SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap - Tw do - Hanh phiic
TRUONG THPT TRAN PHU

Thanh phé Hoé Chi Minh, ngay 23 thang 11 nam 2023
S6: 467/KH-THPTTP

KE HOACH THANG 12 — NAM 2023

|. NHIEM VU CHINH TRI TU TUONG

1. Tuyén truyén ky niém

- Ky niém ngay thé giéi phong chdng AIDS (01/12) va thang hanh dong quéc gia
phong chéng HIV/AIDS trong nganh gido duc Thanh phd.

- Ky niém ngay toan qudc khang chién 19/12/1946.

- Ky niém 79 nam ngay thanh 1ap Quan doi nhan dan Viét Nam (22/12/1944 -
22/12/2023) va 33 nim ngay hoi Qudc phong toan dan.

2. Tiép tuc tuyén truyén thyuc hién Chi thi sé 19-CT/TU véi ndi dung “Ngudi dan
thanh phd Ho Chi Minh khong x4 rac ra duong va kénh rach, vi thanh phd sach va giam
ngap nudc” va gido duc cho hoc sinh nhan thurc trach nhiém trong viéc “chéng rac thai
nhua”.

3. bong vién mdi vién chtrc nhan dinh rd trach nhiém trong viéc hoc tap, lam theo
tu tudng, dao duc, phong cach HO6 Chi Minh gan véi viée giit gin va phat huy pham chat
dao dirc cuia ngudi thay bang nhimg viée 1am thiét thyc gan lién véi cong viéc dang phu
trach nhu tan tuy, hét long v&i mot ddi tuong hoc sinh va tan tam trong qua trinh 6n tap
kiém tra hoc ky I cho hoc sinh.

4. Tap thé Su pham nha truong tich cuc thuc hién nghiém tac cac chi dao cta SO
Gi4o duc va Pao tao; nim bt thong tin tir vién chirc, hoc sinh dé ngan chan kip thoi cac
tin khong chinh thong xuyén tac Dang va hoat dong ctia doan thanh nién, ctia nha truong,
cua nganh gido duc va cua dia phuong.

I1. NHIEM VU CHUYEN MON VA CONG TAC CHU NHIEM

1. Céac t6 chuyén mon tiép tuc day boi dudng HS gioi theo lich dd dang ky va dong
Vién cac em doi tuyén hoc sinh gioi (luu ¥ s6 lwong HS dy thi )

2. Hop to chuyén mon theo quy dinh.

3. T6 chuc kiém tra hoc ky I va rit kinh nghiém qua dot kiém tra hoc ky I .
4. Thyuc hién cong tac kiém tra ndi bd theo ké hoach.

5. Tham gia du thi nghién ctru khoa hoc theo ké hoach cua S& Gido duc.

6. Hoan tat nhap va chinh sira diém truéc khi kiém tra hoc ky I.

7. Chuan bi bao cao so két hoc ky I va 1én ké hoach giang day Hoc ky II.
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8. T chuc thyc hién Sinh hoat Chi doan chu diém dot 2: “Phong chéng ma tuy,
HIV-AIDS”.

9. Tiép tuc tuyén truyén, phd bién, gido duc vé cac chinh sach an sinh x4 hoi Thang
hanh dong vi Binh dang gidi va phong ngira, img phod véi bao luc trén co sd gii nim
2023 (tir 15/11/2023 dén 15/12/2023).

10. Phat dong mua thi nghiém tuc. Lén ké hoach va phuwong huéng day va hoc hiéu
qua cho giai doan cudi hoc ky L.

11. Gido duc ky luat né nép nha truong thuong xuyén; Theo ddi tinh hinh vang tré
va vi pham ndi quy cta hoc sinh 16p cht nhiém. Théng ké sb luong hoc sinh vang tré,
vi pham né nép.

