SO GIAO DUC VA BAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tw do — Hanh phic
TRUONG THPT NGUYEN HUU HUAN

S6: ... /KH-THPT-NHH Thanh phé Ho Chi Minh, ngay 26 thang 11 nam 2023

KE HOACH THANG 12

I. Nhiém vu chinh tri tu twéng

1. Tuyén truyén ky niém
- Ky niém ngay thé gidi phong chéng AIDS (01/12) va thang hanh dong qudc gia phong
chéng HIV/AIDS trong nganh giao duc Thanh phd.

- Ky niém ngay toan qudc khang chién 19/12/1946.
- Ky niém 79 nam ngay thanh 1ap Quan ddi nhan dan Viét Nam (22/12/1944 - 22/12/2023)
va 34 nim ngay hoi Quéc phong toan dan.

2. Tiép tuc gido duc cho hoc sinh nhan thure trach nhiém trong viéc “chéng rac thai nhya”; trach
nhiém cong dan dbi véi chu truong “nguoi thanh phé HO Chi Minh khong x4 rac ra dudng
va kénh rach, vi Thanh phé sach va giam ngap nudc”.

- Nhic nho giao duc hoc sinh tinh trung thuc, su nd luc cua ban than trong viéc tham gia
kiém tra danh gia két qua hoc tap cua ban than.

- Tiép tuc gido duc cho hoc sinh chip hanh tot ludt giao thong va tng xtr vin hoa khi tham
gia giao théng.

3. Tiép tuc giir gin va phat huy pham chit dao dirc cia nguoi thdy bang nhimg viéc 1am cu thé
nhu tan tuy, hét long véi moi ddi tuong hoc sinh va tan tdm trong qua trinh 6n tap kiém tra
danh gia cudi hoc ky I cho hoc sinh.

4. Chi doan giao vién va hoc sinh
- Chi doan GV thuc hién day bo sung kién thirc cho hoc sinh trung binh, kha 6n tap ky thi
kiém tra danh gia cudi hoc ky I (cac mon Toan, Vat 1y, Hoa hoc, Tiéng Anh).

- Chi doan GV trién khai thyuc hién cong trinh Thanh nién cia CDGV.

- Chi doan GV 1én ké hoach “Xuén tinh nguyén 2024,

- Poan Thanh nién truong hoc 1én ké hoach “Gitip ban vui xuan 2024”

- Poan Thanh nién chuén bi tham gia Hoi trai sinh vién — hoc sinh 9/1.
Il. Nhiém vu chuyén moén

1. Céc t6 chuyén mon tiép tuc day boi dudng HS giéi, huéng dan hoc sinh nghién ctru khoa hoc
cho hoc sinh ddi véi cac du 4n dau vao vong 1 cép thanh phé; chuin bi 1ap hd so va hoan
chinh thém san pham cua dy 4n dé tham gia thi vong chung két cip thanh phé.

2. Hop t6 chuyén mon theo quy dinh va céc to can quan tam thém ndi dung sau day:

- Cac t6 thong nhat ndi dung 6n tap kiém tra hoc ky I, phan cong to vién lap ma tran dé va lam
dé thi ndp dung han quy dinh.



- Hop t6 sau khi thi va thong nhat dap 4n chdm thi rd rang. Phan cong cham thi chéo cac 1op
va chdm thi dung tién d6 dé ra.

- Hoan tat nhap diém va chinh sira diém cta hoc ky I cac bai kiém tra thuong xuyén, giita ky
I. Han cudi nhap diém 18/12/2023.

- T6 chirc kiém tra hoc ky I va rat kinh nghiém qua dot kiém tra hoc ky 1.

- Chuan bi bao céo so két hoc ky I va 1én ké hoach giang day Hoc ky I1.

3. Thuc hién cong tac kiém tra ndi bo theo ké hoach.

- C4c to tién hanh kiém tra hd so chuyén mén gido vién cua hoc ky L
- Céc t6 chuyén mon xay dung cac chuyén dé day cua khéi 10, 11 (chuong trinh GDPT 2018)
dua 1én hé théng LMS dé hoc sinh nghién ciru.

4. B¢ xuat cua cac to6 chuyén mon

I11.

- T vat ly dé xuat hd trg kinh phi hoat dong khéi nghiép cua hoc sinh bén Thanh Poan

- Ban giam hi€u xem xét viéc 1§1p dén chiéu sang san thé duc cho hoc sinh tap luyén thé duc,
thé thao.

