEO

Dé néi ghép cac video, hinh anh
lai, nhan giti kéo tha video ti phan
Media Bin vao TimeLine theo tha tu
tién trinh ctia video can bién tap.

b3 X, B M e
L] ¥ 0:00:00:00 0:00:30;00 0:01:00;00

I 2 ~ - . . e Track 3
Luu y: Kéo sat cac video lai véi

nhau, tranh tinh trang c6 khoang cach
gitia cac video dudc ghép noi.

Céc video, hinh anh c6 thé dua vao . ‘m ‘ H o |
cac track. doi tuong phia bén trén sé ,_ ’
che d61 tugng bén duéi.

Track 2

~ g 7 A . A [N N . . 7z pe A ANz
Dé cat cac do1 tugng video trén tién trinh TimeLine, ching ta c6 mdt s6 cach
nhu sau:

- Cat doan diu video: Di chuyén thanh dau doc tién trinh video dén doan
video can cét. Tiép d6, ban c6 thé st dung mét trong hai cach:

+ Cach 1: Dua con tré chuot dén doan dau QP o:00:0127
video dén khi con trdé chudt xudt hién 2 mui [CEEEE 0:00:10,00
tén tro sang hai bén. Nhan giti trai chuot kéo
tif phan dau video dén doan dau doc tién trinh
video thi nha chuét ra

+ Cach 2: Click chon céng cu Split (phim
tat 12 S). Video sé& dugc cat thanh 2 doan, click R o -c<cicd mecis ot piaynead loaton

< . A A ya R Z
vao doan video dau, nhan nut Delete dé x6a [Ees Cong cu Split

bd phan dau video.

Pexels Videos 1972034

- C4t doan cudi video: Tuong tu nhu viéc cit doan dau video vé6i hai cach
nhu trén.

- C4t doan gitia video: Véi kiéu cét bo doan gitia video, ching ta c6 hai cach
thuc hién nhu sau:

+ Cach 1: Pat dau doc thanh tién trinh 6 phan dau doan cit bé nhan phim
S (Splid), mot vét cit sé xudt hién & day. Di chuyén thanh tién trinh dén phan

DPoan video bi cat

[ ,.“ 0:00:10;25

0:00:06;00 0:00:08;00 :00:10;f 0:00:12;,00 0:00:14;,00

Pexels Videos 1972034 “' l Pexels Videos 1972034
\\




cudl doan cat bd ti€p tuc nhan phim S, mot vét cit tiép theo sé xuat hién. Nhap
. A z A , A 2 o b
chon doan video can cat bd, nhan phim Delete dé x6a doan video nay.

+ Céach 2: Phan dau doc thanh tién tién trinh sé c6 hai nit mau xanh va
mau d9, click phan xanh di chuyén dén phan dau doan cét bo. Ti€p tuc nhén vao
phan mau do, di chuyén dén phan cudi doan video can cit bé. Nhan t6 hop phim
CTRL + X (hoidc nhan vao cong cu cit). Doan video cin cit sé bi loai bo.

- Y. @ s 1 OO s [ ] it
+ _\ 0:00:08:24

L] ¥ 0:00:00;00 0:00:02;00 0:00:04;00 0:00:06;00 0:00:08;00 0:00:10;00 0:00:12;,00 0:00:14;00
Track 3 “l }; ' Pe:

HIEU UNG CHUYEN TIEP VIDEO (TRANSITIONS)

.. o 0
TI'&DSlthIlS la hleu ung Chuyen Media Transitions

tlep guiax)cac \Vld.eO traflh tinh trlang rvoe BB

khi chuyén tu video nay sang video  Library

khac c6 hién tugng bi giat.

Favorites

Camtasia trang bi cho ngudi ding Zi o
kh4 nhiéu b6 hiéu ting chuyén tiép vid- fAnnotations Action Wipe
eo. Dé st dung, ching ta chi can kéo vanstions | |
tha cac hiéu tng nay chén vao phan
gitia 2 video. Két un‘?l nhu hinh duéi: i ~ ArowsSiice

L
Animations ! =
ol
1 F {4

y Cursor Effects pows

Bar Wipe Barn door

*) Audio Effects

More

HIEU UNG CHUOT (CURSOR EFFCETS)

Hiéu ing nay chi st dung cho viéc diéu chinh video quay man hinh

,-.— P @
“ ! 0

L

Left Click
Cursor Effects

Cursor Smoothing Highlight

i

Spotlight




Hiéu ting chudt trén man hinh bao gom:

- Cursor Effects: Hién thi con chudt trén man hinh.
- Left Click: Hiéu tng khi click hoac nhay dup chudt trai.
- Right Click: Hiéu tng khi nhay phai chuot.

D& c6 cac hiéu ting nay, don gian 1a ban chi cAn nhan gitt trai chudt tha vao
video. Moi trang thai ching ta nén ¢6 mot kiéu hiéu tng riéng dé phan biét.

QUAY MAN HINH POWERPOINT

Sau khi cai dat Camtasia, sé c6 mot
Plugin duge tich hop v6i Powerpoint. Dé st
dung viéc ghi hinh Powerpoint, ban chon thé
Add-Ins, lic nay sé xuat hién phan ghi hinh
nhu hinh bén.

Click chon Record, chucng trinh cua
Powerpoint bat ddu Show 1én xuat hién bang
thoai cia phan mém Camtasia (nhu hinh
bén), nhan nit Click to begin recording dé bit
dau chay slide va ghi hinh.