12. Theo ddi tdm 1y ciia cac em trude khi budce vao giai doan 6n tap kiém tra cudi
hoc ky I; Hudng dan va phdi hop v6i CMHS theo dbi cac em di va dang c6 biéu hién
tram cam vi nhiéu 1y do khac nhau, chi y theo ddi céc ngay vang dé phan hoi lanh dao
truong va CMHS.

13. Xép loai hanh kiém hoc sinh khdi 12 theo Thong tu 58/2011/TT-BGDDT, bd
sung Thong tu 26/2020/TT-BGDDDT cua B Gido duc va Pao tao. Panh gia két qua
rén luyén ddi v6i hoc sinh khéi 10, 11 theo Thong tu 22/2021/TT- BGDDT theo 4 mirc
(Gioi - Kha - Pat va chua dat). Thuc hién Panh gia theo don vi ting to, 16p (c6 bién ban
cu thé).

14. Hoan thanh sd cht nhiém va béo cdo cong tac chi nhiém cudi hoc ky L.

15. T chuc két nap Poan vién méi tai 16p.

16. Trién khai thyc hién CTTN "Vui Xuan Quy Méo".

I11. NHIEM VU TU VAN, HUONG NGHIEP, NGOAI GIO LEN LOP, GIAO
DUC PAO PUC, KY NANG CHO HQC SINH

1. Tu van gian tiép thong qua Email, Facebook, Zalo, Di¢n thoai cua gido vién tu
van hodc tu van tryc tiép tai phong tu van cho hoc sinh theo ké hoach.

2. T6 chirc hoat dong hudng nghiép 16p 12 theo chu dé: Tim hiéu hé thong ddo tao
dai hoc va cao ddng (Tham quan, giao luu tai cic truong Dai hoc va Cao dang)

3. T6 chirc hoat dong ngoai gid 1én 16p cho 16p 12 theo chii dé ‘Thanh nién véi su
nghiép xay dung va bao vé T6 qudc” phi hogp véi tinh hinh thyc té trong mua dich.

4. GVCN dya vao tai liéu nha truong cung cép va cho hoc sinh chuan bi truéc ndi
dung dé t chtre sinh hoat theo timg chu dé sau ddy dé giup hoc sinh rén ky ning.

LOP 10 LOP 11 Lép 12

Ky ning quan ly ban than va | K§ nang lam viéc | K§ ning ra quyét dinh
tinh than ty ton. nhom
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5. HO trg hoat dong cac Cau lac bo trong nha trudong nham tao san choi vé hoc
thuat va ngh¢ thuat cho hoc sinh va gitip hoc sinh rén luyén cac ky nang.

6. Tang cudng gido duc hoc sinh ¥ thire ty gidc trong phong chéng dich bénh;
Khong like va share cac bai viét c6 tinh chat phan dong.

7. Van dong hoc sinh thyuc hién dang ky va kich hoat tai khoan dinh danh dién tur
murc 2 nhét 13 hoc sinh 16p 10.

8. Pinh hudng cac viéc lam dang va phong tranh cac viéc lam chua phu hop véi
Iira tudi hoc sinh & noi cong cong, trong 16p hoc va khi ra bén ngoai dé lan téa hinh anh
dep ctia hoc sinh truong THPT Tran Ph.

IV. THUC HIEN CHE PQ CHINH SACH, CONG TAC CONG KHALI,
THU'C HIEN DAN CHU TRONG NHA TRUONG

1. Thyc hién cong khai theo Thong tu s6 09/2009/TT-BGDPT ngay 07/5/2009 cia
Bo GD&DT va theo Thong tu s6 61/2017/TT-BTC ngay 15/6/2017 ctia Bo Tai chinh
vé hudng dan cong khai ngan sach; Thong tu s6 90/2018/TT-BTC ngay 28/09/2018 cia
Bo Tai chinh huéng dan céng khai ngan sach dbi v6i cac don vi du toan ngan sach, to
chitc dugc ngan sach nha nude hd trg. Thyuc hién Thong tu 36/2017/TT-BGDPT ngay
28 thang 12 nam 2017 cia Bo Giao duc va Pao tao Ban hanh quy ché thuc hién cong
khai d6i v6i co s6 gido duc va dao tao thudc hé théng gido duc quéc dan.

