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I. KIEN THUC CO’ BAN
1. Cac khai niém

Workbook_ Tap tin/ tap tinh:

GOom nhiéu trang tinh (Sheet), moi trang tinh c6 mot tén riéng (Sheet
1, Sheet 2,...)

Mot tap tin c6 thé hién thi chuan 1a 3 bang tinh. Néu can, ban cé thé
chen théem.

Worksheet_ bdang tinh:
Gom cot (A, B, C,...) va hang (1, 2, 3,...)

S

- Moi 6 duge xac dinh boi cot va hang tuong tng, goi la dia chi 6 (A5,
B7...)

- Nhap dir liéu trong bang tinh la nhap gia tri cho tirng 0. Gia tri ciia 6
duoc xac dinh sau khi Enter.



I. KIEN THU’C CO’' BAN
1. Cac Khai niém
Ribbon Home:

La noi chira cac nut 1énh dwoc st dung thwong xuyén trong qua trinh
lam viéc nhw: cat, dan, sao chép, dinh dang tai liéu, cac kiéu mau c6
san, chén hay x6a dong hodac cot, sap xép, tim kiém, loc dit liéu,...
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I. KIEN THUC CO’ BAN
1. Cac Khai niém

Vung:
- La pham vi gobm cac 6 lién ké dwoc xac dinh béi dia chi 6 trai trén va
0 phai dwdi (A2:D8)

- Dé thuan tién lam viéc, nguwdi ta dat tén vung thay vi goi truwec tiép.

- Cach dat tén vung:
Chon vung
Dt tén tai 6 Tén vung - Name Box. Quy wéc: tén khong dau tiéng
Viét, ko c6 khoang tré’ing va khong co ki tw dat biét (ké ca dau -)
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I. KIEN THUC CO’ BAN

1. Cac Khai niém

Vung (tt):
- Chon lai cac vung: chon nut liét ké danh sach tai combo box Name

Box.

- Chon, xoa, tao, dat lai tén vung: Ribbon Formulas - Nut name

Manager

e 9-

JET

- Home  Insert  Pagelayout | Formulas | Data

Bookl - Microsoft Excel

Review View Nitro Pro 8

Precedents I@Showﬁjrmu\a
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I. KIEN THUC CO’ BAN
1. Cac Khai niém

Thanh cong thirc_Fomula Bar:

- Cho phép nhap, xem, stra gia tri hay cong thirc cia mot 0.



I. KIEN THUC CO’ BAN

2. Cac kiéu gia tri nhap

Chia ra lam 3 kiéu
- S$6_gid tri diing dé tinh todn: gom:

Gia tri s6_Number

Gia tri tién_Currency

Gia tri ngay thang_Date

Gia tri thoi gian_Time

Gia tri phan tram_Percentage...

Chuoi: gom mot hay mot s6 ky tu bat ky

- Ludn ly: chi nhan gia tri TRUE hay FALSE



I. KIEN THUC CO’ BAN

2. Cac kiéu gia tri nhap

Lvuy:

Cac gia tri kiéu s0 phai dwoc nhip trong 6 theo ding quy wéc nhap
liéu cia HbH.
Kiéu dir liéu cua gia tri nhap vao 6 cé thé dé dang phan biét nho vi
tri mac dinh hién thi ctia chiing trong 6 sau khi gé Enter:

$6: hién thi bén phai 6

Chudi: hién thi bén trai 6

Ly ludn: hién thi chinh gitra 6
Cac thao tac dinh dang dit liéu don gian dwoc thuc hién twong tw
phidn mém Soan thdo van ban Ms. Word qua cac nut 1énh tai Ribbon
Home



II. K<Y NANG THU’C HANH

1. Pinh dang dir liéu

Stta dir liéu trong 0 nhanh
bang phim F2

Dinh dang dit liéu bang hop
thoai Format Cells. Cach khoi
dong Format Cells:

e (Cach 1: Chon nut mii tén
tai nhém 1énh Number
cua Ribbon Home

 Cach 2: Nhap chud6t phai
vao 6/ vung can dinh dang,
chon lénh Format Cells tw
menu ngit canh

e (Cach 3: Dung t0 hop phim
Ctrl+1

Currency
Accounting
Dats

Time
Percentage
Fraction
Seientific
Text
Special
Custom

’
4 Format Cells

Number| Alignment | Font | Border | Fill | Protection
||| Category:
||| Ee— seme

Mumber

General format cells have no specific number format.

