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NHUNG YEU CAU CAN PHAI PAT PUQC POI VOI BAI
KIEM TRA PANH GIA PINH KI HQOC SINH BANG HINH THUC TRUC TUYEN

Yéu cau:

1. Hoc sinh va gi4o vién thanh thao cac cong doan cia quy trinh kiém tra danh gid truc
tuyén bang phan mém.

2. Diéu kién co s& vat chat thiét bi téi thiéu dap img duoc.

3. Puing chinh xac I hoc sinh theo hoc du thi/ kiém tra. (tuyét déi tranh thi hg)

4. Hoc sinh khdng sir dung tai li¢u khi dang thi/ kiém tra.

5. Bai lam ciia hoc sinh phai ré rang dé gido vién doc dwoc (bai thi tw luan) va luu lai
can than dé tranh nhitng khiéu nai cia HS, PHHS vé két qua hoc tap vé sau.

6. Thoi gian 1am bai va dé thi/ kiém tra nhan duoc phai dong bo trong toan khéi.

\7. Bao mat dé thi/ kiém tra nhdm dam bao tinh khéch quan, cong bang cho HS. /

QUY TRINH TO CHUC THI/ KIEM TRA TRUC TUYEN

1. DANH MUC CAC THIET BI, VAT DUNG, PHAN MEM HS CAN CHUAN BI

+ 1 Laptop c6 camera hodc 1 may tinh bang cé camera hoac 1 dién thoai c6 camera (uu
tién laptop). Khuyén khich HS ding 2 thiét bi (1 thiét bi dé nhan dé, scan, nop bai va 1 thiét bi
dé bat camera giam sat).

+ Cai dat phan mém Scan (Microsoft Lens BEEEEE  hogc Camscaner )
va phan mém MS Team vai tai khoan mail@thptnguyenhuuhuuhuan.edu.vn (nha truong cdp tai
khodn nay).

+ K&t ndi mang (wifi hoac cap hoac 3G/4G).

+ Thé HS hoic Chang minh nhan dan/Thé can cude cong dan dé kiém tra treéc hoic trong
gio thi (khi gido vién coi thi c6 yéu cau).

+ Trang phuc so mi nghiém tdc, wu tién dong phuc trudng.

+ Giay thi theo sb luong yéu cau cho tirng mén thi. C6 thé sir dung gidy khd A4 hoic gidy



tap hoc sinh (m& va viét theo hudng dan). Tat ca gidy thi phai ghi sdn théng tin trong khung
phia trén theo quy dinh.

+ Gidy nhép tu do, may tinh cAm tay, thudc, ...

+ Bt viét c6 myuc mau xanh duong/hay tim. Khdng st dung bat muc den, do, xanh 14 cay.
2. QUY PINH THI TU LUAN TRUC TUYEN

+ HS phai tham du tap huan va thuc hanh nhan dé thi, scan va nop bai thi.

+ HS viét 01 gidy cam két voi noi dung quy dinh, gui 1&n phan mém MS Teams (theo
nhém 16p hoc). Gidy cam két nay duoc sir dung trong suét giai doan hoc va thi truc tuyén dé xéac
nhan HS d3 hiéu 1 quy dinh thi, dwoc tap huan va dung dé 1am mau chir, mau chir ky cua HS.

+ HS can kiém tra va theo ddi thdng bao trén website nha truong lién tuc dé cap nhat cac
thdng tin mai nhat.

+ HS dang nhap vao phong thi truéc 10 phit dé nghe hwéng dan cia can bd coi thi.

+ M&i phong thi c6 it nhat 2 CBCT, dam bao ty 16 CBCT/HS trong ting phong thi téi thiéu
dat 1/20 — 1/25.

+ CBCT va HS phai lap dat va cé dinh céc thiét bi phuc vu thi (laptop/dién thoai) theo
huéng dan da tap huan.

+ Pé ngdn ngira tiéu cuc trong khi thi, HS va CBCT phai mé camera trong suét thoi gian
thi, micro s& duoc bat trong trudng hop can thiét theo yéu cau ciia CBCT. Camera phai duoc sap
xép dé thay duoc mit va tay thi sinh.

+ Bt ky lién lac nao khéac (ngoai trir véi CBCT/doi ngii hd tro ki thuat theo danh sach da
cong bd) bi cam tuyét dbi. Trong sudt qua trinh 1am bai, hoc sinh khéng duoc nhan cac cudc goi
tir bén ngoai. Pién thoai phai chuyén ché do tit chudng bao cudc goi va tin nhin. Néu co
cudc goi dén, HS phai tat ngay.