Nhan phim ESC d€ két thic qua trinh
ghi hinh véi slide. Tiép dé ban cé thé chinh
stia video trén Camtassia.

XOA NEN XANH VIDEO

Flle Edit Modily View Export Help

Day 1a mot chtic nang rat
hay cua Camtasia, du khong

Q@ Record

B3 Media

dudgc chuyén nghiép nhu cac [y

w Videos

phan mém Adobe Premiere hay
Adobe After Effect. Nhung ban
hoan toan c6 thé thuc hién dugc
cong viéc nay mot cach dé dang.

Truéc hét, ching ta can
mot video quay nén xanh va
mot video background dat duéi
video nay (nhu hinh bén).

+ [P 0000000

¥ p:00:00,00

5

+ [P o000000

. v p:00:00,00 0:00:10;00 0:00:20;00 0:00:30;00 0:00:40;00

Track 3

MAHO05238.0k

Track 2 I

Track 1 === Pexels Videos 1 . Pexels’ 4 Aerial Video Of Coastline

=
File Home Insert

.Record @ %

Design View Add-ins

E Carmtasia Recording Paused

Microphone |

. Click to begin recording

Ctrl + shift +F3 to Pause
Ctrl + shift + F10 or ESC to Stop

MAH05238.0k

. : , Aerial Vi

TechSmith Camtasia - Thu am thang 7tscproj*

[ z

Media Bin

0:0200,00 0:0400,00

0:00:50;00 0:01:00;00 0:01:10;00 0:01:20;00



Budc tiép theo, ban chon vao cong S —
cu Visua Effects. tim chon chiic nang

Remove a Color. Library '—-— -
N o
Nhén giti chudt trai, kéo tha vao R e e ‘

video nén xanh. M4 cong cu Properties
6 phia bén tay phai ciia phan mém. annotations  [H— v

Xué4t hién cong cu Remove Color : g & TechSmithcom

Transitions F y

— e e

Device Frame Drop Shadow

Glow Interactive Hotspot
_ J
| |

Animations L
-

Behaviors

. Remove a Color

Color Media Matte Motion Blur

* Cursor Effects

A2 -2
. Yty L s
N\, Visual Effects |5 g (5

More Remove a Color Remove a Color

Tolerance @)

Softness -~

Hue @

Defringe

Tai day, dau tién ban can click vao
phan tam gidc cua biéu tugng xanh,
chon but click vao phan mau xanh
trén video. Tiép d6, ban diéu chinh cac
thanh trugt Tolerance, Softness... cho
dén khi dat dugc viéc x6a nén xanh
mot cach hoan hao nhAt.

MAHO05238.0k

Y 0,0
00
Wwidth: 19200

Height 10800

[ ) Remove a Color + 5%

Color o -

Tolerance 62% | O
Softness @ 10%
Hue @ 0%

Defringe 0%

Két qua sit dung hiéu iing x6a nén xanh video trong Camtasia

Cdng viéc xéa nén xanh la mét van dé khaé phuc tap. Vi viéc xéa nén xanh
phu thuéc nhiéu vao chat lugng video nén xanh dugc quay bang thiét bi ndo va
tao anh sdng lam sao that chuyén nghiép.
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TANG TOC PO, GIAM TOC PO VIDEO

Day la chiic nang kha hay trong Camtasia. Truéc khi thuc hién noi dung
nay, ban cian chd y khong nén ting tdc do hodc gidm tdc dd ctia video c6 Am

thanh. Vi lam nhu vay sé bi méo tiéng video.

DPé thuc hién viéc tang téc do, gidm téc do. Chon Visua Effects / click chon
hiéu ting Clip Speed kéo tha vao vao video, bén phia tity chon Properties 1ap tic

s€ xudt hién tuy chon cho cong viéc nay.

- Tang thong s cua Speed: Téc dd video sé tang 1én (quay nhanh)

- Giam thong s6 cua Speed: Toc do video sé giam di (quay cham).

£ Media Visual Effects

fil Lbra -
L Y s * > *
K Favorites Border Clip Speed
2 rl 7/
3

Ty Annotations

Bl Transitions

Color Tint

s, Behaviors - —
.

v
-~ ‘:’,-’! :

—»+ Animations : >
Colorize Comer Rounding

#. Cursor Effects
o ! h ‘
= = B
T

Device Frame Drop Shadow

0:00:02;00 0:00:04;00 0:00:06;00 0:00:08;00 0:00:10,00 0:00:12,00

ey g Pexels Videos 1824697 ‘

TAO HIEU UNG VIDEO VGI ANIMATIONS

== I D

Pexels Videos 1824697
v

Position:

Clip Speed

Speed:
Duration: Minutes

Seconds

00:00 / 00:10 30 fps

0:00:14;00 0:00:16,00 0:00:18,00

Day 1a cong viéc chui yéu danh cho quay video man hinh, nén st dung chtc
nang nay ngay trong Camtasia. Vi néu xuat video ra réi chung ta lai diing phan
mém khac dé thuc hién cong viéc nay sé lam cho video khi phéng to dé6i tuong sé

khong con sic nét nhu khi st dung trong Camtasia.