2. Trién khai thyuc hién cac ndi dung ctia Thong tu sd 11/2020/TT-BGDDT ngay
19/5/2020 ctia B6 Gido duc va Pao tao vé viée Hudng dan thuc hién dan chu trong hoat
dong cua co s gido duc cong 1ap va Cian cir Ludt s : 10/2022/QH15 ngay 14/12/2022
ctia Qudc hoi vé Luat thuc hién dan chu co s¢ va td chuc tiép cong dan theo ké hoach
bang hinh thtc truc tiép tai phong tiép cong dan hodc gian tiép qua dién thoai.

3. Thanh toan luong, phu cip va tién xét nghi quyét 98 quy 1V dung han néu ngan
sach cap dung han.

4. Péng bao hiém xa hoi, bao hiém y té, bao hiém that nghiép theo quy dinh va
dung thoi gian.

5. Tién hanh nang phu cap tham nién, nang luong thudng xuyén, cip nhat bao hiém
xa hoi cua vién chirc ¢ thang 12.

6. Lap ho so nang luong thuong xuyén, phu cip tham nién thang 1 nam 2024,

7. Bo céo tang bao hiém xa hoi ciia gido vién co quyét dinh nang luong trong
thang 12.

V. CONG TAC AN TOAN TRUONG HOQC, Y TE HQC PUONG, CO SO
VAT CHAT VA MANG XANH NHA TRUONG

1. Kiém tra, sira chita ban ghé, dén quat, hé théng am thanh cac phong hoc néu
¢ hur va cac ndi dung hoc sinh gop y vé co so vat chat & ky d6i thoai 1an 1.
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2. Tang cudng cong tic vé sinh trudng 16p nhat 12 nha vé sinh hoc sinh, vé sinh
khu vue trudce truong va vé sinh cic bic cau thang cua cac day phong hoc.
3. Chiam séc cay dé duy tri mang xanh.

4. Kiém tra cong tc an toan vé sinh thyc pham ciia suat an ban trt va can tin theo
dinh ky mdi thang hai 1an.

5. Cong tac y té:

- Lap danh sach hoc sinh va nop ho so gia han thé¢ BHYT cho hoc sinh nam 2024.
Kiém tra d6i chiéu s6 luong hoc sinh ding ky va dong BHYT tai phong tai vu nhiam sai
sot ting nham thé BHYT ctia hoc sinh.

- Nhic nh& nhiing hoc sinh bi tai nan ndp ho so BHTN dé hoan thién ho so duoc
thanh toan cho hoc sinh.

- Kiém tra va haon thién hd so y té hoc duong chuan bi cho kiém tra danh gia
cong tac y té hoc duong nim hoc 2023 —2024 vao cudi thang 12/2023 (hoic dau thang
1/2024).

- Hang tuan trong thang kiém tra va 1ap bién ban tinh hinh vé sinh trudng hoc.
- Thong keé suét n ban tri hang ngay va tong két suat dn ban tra trong thang.
- Ghi s6 luu va hily mau suét n béan tra trong thang

- Thong ké tinh hinh hoc sinh vang do 6m thang 12 ( bao cdo vao cudi thang )

6. Trién khai thuc hién cac bién phap dam bao an ninh trat tu, an toan trong
truong.

- T6 chtic phan cong truc cf)ng (khong bé vi tri lam viéce trong ca truc), lap $6
truc c6 ban giao ca truc va quy trach nhiém rd rang cho ting thanh vién phu trach tryec.

- Tat tat ca céc thiét bi cau dao dién & nhitng khu vuc khong str dung vao céc gio
hoc sinh khong hoc.