5. Nop ho so va lap danh sach hoc sinh thi tuyén b6 sung chuyén + tich hop trén hé thong
CSDL nganh.

Nhiém vu tw van, hwéng nghiép, ngoai gio 1én 16p, gido duc dao dirc va k¥ niing cho hoc

sinh

1. Tu van gian ti€p thong qua Email, Facebook, Zalo, Pi¢n thoai cua gido vién tu van véi cac

2.

ndi dung sau:
- Tu véan vé viéc str dung ngon ngit trong cac tinh huéng khi giao tiép trong, ngoai nha trudong
va trén mang xa hoi.
- Khao sat, dinh huéng nghé nghiép danh cho hoc sinh khdi 12.
- Tu vén strc khée mua thi
T6 chirc hoat dong hudng nghiép cho hoc sinh khdi 12: Tim hiéu hé théng dao tao va tuyén
sinh ctia cac trudng dai hoc va cao dang theo chuong trinh cta Bao gido duc.
. GVCN dua vao tai liéu nha truong cung cip va cho hoc sinh chudn bi trudc ndi dung dé to
chtrc sinh hoat theo timg chil dé sau day dé gitp hoc sinh rén k§ nang ctia ban than.

LOP 10 LOP 11 Lép 12

K¥ nang quan ly ban than va tinh K¥ nang lam vi¢c K¥ nang quan ly ban than

than tu ton. nhom va tinh than tu ton.

. Hd tro hoat dong cac cau lac bd trong nha trudong nham tao sin choi vé hoc thuét va ngh¢
thuat cho hoc sinh va gitip hoc sinh rén luyén cac k¥ ning song thong qua sinh hoat ctia cac
CLB trong nha truong.

. Tang cuong gido duc hoc sinh y thirc tu giac trong viéc gilr gin v€ sinh moi treong va phong
chéng dich bénh; Chap hanh bo quy tac ung xir MXH bang viéc khong like va share cac bai
viét c6 tinh chit phan dong, trao d6i va tuyén truyén nhirng thong tin tich cuc.



IV. Thuc hién ché dd chinh sach, cong tiac cong khai, thuc hién dan chii trong nha truong

1. Thuc hién cong khai theo Thong tu sé 09/2009/TT-BGDPT ngay 07/5/2009 cia Bo
GD&DT va theo thong tu s6 61/2017/TT-BTC ngay 15/6/2017 ctia Bo Tai chinh vé hudng
dan cong khai ngan sach. Thuc hién Thong tu 36/2017/TT-BGDDT ngay 28 thang 12 nim

2017 cua B Gido duc va Pao tao Ban hanh quy ché thuc hién cong khai ddi voi co so gido

duc va dao tao thudc hé théng giao duc quéc dan;

A DN
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. Tiép cong dan theo ké hoach bang hinh thirc qua mail hodc dién thoai.
. Thanh todn luong theo dung thoi gian.

V. To chitc cic hoat dong

. Péng bao hiém xi hoi, bao hiém y té, bao hiém that nghiép theo quy dinh va ding thoi gian.
. Trién khai thyc hién danh gia xép loai thi dua Quy 4/2023

1. T6 chirc nghiém tic, cong bang va khach quan ky kiém tra danh gia cubi hoc ky I ndm hoc

2023 —

2024 ;

2. T6 chirc budi sinh hoat ké chuyén vé Bac Ho trong hoc sinh toan trudng.

3. Sinh hoat ngoai khoa t6 Lich st véi chu dé¢ “To6 Quoc nhin tir Bién”

VI. N§i dung cong viéc cu thé

Stt| Thoi gian Noi dung cong viéc Phan cong thuc hién
Tuén I€ tir ngay: 27/11/2023 dén 03/12/2023
1 27111 Thuc hién chuyén dé Hoc tap va lam theo tam guong dao duc, | GVCN, toan thé hoc
phong cach Ho Chi Minh véi chii dé thang 11 sinh
2 27/11 Hop chi b dinh ky thang 11/2023 Toan thé dang vién
3 28/11 Kiém tra hoat dong ctia phong y té nha trudng Thay Cung
4| 28/11 Han cudi nhap dang ky thi dua ca nhan trén hé thong. Gi4o vién, nhan vién
5 01/12 Pflflt thainh hoc dwéng hu:(’)’ng rng Thang hanh dong Quéc gia Boin Thanh nién
phong chong HIV/AIDS nam 2023
6 02/12 Han ndp ma tran dé thi cudi ky I, nim hoc 2023 - 2024 T6 truong CM
7 03/12 Ngay hoi Toan hoc mé MOD nam 2023 — 7:30 PHSG T6 Toan
Lép hoc a0 (BDTX) GVPT 04: Xay dung ké hoach day hoc va
8 | 03/12 | gido duc theo hudng phat trién pham chat, ning lirc hoc sinh. Toan thé Gi4o vién
(truec tuyén 7:30 — 17:30)
9 Tron Chay may bom kiém tra hé théng PCCC ctia don vi Nhan vién bao vé
R 9 [ Trién khai k& hoach kiém tra danh gia cudi ky I, NH 2023 -204, .
10 tuan o L 2 ) o Thay Nhat Anh
phan cong gido vién coi kiém tra danh gid cuoi ky.
Tuén 1€ tir ngay: 04/12/2023 dén 10/12/2023
11| 04/12 | Ngoai khoa T6 Lich st chii dé “T6 Quoc nhin tir Bién” T6 Lich sir
12| 0412 Trién khai lay ¥ kién dan cha vé diéu chinh ndi dung Quy ché chi | Toan truong

