MOS EXCEL 2016
Bai 1. Gidi thiéu Microsoft Excel 2016
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VPG Cauhoion tap Iy thuyét

IIG VIET NAM

1. Amanda vira cip nhat so lam viéc Ngan sach 2016 véi cac gia tri
ma&i cho nam 2017. CO muon luu tap tin stra doi cua minh la
Ngan sach 2017. C6 nén st dung 1énh nao?

a. HHeeeeeeeeeeeeeeeereeeen K
b. Update.
c. Rename.
d. Save As.
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VPG Cauhoion tap Iy thuyét

IIG VIET NAM
2. Ban can chia sé so l1am viéc Excel 2016 ctia minh véi mot déng nghiép su

dung Excel 2003. Ban nén lam gi?

a. Khuyén khich dong nghiép ctia ban nang cap lén Excel 2016 dé anh
ay €0 the lam viéc véi dir liéu cua ban.

b. Ban khong can 1am gi ca - Excel 2003 c6 thé md so lam viéc Excel
2016 ma khong gap kho khan gi.

c. Cho phép dong nghiép cua ban st dung may tinh cta ban khi lam
viéc voi tap tin.

d. St dung cong cu Kiém tra Tuong thich dé kiém tra so lam viéc xem
co bat ky van dé tuong thich nao véi Excel 2003 khong, sau @6 Iuu so
lam viéc cua ban & dinh dang Excel 97-2003.
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VPG Cauhoion tap Iy thuyét

IIG VIET NAM

3. Ban nén tao mot s6 lam viéc mdi bang cach st dung mot

Template khi
a. Ban mudn nhap thong tin bang cach sir dung bo cuc riéng cia
ban.

b. Ban mubn st dung mot thiét ké va bd cuc dugc tao trude do, dé
nhap dir liéu hoac st dung lam co s& cho cac bao cao cua riéng
ban.

C. Ban mudn tao mot bang tinh ty dong dugc bao vé bﬁng mat
khau.

d. Ban muon bat dau vi mot bang tinh trong.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
4. Ban nén st dung bang tinh dién tir néu ban muon:
a. Thyc hi¢n mdt s0 lugng 16n céc phép tinh toén hoc va hién thi
biéu do va do thi.
b. Tao mdt bai thuyét trinh dé xem tai mot ctra hang.
c. Theo d&i cac mdi quan hé dit liéu cuc ky phuc tap.
d. Tao vain mot to roi day mau sic cho cac nha moi gidi dau tu.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
5. Lam thé ndo dé ban chon cac khu vuc khac nhau ctia mot
bang tinh cung mot 1Uc?
a. St dung phim Alt khi ban nhap dé chon cac 6 khac.
b. Sir dung phim Windows khi ban nhap dé chon céc 6 khac.
c. St dung phim F1 khi ban nhap dé chon cac 6 khac.
d. St dung phim Ctrl khi ban nhap dé chon cac 6 khac.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
6. Néu ban mudn truy cap Ribbon bang ban phim, ban nén:
a. Nhan phim Alt hoac F10.
b. Bat céc tinh ning trg ning tich hop san cia Excel.
c. Nhan Ctrl + Alt + Del.
d. Nhan phim Windows.
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VPG Cauhoion tap Iy thuyét

IIG VIET NAM

7. Tuy chon Tu dong an Ribbon, Hién thi tab, Hién thi tab va
Lénh c6 san khi ban nhap vao nGt nao?

a. Thanh cong thuc

b. Thanh cOng cu truy cap nhanh

c. Nt hop thoai

d. TUy chon hién thi Ribbon. (Ribbon Display Options)
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/7€ Cauhoi on tap Iy thuyét

IG VIET NAM

8. Su khac biét giira so tinh(workbook) va bang tinh (worksheet)
la gi?
a. Mot worksheet la mot tai liéu duogc chia thanh cac cot va hang,

trong khi mot workbook 1a mot tap tin Excel ¢ chira mot hoac
nhiéu bang tinh.

b. Mot worksheet la mot tai liéu duoc tao trong Access, trong khi
mot workbook duoc tao trong Excel.

c. Mot worksheet o thé chua s6, vin ban va cong thire, trong khi
mot workbook chi ¢c6 thé chira s

d. Mot worksheet chi chtra dit liéu dé xem trén man hinh, trong khi
workbook c6 thé duoc in.