B Media Zoom-n-Pan Animations & =

© r

*  Rec 11-08-22(2) (Screen)

Tit brary
X Favorites
E§ Annotations

Bl Transitions

Actual size Scale to fit : [ 2 o]}
AN TOAN THONG TIN
*s, Behaviors Zoom: 100% . R | MANG |N'|:ERNE'|'

P+ Animations D&, Dap én 24 cau hdi danh cho hoc sinh v8i An toan
théng tin trén mang Internet

* Cursor Effects

N\ Visual Effects

SO LECE@OoODRD
More -

a > p o< > e

© B=ma a - e +

X
+ ) 0000106

. v 0:00:00:00 0:00:02:00 0:00:04,00 0:00:06:00 0:00:08:00 0:00:10:00 0:00:12,00 0:00:14:00

Track 3 + -

Scale o

Opacity

Rotation: 00°
00°

00°

Position: X 08 O
03 O

00

19200

1
10800

00:01 / 00:19 30 fps £} Properties

0:0016:00 0:00:18:00 0:00:20:00 0:00:23
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Click chon c¢ong cu Animations: Scale @

- Zoom-n-Pan: Cé thé diéu chinh phéng Opacity
to, thu nho video theo ting thdi diém thich
hop dé 1am ndéi bat déi tugng video. Rotation:

- Animations: C6 mot s6 hiéu ting da thiét
l1ap sdn, ban chi cAn gip tha vao video 1a c6
ludn hiéu tng.

B Position:

Ngoai ra, v61 moi su lya chon sé c6 su
diéu chinh chuyén sau vé hiéu ting trong phan
Properties. Ban c6 thé stt dung cac diéu chinh
nay dé lam sao phit hgp v6i thiét k& va bien [[—_ 10200
tap video cua ngudi dung. V61 nhiing tuy chon |

N P R ~ . ~ A Height: 1.080,0
nay c6 thé tao ra nhiing video chuyén nghiép.

TAO INTRO CHO VIDEO

Intro 13 phan gi6éi thiéu video, Media Library
Ca.rf\ltasm cung cap chocngufdl/dung khz} . orary [
nhiéu Intro dugc tao san, ching ta ch1 [LSEEEY
viéc chon va sta lai thong tin. Q- Search Librarv..

3 Favorites . - Intros

Chon thu wvién Library, tiép doé

. N o . N i 1
click vao biéu tugng Intros. Click vao Annotations comercircles
N /() N
ting Template dé chon Intro phu hgp o %
o L, N : . i Transitions 4 o ¢ fadingsquares
tiép do gap tha vao TimeLine. -
s N P A . i linewipe
Tiép do, trong phan Properties, Behaviors
z 2z e A A .
ching ta c6 thé thay do1 thong tin: Aimatione Minimal Elegance Title 1
/\()' A ~
- Thay d61i noi dung vin ban - octagonbrigade
Cursor Effects
o A A ~, ~, ~, N N L3
- Thiét lap font Chli, ¢6 chti va mau 4% redirianglescrol
sdc cua van ban,... < Visual Effects ;
ripples
N o« R A,
Chay thﬁ va klem tra ket QUé More Download more assets...

B Media Library o _ = =

Library - Camiasia 2021 —y  y— Stationary Properties
ii‘! Library | — Y P

Q- Search Librarv...

X Favorites
spinningcomputer

E} Annotations ; squarepegs Title | THIET KE BAI GIANG

4 r 5 .
- e THIET KE BAI GIANG Font #9Sides AlRounac.> ([
> .

Bold -

Theme Selecttheme...

e R E-LEARNING e

tictactoe Style

~pe Animations Alignment

» QI loverThids

» [l MotonBackgrounds

*5 Cursor Effects Subtitle ELEARNING
© Font Montserrat
N\, Visual Effects

» - Music Tracks Bold

More —+ Download more assets... Size o

Két qua thiét lap Intro cho video
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XU'LY Am THANH

- Piéu chinh Am luogng: Click chon video trong thanh TimeLine, tiép d6
phan Properties click chon biéu tugng loa dé hién thi dong Am thanh. Nhan gii
trai chudt vao phan dudng thadng mau xanh, dé ting Am thanh (kéo 1én trén)
hodc giam am thanh (kéo xudng dudi).

) 0:00:1424

0:00:10;00 0:00:20;00 0:00:30;00 0:00:40;00 0:00:50;00 0:01:00;00 0:01:10;00

C6 thé diéu chinh Am lugng ngay
trong phin Properties bang cach kéo
thanh Gain (hinh bén). Mix to mono

- Khu tap am: Lua C}}Qn cong cu + Auto-normalize loudness
Audio Effects, nhan gitt phan hiéu tng

Medin Audio Effects Noise Removal dé khit Am thanh tap
trong video dang xti 1y. Ban c6 thé diéu

L Lorary W 0>e chinh phan khti tap Am phu hgp trong
— phan Properties ctia hiéu ting nay bang
Audlo Compression Clp Spaad cach kéo thanh trugt Sensitivity va

thanh Amount. Hodc c6 thé nhan nit

b M Analyze dé phin mém c6 thé phan tich

va khii tap Am gidp ban.

Annotations

Transitions
Emphasize Fade In

Behaviors

LIl M —————

Fade Out Molse Removal

. Noise Removal

Sensitivity @

Cursor Effects

Amount ®
Audio Effects

More

Ngoai ra trong Audio Effect con c6 mot s6 hiéu ting 4m thanh ban can st
dung trong xt ly Am thanh:

- Audio Compression: Hiéu ing nay sé lam déu 4m thanh vé mot mtic.
- Emphasize: Tao diém nh&n manh cho 4m thanh.

- Fade in: Thuong sé cho vao doan dau Am ctia phan Am thanh. Hiéu tng
nay sé giip ban lam cho Am thanh sé 16n dan khi bat dau, tranh tinh trang Am
thanh bat 1én qua to ngay tur dau lam nguoi nghe giat minh.