[

OK

==




II. THU'C HANH
1. Pinh dang dir liéu (tt)

Thwc hién thao tac tron
nhiéu 6 va canh gilra vai
nut léenh Merge & Center
tai nhom Iénh Alignment
cua Ribbon Home

General - *:‘
B

; Wrap Text

-ad Merge & Center = % = % o+ | %5 3% | Condition
Formatting
1ent u MNumber
Merge & Center

Jains the selected cells into ane

Excel larger cell and centers the contents
- in the new cell.
1 2
t This is often used to create labels
that span multiple columns.
Excel
1| 2

lﬂl Press F1 for more help.

Khi nhap gia tri chuoi dai hon do
rong c6 san cia 6 nhuwng khong
muon thay doi dd rong cta 0, ta
chon lénh Wrap Text tai nhom
lénh Alignment cua Ribbon Home

General - *:‘
=5

= Wrap Text

E Ehﬂerge&lﬁenter' $ ~ % o | %8 ;00 Conditior
Formattin
ment u Mumber
Wrap Text
B [ Make all content visible within a
1 Microsoft E: cell by displaying it on multiple
2 ‘ lines.
Microsoft
1 Excel
2

Iﬂ Press F1 for more help.




II. THU'C HANH
1. Pinh dang dir liéu (tt)
Thuc hién xuéng dong trong 1 6: nhin to6 hop phim Alt+Enter >
chiéu cao ctia 6 sé tw dong gian cach dé thé hién day da dir liéu
trong 0.



II. THU'C HANH
2. Nhap ngay gio’

Nhap ngay:
e (Cach 1: nhap thit va kiém ta hé thong:

= Nhap mot ngay co gia tri lon hon ngay 12 (vi du:
26/12/2016)

* (Quan satvi tri cua dit liéu vira nhap:

v" Dit liéu canh l1é phai: dinh dang ctia hé thong la ngay/
thang/ nam, ching ta ti€p tuc nhip binh thwong

v Dit liéu canh lé trai: dinh dang ctia hé thong la khac, c6
thé l1a thang/ ngay/ nam, chiing ta vao Control Panel dé
kiém ta qui wéc va thay doi lai.

« Cach 2: dung ham DATE(s6 ndm, sé thang, sé ngay) dé nhap ma
khong can quan tAm dinh dang ngay cda hé théng



II. THU'C HANH
2. Nhap ngay gio (tt)

Nhap gio:

e Cach 1: nhap truec tiép theo thir tw gio:phut:giay (vi du:
13:15:50)

e Cach 2: dung ham TIME(sé gio, s6 phiit, s6 gidy) dé nhap ma
khong cian quan tdm dinh dang gio ciia hé thong



II. THU'C HANH

2. Pinh dang ngay gio

Chon 6 cdan dinh dang, mé hép thoai Format Cell:

« Cach 1: chon kiéu dinh dang ngay gi¢ c6 san:

-

Format Cells

=)

Humber Alignmentl Font |Border| Fill |Protection

Category:
General sample
Number 01-Jan-15
Currency
Accountini Type:
n *3/14/2012
Time “Wednesday, March 14, 2017 |~ Defaull date formats - —
Percentage |=
. 3714
Fraction
Scientific 3/14/12
I 03/1412
ext
Spedial imaru i
Custom -Mar-
Locale [location):
English (United 5tates) B

r
Format Cells

Number | alignment | Font | Border | Fil | protection |

Category:
General Sample
Number
Currency
Accounting Type
Date e
Time = fn
Percentage i-Sal‘gDPM
Fraction 1'3_ 30:55 3
?ﬂtﬂ 1:30:55 PM
: 30:55.2
Specal 37:30:55 -
Custom
Locale (location):
Engiish (U1.5.) =]

Date formats display date and time serial numbers as date values, Date formats that begin with
an asterisk (*) respond to changes in regional date and time settings that are specified for the
operating system, Formats without an asterisk are not affected by operating system settings.