tiéu ndi bd




Stt| Thoi gian Noi dung cong viéc Phin céng thuc hi¢n
13| 05/12 Dang k}"/ du thi Hoc sinh gidi gidi toan trén may tinh cAm tay cap | Thay Nhé:[ Anh va GV
thanh pho nam hoc 2023 - 2024. day doi tuyén
14| 05/12 | Du I& ki niém thanh 1ap truong Pai hoc Qudc té (két nghia) Thay Cung
Trién khai quyét dinh thanh 1ap Hoi dong coi kiém tra danh gia
15| 06/12 | cubi ky I va thanh 14p Ban in sao dé kiém tra cudi ky I ndm hoc | Thay Cung
2023 — 2024
161 06/12 Hop GV day mon thqTréi ngh}ém Hudng nghiép, va GD lich st Théy Nhat Anh, GVGD
bP 10, 11 dinh hudng t6 chuc kiém tra danh gia cudi ky I (8:30) 10, 11
17| 07/12 B4o cao hoan thién ké hoach phat trién Pang vién nam 2023 Co6 Tuong Vi
18 07/ Tr%én lfhai még 2d — Phiéu b6 sung li lich Trién khai mau 3 — | C& Tuong Vi
Phiéu bo sung ho so dang vién
19 o812 Cﬁng khai ban ké khai tai san — thu nhap theo Nghi dinh 130 cta | Thay Cung
cac doi tuong theo quy dinh
20| 09/12 | Hudng nghiép Dai hoc Luat T6 GDCD
21| 09/12 Chuong trinh Thanh nién vi phap luat DHKT Luat
Han chét cac t6 ndp dé (chinh thirc c6 dép an day du) + Ma tran I
22| 10/12 N . O TO truong CM
dé kiém tra danh gia cuoi ky 1 (2023 — 2024)
Thuc hién phan phong thi cho hoc sinh cta ba khdi, kém theo s6 \ i
23 ] ) L . ) Thay Khiém
bao danh cua hoc sinh & cac phong thi.
24| Trong | Congkhai ma tran dé thi cudi ky I, nam hoc 2023 - 2024 Thay Nhat Anh
25| tuan Chuan bi duy kién s6 lwong phan thudng cho hoc sinh 3 khoi Thay Nhat Anh
L o Thiay Nhat Anh, C6
26 Chuan bi so luong giay thi, gidy nhap (TN + TL) Uyen
Tuén I8 tir ngay: 11/12/2023 dén 17/12/2023
27| 11/12 Tu van hudng nghiép cho hoc sinh khdi 12 Bao Gido duc
28| 11/12 | Kiém tra cudi ky I cac 16p tich hop cua 3 khdi T tdm EMG Education
29| 11/12 Tap huan tuyén truyén, phong chéng toi pham, ma tuy va chat | Thay Thong + 10 HS
gay nghi¢n trong truong hoc
30| 1112 Trién kheli lich thi; da?h sach ph(‘?ng thi ciia khdi 10, 11 va 12 T%lﬁy Nhit Anh, GVCN,
Hudng dan HS t6 phiéu tra 101 trac nghi¢m. Thay Khiém
31| 1212 Hop Ban t6 chirc HCGD phan cong nhiém vu cho céc thanh vién Lanh dao don vi, cac
thanh vién
33 Hoan thién ho so sinh hoat Chuyén dé nim 2023 C6 Kim Nguyén
34 Hoan thién bién ban hop Chi bd C6 Diém Nhu
35 13/12 Hoan thién‘ bién Pén hop cap iy nam 2023 ’ Thay Thanh Minh
36 Tép hop ho so dén Iuu CB (nghiép vu VP cap uy) Co Hoai Vy
37 Hoan thién ho so nhom hoc tip lam theo CT-05 Céc d/c trong nhdm
38 Hoan thién ho so kiém diém tap thé lanh dao nam 2023 Thay Cung