- Fade out: Xt Iy phan cudi doan Am thanh, thudng sé 1a phan két thic Am
thanh sé nho dan di cht khong bi ngat dét ngot...

30



5. XUAT BAN VIDEO

Sau khi hoan thanh viéc bién tap ]
video. Chung ta sé thuc hién viéc xuit Signin v
ban video.

- Click chon Export: Cé nhiéu su
lua chon, & day ta chon Local File... dé
xuat ban video ra may tinh.

- Trong bang thoai tiép theo, lua
chon dinh dang MP4, day la dinh dang
phd bién c6 thé tai lén Internet hodc
mé trong may tinh déu dé dang.

Production Wizard

C

Welcome to the Camtasia Production Wizard

MP4 only (up to 1080p) ~ TE'ChSI'ﬂ Ith UI d'E'.'D RE!\I"iE'.‘W

|Lag| Share to Screencast.com

m Share to Vimeo

‘ Share to Google Drive

fer.

" Share to YouTube an

(il 1+ only (up to 480p) o

MP4 only {up to 720p) " Yﬁ LITU be e

ysers

fFo, MP4 only (up to 1080p)
MP4 wiith Smart Player (up to 480p)
MP4 with Smart Player (up to 720p) I|'-|gs;, GOO‘Q'E‘ Drlve" o
MP4 with Smart Player (up to 1080p)

[EE] Custom production settings

ST T Custom Production

Back l HNext > Cancel

R Blid(i cu01ocung, C-h(-)n Production name
duong dan dé luu video  eaigiang Elearning.mps
vao may tinh. Luu y:

Folder
_ B6 tOéll’l b@ dé’u tiCh |C:kUsers'\Thanh Do\Desktop, w L:."
trong phél’l tfly Ch(_)n. [ Jorganize produced files into sub-folders

- Dat tén cho video
khong nén st dung tiéng
Viét vi trong mot s6 phan
mém c6 thé gay 15i.

Post production options
[ ] Show production results

[ ]Play video after production

- Nhén nidt Finish dé hoan thanh viéc xudt ban video. Ty theo c4u hinh
may tinh ma viéc xuat ban video sé dién ra nhanh hay cham, nhiing may tinh
st dung dé bién tap video c6 cdu hinh cang cao cang tot.
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THIET KE E-ELARNING
VOI ISPRING SUITE

NOI DUNG

1. Gidi thiéu
2. Déng bd JU liéu

3. Tao cau hdi Quiz

p 4. Thiét 1&6p thdng tin bai giang
5. Thiét Iap thudc tinh bai gidng
6. Thiét ké gioo dién bai gidng
7. Xuat ban bai giang
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1. GIOI THIEU

iSpring Suite 14 phan mém chuyén nghiép duge dung dé soan thao bai giang
E-Learning. Sau khi dudgc cai dat, phan mém sé dudc tu dong tich hop vao phan
mém Powerpoint. Gi4 tri cia phan mém nay ciing chinh 1a diém nay, toan bd
nhiing thiét k&, hiéu tng ctia Powerpoint sé dudc hién thi day du chi tiét va
chinh xac trong bai giang E-Learning sau khi xuat ban.

_ S

File Home MathType Insert Draw Design Transitions Animations Slide Show Review View Add-ins iSlide Help iSpring Suite 10 @® Record

LEL M (@ @ @ O YouTube @ =] Backgrounds @ D @F & options CQ;

Record Record Manage Quiz Interaction Dialog Screen @’WEDO']JEH Slide  Character: %Oh} cs Slide  Presentation Player Preview  Publish @Updales(ZZ) Log
Audio Video Narration Simulation Recording Templates 3£ Icon Properties Resources - (D) Help~ In

Narration Insert Content Library presentation Publish About ispring Space

1Sping Stuite dugc tich hop vao Powerpoint sau khi cai dat

2. pONG BO DU LIEU

Viéc dong bo hoa bai giang E-Learning c6 rat nhiéu cach, moi cach déu cé
~, R N o R A i z
nhiing vu diém va nhudc diém riéng cua no.

- Cach 1: Chén truc tiép video vao Powerpoint, day la cach hay nhat vi né
duong nhién da dudc déng bo héa. Ching ta khong can phai lam gi niia ma chi
chén vao Powerpoint roi xuat ra bai gidng.

- Cach 2: Dong bo héa Am thanh va slide ngay trén phan mém Powerpoint,
day ciing 14 cach lam kha hay. vi co ban chung ta quen thudc véi phan mém nay
hon 14 iSpring Suite. Hoan thanh xong bude nay thi cong viéc con lai cua ching
ta cting tré nén don gian.

- Cach 3: Dong bo héa dii liéu tit iSpring Suite, v6i cach nay trude hét ching
ta cAn hoan thién viéc thiét ké& slide. Pén day, c6 hai trudng hop cé thé thuc hién
v61 1Spring Suite:

+ Viéc thu Am, bién tap video hoan toan 6 phan mém khac, ching ta chi viéc
dong bo vao bai giang.

+ Chiing ta chi c6 slide dugc thiét k&, chua c6 ndi dung thu Am hay video ciua
gigo vién. Trong trudng hop nay, ching ta can déng bo héa bang cach thu Am
truc tiép cho ting slide cling nhu quay video cho tung slide (néu can), déng thoi
tich hdp ludén vao trong bai giang. 0 day, ban can c6 micro du tét hoic webcam
chuén dé thu Am, ghi hinh truc tiép.