[ (074 H Cancel l

Time formats display date and time serial numbers as date valuss. Time formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterisk are not affected by operating system ssttings.

| oo || comcel |




II. THU'C HANH
2. Pinh dang ngay gio (tt)
Chon 6 cdan dinh dang, mé hép thoai Format Cell:

« (Cach 2: nhap theo y ngwoi dung tai muc Custom cua hop thoai
Format Cells:

- T T T T T T T I
| Format Cells Iilﬂ

Number | alignment | Font | Border | Fil | Protection

Category:

General « | Sample

Mumber

Currency

Accounting Tvpe:

Date

Time hh:mm:==s

Percentage General -
Fraction 0 i
Scientific 0.00 |E |
Text # #H) 4

Spedial #,£#0.00
CE | |5 %0 )iz, ##0)
,##ﬂ_};[Rﬂd]{#,##ﬂ}
20,00 _);(#,##0.00)
,##ﬂ.m_};[ﬂed]{#,##ﬂ.m:}
D (8, £E0)

EE

0_);[Red](5#,##0) 7

LA O R R

4 4k

¥ Delete

Type the number format code, using one of the existing codes as a starting point.




II. THU'C HANH
3. Thao tac voi Worksheet

« Pat tén: nhip dup chudt tai tén cia sheet cin dat hay chon 1énh
Rename tai menu ngit cdnh khi nhiap chudt phai > doi tén lai
e Cheén sheet: &= = & _

Insert | Delete Format ]
- - o Cle

v' Cach 1:1énh Insert Sheet tai nat l1énh Insert - == merces.
A3 Insert Sheet Rows

cua nhom lénh Cell/ Ribbon Home. M % inset st Columns

&
‘/ ’ . , eetd ¥
MC}IQH nut L [Insert Worksheet [Shift+F11) L

v Cach 3: t6 hop phim Shift+F11 Insert..

A Delete

Insert Sheet

Eename

v' Cdch 4: chon lénh insert (Insert Sheet) tai Love o1 Copp.
menu nglr canh khi nhap chu6t phai vao tén & view code
Sheet bat ky:. | pecom

Tab Color

Hide

Select All Sheets
Shee\.



II. THU'C HANH
3. Thao tac v&i Worksheet (tt)

 Xoa sheet: Insert..
, N @ Delete
v' Cach 1: 1énh Delete Sheet Rename
tai nut l1énh Delete cua Mave or Capy...
nhém 1énh Cell/ Ribbon ¥l View Code
' (g Protect Sheet..
Home' Tab Color k
Z AutoSum Hide
3 - umse.
Select All S5heets L
- - &2 Clear ~ mg_/
J &% Delete Cells.. i
| =% | Delete Sheet Rows L v' Cach 2: chon 1énh delete tai
#' | Delete Sheet Columns menu ng&- canh khi nhép
Q Delete Sheet ChU.(’jt phél vao tén Sheet

can x0a.




» Dan do:
- Hs xem tai liéu va ghi bai vao v&

+ Cac khai niém
+ Cac kiéu gia tri nhap
+ Dinh dang dir liéu
+ Dinh dang ngay gio
- Lam thuwc hanh.



CONG THUC




I. KIEN THUC CO BAN
1. Kién thirc chung

Cong thirc dworc str dung dé tinh todn:

- Bat ddu bang d4u =. Céng thikc cling c6 thé bat dau bang d4u + hoic
— (excel sé tw dong thém dau = trwéc cong thirc)

- GOm cac gia tri dwoc két hop vai phép toan (A (lhy thira), *, /, +, -, &
(ndi chuoi)). P& co thit tw tinh todn trwdc sau, nén st dung cap
ngoac (...)

Cong thirc Két qua
=5+6 11
=(-2-9)*10 110
="Binh"&" "&"An" Binh An




I. KIEN THUC CO BAN
1. Kién thirc chung

Gia tri nhap trong cong thirc:
Phan loai gdbm chudi va s6. Chudi phai dit trong ddu nhay doi “...”