Stt| Thoi gian Noi dung cong viéc Phin céng thuc hi¢n
39 Hoan thién ho so kiém diém thyc hién NQ chi bo nam 2023 Thay Cung
40 T4p hop hd so nim 2023 lvu CB (nghiép vu VP cip uy) C6 Tuong Vi
41 B4o c4o nim vé van phong Thanh ay Thu Duc Thay Cung
B4o céo nim Quy dinh sé 1374-QB/TU cia Ban Thuong vu \
42 o Thay Cung
Thanh uy
Bio céo két qua thuc hién cong tac ndi chinh, phong, chéng tham \
43 . . Thay Cung
nhiing nam 2023
44| 13/12 | Pang ky tham gia Hoi thao cum thi dua 1 Thay Anh
K& hoach xét két qua rén luyén cua hoc sinh toan truong hoc ky I | C6 Duyén
45| 13/12 | va biéu miu ty danh gia ban than hoc sinh, mau dy kién két qua
xép loai rén luyén hoc sinh cia GVCN
46| 13112 Kién: diém, dang v’ién d(:)'t 1: dang Vi.én khong gilr chirc vu Toan thé dang vién
39 dong chi (38 chinh thic + 01 du bi)
47| 14/12 Gui ho so xét thi dua quy IV cho céc to chuyén mén Co6 Tuong Vi
48| 15/12 | Cong bd két qua hoi thi thiét ké chu dé day hoc tich hop - STEM | Phong GDTrH sé GD
29! 16/12 Kié‘m diém dang vién dot 2: dang vién cé giit chtic vu T6 céngq tac s 7
05 dong chi (5 chinh thure + 00 du bi) Toan thé dang vién
Lép hoc 40 (BDTX) GVPT 04: Str dung cac PPDH va gido duc
50| 17/12 | theo hudng phat trién phém chét, nang luc hoc sinh. Toan thé Gido vién
(truwec tuyén 7:30 — 17:30)
1| 181 -’Han cudi gido vién nhap diém va chinh sira cic diém trén hé | Toan thé gido vién bd
thong eNetViet mon
- Kiém tra cudi ky I cac 16p tich hop cua 3 khéi 10, 11 va 12 Theo lich thi cia EMG
- Hoc sinh thuc hién kiém tra danh gia cudi ky I cac mén: (TKB) | GVCN, GVBM céc
52 'I;:;rrllg e Hoat dong trejli nghiém - Huéng nghiép (khbi 10 Vé} 11) mon c6 thi twong ung.
e Gi4o duc Thé chat; Quoc phong An ninh (ca ba khoi)
e Cong nghé (khdi 12)
- B6 phan hoc vu chuan bj cac 4n pham phong thi phuc vu cho ky
- Trgng thi cudi hoc ky 1. ‘ ’ ’ ‘ Co U;{én, Giao vién
tuan - B phan phu trach in dé thi theo quyét dinh tién hanh in dé thi | theo quyét dinh cua HT
cho toan truong.
Tuén 1€ tir ngay: 18/12/2023 dén 24/12/2023
Budi sang
e 07:00 — 08:30: danh gia cudi ki mén Ngit van — 10
el 1910 |° 09:00 - 10:30: dénh gid cudi ki mén Ngit van — 12 GV Coi kiém tra theo
Buoi chieu phén cong

e 13:30 — 15:00: d4nh gi4 cudi ki mon Ngit van — 11
e 15:10 — 16:10: danh gia cudi ki mon Tiéng Anh — 11