+ Néu HS tu y roi khoi vi tri 1am bai, mat hinh anh webcam qua 5 phut trong thoi gian
lam bai, khéng nop bai hoac khong nop dugc bai trong thoi gian quy dinh ma khong co ly
do chinh dang thi HS s& bi 0 diém cho bai thi mon d6. (cdc truong hep phat sinh ngoai du
kién HS phdi bao cho CBCT biét)

+ C4c to gidy 1am bai phai dugc scan va chuyén thanh 1 file PDF, dat tén file va nop theo
quy dinh. Tat ca c4c trang gidy 1am bai phai c6 thong tin c4 nhan day da theo mau.

+ Phai nop bai thi qua hé thdng MS Teams theo dung vi tri duoc quy dinh.

+ CAc bai thi viét tay phai dugc luu giit it nhat 3 thang sau khi thi.



+ Hoc sinh chi dugc roi khoi phong thi sau khi CBCT kiém bai nop xong va cho phép HS

roi phong thi. HS roi trude sé bi 1ap bién ban va nhan diém 0.
+ Doi véi bai thi scan bi mo:

3. QUY TRINH THI TU' LUAN TRUC TUYEN

e Néu con thoi gian nop bai thi HS dugc phép scan va nop lai.

e Néu da hét thoi gian nop bai thi HS khong thé nop lai va GV cham thi s& chim bai

& c4c phan, céc trang co thé doc dugc. Céc noi dung khéng thé doc duoc s& khéng

duoc cham.

e Néu phét sinh cac su ¢ nhu mat mang, mat dién hodc cac su ¢b vé dang nhap, HS

can lién hé va bao cao cho CBCT qua s6 dién thoai da dugc cung cap trong Lich thi.

e Trong truong hop HS khéng thé thi hodc nop bai vi Iy do ki thuat dugc CBCT xac

nhan, HS s& dugc sap xép thi lai bang hinh thuc van dap.

e Céc vi pham khac, thuc hién theo Quy ché kiém tra danh gia hién hanh.

+ Xt i cac vi pham déi vai hoc sinh nho thi ho trong khi thi truc tuyén:

e Nguoi nho thi h nhan diém 0 (khong) caa bai thi/kiém tra do; xép loai hanh kiém
ciia hoc ki 1a “Yéu”.

e Ngudi nhan thi ho néu 1 hoc sinh cua trudng thi xép loai hanh kiém cua hoc sinh

ndy 13 “Trung binh”. Néu 1a HS cua trudong khac nha truong sé bao noi dung vi
pham vé 1anh dao nha trudng ma HS nay dang theo hoc.

Stt

Tén cong
viéc

M0 ta cOng viéc

Thot gian
thuc hién

Luuy

A- Giai doan chuan bi trwéc khi kiém tra dinh ki / thi hoc ki

1

Chuan  bi
thiét bi hd
tro thi
truc tuyén

- HS tu chuan bi toi thiéu
01 trong cac thiét bi sau:
+ laptop

+ may tinh bang

+ dién thoai di dong

Yéu cau:

- Céc thiét bj nay phai dam

Truéc buoi
kiém  tra/
thi

Khuyén khich HS ding 02
thiét bj (1 thiét bi nhan dé,
scan, nop bai va 1 thiét bi s
dung camera giam sat).

Trwong hop 1 — st dyung 1
laptop va 1 dién thoai: vu tién

sir dung laptop dé nhan &,




bao du ning luong dé hoat
dong lién tuc trong qua trinh
thi va camera con hoat dong
tot.

- Céc thiét bi nay phai dugc
cai san:

+ MS Teams c0 tai khoan:
mail@thptnguyenhuuhuan.e
du.vn

(Microsoft Office 365)

+ 01 trong cac phan mém
scan tai liéu nhu Cam
Scanner, Microsoft Lens,...

(xem Phu luc 3)

doc dé, giam sat camera. Khi
do6, can kém theo 1 dién thoai
dé scan, nop bai thi qua MS
Teams.

Trwong hop 2 — st dung 2
dién thoai: 1 dién thoai dung
camera giam sat; 1 dién thoai
ding d¢ nhan 4, doc &,
scan, nop bai thi qua MS
Teams.