OO



VPG Cauhoion tap Iy thuyét

IIG VIET NAM

9. Muc nao sau day s¢ KHONG dugc cong nhan 1a ngay béi

Excel?

a. 9/15

b. 9/15-16
c. 9-15

d. 9//15
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VPG Cauhoion tap Iy thuyét

IIG VIET NAM

10. Vin ban, s6 va cong thic 12 vi du vé:

a. Cac loai dinh dang O.
b. Cac loai ctuia bang tinh.
c. Cac loai dija chi O.

d. Cac loai dur liéu.
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MOS EXCEL 2016
Bai 2. Xay dung dir liéu trong 0




VPG caunoion tap Iy thuyét

IIG VIET NAM
1. Gia sir ban da st dung 1énh Copy va sau dé |a 1énh Paste dé
sao chép noi dung cua cac 0 Al sang 6 B1, nhung ban khong
muén sao chép dinh dang 6 sang 6 B1. Ban c6 thé lam gi dé
khac phuc n6?
a. Str dung 1énh Paste Special va chon tuy chon Formats option.

b. Thay vao do6, hdy sir dung 1énh Paste Special va chon tuy chon
All using Source theme option

c. St dung 1énh Paste Special va chon Transpose option.
d. Str dung 1énh Paste Special va chon tuy chon Values option.




! mqﬂ Cau héi on tap ly thuyét
2. Trudng khoa can in mot bang tinh dé phan phoi tai mot cudc hop.
Bang tinh hién bao gom théng tin nhay cam ma Dean can xem,
nhung nhitng nguodi tham du cude hop khdng nén nhin thay. Cach dé
nhat dé Dean in mot phién ban phi hop cua bang tinh cho cudc hop
cua minh la gi?
a.  An c4c hang hodc cot chtra thdng tin nhay cam trude khi in bang tinh.
b. Tao mot ban sao ctua bang tinh, x6a thong tin nhay cam khoi bang tinh
mdi va sau do in.
c. Sir dung lénh in c6 diéu kién boé qua cic pham vi & chira thong tin
nhay cam.

d. Xoda thdng tin nhay cam, in bang tinh, sau d6 nhap thong tin da xoéa tro
lai vao bang tinh.




/7€ Cauhoi on tap Iy thuyét

IG VIET NAM

3. Su kh&c biét giita viéc nhan Delete dé x6a ndi dung ciia mot 6 va
sit dung 1&énh Delete Cells la gi?

a. X0a ngi dung ctia mot O s€ x0a tat ca dinh dang khoi 0. Néu ban s
dung 1énh X0a cac 6, dinh dang van dugc ap dung cho 0.

b. Delete noi dung cua mot O s€ gilr nguyen cau trlc cua bang tinh. Néu
ban st dung 1énh Delete Cells, ban cO tuy chon dich chuyén cac 6 sau
khi hanh dong x6a hoan tat.

c. X6a ndi dung ctia mot 0 s& dit noi dung da xo6a vao Clipboard. Néu ban
st dung lénh Xo0a cac 0, noi dung 0 khong dugc sao chép vao
Clipboard.

d. X0a ndi dung ctia mot O s€ dé lai bat ky dinh dang nao. N€u ban st
dung 1énh X0a cac 0, dinh dang cling s€ b1 x0a khoi 0.

OO




VPG caunoion tap Iy thuyét

IIG VIET NAM

4. Ban c6 thé thém bao nhiéu bang tinh madi vao so 1am viéc

Excel?

a. 3

b. 100

c. Nhiéu (bd nhé co san cta hé thong cta ban s& cho phép)
d. 1000
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VPG caunoion tap Iy thuyét

IIG VIET NAM

5. Khi ban chén mét bang tinh mai bang cach st dung Insert,
Insert Sheet trén tab Home, tab bang tinh madi s€ xuat hién:
a. O mot vi tri ngau nhién, tiy thudc vao bang tinh ndo dang hoat

dong

b. O bén phai cua tat ca c4c tab bang tinh
c. O bén tréi cua tat ca cac tab bang tinh
d. O bén trai cua tab bang tinh hién tai
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VPG caunoion tap Iy thuyét

IIG VIET NAM

6. To6 hop phim nao kich hoat ché @6 Chinh stra trong Excel?

a. Phim Windows
b. Alt+E

c. F2

d. Ctrl+E
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VPG caunoion tap Iy thuyét

IIG VIET NAM

7. Ruby mudn tat ca cdc muc trong Cot D trong bang tinh cia
minh hién thi day du. Phuong phép tot nhat dé dam bao Cot D
da rong la gi?
a. Su dung Iénh AutoFit.
b. Kéo dudng vién bén phai cua Cot D sang canh phai cua cira so

Excel.