- Dé tinh toan hang loat nhanh chéng va thuin tién, ngwoi ta lap cong
thirc v&i cac gia tri tham chiéu bang cach goi dén 6 chita gia tri cin
tinh toan (dia chi 6)

A B
1 5 6| =A1+B1_cong thirc cong5va 6
2 [Binh |An =A2&B2_cong thitc ndi chuoi "Binh" va "An"




I. KIEN THUC CO BAN
1. Kién thirc chung

Sao chép cong thirc véi gid tri tham chiéu:

Lwu y vé yéu cau tinh toan va vi tri ctia gia tri tinh toan dé chon loai
tham chi€u phu hop:

- Dia chi twong doi: sé thay doi cot, dong twong rng dé ddm bao cong
thirc ludn tinh dung. VD: A10, E50

- Dia chi tuyét do6i: khong thay doi dong cot khi sao chép. VD: $A$10
- Dia chi hon hop: ¢6 dinh thanh phan c6t hodc dong. VD: $A10, E$50



II. K<Y NANG THU’'C HANH

e Cach l1ap cong thirc tham chiéu dén dia chi nhanh, hay va khong bi
16i chinh t4 so v&i cach nhap dia chi tir ban phim 13 chon 6 gia tri cin
tinh bang cach nhap chudt hay bang cach di chuyén con trd bang
phim miii tén di chuyén.

« Chuyén ddi gitra cac loai dia chi bang phim F4



» Dan do:

- Hs xem tai liéu va ghi bai vao vo
+ Céng thure dwore st dung dé tinh todn:
+ Sao chép céng thirc vai gia tri tham chiéu:
+ Dinh dang dir liéu

+ Dinh dang ngay gio
- Lam thuwc hanh.






I. KIEN THUC CO’ BAN
1. Cac khai niém

Ham: 1a mot dang cong thirc dwoc xay dung san
Ci phdp ham: TEN_HAM (cac tham s6)

Lwuy:
- Né&u khong c6 tham s thi van phai c6 cap ngoac

- Né&u c6 nhiéu hon 1 tham s6 thi cac tham s6 cadch nhau bang diu
phay (,)



I. KIEN THUC CO’ BAN

1. Nhém ham chuoi - Text:
» UPPER(chuoi): chuyén tat ca ky tu chit trong chudi thanh cht in

hoa

» PROPPER(chuoi): chuyén tat ca ky tw chir drng dau moi tir trong
chuoi thanh chit in hoa

» LOWER(chu6i): chuyén tit ca ky tu chir trong chudi thanh chir
thuong

» VALUE(chuoi sé): chuyén tat ca ky tw sotrong chudi thanh mot gia
tri s



I. KIEN THUC CO’ BAN
1. Nhém ham chuoi - Text (tt):
» TEXT(gid tri, dang thirc): chuyén gia tri thanh chudi theo dang
thirc Lwru y: khi chuyén d6i, cac ky tu 0 dirng dau chudi sé bi x0a
LEFT(chudi, sd): trich 1 s6 ky tw tir bén trai chudi

RIGHT (chuéi, sé): trich 1 s6 ky tw tir bén phai chudi

MID(chudi, vi tri, sé): trich 1 s6 ky tw tir vi tri chi dinh
Lwu y: khi khong c6 so, thi ham LEFT, RIGHT dwoc hiéu s6 =1

» LEN(chuoi): tra vé do6 dai_sé ki tw tinh cd khodng trdng_cta chudi

» TRIM(chudi): tra vé chudi sau khi da x6a cac khodng trong trudc va
sau



I. KIEN THUC CO’ BAN

2. Nhom ham tinh toan trén s6_Math:

» SUM(cdc gid tri sé cdn tinh tong): tong gia tri cia cac 6 s6
» INT (s0): trd vé phan nguyén ctia sO
» MOD(sé bi chia, s6 chia): tra vé so6 du cia mot phép chia nguyén

» ROUND(s6é, vi tri lam tron ctia s6): 1am tron s6 dén vi tri chi dinh.
Lwu y: s0 & hang don vi c6 vi tri 1a 0, vé bén phai dwong, vé bén trai
am



I. KIEN THUC CO’ BAN

» TODAY(): tra vé ngay hién hanh ctia hé théng

3. Nhom ham ngay gio'_Date&Time:

DAY(gia tri ngay): tra vé so thit tw clia ngay trong thang

MONTH(gid tri ngay): tra vé so thir tw cia thang trong nam

YEAR(gia tri ngay): tra vé s6 thu tw ctia nam

DATE(s6 ndm, s6 thang, sé ngay): tra vé mot ngay cu thé

A

B

C

Di¥ liéu

Cong thirc Mo ta (Két qua) Két qua
=DATE(2010,07,05) |Ngay, thang, ndm cu thé 05/07/2010
=DAY(C3) Ngay trong 6 C3 5
=MONTH(C3) Thang trong o C3 7
=YEAR(C3) Nam cua ngay trong 6 C3 2010]