7. Sap xép lai phong 43 dé ban giao cho cau lac bo sinh hoat 4m nhac.
VI. TO CHUC CAC HOAT PONG

1. T6 chirc t6t ky kiém tra hoc ky I nam hoc 2023 — 2024,

2. T chire ngoai khoa cho hoc sinh 16p 10, 11 tai Phan Thiét.

3. Phdi hop voi Phong Tu phap Quéan Tan Phi to chirc phién toa gia dinh cha dé
“ Xét xtr vu an khong chap hanh 1énh goi nhap ngii”.

VIIl. NQI DUNG CONG VIEC CU THE



Stt THOT NOI DUNG CONG VIEC PRAN CO'?IG
GIAN ' THU'C HIEN
TUAN LE TU NGAY 01/12/2023-> 03/12/2023
- Bao c4o khic phuc han ché cong tac cai cach hanh chinh (CV
1) vz 3710 ngay 6/10/2022) Thay Chinh
- Dy tap huan phong chong ma tay tai truong THPT Pha Nhuan| Hoc sinh dugc
2 | 02/12 ohan cong
- T6 chirc L& huong timg Thang hanh dong Qudc gia phong Doan Thanh
3 chéng HIV/AIDS nim 2023 nién
4 | Trong |-Kiém tra BHYT cua hoc sinh di tham gia
tudn | - C4p nhat danh sach hoc sinh tham gia BHYT 1én hé théng C6 D, cd
BHXH Quén Tan Phu dé gia han thé BHYT cho hoc sinh. Thay, cé Ngan.
5 - Ra soat s6 liéu hoc sinh tham gia BHYT dé phong ké toan kip
thoi chuyén khoan tién BHYT cho BHXH Quan Téan Phi.
- Hoan tat ho so gia han BHYT cho hoc sinh toan trudng.
TUAN LE TU NGAY 04/12/2023 > 10/12/2023
6 - T churc hudng nghiép cho hoc sinh va ra mét ciu lac by Al bai l::] Hoa
Tu phép
7 - T6 chitc phién toa gia dinh tai Hoi truong phuong va HS
03 16p
- Trién khai quyét dinh thanh 1ap Hoi dong coi kiém tra hoc ky
8 | 04/12 |1 vathanh lap Ban in sao dé kiém tra hoc ky I nim hoc 2023 — C6 Thim
2024
- B4o c4o cham lo Tét; Guri danh sich CPV ¢6 hoan canh dic
9 biét kho khin vé CDNGD. Van dong hd trg dong nghiép kho BCHCP
khan, ngoai thanh vui Tét nam 2024
10 - Han cubi goi y kién gop ¥ cho kiém diém cua cép uy T \jf;jéng
- Han cudi nop dé, dap an va ma tran dé cac mon kiém tra tap
11 06/12 trung dén Ema’i.lz ?oangthitﬁam.tp@gmaiI.com (Dit tén file GVBM
dang: mon-khoi-tén GV-ma de)
12 - T6 chirc thao giang cum mén Vin 16p 10C4 — C6 Ai day T6 Vin
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THOI ] R ] PHAN CONG
Stt NOI DUNG CONG VIEC A
GIAN THU'C HIEN
13 - T6 chirc thao giang cum mén Hoa 16p 11B6 — C6 Nga day T6 Hoa
14 Trién khai ké hoach ké khai tai san Thay Chinh
15 08/12 | - Bao c4o cong tac vin hoa, vin nghé nim 2023 vé Ban Tuyén C6 Tham
gi4o theo cong van s6 156-KH/QU ngy 21/02/2023
- B4o c4o theo Cong vin s6 1122— CV/QU ngay 04/4/2023 cua | Thay Chinh
16| 10/12 quan uy vé viéc trién khai thuc hién Két luan sb 455-KL/TW
ngay 28/11/2022 ctia Ban Thuong vu Thanh Gy” vé nim bat,
diéu tra, nghién ctru du ludn xa hoi1”
171 1212 | Hop xét doan vién uu ta Chi do_é:n gido
vien
18 - Kiém tra hoc ky I tai 16p cac mon khong c6 kiém tra tap trung | Theo ké hoach
Céc t6 chuyén
19 | Trong |- Céc t6 hop chuyén mén lan 1 vao ngay bdo mén mon, van
tuan phong
- Nhan lai ho so kham stc khoe caa hoc sinh tr TTYT Quan,
20 phan loai va 1én bang tong hop strc khoe hoc sinh. Goi thong
béo strc khoe cho nhing trudng hop dic biét vé sirc khoe hoc C0 Ngan
sinh.
TUAN LE TU NGAY 11/12/2023 - 17/12/2023
’1 - To chirc 18 ky két an toan giao thong Cong an quan
Tan Phu
22 - T6 chtre Sinh hoat Chi doan chi diém dot 2: “Phong chong boan TN,JF HS
ma tay, AIDS”. 3 khoi
, . , Co6 D, Boan
23 | 11/12 | - Trién khai ké hoach trai Xuan cho hoc sinh khoi 12; n
thanh nién
. ) Poan TN + HS
24 - Két nap Poan dot 2 tai 16p. )
khoi 12
- Go1i ho so kiém diém cua cap uy dén to cong tac ( dong chi o
25 _ C6 Chau
Thanh truong Ban Tuyén gido )
26 | 12/12 |- Goiho so xét thi dua quy IV cho céc to chuyén mon Co6 Trinh