Trong tai liéu nay, chung ta sé tap trung |:|
vao cach thi ba. Vi véi hai cach dau thi khong =) 5 0
can phai lam gi niia, moi thd da day du. O
day, ching ta sé nghién ctiu vé viéc st dung Record Record Manage
cac chiic nang Record Audio, Record Video va  Audio Video MNarration
Manage Narration dé dong bo hoéa di liéu cua _
bai giang. Marration
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RECORD AUDIO

A N '/:’ k A e A A
Day 1a kiéu dong bd chi c¢6 viéc thu am RIS
truc ti€p. Chon thé iSpring Suite... tiép do6, |*+o= -
A . Slide: 1/12
chon cong cu Audio Record.

Click "start Record" to record audio

A R g A ay 9 show slide notes Options...
- Nhan Start Record dé bat dau thu am. o O i

Start [ Process this slide only

Record

- Nhan Next Slide dé thuc hién qua trinh > .
viia thu Am via chuyén tiép slide.

¥, Record Audio Narration

- Qua trinh nay dién ra trong toan b slide
cta bai giang hoéc c¢6 thé chi thu Am mot slide
duy nhat tuy theo cach thiét ké bai giang.

Pay la cach kha nhidu huéng dan c6 trén j
Internet va cling nhiéu ngudi thuc hién theo il n i
huéng dan nay. x I o

) 1. (0:13.4)

Slide: 1/12 Time: 0:12.4

RECORD VIDEO

Pay 1a kiéu dong bo bao gdm viéc ghi hinh, thu 4m cua gido vién. Kiéu déng
b nay sé gitp cho bai gidng c6 ca video quay hinh gido vién va slide hién thi
kién thiic. Véi diéu kién ching ta ¢6 may quay (hoéc webcam) va micro chuén.
Chon thé iSpring Suite... tiép d6 chon céng cu Record Video.

B Record Video Narration X

F 1. (0:11.5) v a
Slide: 1/12
. Show slide notes Options...
Phan hinh anh video giao vién qua Start (LJProcess this siide only
may quayshoac webcam Record
y quay > » -
A Y,

Nhén Start Record dé bit dau qué trinh
ghi hinh va thu Am. M6t ctia s6 hién ra (hinh
bén). Tai day, ching ta c6 mot so lua chon:

- Ban c6 thé déng bd héa bang cach chén
am thanh, video truc tiép. Thong thuong, do
thiét bi webcam va micro khong t6t nén da s6
ngudi dung su dung cach nay. Cac bai giang
duge thu Am va ghi hinh ph6 bién qua dién
thoai di dong sé t6t hon 1a Laptop.




- Pong bo Am than va hinh anh ghi hinh gido vién truc ti€p: Nhan niat Start
Record dé bit dau qua trinh déng bo.

@ i [1/] i ©) T,/‘7 [@] Zoom to Slide

Show All

Save & Audio Video Delete  Edit Sync Record Record | Previ t
Close Clip Audio Video Animations
Close Import Editing Timing Preview Zoom

Slide Thumbnails X Slide Notes X

y CcHOBE2 MANG MAY TINH VA INTERNET
Bai 4. MANG MAY TiNH
2 Oéobhmhphﬁnmmu\gmégbinh

@ﬁ Hosk dgng 3 -l -
THANH PHAN MANG |
1. Quan 36k Hinh 2.1 va cho bigk nhing .——

Ehigk bi ndo dang o nd vo mang?
2. Céo thik bi 5 duto i véi nhou aby

h ndo? Qua oS0 bhikk bi rung gian ndo? J

Hinh anh giao vién qua webcam

NGi dung slide bai giang
(hoac may quay)

Record Video ‘ () Next Slide H n H | | H « ‘ » ‘ ‘ Done H Cancel ‘
[] Process current slide oy ———————————
0:19.50 0:10 0:15 [ 7] 025 0:30 0:35 0:40 045 050 055 100 E

& L 1 Il 1 1 1 1 1 Il 1 L 1 I 1 L
Slides —‘ 2 3} 4. ( 5. 6. H 7 H 8 |

Audio

Video E

Current slide: 2 /12 Presentation duration: 0:01:32.51 500% - + | o

- Nhén nut Next Slide dé chuyén ti€p cac noi dung da thiét ké trén bai
giang trong phan mém Powerpoint.
- K&t thic nhén nit Stop dé hoan thanh quéa trinh déng bd héa.

- Nhan Save & Close tré vé man hinh cia Powerpoint.

MAGAGE NARRATION

Pay la chuong trinh déng bo héa toan dién mot bai giang E-Learning. Tai
day, ban c6 thé thuc hién moi hoat dong ti viéc chén vao tap tin 4&m thanh, video
hodc c6 thé thu Am, ghi hinh truc tiép trong chiic nang nay. Pé déng b, ta nhan
vao Sync / tiép d6 nhan Start Sync va tién hanh qua trinh déng bd.

chme "u"|ew

ﬁl <|le| - [ o . (0" ﬁ_, [Q] Zoom to Slide
oo Q D - 2
Show All
Save & Audio  Video Delete  Edit Sync  Record Record  Preview with
Close Clip Audio  Video Animations
Close Import Editing Timing Preview Zoom
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3. TAO CAU HOI QUIZ

Dé tao cAu hoi Quiz, ching
ta bat dau véi mot slide trong.
Tiép d6 nhin nut Quiz trong