C. Su dung lénh Resize.
d. Nhap mét so rat 16n trong hop thoai Column Width.
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VPG caunoion tap Iy thuyét

IIG VIET NAM

9. Do dai toi da cua tén tab bang tinh 1a bao nhiéu?

a. 255 ky tu.
b. 8Kky tu.

c. 250 ky tu.
d. 31ky tu.
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/7€ Cauhoi on tap Iy thuyét

IIG VIET NAM
10. Sam da tao ra mdt bang tinh cac so6 liéu Ban hang cho khu vuc phia

Pong. Bang tinh cua anh ay dugc dinh dang dep va chra cac cong

thirc chinh xac. Bay gi0 anh ta can tao mot bang tinh gi6ng nhu no

cho khu vuc phuong Tay. Sam nén tién hanh nhu thé nao?

a.  Anh ta nén mé mot s6 lam viéc mdi, )gép hai ctra s6 ctia minh canh nhau
va tao mot bang tinh phuong Tay tu dau, s dung bang tinh phuong
Dong lam hudng dan.

b. Anh ta nén tao mdt ban sao cua bang tinh phuong Pong, doi tén ban sao
phuong Tay va sau d6 nhap cac so liéu cho phu hop.

C. Anh ta nén thém mdt bang tinh méi vao s6 lam vi€c hign tai, xem ca hai
bang tinh canh nhau va tao bang tinh phuong Tay tir dau, su dung bang
tinh phuong Dong lam hudéng dan.

d. Anh ta nén doi tén bang tinh phuong Pong thanh phuong Tay, sau d6

nhap so lieu cho phu hop.
OO




MOS EXCEL 2016
Bai 3: St Dung Cac Cong Thire




VPG caunoion tap Iy thuyét

IIG VIET NAM
1. Cong thtrc ndo sau day cho biét: néu gia tri trong 6 B6 16n hon
500, thi hién thi gia tri bang B6 * 20; néu khong, hién thi so
khong?
a. =(B6>500, B6* 20,0)
b. =SUM (B6> 500, B6 * 20,0)
c. =MULT (B6> 500, B6 * 20,0)
d. =IF (B6>500, B6 * 20,0)
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!; .mq,. Cau héi on tap ly thuyét
2. Trude khi giri mot bang tinh day du céc cong thirc ké toan cho sép
ctia minh, Ken mudn dam bao rang anh ta da nhap chinh xac tat ca
cac cong thirc. Cach dé nhat dé thuc hién kiém tra nay 1a gi?
a. bat cac tly chon cho bang tinh dé hién thi cong thirc trong mdi 6 thay Vi
ket qua duoc tinh toan.
b. Nhap vao timg cbng thirc trong bang tinh lién tiép va doc dau vao cong
thirc trong thanh cong thirc.
C.  Inbang tinh, sau d6 thuc hién tirng thao tac toan hoc trong bang tinh trén
may tinh va so sanh cac cau tra 1oi.
d. Pit cac tly chon cho bang tinh dé kiém tra timg cong thac khi nd duogc

nhap.
OO




VPG caunoion tap Iy thuyét

IG VIET NAM

3. Cé&c chirc nang LEFT va MID hoan toan c6 thé hoan doi cho
nhau. N6i cach khac, ban lubn cé thé sir dung chirc ning
LEFT thay vi MID, cling nhu sir dung MID thay vi LEFT?

a. Dung

b. Sal

c. su dung MID thay vi LEFT

d. s dung chirc nang LEFT thay vi MID
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VPG caunoion tap Iy thuyét

IIG VIET NAM
4. Loai dia chi 6 nao s& duogc diéu chinh & vi tri méi dua trén vi
tri twong d6i ctia 6 nhap cong thirc ban dau?
a. Mot dia chi 6 twong doi
b. Mot dia chi 6 tuyét doi.
c. Mot dia chi 6 c6 dinh.
d. Mot dia chi 6 quay vong
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VPG caunoion tap Iy thuyét

IIG VIET NAM

6. Ban nén nhap gi vao mot 6 dé tim su khac biét giira 9 va 5?

a. DIFF (9,5)
b. Value (9-5)
c. 9-5

d. =95
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VPG caunoion tap Iy thuyét