THOI ] R ] PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN THU'C HIEN
N — L C6 Tham va
- Pang ky du thi Hoc sinh gio1 gidi toan trén may tinh cam tay )
27 . . GV day doi
cap thanh pho nam hoc 2023 - 2024. ,
tuyén
28 13/12 | - Bdo c4o S& GD: ho so nang luong thudng xuyén, phu cap thim | Thay Chinh,
nién thang 1. ¢ Thay
29 - Han cu6i ndp phiéu nhan xét ciia dia phuong va phiéu bo sung | Tat ca dang
hd so dang vién cho c6 Ngan vién
30 - Bao c4o thang hoat dong binh dang gidi nim 2023 Co Du
- B4o co trién khai thuc hién cong tac xay dung van hda hoc
5 Doan thanh
31 duong tai truong THPT Tran Phu email: B
nien
14/12 | Ictuycn.sgddt@tphcm.gov.vn,
- Bdo c4o quan Iy van bang ching chi vé s¢ khao thi theo cong
32 vin s6 960/SGDDT-KTDG ngay 06/3/2023 hing nim theo Thay Diing
mau 01
Lanh dao
33 - Han cubi ndp ban ké khai tai san truong, T
15/12 truong
‘ o . Lanh dao
34 - Cong khai ké khai tai san theo quy dinh
truong
35 16, - To chirc vé ngudn tai viudn Quoc gia Nam Cat Tién Toan thé dang
17/12 vién
- T6 chire kiém tra cudi hoc ky I theo thoi khéa biéu cua 16p &
cac mon: Tin hoc, Cong nghé, GDTC, GDQP, Trai nghiém va
_ . GVBM va hoc
36 hudéng nghi¢p (16p 10, 11); Dia Iy ( 16p 10, 11); GDKT va PL ]
Trong ' ‘ sinh
. (16p 10,11); hoc sinh hoa nhap va cac mon khong cé trong lich
tuan ,
ki€ém tra tap trung.
: . . B¢ phan Hoc
37 - Chuan bi cac an pham phuc vu cho ky kiém tra hoc ky I.
vu
., o Theo quyét
38 - Tién hanh sao in dé kiém tra hoc ky I cho toan truong.

