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[/ { Huéng dan str dung

IG VIET NAM

« Str dung man hinh & ché d6 Show Presenter View bao gém phan
ly thuyét va hwéng dan thao tac thue hanh

« CAc cAu hoi On tap bao gom ca phan dap an dudi dang Animation
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FP€@  Muyc tidu bai hoc

IG VIET NAM

« Lam viéc véi dinh dang tai liéu (Document formatting);

« Thay doi kich c& giay (Paper size), hudng trang (Orientation)
hoac 1¢ trang (Margins);

« Chén trang hoic ngat phan (Section);

« Lam viéc véi cac cot (Columns) van ban

e Cheén sb trang (Page number)

e Chén dau trang hodc chan trang (Headers and Footers);
« Ap dung nén (Backgounds) hoic chu dé (Themes).

OO




FPG  Hisu chinh thiét 1ap trang

IIG VIET NAM
e Khi mé mot tai liéu tréng, tai lieu sé duoc thiét 1ap trang mac dinh
(Default) bao gom, kich thuéc trang (Paper size), 1& trang
(Margin), huéong trang (Orientation)...
e TUy theo nhu cau cu thé, nguoi ding cé thé diéu chinh thiét lap
trang (Page setup) bao gom:
« Margin: Thiét lap 1é trang (Margin) va huéng trang (Orientation);
« Paper: Xac dinh kich c¢& trang giay (Paper size) va nguon giay dit
trén cac khay ctia may in (Paper source);
» Layout: Thiét lap cac phan (Sections), dau trang (Header), chan
trang (Footer) va can chinh doc (Vertical Alignment).

OO




/{4 Hiéu chinh thiét 1ap trang

IIG VIET NAM

Size

[

« Thay doi kich ¢ trang tai liéu |~ .
« Théng thuong, kich ¢ trang gidy | | s
duoc thiet 1ap mac dinh trén may B e
tinh la kiéu Letter 8% x 117 ] &
(21.59 x 27.94cm). 0 = %

« Nguoi dung co thé thay doi kich .
thude trang ‘ |

Envelope B5

More Paper Sizes...
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FPG  Hisu chinh thiét 1ap trang

IG VIET NAM

« Thay do6i hwéng trang tai liéu (Orientation)
« Theo mic dinh hudng trang tai liéu 1a huéng giy

ding (Portrait). Ny
« Ngudi ding co thé thay doi hudng trang thanh: Oriemt;on
* Hudng ngang (Landscape) (hoac nguoc lai) =
* Cho ca tai liéu (Whole document), =N | portrait
« Cho céc phan tai liéu (Sections), -
+ Cho céc trang tir diém chen hién tai tro v& truge || Lendscape

(This point forward)
* Cho van ban duoc chon (Selected Text).

OO




/{4 Hiéu chinh thiét 1ap trang

IIG VIET NAM

« Thay déi 1é trang (Margin)
« Khi mé mét tai liéu tring (Blank _, &
Document) , Word thiét 1ap 1é trang

mac dinh la Normal (Top: 17, *

Bottom: 1”7, Left: 17, Right: 1”).
 Nguoi ding c6 thé thay doi 1é trang

tuy theo nhu cau cu the.
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Bottom




FPG  Hisu chinh thiét 1ap trang
IIG VIET NAM * .
« Chén ngiit trang tai liéu
« Khi nhap van ban dén cudi trang tai liéu, Word s& tu
dong ngat sang trang ké ti€p. Viéc ngat trang tu dong i
nay duoc goi la ngat trang meém (Soft Page Break). Soft Page Break
 Nguoi cd thé ngat trang tai vi tri bat ky trong mot trang
tai liéu. Viéc ngat trang nay goi la ngat trang tha cong
hay ngat trang cting (Manual heac Hard Page Break).
« Khi bat nat 1énh Show/Hide trong nhom 1énh
Paragraph, c6 thé thay cac cac ky tu khdng in (Non-
printing characters) Soft Page Break va Hard Page
Break.

OO

Page Break

Hard Page Break




/{4 Hiéu chinh thiét 1ap trang

IIG VIET NAM

e Lam viéc véi cac ngat phan (Section
Breaks)

« Section Break (ngat phan) cho phép chia tai
liéu thanh nhitng phan ma moi phan co thé &p
dung cac dinh dang khac nhau.

