SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap — Tw do — Hanh phic
TRUONG THPT TRAN HUNG PAO

TP. Hé Chi Minh, ngay 17 thang 3 nam 2022
S6: 37/KH-THPT THD

KE HOACH
T6 chirc thuc hién cong tac nhan sw bé nhiém
chwrc danh: Pho Hiéu truéong

|. Muc dich yéu ciu

Thuc hién cong tac nhan su bd nhiém chic danh Phé Hiéu truong bao
dam y&u cau cong bang, dan chu, chat ché, cong khai, minh bach.

Can ctir Quyét dinh 364-QD/PU ngay 07 thang 5 nam 2020 cua Ban
Thuong vu Dang uy Sé Gido duc va Dao tao vé ban hanh Quy ché b nhiém, b
nhiém lai, ludn chuyén, tir chic, miém nhiém cén bo cong chic lanh dao, vién
chuc quan ly va giéi thiéu can bo urng ctr.

Can ci Quyét dinh s6 3205/QP-GDDT-TC ngay 07 thang 12 nim 2020
ctia Giam d6c S Gido duc va Pao tao vé ban hanh qui trinh bd nhiém, b nhiém
lai, luan chuyén, tir chiic, mién nhiém can bo cdng chic lanh dao, vién chuc
quan 1y cac don vi truc thuoc S¢ Gido duc va Pao tao.

Cin ¢t Cong vin s6 281-CVNS/BTCPU, ngay 15 thang 3 nim 2022 cua
S¢ Gido duc va Pao tao vé chu truong bd sung nhan sy Phd Hiéu trudng truong
THPT Tran Hung Dao.

Nhan sy dé nghi b nhiém phai dam bao cac diéu kién, tiéu chuan theo
Théng tu sb 32/2020/TT-BGDDT ngay 15 thang 9 nim 2020 cua B Gido duc
va Pao tao vé ban hanh Diéu I¢ truong trung hoc co sé, truong trung hoc phd
thong va truong phd théng ¢ nhiéu cap hoc.

I1. Noi dung — Quy trinh

Trén co s& Cong vin s6 281-CVNS/BTCPU, ngay 15 thang 3 nam 2022
cua S¢ Gi4o duc va Pao tao vé chu truong bd sung nhan sy Phé Hiéu truong
truong THPT Tran Hung Dao.

* Buéc 1: Hpi nghi tdp thé lanh dao (lin 1)

Sau khi cé chu truong ctia Ban Thuong vu Bang uy So, trén co s¢ yéu

cau nhiém vu cua don vi va ngudn nhan su cu thé, tap thé lanh dao thao luan
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théng nhat vé co ciu, tiéu chuan, diéu kién, quy trinh vé cach 1am cong tac nhan
su theo quy dinh, dam bao cdng bang, dan chu, chat ché, cong khai, minh bach.

- Thoi gian: 8h ngay 21/3/2022

- bia diém: Phong 08

- Thanh phan tham dy: (1) Bi thu chi b - Hiéu truéng nha truong. (2)
Pho Hiéu trudong nha truong.

* Buwgc 2: Hoi nghi tdp thé lanh dgo mé réng

(1) Thao luan théng nhat vé co cAu, tiéu chuan, diéu kién, quy trinh va
cach 1am, gioi thiéu ngudn nhan su va cac cong viéc lién quan.

(2) Tién hanh ghi phiéu gigi thiéu tr nguon nhan su dugc quy hoach theo
Quyét dinh 36-QD/PU, ngay 16 thang 4 nam 2021 vé phé duyét quy hoach cac
chtic danh cén b lanh dao, quan Iy cta trudng THPT Tran Hung Dao nhiém ky
2020-2025 hoic dong chi khac co du diéu kién, tiéu chuan (mdi dong chi chi
duoc gigi thiéu 01 nguoi cho vi tri Pho Hiéu truong).

(3) Hoi nghi phan cdng cac thanh vién du hop tham gia Té kiém phiéu,
khong cong bé két qud sé phiéu. Phiéu gisi thidu nhan sy ang cir theo Mdu 1.

- Thoi gian: 14h ngay 23/3/2022

- bia diém: Phong 8.

- Thanh phan tham du: (1) Bi thu chi b - Hiéu truéng nha truong. (2)
Ph6 Hiéu trudng nha truong. (3) To truong chuy@n mén.

* Buéc 3: Héi nghj tap thé lanh dao (Ian 2)

(1) Trén co s& két qua cta budc 2, tap thé lanh dao truong thao luan ky,
gidi thiéu nhan su ung cir (bang phiéu kin) chuan bi cho hai nghi don vi & budc
4,

(2) Mbi ddng chi chi gidi thidu 01 nguoi cho mdi vi tri tir ngudn hoi nghi tap
thé 1anh dao mo rong (bude 2) giGi thiéu hoic gisi thiéu dong chi khac co du tiéu
chuan, diéu kién.