IIG VIET NAM
7. Dicu nao sau day la tht ty vu tién chinh xac cho cac toan ti
chuan?
a. Chia, trtr, nhan, cong.
b. Phép cong, phép trir, phép nhan, phép chia.
c. Chia, trtr, cong, nhan.
d. Nhan, chia, cOng, trr.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
8. Diéu nao sau day xac dinh chinh xac cac phan khac nhau ctia
ta1 11€éu tham khao sau: Tours! B4
a. Tours la tén cua tap tin sO tinh 1am viéc va B4 1a tham chiéu 6.
b. Tou,rs la mdt pham vi dugc dat tén trong bang tinh va B4 1a tham
chiéu 0.
C. Tours la tén cua cit va B4 1a tén cua hang.

d. Tours la tén cta bang tinh va B4 1a tham chiéu 6.
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MOS EXCEL 2016
Bai 4: Pinh Dang Trang Tinh




VPG caunoion tap Iy thuyét

IG VIET NAM

1. Tinh ning nao thay doi tam thoi hinh thire trinh bay cua cac 0
d3a chon theo dinh dang ma ban dang trd chudt dén trén
Ribbon?

a. Live Preview
b. Gallery View
c. Format Manager
d. Format Painter
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”GIV IET& Cau hoi On tap ly thuyét
2. Dinh dang s6 nao khong cho phép diéu chinh cach hién thi s6
am?
Currency
Accounting
Fixed

Custom

o o T p
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VPG caunoion tap Iy thuyét

IIG VIET NAM

3. Khi dinh dang canh 1& (Alignment) la General, cac vin ban

duwogc canh1é _ trong 0.
a. Right

b. Left

c. Center

d. Top
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VPG caunoion tap Iy thuyét

IG VIET NAM
4. Khi dinh dang canh 18 (Alignment) 12 General, cc gia tri s
va thoi gian dugc canh 16~ trong 6.
a. Right
b. Left
c. Center
d. Top
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& v.mqﬂ Cau héi on tap ly thuyét
5. Su khéc biét giira hai thao tdc nhap chudt va nhap dup chudt
trén nat 1énh Format Painter?

a. Khi nhap chudt mot 1an, ban cd thé ap dung céc dinh dang cho cac 6 khac mot
lan duy nhat, trai lai khi nhap dap chudt thi ban s€ thay thé ndi dung 6 dich
bang ndi dung 0 nguodn.

b. ban co thé ap dung cic dinh dang cho cac & khac mot 1an duy nhat, trai lai khi
nhap dup chudt thi ban s& xa toan bd dinh dang trén & dich hoic 6 nguon.

c. Khi nhép chudt mot 1an, ban s& x6a toan bo dinh dang cua 0, trai lai khi nhép
dap chudt thi ban s€ phuc hoi cac dinh dang cua 0 vé trang thai ban dau.

d. Khi nhdp chudt mot 1an, ban c6 thé ap dung cic dinh dang cho cac 6 khac mot
lan duy nhat, trai lai khi nhap dap chudt thi ban c6 thé ap dung cac dinh dang
cho céc 6 khéac nhiéu lan cho dén khi ban tat tinh nang.

OO




/7€ Cauhoi on tap Iy thuyét

IG VIET NAM

6. Carol vira nhan mot bang tinh 16n chia dir liéu dung, nhung dit li€u duoc
nhap vao véi nhimg phdng chit, mau sac va canh 1& khac nhau. Cap trén cua
cO ay yéu cau Carol trinh bay la1 bang tinh sao cho di li€u chi gdm mdt hodc
hai kiéu chir va vai mau khac nhau, dong thoi chiing can thong nhét. Thoi gian
danh cho Carol la 10 phat. Carol nén lam nhu thé nao?

a. Xo0a moi dinh dang hién hiru va ap dung mot chu dé dinh dang cho
trang tinh.

b. Xo0a moi dinh dang hién hiru va ap dung mot so tinh chat bang céng
cu Format Painter.

c. Ba&o cao cap trén rang c0 ay khong thé hoan thanh cong viéc trong 10
phat.

d. St dung tinh nang Paste Special dé sao chép nodi dung cac 6 sang mot
trang tinh mai va tréng.