" iSpring QuizMaker

Create Recent Quizzes

thé iSpring Suite... Mot cua I
s6 hién ra, ching ta chon biéu B Graced iz | E)
tq_’)dng Graded Quiz. Trong cua [ S
s0 tiép theo lua chon Question. | @B

-|—3 ] Info Slide (3] Duplicate .X; Cut — 1= = —

|:=? ) i i,

T Question Group S{ Link r@ Copy
Question
- [=] Introduction ~ _@ Import Questions m Paste I Y% x
Questions

Multiple Choice Multiple Response True/False Short Answer

123

Numeric

o

Select from Lists Drag the Words Hotspot Drag and Drop

Like

-

Scale Essay

iSpring Suite cung cap cho ngudi dung kha day du cac dang cau héi tuong
tac danh cho gido vién. Tuy theo thiét ké ctia bai giang ma ching ta sé lua chon
dang cau hoi tuong tac sao cho phit hgp. Hé théng gém cac loai cau hdi:
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1. Multiple Choice: Day 1a dang cAu hoi chi cho phép hoc sinh chon mot
dap an duy nhat.

2. Multiple Response: La dang cau hdi c6 nhiéu phuong an dung.
3. True/False: Dang cau hoi “Dung/Sai”

4. Short Answer: Dang cau hdi tra 15i ngin

5. Numeric: Dang cau hdi chi tra 16i bang sé.

6. Matching: Dang cau hoi ghép d6i, hoc sinh c6 thé kéo cAc phuong 4n cho
la dang ghép lai v6i nhau.

7. Sequence: La dang cau hdi trinh tu, day la dang cau héi yéu cau hoc
sinh sép xép cac d6i tugng theo mot thi tu nhat dinh, thudng dé héi vé quy trinh
nao d6 hoic co thé 1a sép xEp ndi dung nao d6 theo thi tu theo théi gian.

8. Fill in the blanks: La dang cau hdi dién vao chd trong. Dang cAu hoéi nay
dudc cac gido vién day ngoai ngii st dung kha nhiéu.

9. Select from lists: La dang cau hoi dién khuyét da lua chon, hoc sinh sé
chon mot trong nhiing noi dung cho la dung trong danh sach c6 dang menu tha
xuéng.

10. Drag the Words: La dang ciau hdi dién khuyét, hoc sinh sé lua chon
phuong an ddng gip tha vao 6 trong cé tit bi khuyét.

11. Hostpot: La dang cAu hoi xac dinh vi tri trén hinh anh.

12. Drag and drop: La dang cAu hdi ma hoc sinh sé kéo tha két qua dung
vao mot d6i tugng nao d6 duge thist k& sin (kiéu thung chia).

13. Likert Scale: La cau héi chuyén dung trong khao sat dé danh gia mic
do. VD: “E-learning rat hitu dung trong qua trinh day va hoc”, cac phuong an sé
dua trén cac miic do: hoan toan khéng déng y, khong déng ¥, binh thudng, dong
¥, hoan toan déng y.

14. Essay: Dang cau hoi tu luan.

2, X A 7 7 A A A . g A
V61 moi phan dude tao ra, ching ta cé thé tao ra nhiéu cau hoi trac nghiém.
Tranh viéc moi cau hoi trac nghiém lai thém mot slide.

Ngoai ra, cAn chd ¥ mét s6 tity chon cho bai tap trac nghiém:

Show user’s score: Hién thi diém cua ngudi dung.

Show passing Score: Hién thi diém dat

Allow user to review quiz: Cho phép ngudi dung xem lai bai tap kiém tra.
Show correct answers: hién thi cic cau tra 15i dung.

Show detail result: Hién thi chi tiét két qua.

Allow user to retry Quiz: Cho phép ngudi dung lam lai bai tap kiém tra
Quiz (khi chon phin nay ban c6 thé chon thém dudc s6 1an lam lai caa Quiz).
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4. THIET LAP THONG TIN BAI GIANG

Pay 1a phan sé 1a phan hién thi théng tin cla gido vién va bai giang. Dé
thuc hién cong viéc nay, chon Presentation Resources.

Click chon Presenters. Tai day

ban c6 thé thiét 1ap cho nhiéu ngudi,
nhan nut Add.. dé€ tao théng tin cho
giao vién:

Edit Presenter Info

Photo
Name™:

Title:

Email:

Web site:

Phone:

Info:

Browse...

Delete

Company Logo

[:] Use presenter-specific company logo

Browse..

Delete

oK Cancel

bai giang.

Attachments and Hyperlinks
Presenters
Company Logo

Settings

Presenters
Add a photo, biography and contact details of the speaker that will appear in the player once you publish
your project.
Info Company Logo Default
8]
Add... Import..
oK Cancel

Sau khi dién day dua thong tin vé
gido vién va thong tin vé bai giang, bao
gom ca anh, logo (néu cé). Nhan nut
Ok dé hoan thanh.

Luu y: Trude khi xuat ban bai giang chid y tich dau thong tin vé gido vién

5. THIET LAP THUOC TiNH BAI GIANG

Dé thiét 1ap, nhip vao cong
cu Slide Properties. Trong bang
thoai Slide Properties, ching
ta can lam mot viéc quan trong |
nhat 1la go tén cho ting Slide
bai giang. Vi cail tén nay sé xuit

=]
&

Save & Close

hién trong néi dung cua bai | - %

giang E-Learning.

- Néu ban muén céc slide
chay tu dong thi click chon ntt
Auto cho tat ca cac slide.