(3) Hoi nghi phan cdng cac thanh vién dy hop tham gia Té kiém phiéu.
Phiéu biéu quyét nhan sy ang ctr theo Mdu 2.

(4) Cong bd két qua sb phiéu tai hoi nghi.

- Thoi gian: 15h ngay 23/3/2022

- bia diém: Phong 08



- Thanh phan tham du: (1) Bi thu chi b - Hiéu truéng nha truong. (2)
Pho Hiéu trudng nha truong.

* Bwéc 4: Hai nghi can bé cha chat

(1) Hoi nghi thao luan vé co ciu, tiéu chuan, diéu kién, cach lam, quy
trinh giéi thiéu, thuc té ngudn nhan su.

(2) Can bo, cong chuc, vién chic tham du cho y kién bang phiéu kin vé
phuong an nhan su cua hoi nghi Tap thé lanh dao (budc 3) gidi thiéu hodc hoic
gi6i thiéu dong chi khac co du tidu chuan, didu kién.

(3) Hoi nghi phan cong cac thanh vién dy hop tham gia Té kiém phiéu;
khong cong bé keét qud tei hgi nghi. Phiéu lay y kién theo Mdu 3.

- Thoi gian: 15h30, ngay 23/3/2022

- bia diém: Phong 08

- Thanh phan dy hop: (1) Bi thu chi bo - Hiéu truong nha trudng. (2) Pho
Hiéu truong nha truong. (3) Cha tich, Phd Chu tich Cong doan co so, (4) Tro ly
Thanh nién, Bi thu Chi doan Gido vién, (6) Tb truéng, Td phé chuyén mén truc
thudc truong.

* Buéc 5: Tap thé lanh dao (lan 3)

- Thoi gian: 16h30, ngay 23/3/2022

- bia diém: Phong 08

- Thanh phan tham dy: (1) Bi thu chi b - Hiéu truéng nha truong. (2)
Pho Hié¢u trudng nha truong.

(1) Thao luan, phan tich két qua 1y phiéu tai cac hoi nghi dé thdng nhat
lya chon nhan su c6 du tiéu chuan, diéu kién theo quy dinh va c6 sé phiéu cao
nhat trén 50% s phiéu gidi thiéu tai cac hoi nghi;

(2) Trén co s két qua tham tra, x4c minh va dé xuat nhan sy, tién hanh biéu
quyét nhan su bang phiéu kin theo Mdu 4.

(3) Hoi nghi phan cdng céc thanh vién dy hop tham gia Té kiém phiéu.

(4) Két qua kiém phiéu cong bd ngay tai hoi nghi.

I11. Tong hop — Bio cao

- Sau khi téng hop két qua, lanh dao don vi c6 vin ban, hd so béo céo
Ban Thuong vu Pang ty S& xem xét, quyét dinh (thdng qua Ban T6 chac Pang
uy So).



1. To trinh dé nghi cua cap ty co so, thu truong don vi.

2. Bién ban hop gop y va bién ban kiém phiéu tin nhiém tai cac hoi nghi.

3. So yéu ly lich can bo (mau Iy lich 2C-BNV/2008) do c& nhan cén bo tu
khai tai thoi diém dé xuét bd tri; duge co quan quan ly can bo tham tra, xéac
nhan, d6ng dau va c6 dan anh.

4. B4o c40 vé van dé chinh tri ctia can b, dang vién theo Quy dinh s6 126-
QD/TW, ngay 28 thang 02 nim 2018 ctia B Chinh tri Khéa X1l (Mau Qb 126);
kém céc phiéu xac minh vé thai do chinh tri hién nay cua can bd va gia dinh can
bo.

5. Ban sao ¢6 chung thuc cac van bang, chiing chi vé trinh do hoc van,
chuyén mén, nghiép vy, chinh tri, ngoai ngir ...

6. Nhan xét danh gia ctia cap ty noi can bo cong tac, sinh hoat.

7. Két qua danh gia can b, cong chic, vién chirc 03 nam lién ké caa cap
c6 tham quyén.

8. Y kién nhan xét ctia cap ty noi cu tra (trong thoi gian 06 thang).

9. Ban ké khai tai san, thu nhap theo quy dinh hién hanh.

10. Giay kham suc khoe (két luan tinh trang stc khoe do co quan y té c6
tham quyén cap; thoi han 06 thang).

11. Quyét dinh phé duyét quy hoach cén bé.

12. Ban sao quyét dinh bd nhiém va quyét dinh luong hién tai.

13. B&o cao tu nhan xét, danh gia viéc thuc hién chac trach, nhiém vu
trong thoi gian giit chuc vu, thong qua ngudi dung dau hodc nguoi cd tham
quyén caa don vi.