OO



VPG caunoion tap Iy thuyét

IIG VIET NAM
7. Mot tap cac dinh dang (nhu phong chit, ¢& chit, mau sic) co
thé &p dung cho cac 6 dugc goi la:
a. Cell group
b. Format group
c. Cell style
d. Format tab
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VPG caunoion tap Iy thuyét

IIG VIET NAM
8. Ed da tao mét trang tinh vé ké hoach ban hang véi dit liéu thay doi

hang ngay. Ed mudn cac con so dir liéu trén 25,000 duoc hién thi

mau Purple. Cach nao dé thyc hién diéu nay dé dang nhat?

a. Ap dung dinh dang c6 diéu kién cho dir liéu.

b. Sap xép dit liéu hang ngay dé theo ddi cac gié tri 16n nhat, sau d6 dinh
dang nhirng gia tr1 nay.

c. Khong co6 cach nao dé dang. Ed phai tu dinh dang cho mdi gia tri mot
cach phu hop.

d. Str dung tinh nang AutoFilter dé loc cac g14 tr1 trén 25,000 va dinh dang
cho nhitng dong nay.
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MOS EXCEL 2016
Bai 5: Xem va in so tinh

Created by: 11G Vietnam



NG Tong két bai hoc

IG VIET NAM

« Bai hoc 5 di cung cap cac kién thic va k§ ning ve:

Tao va sap xép cac ctra so so tinh

Chia ctra s6 trang tinh.

Dong bang cac dong va cot trong trang tinh.

Thu phong no1 dung trang tinh.

In va xem trudc ban in.

Str dung cac ché d6 hién thi so tinh.

Thém va quan 1y cdc ngit trang.

Tuy chinh bo cuc trang in.

In cac dé muc dong va cot cua vung dir li¢u.

Thém va soan thao tiéu dé dau trang va chan trang.
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VPG Cauhoion tap Iy thuyét

IIG VIET NAM

1. Cac cira s6 dang md trong hinh sau dugc sap xép theo cach
nao?

a. Horizontal £ g
b. Tiled [ S R
c. Cascade L i
d. Vertical
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VPG caunoion tap Iy thuyét

IIG VIET NAM
2. Ban s& md mot cira s6 mébi cia so tinh dang hoat dong nhu
thé nao?
a. Nhan Ctrl+N.
b. Nhan Ctrl+V.
c. Nhap nut 1énh View Side by Side.
d. Nhap nut 1énh New Window.
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VPG caunoion tap Iy thuyét

IG VIET NAM

3. Sarah dang nhap dit liéu ban hang hang tuan cho tuan 37 ciia nam nay, tuy
nhién khi cd di chuyén xudng cac 6 can nhap liéu, cac tiéu dé cot ciing bi
di chuyén theo khién d6i khi cd 4y khéng chac minh dang 1am viéc trong
cot ndo. Sarah cé thé 1am gi dé giir cho cac tiéu dé cot lubn hién thi trong
khi 1am viéc trén mot phan khac cua trang tinh?
a. Sap xép cac ctra s6 chong 18n nhau.
b. Poéng bang cac khung.

c. Dit lai vi tri ctra so.

d

. Diéu chinh d6 phdng dai dé co thé nhin thay toan bo trang tinh trén man hinh.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
4. Loi1ich cua viec xem trudce cac trang in la gi?

a. Ban co thé dé dang nhin thay cac cong thirc c6 16i tham chiéu bj
1ap.

b. Ban c6 thé thay bao nhiéu trang s& dugc in.

c. Ban c6 thé tranh su lang phi gidy do thiét lap trang in khong phu
hop.

d. Ban C(’)‘thé stra cac 10i ngir phap boi vi viéc kiém tra ngit phap 1a
mot phan cua qua trinh xem trudc ban in.
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'@ Cauhoion tap Iy thuyét

iG VIET NAM

5. Hinh sau thé hién ché d6 hién thj nao?
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VPG caunoion tap Iy thuyét

IG VIET NAM

6. Denise can in mot bao cao dugc 1ong vao trong mot bao cao
16n, do d6 can danh s6 trang tir 312. Trang nao trong hop
thoai Page Setup cho phép cd ay chi dinh so trang bat dau
nay?

a. Margins

b. Header/Footer
C. Sheet

d. Page
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VPG caunoion tap Iy thuyét

IIG VIET NAM

7. Ma nao sé chen tén cua trang tinh hién hanh vao footer?

a. &[Tab]
b. &[Page]
c. &[File]
d. &[Path]&[File]
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VPG caunoion tap Iy thuyét

IIG VIET NAM
8. Andrea can in mot bao cao so liéu kiém ké co 7 trang. C4c tiéu
de cot chi xuat hién trén trang dau tién cua bao cao. C6 ay nén
lam gi dé in cac tiéu de cot trén moi trang?
a. Pua cac tiéu dé cot vao header.

b. Khong c6 cach nao dé in cac tiéu dé cot trén moi trang cta bao
cao.

c. Thiét 1ap dong chira cAc tiéu dé cot 1am Print title.
d. Tao cac 6 tiéu dé cot tai mdi vi tri ngat trang trén toan bo béo cao.