Stt| Thoi gian Noi dung cong viéc Phin céng thuc hi¢n
Budi sang
e 07:00 — 07:45: danh gia cudi ki mén Hoa hoc — 10
e 08:00 — 08:45: danh gi4 cudi ki mon Dia li — 10; C Nghé - 10
55| 20/12 e (09:15-10:00: danh gia cuéi ki mon Hoa hoc — 11 GV Coi kiém tra theo
e 10:15-11:00: danh gi4 cudi ki mon Dia li — 11; C Nghé - 11 | phan cong
Budi chiéu
e 13:30 — 14:20: danh gia cudi ki mén Hoa hoc — 12
e 14:30 — 15:20: d4nh gia cudi ki mon Dia li — 12
Budi sang
e 07:00 — 07:45: danh gi4 cudi ki mon Vat li — 10
e 08:00 — 08:45: danh gia cudi ki moén Lich sir — 10
56| 29710 e 09:15—10:00: danh gia cu(?i ki mon Vat li — 11 GV Coi kiém tra theo
e 10:15-11:00: danh gia cuoi ki mén Lich st — 11 phan cong
Buoi chiéu
e 13:30 — 14:20: danh gia cudi ki mon Vat 1i — 12
e 14:30 — 15:20: danh gia cudi ki mén Lich sir — 12
Buodi sang
57| 2312 e 07:00-07:45: danh gia cu(?i ki mon Tin hoc — 12 GV Coi kiém tra theo
e (08:00 —08:45: danh gia cudi ki moén Tin hoc — 10 phan cong
e 09:00 — 09:45: danh gi4 cudi ki mén Tin hoc — 11
Tuén I8 tir ngay: 25/12/2023 dén 30/12/2023
- Hop xét thi dua quy IV clia toan truong Lanh dgo, TTCM, CTCD,
58 | 25/12 2 o TLTN, Bi thu GV,
- Hop trién khai cong tac thang 01/2024
TKHD,
Budi sang
e 07:00 — 07:45: danh gia cudi ki mén Sinh hoc — 10
e 08:00 — 08:45: danh gi4 cudi ki mon Kinh té va Phap luat - 10
co| 2g1p | ° 09:15-10:00: dénh gid cuf}i ki mon Sinh hoc — 11 GV Coi kiém tra theo
e 10:15-11:00: danh gia cuoi ki mon Kinh t€ va Phap luat — 11 phan cong
Budi chiéu
e 13:30 — 14:20: d4nh gi4 cudi ki mén Sinh hoc — 12
e 14:30 — 15:20: danh gia cudi ki mén GDCD — 12
60| 27/12 | Nop phong TCCB tham dinh ho so ké khai tai san don vi (14:30) Co Duyén
Budi sing
e 07:00 — 08:00: d4nh gia cudi ki mon Toan hoc — 10 2
) . By GV Coi kiém tra theo
61| 28/12 e 08:15-09:15: danh gia cuoi ki mon Tieng Anh — 10

e 09:45 - 10:45: danh gia cudi ki mén Toan hoc — 11
Buoi chiéu

phan cong




Stt| Thoi gian Noi dung cong viéc Phin céng thuc hi¢n
e 13:30 — 15:00: d4anh gi4 cudi ki mon Toan hoc — 12
e 15:15-16:15: danh gia cudi ki mén Tiéng Anh — 12
62| 28/12 | Han cudindp ho so xin thi Tuyén bo sung 10 Chuyén + Tich hop | Thay Nhat Anh
63| 28/12 Tap huén‘ cong tac t6 chirc bita an hoc duong (Truong THPT | Thay Cung
Chuyén Tran Pai Nghia — 13:15)
64 Tiép tuc boi dudng hoc sinh gidi GV duoc phan cong
, . Lanh dao, Thay Hau, Co
65 Hop giao ban T6 quan li ban tra K
K Nguyén, TKHD
66 Hop cum thong nhit cac cong viéc chuin bi Hoi trai sinh vién | C6 Duyén, Thay Thong,
hoc sinh 9/1 C0 Mai Linh
67 Kiém tra thuc hién quy ché chuyén mén, ho so té chuyén mén BGH
68 Céc cau lac bo sinh hoat theo ké hoach. GV phu trach cac CLB
69 Trién khai cac hoat dong cham lo Tét cho gido vién BGH, BCH CBbCS
Trong C‘huén 131 Paino, 1.1(‘3 so s.én pham tham giffl vong churig két cap Thiy Cung, Thiy Nhit
70 , thanh pho cudc thi hoc sinh THPT tham gia NCKH nam 2023 -
Thang Anh
2024
7 Trién khai cic hoat dong cham lo Tét cho hoc sinh kho khin boan Thanh nién, Chi
doan GV
72 Hoi thao Hoi khoé phui dong thanh phd Thii Pt T6 GDTC
73 Kiém ké tai san nim 2023 C6 Thuy ké toan
74 Chuén bj ra soat nguon ngéan sach tiét kiém chi nam 2023 C6 Thuy Ké toan
Noi nhén: HIEU TRUONG

- Lanh dao truong (@é theo déi va chi dao thuc hién);
- Toan thé GV, NV (dé thuc hién);

- Luu VT.

P6 Duong Cung