* Vi du: tai liéu co 5 trang, cac trang 1, 2, 5 ¢c0
huéng trang la Portrait voi Header la
Orientation Portrait chir den trén nén tring
va cac trang 3, 4 co hudng trang la Landscape
voi Header la Orientation Landscape chir
tr?ing nén den.
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Section Breaks

Next Page

Insert a section break and start the new
section on the next page.

-

[ T

Continuous
Insert a section break and start the new
section on the same page.

Even Page
Insert a section break and start the new
section on the next even-numbered page.

Odd Page
Insert a section break and start the new
section on the next odd-numbered page.




F/P€  Higu chinh thiét 1ap trang

IG VIET NAM .
e Lam viéc v6i cac ngit phan (Section Breaks) (tt)
[ segion = [ETETT

Footer -5ection 2- | | Same as Previous |
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FP&G  Higu chinh thiét 1ap trang

IIG VIET NAM *
« Lam viéc véi cac ngat phan (Section Breaks) (tt)
« C4c Section gom c6 cac tly chon, ky tu khong in (Non-printing
Character) va y nghia nhu sau:

Section Non-printing Character Meaning
Next page Bit dau mot phan méi trén trang tiép theo;
F| | e SECtion Break (Next Page) s ban s€ su dung loai ngat nay néu ban muc?n
|—|_I thay d6i hudng trang hodc su dung cac
Header hodc Footer khac nhau.
_ Bat dau mot phan méi trén cing mot trang;
Continuous ~ C L AR 2. .
ban sé sir dung loai ngat nay d¢ thay doi tu
am: SECHON Break (Continuous ) . . 3
dinh dang cot don sang dinh dang nhi€u cot
D hoic dé quay lai dinh dang cot don (nhap van
ban thOng thuong).

NN
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/{4 Hiéu chinh thiét 1ap trang

IG VIET NAM
« Lam viéc véi c4c ngit phan (Section Breaks) (tt)
Section Non-printing Character Meaning
Even page Lo s e en s .z
=] wSection Break (Even Page)emes Bat ddu mot phan mi trén trang chan tiep
|_4E1 theo; (& phia bén trai cia mdt cuon sach mo).
Odd page . ; .
s SECHON Break (Odd Page)su: Bét déu mét phén mél trén trang lé tlép theO,
I_b]lfl (6 bén phai cia mot cudn sach ma).
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FP&G  Higu chinh thiét 1ap trang

IG VIET NAM

e Lam viéc véi cac cot (Columns) van ban

e Van ban dang cot trinh bay van ban dang c6t bao chi
(newspaper style).

* S6 lugng cot van ban tly thude vao nhiéu yéu té nhu:
huodng trang (Page Orientation), kich ¢6 trang (Paper
Size), bdé cuc trang (Page layout), d0 rong cot
(Column Width), s6 luong cot (Number of

Columns), kiéu chit (Font), kich c¢& chit (Font
Size),...
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= Cne

Two

Three

= Left

=z| Right

13

==  More Columns...



/{4 Hiéu chinh thiét 1ap trang

IIG VIET NAM

< oA e , A Columns ? >
* Lam viéc voi cac ¢t (Columns)
van ban (tt) = 58 = =t
« Khi thiét 1ap dang cot bao cho vin ban I = R =
dugc chon (Selected text), Word s€ ty | 5o e

doéng chén ngat phan (Section Break) -

3

vao cuoi cOt cudi cung cua cac cdt van | [

ban.
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Equal column width

Apply to: | This section Start new column
Thls point forward Cancel
‘Whole document
MOS Word 2016 - IIG Vietnam 14




l G St dung Headers va Footers

« Pau trang (Headers) va chan trang (Footers) thuong duoc st dung
dé chiora cac thong tin tom tat nhu tiéu de (Title), tén tac gia
(Author’s name), tén cong ty (Company’s name), logo hoac so
trang (Page number),... Cac thong tin nay co thé la dang van ban
(Text) hoac dang d6 hoa (Graphics).

e TUy theo ndi dung cua tai liéu, Headers va Footers cé thé giong
nhau & tat ca cac trang hoic khac nhau & cac trang chan (Even
pages) va trang 1¢ (Odd pages) hoac giira cac Sections.