OO



MOS EXCEL 2016
Bai 6: Lam viéc voi do hoa va bieu do

Created by: 11G Vietnam



VPG caunoion tap Iy thuyét

IIG VIET NAM
1. Ban c0 thé can str dung mot biéu do trong trang tinh dé:
a. An nhirng thong tin nhay cam.
b. Nhan dién cic Xu huéng hay cac mau dir liéu.
c. Tu dong lap lai cac thao tac.
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VPG caunoion tap Iy thuyét

IG VIET NAM

2. Nhitng kiéu biéu d6 ndo duoc Excel hd trg?
a. Area, block, combo.
b. Block, column, bar.
c. Column, line, XY (scatter chart).

d. Stock, surface, sonar.
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VPG caunoion tap Iy thuyét

IIG VIET NAM

3. Kiéu biéu d6 nao phil hop dé biéu dién do 16n (hay ty 1é phan

trim) cua mot phan o v4i mot tong the?

a. Scatter
b. Line

c. Bar

d. Pie
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VPG caunoion tap Iy thuyét

IIG VIET NAM

4. Mot biéu do Pie co thé biéu dién bao nhiéu diy dit liéu?

a. 1
b. 2
c. 3
d. Khong gidi han
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VPG caunoion tap Iy thuyét

IG VIET NAM
5. Nhiing thay d6i ndo ma ban c6 thé ap dung cho thiét ké cta

bicu d6?

a. Tao mau nén, khung vién, hiéu ung Reflection, d6i kiéu biéu do.

b. Thém Chart Title hay Legend cua biéu do, chon mot Layout
khac, hoan doi cac dong/cot dit lidu va doi kiéu biéu do.

c. Tao hiéu Gmg Shadow, chiéu cao va chiéu rong, mau nén va
khung vién.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
6. Biéu do Sparkline c6 nhiing kiéu nao?
a. Star, Column va Bar.
b. Column, Star va Win/Loss.
c. Line, Bar va Column.
d. Line, Column va Win/Loss.
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..le E& Cau héi on tap ly thuyét
7. Néu trang tinh c6 chtra mot biéu do cung véi bang dir lidu
biéu do, ban c6 thé chon in duy nhat biéu d6?
a. Dung
b. Sal
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VPG caunoion tap Iy thuyét

IIG VIET NAM
8. Chirc ning nao dudi diy duogc cung cap qua cong cu Quick
Analysis?
a. Chén mot duong xu hudng (Trend line) vao biéu do.
b. Thuc hié€n phép tinh what-if analysis.
c. Cheén cac biéu do, Sparkline, bang Pivot va dinh dang diéu kién.
d. Do tim céc 16i ctia biéu do.
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VPG caunoion tap Iy thuyét

IIG VIET NAM

9. Pé thém cac doi tuong hinh vao trang tinh, ban st dung cac
1énh trén thé nao cua Ribbon?

a. View
b. Insert
c. Data

d. Home
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VPG caunoion tap Iy thuyét

10. Trudc khi c6 thé thay d6i mau nén cua mot doi twgng hinh, ban
phai:
a. Loai bd moi hiéu trng hién c0.
b. Piéu chinh kich thudc doi tugng.
c. Chon ddi tuong.
d. Piéu chinh ty 1¢ cta ddi tuong.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
11. Nhitng tuy chon dinh dang ndo ma ban c6 thé ap dung cho mot

d6i twong d6 hoa?

a. Cac hiéu ing mau nén va khung vién, phan chiéu, xoay 3-D, bong
mo.

b. Cac hiéu ung bong mo, doi kiéu biéu dd, chon bang dir liéu khac.

c. Thém céc thanh phan tiéu dé hay chu giai, cac hiéu tmg hinh anh,
xoay 3-D, cac duong bién.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
12. Nhiing loai dinh dang ndo ma ban c6 thé ap dung cho ca Picture
va Shape?
a. Cac hiéu ing bong mo, khung vién, doi kiéu biéu do.
b. Cac dudng bién, hiéu ung phan chiéu, mau nén va khung vién,
hi€u trng bong mo.

c. C4c mau sac, hiéu tng hoi hoa, hiéu (g truc quan, hiéu tng anh.
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MOS EXCEL 2016
Bai 7: To chirc dir liéu

Created by: 11G Vietnam



VPG caunoion tap Iy thuyét

IG VIET NAM

1. Hinh sau cho biét diéu gi?

‘i Use in Forrmula =

Co hai tén vung trong trang tinh.