Chuan  bi | Thé hoc sinh vién hodc | Trudc budi | Chi st dung CMND hoac
giay to tly | CMND/CCCD c6 hinh rd | kiém tra/ | CCCD khi khong c6 thé hoc
than rang. thi sinh tai noi thi

Chuan bi - Giay thi theo so lwong can | Trudéc budi | HS nén wu tién s dung
giay lam bai | thiét cho tirmg mén thi. kiém tra/ | gidy A4 c6 ké sin hang
thi va cac vat | - Hoc sinh st dung gidy kho | thi voi day du cac thong tin
dung can A4 (gidy A4 tring hoic gidy can thiét. Hang ké gidp
thiét khac tap hoc sinh theo kho A4 cho viéc viét chir thang

dang). Trén gidy can co san:
+ Hang ké (In san hoic ké
tay)

+ Co du cac thong tin theo
mau quy dinh (Xem Phu
luc 1)

+ BUt viét bai, chi chap nhan

mau xanh duong va tim,

hang, dé doc khi scan.




khong stir dung bat mau do,
den va xanh l4.

+ C4c vat dung can thiét tay
yéu cau cua hoc phan nhu
thudc, tiy, compa, may tinh

cam tay,...
Thyc hanh | - Cai dit 01 trong cac phan | Trudc ngay | HS tu kiém tra lai chat
St dung | mém scan da goi Y & Phu [ kiém  tra/ | luong cAc file dd scan thir va
phan  mém | luc 3. thi diéu chinh k¥ thuat scan.
scan - Thir nghiém scan it nhat 2

lan, mdi lan scan 03-04

trang A4 riéng ¢ va ghep

thanh 1 file pdf hoic dé

riéng lé).

- bt tén file theo quy dinh

“hotenHS-lophoc-

monthi.pdf”.

Vi du: buithiloan-10A1-

vatli
Thuc hanh | - Thuc hanh it nhat 2 lan | Trudc ngay | Doi véi cac truong hop
dang nhap viéc dang nhdp vao tai | kiém  tra/ | chua kich hoat tai khoan, da
MS Teams | khoan MS Teams cua HS | thi kich hoat tai khoan nhung
va gui file theo tai khoan dugc cung quén mat khau, HS xem

cap

- V6i HS str dung 02 thiét bi
khi thi, can thuc hanh diing
nhap ca 2 thiét bi dong thoi
vao MS Teams.

- Thuc tap gui file scan ¢
busc 4 (roi gui file scan
trong muc muc bai tap cua

huéng dan & Phu luc 2.




phong thi co tén thi sinh)

6 | Kiém  tra | HS kiém tra lich tap huan, HS nén kiém tra thuong
lich tap huan | lich thi, d6i chiéu vai lich xuyeén lich thi trén Website:
va lich thi cong bd trén website cua https://thptnguyenhuuhuan

trudng va phan hdi vé BGH .hcm
néu c6 sy sai léch: .edu.vn
+ Lich tap huan duoc guri tir

GVCN dén ting 15p.

+ Lich thi dwgc hién thi

Website nha trueong va canh

bao trén MS Teams

7 | Giay cam - HS viét 01 Giay cam két - HS khéng nop Giay cam
két véi ndi dung quy dinh trong két 1&n hé théng thi khong

Phu luc 1, scan thanh 1 file
dinh dang pdf, dat tén file
theo quy dinh: “hotenHS-
lophoc-GCK”

Vi du: buithiloan-10A1-
GCK

- HS gui 1én hé théng MS
Team trong cung muc bai
tap.

- Gidy cam két nay duoc sur
dung trong sudt hoc ky hoc
va thi truc tuyén dé xac nhan
HS di hiéu 16 quy dinh thi,
dwoc tap huin va dung dé
lam mau chit, mau chir ky
cua HS.

duoc du thi/cdng nhan két
qua thi.

B — Giai doan thi/ kiém tra (tham khdo huwéng dan bang hinh anh ¢ Muc 4- Huwéng dan chi

tiét)