OO



b S
/PG Su dung Headers va Footers

IIG VIET NAM

« Chén so trang (Page numbers)

« Ban c0 thé chén sé trang & trong phan dau trang (Headers) hoac chan

trang (Footers) Cac tuy chon chen so trang bao gom

op of Page Chf)n ki€u ban muon_ Asut d:_mg de thém so trang ¢ dau trang
hodc trong khu vuec tiéu dé 2 Page Number -
Bottom of Page Chon kiéu ban muodn st dl;mg khi thém so trang ¢ cuoi Top of Page
trang hoac trong khu vuc chan trang Bottom of Page

Page Margins Chon vi tri lé cho Sé trang Page Margins
Current Position Chon kiéu cho so trang ¢ vi tri hién tai Current Position

Chon mot kiéu danh sd khac (vi du: chit Alpha, chir s La Eormat Page Numbers...
Format Page Numbers MV ERSERE W5 hoéc dinh dang so khéc), bao gom sb Remove Page Numbers
chuong hoic dit s6 trang dé bat dau & mot s khac 1).

SN N Lo s X6a s0 trang khoi tai liéu

@S

IVIUS vwora ZuUlb - 111G vietham



VG si dung Headers va

IIG VIET NAM

« Tao Header va Footer
- Word xay dung sian mot s6 mau
Header va Footer giup tao cac
Header/Footer mot cach nhanh chéng.

« Khi st dung Quick Parts két hop véi
cac mau nay, ngudi dung co thé tao ra
cac Header/Footer mot cach linh hoat
cho tai liéu tuy theo gia tri thugc tinh
(Properties) va cac Heading dugc su
dung trong tai liéu.
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~ooters

Header ~
Built-in
Blank

g borsl

Blank (Three Columns)

f——

E‘ More Headers from Office.com

Edit Header
D( Remove Header

MOS Word 2016 - IIG Vietnam

D Footer v
Built-in
Blank

Blank (Three Columns)
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PG Su dung Headers va Footers

IIG VIET NAM

« Tao Header va Footer (tt)

* Theo mic dinh, Word danh khoang céch 0.5” tinh tir mép trang gidy phia
trén cho vung Header va 0.5” tinh tir mep trang giay phia dudi cho vung
Footer.

 Nguoi dung 6 thé diéu chinh do rong ctia ving Header/Footer tuy theo
ndi dung can thiét lap.
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VNG Lam viéc v&i nén tai liéu (Backgrounds)

IIG VIET NAM
 Nén tai lieu (Document Backgrounds) dugc sir dung nham
lam no1 bat cho tai liéu.
* CO thé s dung mau sac (Colors), mau (Patterns), hinh anh
(Pictures), d0 dam nhat (Gradients), két cau (Textures), hinh
m¢o (Watermarks) de trang tri cho nén tai liéu.

OO



VNG Lam viéc v&i nén tai liéu (Backgrounds)

IG VIET NAM

« Thém hinh mo (Watermark) vao nén
tai liéu

Confidentia

« Word tao san mot s6 Watermark bao gom
Confidential (Bi mat), Do not Copy (Khbng
sao chép), Draft (Du thao), Sample (Mau),

ASAP (Cang sém cang tot), Urgent (Khan | = wwmme o
cap) theo dudng chéo chinh hodc theo chiéu
ngang trang tai liéu.

 Nguoi dung co sur dung van ban (Text) hodc @ wwe=r
hinh anh (Pictures) dé tao Watermark theo |- <
ndi dung riéng tuy theo tinh chat cua tai liéu.
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VNG Lam viéc v&i nén tai liéu (Backgrounds)

IG VIET NAM

« Thém mau nén (Background Colors) cho tai liéu
 Mau n@;n thuong duogc ding cho cac tai lidu truc tuyén hodc tai liéu
cung cap cho cac trang Web.
+ Céc thict 1ap mau nén cho tai ligu gom c6 cac mau don sac (Color)
va cac hiéu ung nén (Fill Effects)
* Vi mau nén don sac (Color), c6 thé chon Theme Colors, Standard
Color hodac More Color. V41 More Colors, ban ¢6 thé chon:

« Standard: mau dinh san

» Custom: dinh mau theo h¢ RGB (Red, Green, Blue) hoac HSL (Hue, Sat,
Lum) véi gia tri mdi gam mau c6 thé tir 0 — 255.

