TRUONG THPT NGUYEN THI MINH KHAI
S6: 16/KHT-NTMK Thanh phé Ho Chi Minh, ngay 16 thang 12 nam 2023

KE HOACH TUAN 16 - HQC KY 1
Tur ngay 18/12 dén 23/12/2023

I/ CHINH TRI TU TUONG - PHAP CHE - TO CHUC
- Thir 2, 10g00: Hop giao ban (BGH).
- Thir 3, + 08g00: Tap huan cong tac Van thu luu trit tai S6 GD&DT (BGH).
+ 14g00: Tap huan cong tac Van thu luu trit tai S6 GD&DT (TTVP, IT, Vin thu).

- Cap nhat cac minh chtng dé danh gia, phan loai vién chirc quy 4 trude thi 3 ngay 19/12 (BGH
+ TKHD + CD + CPGV + KTCN + Hoc vu + Giam thi ...).

I/ TRAT TU - NEN NEP - CSVC:

- Thuc hién truc truong (16p 11A3).
- Thyc hién nghiém ndi quy kiém tra (HS).

111/ POAN THE:

- Poan Thanh nién: Chuan bj Hoi trai truyén théng 9/1 do S¢ Gido duc va Pao tao td chc.
IV/ CHUYEN MON:

1/ Cong tac day hoc:

- Thit 2 = Thu 4: day - hoc theo TKB.

- Thir 5: hoc sinh 6n tip & nha chuén bi kiém tra HK1.

- Thit 6 © Thir 7: kiém tra HK1 theo Lich (BGH + GV theo phén céng + HS 3 khéi)

2/ Cong tac chi nhiém:

- Thyc hién theo ké hoach chii nhiém (théy Thoa + GVCN).

V/ KIEM TRA NOI BO:

- Kiém tra cong tac quan Iy ciia T6 CM cua TTCM (BGH)

- Kiém ké tai san, CSVC, cong cu bd mén GDQP cudi nim (Th.Ba + K.toan + cac by phan)
- Cac TTCM hoan thanh hd so KTNB HK 1 dé bao cao vé S& GD&DT trude 26/12 (TTCM)
VI/ TAI CHINH VA CONG TAC KHAC:

- Thyc hién ho so danh gia phan loai Quy 4 (BGH + GV + NV)

- Thuc hién cac cong tac, bao céo tai chinh theo quy dinh.

Noi nhin: HIEU TRUONG
- BGH;

- Website truong; (da ky)

- Luu.

Nguyén Thi Hong Chwong