I. KIEN THU’C CO’ BAN
3. Nhom ham ngay gior_Date&Time (tt):
» NOW(): tra vé ngay gio hién hanh ctia hé théng

SECOND(gia tri thoi gian): tra vé so thiy tw ctia gidy trong thoi gian
MINUTE(gia tri thoi gian): tra vé s6 thi tu clia phut trong thoi
gian

HOURE(gia tri tho'i gian) tra vé so thu tu cia gio trong thoi gian

TIME(gio, phiit, gidy): tra vé mot gio cu thé

A B C
; Dir lieu
» Cong thirc Mo ta (Két qua) Két qua
. =TIME(14,30,10) |gid, phit, gidy cu thé 2:30 PM
4+ =SECOND(C3) gidytrong 6 C3 10
s =MINUTE(C3) phit trong 6 C3 30
s =HOUR(C3) gir cia ngay trong 6 C3 14|



I. KIEN THU’C CO’ BAN
4. Nhom ham diéu Kién:
» IF(diéu kién, gid tri diing, gia tri sai): tra vé gia tri twong rng véi

két qua cia diéu kién

AND(diéu kién 1, diéu kién 2,...): chi trd vé gia tri TRUE khi cac diéu
kién cung dung.

OR(diéu kién 1, diéu kién 2,...): chi tra vé gia tri FALSE Kkhi cac diéu
kién déu sai.



II. KY NANG THU’C HANH

Viét ham va kiém tra bang hop thoai ho tro Insert Function.

Cach mé hop thoai:

y E
 Chon nut =

Je

Insert trén

Fundtion

 Con nutlénh

Ribbon Formulas.

* Chon t6 hop phim Shift+F3

trén thanh cong thirc (Formula Bar)

’
Insert Function

Se=arch for a function:

vpe a brief description of what vou want to d

Or select a category: | Most Recently Usad IEI

Select a function:

HYPERLINK

FIND(find_text,within_text,start_num)
Returns the starting position of one text string within another text string. FIND is

Case-sensitive.

Help on this function oK




II. KY NANG THU’C HANH

Viét ham va kiém tra bang hop thoai ho tro Insert Function.
Str dung hop thoai:
1. Chon ham can st dung = OK

2. Nhéap hoac chon gia tri cho tirng tham s6 cua ham - kiém tra két

? ? AAY
qua tra vé 20K [ a - xv% -anpo
A B C D E F G H I

1 |=AND(

2

3

j Function Arguments l DS
6 AND

7 Logical1 | = -

g Logical2 | =

9

10

11

12

13 Checks whether all arguments are TRUE, and returns TRUE if all arguments are TRUE.

14

Logicall: logicall,logical2, ... are 1 to 255 conditions you want to test that can be either

15 TRUE or FALSE and can be logical values, arrays, or references.

16

= Formula result =

18

19 Help on this function ok | [ cancel
20




II. KY NANG THU’'C HANH

Ham 16ng: 13 dang viét ham lai goi mot h2m nira bén trong. C6 thé goi
nhanh bang cach chon tén ham trong 6 Name Box trén thanh Formula

o Lipooara I ront Algnment rumoer
Ay SUM » (X ¥ K| =ifSUM(
I A B s D E F G H I
SUM - xwv & L |
SUM C 2 .
AND I 3 |=1f(SLM{)
FIND : [ Function Arguments Iilﬂ
CHOOSE - - som
DATE 7 Numberl | = number
AVERAGE 8 Mumber2 ERs| = number
IF 9
10
HYPERLINK N
. COUNI 12
M . 13 Adds all the numbers in a range of cells.
MGIE Flm{'.ﬂﬂﬂs. -- [ Numberl: numberl,numberZ,... are 1 to 255 numbers to sum. Logical values and text
| 15 are ignored in cells, included if typed as arguments.
10
16
- Formula result =
18
19 Help on this function [ o || cancel
20




» Dan do:
- Hs xem tai liéu va ghi bai vao v&

+ Cac khai niém

+ Nhém ham chuoi — Text

+ Nhém ham tinh toan trén s6_Math:

+ Nhém ham diéu kién:
- Lam thuwc hanh.