https://thptnguyenhuuhuan.hcm/
https://thptnguyenhuuhuan.hcm/

Chuan  bi | - M& céc thiét bi phuc vu thi | Tru6c | Poi v6i HS st dung 02
thiét bi va dat vao dang vi tri nhu | gio dién thoai hoic 1  dién
tap huan. Va0 thoai + 1 may tinh bang
- Kiém tra pin/nguon dién | phong | khi thi, thiét bi chon dé
du trong suét qua trinh thi. | thi bat camera giam sét trong sudt
it nhat | budi thi can dat cd dinh bang gia
10 d& va cam nguon.
phat
bang nhap | HS dang nhap vao MS | Theo
vao tai | Teams gio trén
khoan lich thi.
Tham  gia | - Tim lich thi. Chon: Ngay | - Vai Thiét bj thi nhat:
vao phong | “Tham gia”. khi Chon m¢ Video, tit Micro, chinh
thi - Néu HS sir dung 02 thiét | tham | loa dii nghe tiéng CBCT va chon
bi dong thoi khi thi, tiép tuc | gia “Tham gia ngay””.
dang nhap thiét bi thr 2. phong | - V&i Thiét bi tha hai:
thi Chon “Thém thiét bi/Add this
device”, tit Video, tit Micro.
biéu chinh | HS can dit thiét bi st dung | Ngay | - Cach mat it nhat 30 cm, dam
camera camera giam sat qua trinh | khi bao khung hinh thdy dugc mat va
thi sao cho khung hinh quan | tham tay cua HS.
st thiy duoc mit va tay cua | gia - Néu sir dung dién thoai dé bat
HS. phong | camera giam sat: dé dién thoai
thi nam ngang, dwa vao tuong hosic
canh ban, chinh nghiéng 10° -20°
S0 V&i phuong thang dimng.
- Néu st dung laptop dé bat
camera giam sat: ké laptop cao
|én khoang 5- 8 cm.
Piémdanh | S& do CBCT thyc hién trén Khi CBCT can kiém tra ca nhan

man hinh hiéu thi sé hoc

hoc sinh nao thi HS trinh




sinh tham du.

CMND/CCCD dé ngang tai va
truedC camera

Nhandéthi |HS vao phan  Bai | Khi t6i | - HS c6 thé mo dé truc tiép trén
tap/Assignment  cia  MS | gio MS Teams ma khong can tai vé
Teams, doc ky huéng dan | nhan dé | @& mo bang mot ung dung doc
trén trang thong tin dé thi, file pdf khéac.
lay dé thi (dang file PDF)

Lam bai thi | - HS 1am bai trén gidy thida | Trong | - Can bo tinh ning tu dong tit
chuan bj san. thoi man hinh cua cac thiét bi.
- Camera phai mé trong | gian - HS tit micro va diéu chinh loa
sudt thoi gian 1am bai va | lambai | du nghe trong suét qué trinh 1am
dam bao khung hinh thay du bai.
mat va tay caa sinh vién - HS s& bat micro khi ¢6 yéu cau

cua CBCT.

Chuan bi HS kiém tra lai cac thong | 05 phat | C6 théng bao tir CBCT.

nop bai tin can thiét, ghi rd s | trudc
to/trang va xép cac trang bai | khi hét
lam theo thir tu 6 trang ting | gio [am
dan. bai.

Nop bai thi/ | - HS ding bt va tién hanh | Sau khi | - HS chi c¢d toi da 15 phut dé

kiém tra scan bai thi, d6i tén file theo | dwoc | scan bai thi, doi tén file, gui bai
quy dinh Tén file: thong |vao MS Teams. Sau thoi gian
“hotenHS-lophoc-monthi” | bao hét | trén, HS s& khéng ndp bai duoc.
- HS chi dugc xem 14 hoan | thoi Vi vay, HS khéng nén c6 gang
thanh phan thi khi giri bai thi | gian viét bai tiép sau khi duoc théng
thanh cong dong thoi qua | 1am béo hét gio 1am bai.
MS Teams va email cua | bai - HS phai kiém tra chat luong,

phong thi.

noi dung file scan bai thi cua
minh trudc khi gui nop. HS chiu
trach nhiém vé chat luong file
scan.




C - Giai doan sau khi ngp bai

1 | Luulai HS duing thiét bi dé chup lai | Sau khi da
minh man hinh vé viéc da nop bai | nop bai
chirng nop (qua MS Teams)
bai
thi thanh
cbng
2 | Cho phan HS cho théng béo cua HS van phai git két noi
hi cta CBCT Vvé két qua nop bai. camera va ¢ trong phong thi.
CBCT
3 | Kétthic Nhan nat thoat khoi cudc | Sau khi
budi thi hop MS Teams CBCT cho

phép




4. HUONG DAN CHI TIET

4.1. Hwéng dan tham gia thi tw luan truc tuyén giam sat bang camera

Buoc 1: Mé tng dung Teams trén dién thoal,
may tinh bang hoac laptop, chon “Lich” tim
lich thi. Chon “Tham gia”.

28 29

Sunday

Lich cua téi A

Kiém tra dinh ki mén VAT LY

Sunday. August 29, 2021 9:30 AM - 10:00 AM

| m Chinh Sl:ra

&> https:/fteams.microsoft.com/l/meetup-join..