dinh
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THOI ] R ] PHAN CONG
Stt NOI DUNG CONG VIEC A
GIAN THU'C HIEN
Poan TN + 53
39 - Phat dong phong trao "Mua thi nghi€ém tac" o 16p
TUAN LE TU NGAY 18/12/2023 > 24/12/2023
40 - T6 chirc ké chuyén Bac Ho - Tuyén truyén ky niém Ngay Chi doan GV,
18/12 | thanh 1ap Quéan doi nhan dan Viét Nam PTN
41 - Tuyén truyén ky niém Ngay toan qudc khang chién boan TN
- Bao cdo két qua cong tac quan 1y vién chirc di nude ngoai quy .
42 , Co6 Hang
IV theo cong van so 1408/ SGDPT-TCCB
- B4o c4o niam ké hoach khic phuc han ché, khuyét diém sau .
43 L, , ' Thay Chinh
kiém diém tap thé ctia Chi bd nam 2022
- B4o c4o két qua trién khai thyc hién chuong trinh ting cudong
gido duc 1y tuong cach mang, dao dirc, 16i séng va khoi day
14 khat vong cong hién cho thanh nién, thiéu nién, nhi dong giai Doan thanh
19/12 doan 2021 -2030 Nganh Giao duc va Pao tao Thanh phé ( nién
cong van 4111/KH-SGDDT ngay 26/10/2022 qua mail:
Ictuyen.sgddt@tphcm.gov.vn)
. , Tat ca dang
45 - Hop phan tich chat lugng dang vién nam 2023 .
vien
- Han cudi T6 truéng tong hop dé, dap an cac mon khong kiém
tra tap trung clia cic gido vién trong t6 theo ting khéi 16p va nop ,
46 ) ) ) To trudng
qua email hoangthitham.tp@gmail.com (Pt tén file dang: mon-
khéi-ten GV-ma dé)
- Han cubi gigo vién nhap tat ca cac cot diém kiém tra danh gia
47 thudng xuyén con thiéu ctia hoc sinh va xin diéu chinh céc sai GVBM
20/12 | sot vé diém sd néu co
48 - Thong bao cho HS toan truong kiém tra diém so thay co da GVCN,
nhap trén trang web. GVBM
- 7930 — 9900: Kiém tra cudi hoc ky I mén Ngit Van 16p 12. q
GV Coi kiém
- 9930 — 10g20: A
20/12 ) , tra theo phén
49 + Kiém tra cudi hoc ky I mon Hoa hoc 16p 12 ( tir 16p 12A1

dén 12A12)

cong
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THOI ] R ] PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN THU'C HIEN
+ Kiém tra cudi hoc ky I mén Pia Iy 16p 12 ( 16p 12A13;
12A14)
- 13g30 — 14g35: Kiém tra cudi hoc ky I mon Tiéng Anh 16p 10
50 - 15900 — 15g50: Kiém tra cudi hoc ky I mén Hoa hoc 16p 10 (
tir 16p 10CO1 dén 10C18)
T6 trudng,
51 - Han cubi ndp béo cdo thang CTCD, TLTN,
BTCbGV,
- 7930 — 9900: Kiém tra cudi hoc ky I mén Ngit Van 16p 11,
- 9930 — 109g20: o
, ) i GV Coi kiém
+ Kiém tra cuo6i hoc ky I mon Vat 1y Lép 11( Tu 11BO1 dén 16p .
52 tra theo phén
B15). A
. . ) cong
+ Kiém tra cu6i hoc ky I moén Sinh hoc Lop 11(Tu 11B16 dén
16p B18).
- 13930 — 15905: Kiém tra cudi hoc ky I mén Toan 1op 12.
21/12 |- 15930 — 16920: .
, , i GV Coi kiém
+ Kiém tra cudi hoc ky I mén Vat ly 16p 12 ( tu 16p 12A1 dén A
53 tra theo phén
12A12) .
. , cong
+ Kiém tra cudi hoc ky  méon GDCD 16p 12 ( 16p 12A13;
12A14)
- Chi b9, nha truong, Cong doan, Poan Thanh nién, CDGV Ca nhan dai
54 tham cong an phuong Phu Tho Hoa, Ban Chi huy quéan sy dién céc doan
Quén Tan Pht nhan ngay 22/12 thé tham gia
- - 7930 — 9g05: Kiém tra cudi hoc ky I mon Toan 16p 10.
- 9930 — 10g20: Kiém tra cud hoc ky I mén Lich sir 16p 10. q
, , GV Coi kiem
22/12 |- 13930 — 14g20: Kiém tra cuodi hoc ky I moén Lich St 16p 11. A
i , tra theo phén
56 - 14950 - 15g40: Kiém tra cudi hoc ky I mén Hoéa hoc 16p 11 ( R
. cong
tir 16p 11B03 den 11B18).
7| 241 - B4o c4o cong tac img dung cong nghé thong tin va chuyén doi| Thay Chinh