OO



4
(N
VG Lam viéc v&i nén tai liéu (Backgrounds)

IIG VIET NAM

« Thém mau nén (Background Colors) cho tai liéu (tt)

Theme Colors Colors 7 X Colars 7 %
. . . . . . . O Standard  Custom
Cancel Colors: -Cancel

Standard Colors
. . . . . . . Color model: | RGE R Color model: | HSL w
Mo Color Bed: 128 % H 54 New
Green: 128 = Sat: 255 -5
More Colors... Blue: 128 & Lum: 210 [
El” Effects... Current P Curren t P
Bang mau don sac Hé mau RGB Hé mau HSL
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VG Lam viéc v&i nén tai liéu (Backgrounds)

IIG VIET NAM
« Thém mau nén (Background Colors) cho tai liéu (tt)

Vi cac hiéu tng Fill Effects, cac tuy chon c6 y nghia nhu sau:
« Gradient: Hi¢u trng mau dam nhat
e Texture: Hiéu ing két cau
« Fill Effects: mau mau

« Picture: chon hinh anh l1am nén cho tai liéu

Picture:

sssssss

L
Rotate fill effect with shape Rotate fill effect with shape Rotate fill effect with shape R, Rotate fill effect with shape
Cancel Cancel oK Cancel
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G

IG VIET NAM

 Thém dwong vién trang (Page

Borders)

* Su dung duong vién (Border) nham
nhan manh sy chu y cua nguoi doc
hodc nham trang tri cho ca tai liéu.

* CO thé 4p dung duong vién cho mot
nhom van ban (Text), cho doan van
ban (Paragraph), cho phan (Section)
van ban hoac cho ca tai liéu.

’@@@@| 2/8/2022

Lam viéc vai nén tai liéu (Backgrounds)

Borders and Shading

Borders  Page Border Shading

Setting:

1=
o
3

2000 | | (0] | [

Click on diagram below or
use buttons to apply borders

Options...

MOS Word 2016 - IIG Vietnam
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&

VG Lam viéc v&i nén tai liéu (Backgrounds)

IIG VIET NAM

« Thém dwong vién trang (Page Borders) (tt)
e Céc tly chon vé duong vién gdm cac cong cu nhu sau:

Ap dung duong vién cho vin ban (Text), doan vin ban (Paragraph), cac 6 trong
bang (Cells) hoac bang (Table) dugc chon.

Thé Page Ap dung dudng vién cho phan (Section) tai liéu hodc toan bo tai liéu (Whole

Document).

Thé Shading Thay d6i mau nén cho vin ban (Text), doan van ban (Paragraph), cac 6 trong
bang (Cells) hoac bang (Table) dugc chon.

Danh séach cac loai cai dat duong vién hién c6 (nhu hién thi duong vién & ca bon

Setting
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VG Lam viéc voi nén tai liéu (Backgrounds)

IIG VIET NAM

« Thém dwong vién trang (Page Borders) (tt)

St dung hinh dang nghé thuat thay vi dudng don; nhap vao mii tén xudng dé
chon nhiéu mau khac nhau.

Hién thi ban xem trudc cua tit ca c4c tly chon, vai Cac nit dé bat hodc tat cac

Preview N X
canh vién cu thé.
Apply to Phan no cua tai liéu s& dugc ap dung cac duong vien.

Pit cac tly chon khac (chang han nhu khoang cch gitta vién va van ban), cho
du duong vién dugce do tir canh cuia trang hay van ban.

Options
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VNG Lam viéc v&i nén tai liéu (Backgrounds)

IIG VIET NAM
« Ap dung céc chu dé (Themes)

e Chu dé (Theme) la tap hop cac yéu to thiét ké hop nhat nhu mau
sac (Colors), Fonts chit va d6 hoa (Graphics), cung cap giao dién
nhat quan cho tat ca céc trang trong tai liéu.

e Nguoi ding c6 thé hiéu chinh mau (Theme Colors) va font chit
(Theme Fonts) tlly theo nhu cau cu thé.

OO



”G Lam viéc voi nén tai

IIG VIET NAM

« Ap dung c4c chi dé (Themes) (tt)

Aa
Themes
Office -
&
ha W |A
L LL L EEEEEE LU LT EEEEEE
Office Facet Integral
= Ly
Ac Aa L |Aa
L LL L] L L] LU L L EEEEE.
lon Board... Organic Retrospect Slice
Ly =
Ac A2
L L] LD L] EEEEeE
Wisp Badge Banded
Aa Aa
LLL L] - L UL LUl
Berlin Circuit Crop Damask
Aa Aa Aa Aa
L LL L] EEEEE. | L L L L] EEEEEE
Dividend Droplet Feathered Frame -

Reset to Theme from Template

Browse for Themes...