BAI 12

KY THUAT DO TIM




I. KIEN THUC CO’ BAN
1. Cac khai niém

St dung ham do tim két qua mong mudén trong Excel khi cin loc tim dit
liéu mong muon. Vi du: tim kiém két qua cda thi sinh theo s6 bao danh
trong mot danh sach cé san véi hang nghin thi sinh.

Lwuy:
Chiéu dai toi da ctia cong thirc 1a 256 ky tw
C6 thé st dung ham IF dé tim kiém, néu dit liéu it.



I. KIEN THUC CO’ BAN

1. Nhém ham Ham tim kiém:

Ham tim kiém:
VLOOKUP: do tim theo cot
- HLOOKUP: do tim theo hang

Ciu phap do tim:
V/HLOOKUP(gia tri do tim, bang do, sé thwr tw cot/ hang ldy gia
tri, cach do)



I. KY NANG THU'C HANH
1. Lwu y Khi thyc hién do tim:
Gia tri do tim: phai c6 trong bang do
v' Gia tri do tim c6 thé 1a toan bo bang do
v' Gia tri do tim c6 thé la mot phan cua bang do. bPé c6 dwoc mot
phan cta bang do, st dung ham trich chudi LEFT, RIGHT, MID

va mot vai trweong hop phai chuyén kiéu cho gidong véi kiéu dw
liéu trong bang do.



I. KY NANG THU'C HANH
1. Lwru y Khi thwc hién do tim (tt):

* Bdng do: phai chira gia tri do tim, va gia tri do tim phai ndm & cot
dAau tién, th tw doc tir trai sang phai, bat dau tir 1. BAng do phai
dworc tuyét doi hoa dia chi, khong chira tiéu dé va khong dung tén.



I. KY NANG THU'C HANH
1. Lwru y Khi thwc hién do tim (tt):

 Cachdo:
v" 0: cich do chinh xac, néu tim khong thiy gia tri do tim sé bao
10i #N/A

v" Khdc 0: cach do gan dung, néu tim khong thay gia tri do tim sé
xuat hién gia tri gan ding

v' Trong thuec té, ngwoi ta thwong str dung do tim chinh xac.



I. KY NANG THU'C HANH
2.Vidu:

Tim dw liéu TEN KHOI VA PIEM U TIEN

[ ]
B22 - £
A B C D E F G H K L

1 KET QUA THI

SBD HO VA TEN TEN KHOI | MON 1 | MON 2 | MON 3 B[E"L[ KET QUA
2 j - - — | UUTIEN
3 A0500001 |Nguyén Héng Anh 8 8 9 BANG 1: KHOI THI
4 A0300002 |Phan Van Binh 5 4 4 MA KHOI TEN KHOI
5 A0500003  |Trén Tric Chi 7 4 4 AD Ty nhién
6 A1500004 |DéBao Hoang 4 9 0 Al Ky thuat - Ty nhién
7 A1200005 |Newyén Mai Khanh 9 6 4 B0 Sinh - Hoa
8 A1200006 |Lé& Thanh Ta 6 2 6 CoO X4 hoi
9 A1500007 |Hoang My Tm 2 2 9 DO Vin - Ngoai ngi
10 B0500008  [Ngé Tran Quang 4 7 3
11 B0500009  |Nguyén Thanh Lién 6 5 7 BANG 2: PIEM UU TIEN
12 B0500010  |Phan Thu Thanh 7 8 2 VUNG PIEM UU TIEN
13 B0500011  |Nguyén Thanh Dung 8 6 3 1 2
14 A0500012 |Nguyén Bao Ngoan 3 3 4 2 15
15 A0500013 |Ly Minh 9 6 4 3 1
16 A0500014 [NgéDu 6 2 6 4 0.5
17 A0500015 |Phan Trang 2 2 9 5 0
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I. KY NANG THU'C HANH
2.Vidu (TT):