* S6 lugng ho so: 02 bo chinh gai vé Phong Té chic can bo.

- Phan cdng thuc hién: Bng chi Pham Thi Hong Lam: phu trach

Noi nhgn: HIEU TRUONG
- Ban Giam doc So;

- Ban Té chue Pang uy So GD&DPT “dé béo cao”;
- Phong TCCB S GD&PT “dé béo céo”

- Luu VPDU.

(Dd ky)

Han Thanh Tung



MAU 1
(Dung cho buoc 2)

SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pac 14p — Ty do — Hanh phuc
TRUONG THPT TRAN HUNG PAO

PHIEU GIOI THIEU NHAN SU

UNG CU CHUC DANH PHO HIEU TRUONG
CUA TAP THE LANH DAO MO RONG

TT Ho va tén Giéi | Nam | Chicvu | Pongy | Khong
tinh | sinh hign nay dong y
1
MAU 2
(Dung cho buoc 3)
SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tw do — Hanh phc

TRUONG THPT TRAN HUNG PAO

PHIEU BIEU QUYET NHAN SU
GIOI THIEU UNG CU CHUC DANH PHO HIEU TRUONG

CUA TAP THE LANH PAO
TT Ho va tén Gidi Nim sinh Chirc vu Pongy Khong
tinh hién nay dong y

PHAN GHI Y KIEN VE NHAN SU'DO TAP THE LANH PAO MO RONG GIOI THIEU
Ghi cha: Moi dong chi chi giéi thiéu 01 nguoi cho chuc danh Pho Hiéu trusng trong s6 cac dong chi dugc Tap
thé 1anh dao ma rong gidi thiéu bang cach cho y kién biéu quyét (danh dau X) vao 6 twong ung
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PHAN GIOI THIEU CUA TAP THE LANH PAO q
G‘hi chd: Néu khong tin nhiém cac dong chi trong danh sach do Tap thé lanh dao mo rong gioi thiéu thi
dong chi c6 thé giagi thiéu 01 ngudi cho 01 chac danh ngoai danh sach cé du tiéu chuan, diéu kién theo quy
dinh

TT Ho va tén Gigi Niém sinh Chirc vu hién nay
tinh
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Luu y: Tong 02 phan khong vuot quéa nguyén tic “gisi thiéu 01 ngudi cho 01 chirc danh”




MAU 3

(Dung cho buoc 4)
SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHIi MINH Doc 1ap — Tw do — Hanh phc

TRUONG THPT TRAN HUNG PAO

PHIEU GIOI THIEU NHAN SU

UNG CU CHUC DANH PHO HIEU TRUONG
CUA HOI NGHI CAN BO CHU CHOT

TT Ho va tén Giéi Nim sinh Chiic vu hign nay bongy | Khong
tinh dong y

PHAN GHI Y KIEN VE NHAN SU' TAP THE LANH PAO GIOI THIEU , ‘
Ghi cht: Mbi dong chi chi gigi thi¢u 01 nguoi cho chic danh Phé Hi¢u trusng, trong so cac dong chi duoc Tap
thé 1anh dao giai thiéu bang cach cho y kién biéu quyét (danh dau X) vao 6 tuwong trng
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PHAN GIOI THIEU CUA CAN BQ CHU CHOT 7 ‘ 7
Ghi cha: Néu khong tin nhiém cac dong chi trong danh sach do Tap the lanh dao thi dong chi co the gidi thiéu
thém 01 nguoi cho chirc danh Phé Hiéu truéng ngoai danh séch cé du tiéu chuan, diéu kién theo quy dinh

TT Ho va tén Gigi Nam sinh Chirc vu hién nay
tinh
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Luu y: Tong 02 phan khong vuot quéa nguyén tic “gidi thiéu 01 nguoi cho 01 chirc danh”

MAU 4
(Dung cho buoc 5)
SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPéc lap — Ty do — Hanh phic
TRUONG THPT TRAN HUNG PAO
PHIEU BIEU QUYET NHAN SU’
GIOI THIEU UNG CU CHU’C”DANH PHO HIEU TRUONG
CUA TAP THE LANH PAO
TT Ho va tén Giéi Nim sinh Chic vy hignnay | Dongy Khong
tinh d(}‘)ng y
1

* Ghi chu: Bong chi cho y kién biéu quyét bang cach danh dau (X) vao & tuong ung.