&l f

Save Current Theme...

@@@@ 2/8/2022
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Colors

Custom

Dffice

My Theme Color
MyThemeColor

Office

Office 2007 - 2010
Grayscale

Blue Warm

Blue

Bluell

Blue Green

Green

Green Yellow
Yellow

Yellow Crange
Orange

Orange Red

Red Orange -

Customize Colors...

MOS Word 2016 - 1IG Vietnam

Fants

Custom

Aa

Office

Aa

Aa

Aa

Aa

%

liéu (Backgrounds)

My Theme Font
Times Mew Eoman
Tirnes Mew Forman

Office
Calibri Light
Calibri

Cffice 2007 - 2010
Cambria
Calibri

Calibri
Calibri
Calibri

Arial
Arial
Arial

Customize Fonts...
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FP&G  sir dung Document Style Sets

IIG VIET NAM i

 Document Style Sets 1a mét tip hop hodc nhdm céac kiéu
(Style) cO thé duoc ap dung dé tao cho tai liéu mdt di€n mao
chuyén nghiép va nhat quan.

TTTLE e Titke Title Title: i TME Titls
Title TITLE TITLE itle
- e b | i [T
P mamws  HEADING 1 , I-_In R | earsm| I %1 - ik 1,
BEmrawmm—n ottt g e
= il e o EIEITET emieueses S et Pl s S
DTS e m— e e e iR M e e |
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NG Tong két bai hoc

IIG VIET NAM

» Bai hoc 4 da cung cap cac kién thirc va k¥ ning vé:
« Lam viéc vdi dinh dang tai liéu

Thay doi kich thudc gidy, hudng hoic 1&

Cheén trang hoic ngat phan

Lam viéc véi cac c¢Ot cua van ban

Cheén sb trang

Cheén tiéu dé hodc chan trang

Ap dung nén hoic cha dé

’@@@@I 2/8/2022 MOS Word 2016 - 1IG Vietnam
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VPG caunoion tap Iy thuyét

IG VIET NAM

1. Tai sao ban c0 thé chon thay doi 1é thanh Narrow trong

tai liéu?

a. Deé toi da hoa khung khéng gian trang xung quanh vin ban.

b. Dé cho phép ban dit anh bén ngoai 1é sau khi van ban da duoc
nhap.

c. Diéu nay la bat budc khi ban dang tao mot tai liéu theo hudng
ngang.

d. Dé sir dung luong khdng gian tdi da c6 san gifra cac 1é.
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[

IG VIET NAM

Cau hoi on tap Iy thuyét

2. Khi nao sir dung ngat trang mém trong tai licu?

d.

OO

Ngat trang mém xay ra khi ban nhadp ma dé budc vin ban tir
trang nay sang trang khac.

Ngat trang mém xay ra khi ban nhap ma dé budc vin ban tir cot
nay sang cot khac.

Ngat trang mém xay ra khi ban nhap du vin ban dé dién vao
mot trang va vin ban chay sang trang tiép theo.

Ngat trang mém xay ra khi ban nhap ma bat dau mot phan maoi
trén trang.



/7€ Cauhoi on tap Iy thuyét

IIG VIET NAM
3. Tai sao ban c6 thé chén mdt phan ngat lién tuc (continuous section
break) vao mét trang trong tai liéu?
a. Cheén ngat phan lién tuc khi ban mu6n chén mét d6i twong hinh
anh hoac hinh dang.

b. Chén ngat phan lien tuc khi ban muon mot so ndi dung trén
mot trang nhat dinh cd chira b6 cuc khéc, chang han nhu thay
do6i s6 lu:ong cot.

c. Cheén ngat phan lién tuc khi ban mudn Word bat dau mét trang
moi.
d. Chén ngit phan lién tuc khi ban can thay doi tiéu dé hoic chan

trang tir trang nay sang trang khac.
]@@@@[




VPG caunoion tap Iy thuyét

IIG VIET NAM
4. Su khac biét giira ngat cot va ngat trang 1 gi?

a. Mot cot ngat budc van ‘bén [EIp) d,inh cot tiép theo; mot ngat
trang budc van ban Ién dau trang ti€p theo.

b. Ngat cot duoc st dung trong cac bang; ngat trang cd thé dugc
sir dung voi tat ca cac loai van ban tai liéu.

c. Viéc ngét cOt xay ra m(;)t cach tu nhi‘én khi ban dén cubi cot;
mot ngat trang chi co thé duogc chen bang tay.

d. Kh(‘)nqg thé str dung ngat cot trong cac bang; mot ngat trang chi
co thé duoc sir dung trong cac bang.