- Ngugc lai, ban giti nguyén

Hide Slide Demote

-t

i @ @ Slide Duration: |00:10,49%

Advance

Théng tin bai gidng

On-Click| Auto

Branching  Lock  Presenter

Layout

9,5

o No Change

Default

Playlist

Object

© 1

© Add

la Onclick nhu mac dinh. Nghia

14 sau méi slide, nguoi dung phai click méi chay slide tiép theo.

Day 1a nhiing thiét 1ap quan trong trudc khi xudt ban bai giang.
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6. THIET KE GIAO DIEN BAI GIANG

Dé thiét ké giao dién cho bai gidng ciing nhu Viét héa bai giang, chon céng
cu Player trong thé iSpring Suite... Day la ndi dung hét siic quan trong vi né sé
quyé dinh giao dién cua bai giang ctia ban sé& nhu thé nao cho phu hgp véi thiét
ké cting nhu danh cho ngusi hoc.

= C mize Player

Z1NN ] B8 & M [
2 O @ = @
Apply  Selet  Templates | Layout Playback and Colors  Text

&Close  Player~ Navigation Labels
Close  Player Customization

LAYOUT

Player Panels
Top Bar
[+] Sidebar
Position: | On the right

<

TIN HOC 6

Bottom Bar

Features

¥
;
"
=
a
"
S

OUTLINE
Qutline:

On the Sidebar (Tab) v A : Search Q
Notes: I MAY TINH VAIINTERNET =5
On the Sidebar (Tab) -

Bai 4. MANG MAY TiNH

On the Sidebar -

Presenter Info:

On the Top Bar (Popup) -
Company Logo:

None v

Select Player: cung c4p cho chiing ta ba tuy chon la
Unversal, Video Lecture va None tuy thudc vao néi dung I

cua bai giang ma ban sé lua chon cho phu hgp. Selet  Templates Layout
Player
- Unversal: Phu hgp v6i bai giang chi ¢6 ghi &m ma  universal

khong c6 ghi hinh ngudi day.

- Video Lecture: Phit hop cho bai gidng ¢6 ghi hinh = Slide
ngudi day.

- None (Slide Only): Chi hién thi slide.
Duéi day la giao dién ctia Video Lecture va ban c6 thé

kéo tha thanh doc 6 gitta dé tiy chinh lai kich thuée cho phu
hop véi thiét keé. Video Slide

Video Lecture

TIN HOC 6
None (Slide Only)
m MAY: TiNH VA INTERNET
Bai 4. MANG MAY TinH
*» \ Slide
i * W




Templates: La thanh phan chta cAc mau giao
dién dugc 1Spring thié/t ké& sdn va néu thich ban cé6
thé chon ngay cac mau giao dién nay dé st dung ma
khong can thiét ke lai. O day ta c6 tong cong tam
mau giao dién va mau Full dugc chon méc dinh. Click
chon tiing mAu dé xem hién thi ctia tiing mau nay.

Ngoai ra néu ban thiét ké va tuy chinh dugc mot
mau giao dién dep c6 thé chia sé véi ban bé hodc
dong nghiép...

Néu ¢6 sin mot mAu giao dién dep thi ban c6 thé
st dung hai tinh niang la Import template dé nhap
vao hodc Export template dé xudt ra.

Layout: Cho phép ngudi dung tuy chinh lai bo
cuc cua bai giang, chu yéu la ching ta sé tuy chinh
lai bé cuc sao cho phu hdp véi thiét ké.

- Topbar: Néu khong c6 ndi dung gi ban nén bé
chon néi dung nay.

- Sidebar: D6 1a phan hién thi phan muc luc bai
giang va mot s6 thanh phan khac, ngoai ra tuy chon
Position sé cho phép ngudi diung dé slidebar bén trai
hoic bén phai.

- Bottom Bar: Pay 1a phan diéu khién ndi dung
bai giang. Khong nén bod tuy chon nay.

Ngoai ra con mdot s6 tuy chon vé Ouline, Notes,
Presenter Video,... Ban c6 thé click chon 1an lugt cac
tiy chon nay dé xem su hién thi ctia né cho tiing noi
dung. Lua chon nhiing n6é1 dung nay lam sao cho phu
hop v6i thiét ké.

Top bar: cho phép ngudi dung tuy chinh cic nut
hién thi hoic khéng hién thi trén Top bar (chon 1a
hién thi va ngudc lai), cu thé:

- Marker Tools: Cong cu danh dau.

- Presenter Info: Thong tin nguci day.

- Notes: Ghi chu.
- Outline: Phac thao..

- Resources: Tai nguyén.

TEMPLATES

Current

Full

Built-In

Branded Course

Business Presentation
Content Only

Corporate Training

Full

Online Lecture with Video
Presentation

Simple Course

LAYOUT

Player Panels

[¥] Top Bar
[] Sidebar
Position: | On the right

[v] Bottom Bar

Features
Qutline:
On the Sidebar (Tab)

Motes:
On the Sidebar (Tab)

Presenter Video:

On the Sidebar

Presenter Info:

On the Top Bar (Popup)

Company Logo:

None

TOP BAR

Course Title

Title

Buttons

Marker Tools

Presenter Info
Notes
Outline

Resources

Buttons Position:

Import/Export «

v

Bottom bar: Tuong tu nhu Top bar, néi dung nay tot nhat 1a chiing ta nén

gifi nguyén méc dinh khong cin thay doi gi sé t6t hon.
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Color: cho phép ngudi dung tuy chinh lai mau
séc cua giao dién bai giang. Ban c6 thé tu chinh lai
ho#c chon ngay cac miu ma chuong trinh thiét ké
san. iSpring Suite cung cap 15 mau va mau Light
Blue la mac dinh.