C6 hai trang tinh trong so tinh.

C6 hai ham c6 thé dan vao 6 tinh hién hanh.

C6 hai ddy dit liéu ctia biéu d6 nam trong trang tinh hién hanh.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
2. Hop thoai ndo ding dé thém, hiéu chinh hay x6a céc tén viing
trong trang tinh?
a. Range Manager
b. Sheet Setup
c. Name Manager
d. Titles
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VPG caunoion tap Iy thuyét

IG VIET NAM

3. Khi chuyén d6i mot ving dit liéu thanh bang, tai sa0 ban can cho
Excel biét ving dir liéu co cac tiéu dé cot hay khong?

a.
b.

Pé dam bao cac tiéu dé sé duoc in trén moi trang.

Pé dam bao cac gia tri trong dong tiéu dé duoc loai bo trude Khi tao
bang.

Pé dam bao cac tiéu dé duge tu dong dua vao 1am tiéu dé cua ving in
da thiét lap.

Pé dam bao dong dau tién cua dir liéu duge tao thanh céac tiéu dé cot
va phan biét vai dir liéu.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
4. Peé tao mét bang, phai c6 cac diéu kién sau:
a. Tat ca dir liéu phai cung kiéu, nhu vin ban, so hay thoi gian
nhung khong pha tron.
b. Dir liéu c6 thé to chirc theo timg dong hay cot.

c. Dit liéu trong cac 6 phai lién tuc va duoc to chtrc thanh cac dong
(khong phai cot).

d. Cac tén vung phai duoc loai bé trude khi tao bang.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
5. Banding mdt bang c0 nghia la:
a. Pinh dang mot mau nén sang va dam cho cac dong/cot xen ké
nhau trong bang.
b. Ap dung mét “band-aid” dé chinh stra dit liéu cua bang.

c. Huy noi dung cua bang.
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”G’V lETﬁ Cau héi on tap ly thuyét
6. Sap xép theo nhiéu cap hitu ich mdi khi cot sap xép cO nhiéu
dong trung gia tri.
a. Dung
b. Sai
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IG VIET NAM

Cau hoi on tap Iy thuyét

7. Su khac biét gitra sap xép va loc théng tin 1 gi?

d.

b.

OO

Sap xép vira thay d6i tht tu dir liéu vira an tam thoi cac dong/cot, loc
thong tln chi an tam thoi cac dong/cot.

Sap xép thay doi thir tu dir liu nhung hlen thi toan bo dur liéu, loc
thong tln vira thay doi thir tu dir liéu vira an tam thoi cac dong/cot.

Sap xép thay doi thir tu dir li¢u nhung hién thi toan bg dir liéu, loc
thong tin khéng thay d6i thér tu dit liéu nhung an tam thoi cac
dong/cot.

Loc thong tin thay doi thir tw dit lieu nhung hién thi toan bo dir li€u,
sap xép khong thay doi thtr ty dir liéu nhung an tam thoi céc
dong/cot.



VPG caunoion tap Iy thuyét

IIG VIET NAM
8. Phép so sanh nao duoc st dung dé loc cac loai dit liéu van ban,
sO va thoi gian:
Next month
Top 10
Equals and Does not equal
Between
Above average
Begins with
. Contains
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VPG caunoion tap Iy thuyét

IIG VIET NAM
9. Tinh nang Remove Duplicates sé x6a cac dong trung dir licu
ngay ca khi dir ligu c6 khéc bi¢t nho nhu du hay thicu khoang
trang, dau phay, hay sai chinh ta.
a. Dung
b. Sai
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VPG caunoion tap Iy thuyét

10. Sau khi ban di thém céac gia tri thong k& nhdm (vi du SUM)
cho mot cot dir liéu so trong ving dit liéu, ban c6 thé thém céc
gia tri thong ké nhom khac cho cung cot bang AVERAGE va