OO



[

IG VIET NAM

Cau hoi on tap Iy thuyét

5. Tai sao ban chen chan trang vao mot bao cao dai?

d.

OO

Ban phai chén chan trang vao b&o céo néu bdo co cia ban s&
chira siéu lién két.

Mot chan trang c6 thé bao gom théng tin nhu béo cdo hoic tiéu
dé phan va s6 trang, ma nguoi xem co thé sir dung 1am tai liéu
tham khao.

Ban phai chén chan trang néu sau nay ban mudn chén muc lyc.
Ban phai chén chan trang vao b&o cdo néu bao cao do sé bao
gom dau trang.



VPG caunoion tap Iy thuyét

IIG VIET NAM
6. Néu ban muodn chén so trang theo hinh nim ¢ phan dudi bén
phai cua tai liéu, ban s€ st dung tuy chon nao?
a. Dautrang

b. Cubi trang
c. Vitrihién tai
d. Létrang
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VPG caunoion tap Iy thuyét

IIG VIET NAM
7. Tai sao ban c0 thé chon ap dung kiéu tai liéu (Document style

sets) dat cho tai liéu thay vi ap dung cac kiéu riéng 1&?

a. Ap dung b6 kiéu tai liéu d€ ban c6 thé ghi d¢ kiéu mac dinh ma
Word cung cap.

b. Ap dung b6 kiéu tai liéu bat cir khi nao ban ap dung chu dé cho
tai liéu vi di€u do sé tao ra nhiéu kiéu hon.

c. Ap dung bo kiéu tai liéu dé cung cap thém tly chon kiéu cho
anh ban dang chen vao tai liéu.

d. Ap dung bo kiéu tai liéu khi ban muf)n Word ap dung bo kiéu
duoc phoi hop cho mdt bao cao cu thé.

OO



[

IG VIET NAM

Cau hoi on tap Iy thuyét

8. Hinh mo (Watermark) co thé bao gom nhiing gi?

d.

OO

Hinh mo cd thé bao gom bat ky loai van ban hodc doi tuong
nao ban muon xuat hién phia sau vin ban trén mdi trang trong
tai liu.

Hinh mo chi ¢6 thé bao gom vin ban trong mot trong cac tly
chon dit san ma Word cung cap.

Hinh mo chi c6 thé bao gom logo cong ty dang sau vin ban.
Hinh mo chi c6 thé bao gom céac hinh anh trong mot trong cac
tly chon dit san ma Word cung cép.



VPG caunoion tap Iy thuyét

IIG VIET NAM
9. Sir dung mau nén cO thé gilp ban 1am viéc vai cac tai lidu

nhu thé nao?

a. Sau do, ban c6 thé in tai liéu véi mau nén.

b. AQ dung cadc mau khac nhau dé thé hién cac loai bdo céo cu
theé.

c. Word tu dong ap dung mét chu dé khi ban 4p dung mau nén.

d. Chuang phl hop véi Yéu cau web cho cac trang trén mot trang
web.
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10. Ap dung dudng vién trang sé tu dong hién thi trén mdi trang
trir khi loai ngat nao duogc chén?
a. Ngat trang (Page break)
b. Ngit cot (Column break)
c. Ngat phan (Section break)
d. Ngat dong (Line break)
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11. Tai sa0 ban mubn 4p dung mét trong cac chu dé (Themes)
dung san mic dinh cia Word cho tai liéu 15 trang hién chua
duoc dinh dang?

d.

OO

Pé chon mau cong ty tiéu chuan khi ban khdng biét mau nao s& st
dung cho toan b tai liéu.

Mot cha dé di kém véi hinh anh cua chinh no, vi vy ban khéng can
phai chen hodc thao tac nhitng thir nay trong tai licu.

Pé phil hop voi mau sac hodc phdng chit dugc sir dung trong théng
di€p email cua ban.

Pé cung cap cho tai liéu mot dién mao dong bo va phoi hop.