s6 quy IV/ 2023 vé vin phong S GD
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THOI ] R ] PHAN CONG
Stt NOI DUNG CONG VIEC _
GIAN THU'C HIEN
o5 - B4o céo cdng tac tham gia BHYT hoc sinh vé phong CTTT S¢ |  C6 Dii, cd
Gido duc. Ngéan
24/12 ,
- Nop bao cdo thong ké cong tac van thu, luu trir va tai liéu luu .
59 . Co6 Hang
trlr nam 2022 vé S¢ GD
50 - B4o c4o taing BHXH trén hé thong d6i voi thay c6 co quyét Thay Chinh, cb
dinh néng luong thang 12. Thay
Trong I _ —
61 . - Chuan bi ho so xét thi dua hoc ky I CO Trinh.
tuan . , ]
- GVCN du kién x€p loai hanh kiém hoc sinh HKI va lay y
62 , GVCN
kién GVBM, Tro¢ ly Thanh nién.
TUAN LE TU NGAY 25/12/2023 > 31/12/2023
- 7930 — 9900: Kiém tra cudi hoc ky I mén Ngit Van 16p 10.
- 9930 - 10g20:
63 + Kiém tra cudi hoc ky I mén Vat 1y 16p 10 ( tir 16p 10C01 dén
10C12; 10C15 dén C21)
+ Kiém tra cudi hoc ky I mén Sinh hoc 16p 10 ( tir 16p 10C13 va
10C14) GV Coi kiém
26/12 , . : A
- 13930 -14935: Kiém tra cudi hoc ky I mén Tiéng Anh 16p 12.| tra theo phan
- 14g40 — 15g30: cong
54 + Kiém tra cubi hoc ky I mén Sinh hoc 16p 12 (tir 16p 12A1
dén 12A12)
+ Kiém tra cudi hoc ky I mén Lich St 16p 12 (16p 12A13;
12A14)
Thanh phan
65 - Hop kiém diém thang 12 va xét thi dua quy IV chu chét cua
truong
- Thuc hién Workshop: nuéi tinh thé T6 Hoa
66 | 27/12 |- Béituong: HS Khéi 10 (C1- C18) / 10HS/1 16p
- Thyc hién tai hoi truong.
. N , GV Coi kiém
- 7930 —9g00: Kiém tra cuoi hoc ky I moén Toan 16p 11. A
67 tra theo phan

- 9930 — 10g35: Kiém tra cudi hoc ky I mon Tiéng Anh 16p 11.