MAX.
a. Dung
b. Sal
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MOS EXCEL 2016
Bai 8: Sw dung cong cu dir liéu

Created by: 11G Vietnam



VPG caunoion tap Iy thuyét

IG VIET NAM

1. Ban c6 thé thém bét‘ ctr 1gnh Excel nao vao thanh cong cu
Quick Access, bao gom ca nhitng 1énh khong xuat hién trén
Ribbon.

a. bung
b. Sali
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VPG caunoion tap Iy thuyét

IIG VIET NAM

2. Ban c0 thé loai bo cac 1énh Save, Undo va Redo trén thanh
cong cu Quick Access.

a. Dung
b. Sai
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VPG caunoion tap Iy thuyét

IG VIET NAM

3. Ban c0 thé tim kiém trong trang tinh tat ca c4c lan xuat hién
cia mot gia tri (van ban hay so), tén ham hay dinh dang tham

chiéu 6.
a. Dung
b. Sali
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FP&€G  cauhoion tap ly thuyét

IIG VIET NAM
4. Ban di tao mot trang tinh va muo6n thay doi tiéu dé cot tir

Cost thanh Expenses. Xem hinh sau va chon nhitng phat biéu
ding.

a. Ban c6 thé sir dung 1énh Replace hodc Replace All, boi vi trong
ca hai truong hop chi c6 mot thao tac thay thé duoc thyuc hién.

Ban nén str dung I€nh Replace All vi n6 hiéu qua hon.

C. Ban nén str dung 1énh Replace dé Excel khong thuc hién nhiing
thay thé khong can thiét.
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VPG caunoion tap Iy thuyét

IG VIET NAM
5. MOt siéu lién két trong so6 tinh ¢d thé dung dé:

a. Mo mot so tinh khac trong may tinh; di chuyén dén mot 6 khac
trong cung trang tinh; mé mot trang web trong ctra so trinh
duyét.

b. Thuc hién cdng cu Formula Annotator; tao mét so tinh méi.

c. M cira sO thudc tinh tai liéu; thuc hién cong cu Formula
Annotator.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
6. Excel c6 kha niang nhap dir liéu c4c nguodn dir liéu dinh dang
sau:
a. Plain text, Microsoft SQL Server.
b. Microsoft SQL Server, Run the Formula Annotator add-in

c. Extensible Markup Language (XML), Comma Separated
Values (CSV), Microsoft SQL Server.
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FP&€G  cauhoion tap Iy thuyét

IIG VIET NAM
7. Ky hiéu nao duoi day khong duoc str dung lam Ky hiéu phan cach
dir li¢u nhap?
Dau ” (double-quote)
Dau (equal)
Déu , (comma)
Khoang trong (tab)
Déu | (pipe)
Khoang trang (blank space)
Dau ~ (tilde)
Dau $ (dollar sign)
Déu * (asterisk)
Tat ca cac ky hiéu trén déu sir dung duoc.
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VPG caunoion tap Iy thuyét

IIG VIET NAM
8. Excel c6 kha nang xuat dit liéu thanh cac dinh dang di lidu
ngoai sau day:
a. Extensible Markup Language (XML), Plain text, Comma
Separated Values (CSV).
b. Microsoft SQL Server, Run the Formula Annotator add-in.
c. Plain text. Microsoft SQL Server.
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..le E& Cau héi on tap ly thuyét
9. Céc thugc tinh cua so tinh bao gom ngay va gio khi so tinh
duoc cap nhat va lvu gan nhat.
a. Dung
b. Sai
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VPG caunoion tap Iy thuyét

IIG VIET NAM
10. Cong cu Document Inspector s& khong kiém tra va liét ké

nhitng thudc tinh nao:
a. Céac dong, cot va trang tinh an.

Dir licu XLM.

Nhirng tén riéng bi sai chinh ta.

Tén tac gia cua so tinh.

Tén ctia nhitng nguoi ding da tao cac chi thich/chl giai trong so

tinh.

® o0 o
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VPG caunoion tap Iy thuyét

IIG VIET NAM

11. Cong cu Accessibility Checker s€ khong tim va liét ké nhiing
ndi dung nao:
a. Cac trang tinh chua duoc dat tén.
b. Céc 6 trong trang tinh khong c6 nit diéu khién &m thanh dé ho

tro nguoi st dung cO khiém khuyét ve thinh giac.

c. C4c hinh anh chua dugc gan vin ban mé ta.
d. Cac hinh dang khdng c6 van ban mo ta.
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