A ~N
A 4 \ = A " A
 (Cong thuc tim dw liéu TEN KHOI, tai 0 C3
SUM ~ (" % « £ =VLOOKUP(LEFT(A3,2),5K5$4:5L59,2,0)
A B | C | D E F G H I I K L
1 KET QUA THI
oA . o . . PIEM -
) SBD HOQ VA TEN TENKHOI | MON 1|MON 2| MON 3| . . | KETQUA
3 |A0500001 |Neuyén Hong Anh |K$4:SL$9.2.0) il s L@ [ 1: KHOI THI
4 A0300002 |Phan Vin Binh Ty nhién VLOOKUP [A KHOI TEN KHOI
5 A0500003 |Tran Tric Chi Ty nhién Lookup._value = = ar Ty nhién
6 A1500004 |DS Bao Hoang Ky thuat - Tw nhién Table_array | sKearies S U T —— Ky thudt - T nhién
7 A1200005 |Neuyen Mai Khanh |K§ thudt - Tw nhién ol & — _ Sinh - Héa
ol_index_num | 2 Bz = 2
§ A1200006 |L& Thanh Td K3 thuat - Tw nhién — X héi
- Range_lookup |0 FRz| = FALSE — -
9 A1500007 |Hoang M§Tam  |K§ thuat - T nhién Van - Ngoai ngit
10 B0500008  [Ngb Trdn Quang  |Sinh - Héa S o fable. o Eher eturma.s 'lTL-f_"“ﬁ"' . |
_ = n : N 00 or a value in the leftmost column a ;y al )EMN FETUMS 4 Value In the Saims rowW Troim & Columin you - L
11 B0500009 T\gu}-'en Thanh Lién [Sinh - Héa spedify. By default, the table must be sorted in an ascending order. ! 2'-"B[EI\'I UU TIEN _
12 B0500010 Phan E‘hu Thanh Smh - Hoa Lookup_vwvalue is the value to be found in the first column of the table, and can be a [VUNG B[EI“ UU TIEN
13 B0300011 Nguyen Thanh Dung |Sinh - Hoa value, a reference, or a text string. 1 2
14 A0500012  |Newyen Bao Ngoan |Tw nhién 2 15
15 A0500013  [Ly Minh Tu nhién Formula result = Ty nhién 3 1
16 A0500014  |Ngb Du Ty nhién 4 0.5
17 A0500015  |Phan Trang Tw nhién Help on this funcion o || concal | 5 0
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I. KY NANG THU'C HANH

2. Vi du (TT):

(Cdng thirc tim du litu DIEM UU TIEN, tai 6 gG3

[ SUM + (" X « £ =VLOOKUP(VALUE(MID(A3,3,1)),5KS12:SL517,2,0)
A B iz D E F G H K IL
{1 KET QUA THI
SBD HO VA TEN TENKHOI | MON 1| MON 2 | MON 3 DIEM KET QUA
2 : = ~ — | UUTIEN
Function Arguments ? &“LS]F":E:U) [ BANG %: KHOI THI _
1 MA KHOI TEN KHOI
VLOOKUP 0 a0 To ahién
Lo e s Bl - 5 0 Al Ky thudt - T ghién
1 Table_array |sK$12:61617 = IONG™,"DIEM UU TIEN™;1,2;2,1.5;... 15 BO Sinh - Hoa
Col_index_num |2 3| = 2 15 cCO XA hén
9 Range_loockup [0 = FALSE 0 DO Vin - Negoat npir
1 -0 0
11 | Locks for a value in the leftmaost column of a table, and then returns a value in the same row from a column you 0 B;';AI\_G 2: ‘B[EI\'[ U T[EI\_
1' specify. By default, the table must be sorted in an ascending order. 0 -‘_—t—NG ‘B[EPF[ U T[EI\_
L 1_ Lookup_walue is the value to be found in the first column of the table, and can be a 0 1 2
3 value, a reference, or a test string.
1 0 2 15
1 0 3 1
1; Formula resultt = 0 0 4 0.5
1_ Help on this fundction [ oK l l Cancel ] 0 5 0
1
; E:H___'_'_'_"




» Dan do:
- Hs xem tai liéu va ghi bai vao v&

+ Cac khai niém
+ Nhdm ham Ham tim kiém:
+ Vi du:

- Lam thuwc hanh.