cong
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THOI ] R ] PHAN CONG
Stt NOI DUNG CONG VIEC A
GIAN THU'C HIEN
68| 2812 | Cong bd danh sach vang va lich kiém tra bd sung trén trang | €O Tham, thay
thong tin dién tir trudng va thong tin dén hoc sinh. Luan, c6 Hang
69 | 2812 | Tham (~iu tap huan bita an hoc duong tai truong THPT Tran 6 Lan
DPai Nghia
20 28 dén | - Hoc sinh ving c6 phép trong ky kiém tra hoc ky I dy kiém tra Theo ké
30/12 | bd sung hoach
28 va ] , Theo ké hoach
71 - T6 chtrc ngoai khéa cho hoc sinh 16p 10, 11 tai Phan Thiét o
29/12 phan cong
Bao cao KQ tong hop chiam lo Tét
72| 29/12 . . &P , Co My
Ho tro dong nghiép khé khan, ngoai thanh vui Tét 2024
Co Trinh va
73 - Kiém ké tai san cac phong ban va céc trang thiét bj day hoc. | cac bd phan ¢
lién quan
74 - B4o c4o ké khai tai san vé S& GD Co6 Yén
30/12 _ _
. o . , . Giéo vién cac
- T6 trudng phan cong giao vién cham theo thong nhat dap an ,
75 , ] , ) mon co kiém
cua to va rap phach (t6 ty thong nhat).
tra tap trung
76 - Nop dé va dap an kiém tra hoc ky I vé S¢ Gido duc C6 Tham
g A . Y GV duogc phan
77 - Tiép tuc bdi dudng hoc sinh giodi R
cong
78 | Trong |- Day phu dao hoc sinh yéu GVBM
thang ) ) Lanh dao
79 - Kiém tra ndi bo theo ké hoach
truong
80 - Tiép tuc thuc hién chudi tu van hudng nghiép cho hoc sinh
03/01 | - Tra civm b Lid . .
‘ Tra, stra bai ki€ém tra hoc lfy I cho hoc sinh. GVBM va
81 va | - Hoc sinh phuc khao bai kiém tra hoc ky I (Gido vién ndp riéng ,
N . ) A e hoc sinh
04/01 | bai phtc khao ctia hoc sinh tai thay Diling hoc vu).
82 - Giao vién ndp bai tu ludn ctia hoc sinh tai phong Hoc vu. GVBM
- Han cu6i nhap cot diém kiém tra danh gia cudi hoc ky I. Néu
05/01 . ;1 , Y R n L2 A
83 hoc sinh ¢6 lam don phuc khao: gido vién tam nhap diém hién GVEM

co, sau khi c6 két qua phtic khao s€ di€u chinh sau néu c6 thay
doi.
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THOI ] R ] PHAN CONG
Stt NOI DUNG CONG VIEC A
GIAN THU'C HIEN
Hoc sinh do61
sa| o701 |° Hoc sinh tham du ky thi hoc sinh gioi gidi toan trén may tinh tuyen mon
cam tay cap thanh phd nim hoc 2023 - 2024 Toan, Ly,
Hoa, Sinh
85 | 08/01 | - Cong b diém phuc khao. C6 Tham
Lanh dao
. truong,
86 09/01 | - Hop xét duyét két qua hoc tap va rén luyén cua hoc sinh
GVCN, BTN,
QLHS
87 10/01 | - Han cudi GYCN nhap hanh kiém va nhan xét vao phiéu lién Tt ¢4 GVCN
lac cho hoc sinh
Lanh dao
es | 1101 | 16g30- 17g30: Hop Ban dai dién CMHS trudong truong,
- 17g45: Hop trudng Ban dai dién CMHS céc 16p Truong Ban
CMHS
Lanh dao
89 12/01 | - Hop cha me hoc sinh toan trudng 1an 2 truong, tat ca
GVCN
90 | 15/01 | - T4 chuec so két hoc ky I trong hoc sinh Toan truong
17g00 ] ) Toan thé GV,
91 - T6 chure so két hoc ky I trong gido vién, nhan vién
31/01 NV
Noi nhdn:

- Lanh dao trudng (@é theo doi va chi dao thyc hién);
- Toan thé GV, NV (dé thyc hién);

- Luu VT.

HIEU TRUONG

Ky bdi: Nguyén Dirc Chinh
Ngay ky: 29/11/2023
T6 chirc xac thuc: VNPT SmartCA RS
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