Pé tuy chinh mau sfc theo ¥ mudn thi ching
ta chi can chon lan lugt vao cac thé roi chon mau 1a
dugc. Ban cti chon thoai mai chuong trinh sé tu dong
cap nhat ngay dé ban c6 thé xem thi va thay d6i néu
chua daung y.

Noi dung nay can c6 thiét ké, néu ban khong
* A N N N N < N A R o .
biét nhiéu vé van dé mau sic thi nén dé mic dinh. O
day chung ta can ghi nhé mot s6 noi dung:

- Phan Main: La phan diéu chinh mau sic cho
nén, chi,... cia bai giang.

- Phan Button / Nactive tab: La phan diéu chinh
chi tiét cho tung thanh phan cua bai giang.

Day 14 phan giti vai trd kha quan trong vi thiét
ké& dugdc giao dién bai gidng c6 thé gay hiing thid cho
ngudi hoc 12 van dé ching ta nén quan tam.

Text Labels: Day 14 phan tuy chinh dic biét
quan trong cho bai gidng. Cac phan khac ban cé
thé dé mac dinh khéng can tuy chinh lai ciing duge
nhung néu phan nay néu ban ciing dé nhu méc dinh
sé gay ra khong it kho khin cho nguai hoc.

Hién tai chuong trinh iSpring Suite... chi hd trg
sdu ngdn ngi va tiéng Anh 14 ngdn ngii méic dinh.
Dé c6 dugc giao dién Tiéng Viét ching ta cAn phai tu
viét héa mot cach thu cong.

Pé Viét héa, nhan chudt vao tiing muc dé thay
d6i ndi dung. VAn dé nay doi hoi ching ta can phai
dich chinh x4c sang tiéng Viét sao cho hop ly vé6i thiét
ké ctia bai giang.

Sau khi hoan thanh, ching ta nén luu va dat
tén lai cho géi ngdén ngii tiéng Viét (nhu hinh bén) dé
st dung lai vé sau.

Ngoai ra phin bai tap tric nghiém ciing lam
tuong tu, nhing noi dung nao c6 thé Viét héa thi
ching ta nén thuc hién day du tranh viéc bai gidng
c6 2 ngdn ngii Anh - Viét 1an 1on.

41

COLORS

Color scheme:

Light Blue

Object

MAIN

Page Background

Player Background
Player Text / Icon

Slide Border

Color

BUTTON / INACTIVE TAB

Background

Text / Icon

Hover Background
Hover Text / Icon

SIDEBAR / POPUPS

Background
Text

Hover Item Background

Hover Item Text

Selected Item Background

Selected Item Text
Visited Item Text
Hyperlink

Logo Background

SEEKBAR / VOLUME CONTROL

Background

TEXT LABELS

Preset: | Tieng Viet

Message Type
Sidebar tabs
Outline
Notes
Top Bar
Presenter Info
Resources
Drawing
Notes
Outline

Bottom bar buttons

Previous slide
Next slide

Search panel
Default text
Results

No Search Results
Cancel search
Search in slide text
Presenter panel
Email

Website

Show bio

vikE X

Message

Bai gidng
Ghi chd

Presenter Info

Tai nguyén

Marker Tools

Ghi chu

Tién trinh bai gidng

SAU
TRUGC

Tim kiém
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No matches found
Ngirng tim kiém
[Slide text]

Email
Website
See more



7. XUAT BAN BAI GIANG

Sau khi hoan tat viéc thiét k& bai giang. Cong viéc cubi cung 1a xuat ban
bai gidng dé dang tai 1én website. V6i phién ban cit hon, con ¢ thém phan flash
nhung v6i phién ban méi thi ching ta chi c6 thé xuét ra HTML5 hoéc Video vi
flash hién tai bi cAm chay trén tit ca cac trinh duyét vi 1y do bao mat.

Dé xudt bai giang, chon thé iSpring Suite... / tiép d6 nhan vao nut Public,
trong bang thoai hién ra, ching ta c6 thé dé méc dinh va nhan Public. Chuong
trinh sé ty dong chay va xuat ban bai giang.

2+ Publish Presentation

3¢ ispring suite

L My Computer Publish to My Computer
Project name:; Bai 4_Mang may tinh_Tiet 2
Wy .
e ISpring Space Folder: DACac nam hoc\Mam hoc 2022-2023\Tap huan CL ~ || Browse...
g . ] Qutput Options
"+ 15pring Learn
Format: HTMLS Video
Player: Universal (Full - Modified)
we | LMS Size: Scale slide to exact size: 960x540
Quality: For standard delivery
u“]lmlhﬂ Protection: Mot used
Publish: All slides
Accessibility: Off

Publish Cancel

Dén day, ching ta cling da hoan tat viéc thiét ké bai giang E-Learning véi
cac phan mém Powerpoint, Camtasia va iSpring Suite. Thiét ké bai gidng 1a mot
cong viéc khong hé don gian va tén khéng it thoi gian va cong stic, chua ké dén
viée dé c6 mot bai giang hay ngoai yéu t6 vé k§ thuat va con ngudi, ching ta can
phai c6 hé thong thiét bi tot.

Hy vong tai liéu sé gép phan gitp cac thay / c6 gido thiét ké tot bai giang
cua minh.
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