Kiém tra dinh ki mén VAT LY
GV - LY Do Duong Cung &

@ Hoidong GD > Chung

(=) Cudc trd chuyén vdi nhitng ngudi tham gia

GV - LY Do Duong Cung

[o]
= .
Mgudi t6 chirc

Luu y 1: Néu HS dang nhap MS Teams som
hon CBCT, man hinh s& bao cho.

Khi cudc hop bit dau, ching 181 i thng bio cho mol ngul bldt 1 ban dang del.

Buéc 2: Bat Video, tit Micro va chon

b

“Tham gia ngay’

[ im thanh may tioh

Am thanh phong

Khong sif dung am thanh

Huy Tham gia ngay

Luu y 2: Khi dang nhap MS Team trén thiét
bi thir 2, can chon “Thém thiét bi”/ “Add this
Device”, khong chon “Chuyén thiét b/

Transfer to this device”

Add this dewvice
Join waithout audio on this

f= 5] and keep your ather
device in the meeting.

=B
—

Transfer to this device

ith audio on this dewvice
& the meeeting on
davice
autermatically.




Buéc 3: HS chinh Camera dé thay rd mit
va tay trong sudt qué trinh 1am bai thi.

Chinh camerasai  Chinh camera ding

e 47, L : N
Luu ¥ 3a: Do véi dién thoai, dé camera quay
thdy mat va tay, HS nén dé dién thoai nam
ngang, dwa vao twong hoac canh ban, chinh
nghiéng 10° -20° so véi phuong thing dung.
Chd y tranh nGt ngudn bi can c6 thé gay tat
may va cam sac (néu can) dé dam bao camera
hoat dong lién tuc trong thoi gian thi

Luu ¥ 3b: Néu HS sir dung 2 dién thoai, can
cb dinh 1 dién thoai dung dé giam st camera
bing gia d hoic gan trén chai nuéc nhu hinh
chup bén phai.

Budc 4: Néu dugc CBCT goi tén va yéu cau,
HS dua Thé HS/ICMND/CCCD ngang tai va
chinh cho thay rd nét trén khung hinh camera

(Anh vi du: thi sinh P§ Quynh Giang)

Luru y 4: D4i vé6i laptop, HS nén ké méy cao
I&n khoang 5-8cm dé camera quay duogc ca
mat va tay.




Buéc 5: Nhan dé thi
5.1. Sau khi diém danh xong, HS cham vao

man hinh dién thoai, chon biéu tugng <— géc

trén bén trai dé quay vé man hinh nhan dé thi.
5.2. Chon “Bai tap” dé nhan dé thi duoc giao
qua churc nang Bai tap cia MS Teams.

I\

Hoat déng

Bu6c 5: Nhan dé thi

5.3. Chon dé thi dwoc giri tir MS Teams trong
phan “Pi giao”.

5.4. Poc huéng dan trén trang thong tin dé thi.
5.5. M& tryuc tiép tap tin dé thi dinh kém trén
MS Teams.

5.6. HS diéu chinh dién thoai tai vi tri cii va
tién hanh 1am bai.

Buwdéc 6: Lam bai thi

Camera phai mg trong suét thoi gian 1am bai
va dam bao khung hinh thdy da mat va tay cua
HS.

Budc 7: Chuan bi nop bai thi

Khi HS 1am bai xong hoac con 05 phat hét
thoi gian 1am bai thi, HS kiém tra thong tin
trén tirng trang bai thi va ghi sé trang/Tong s6

trang.
PHU LUC 1- MAU GIAY THI VA MAU GIAY CAM KET

A e S
Al 5 TRUGNG TRUNG HOC PHO THONG NGUYEN HUU HUAN
Bai thi mon: . ....ovovvre e Trang'tong so trang:......./.........

HO VA HS: o vevooeee e s 15 T mi ...




Buwoc 8: Nop bai thi

9.1. Scan bai thi: HS str dung phan mém scan
hoic chirc ning scan cua dién thoai iphone dé
scan bai thi va d6i tén file theo quy dinh.
Luru y: HS can Scan theo dung thir ty s6 trang
cua bai thi

9.2. HS quay lai MS Teams, tai phan Bai tap,
chon “Thém cong viéc” rdi chon “Tai 1én tir

thiét bi nay” va chon dén dia diém d luu bai.




PHU LUC 1- MAU GIAY THI VA MAU GIAY CAM KET

TRUONG TRUNG HQC PHO THONG NGUYEN HUU HUAN

Baithimoén: ................oooooin. Trang/tong s trang:........ [oiiiinin.
Hovatén HS: ... 16p...c....... miadé:............

C6 thé dung gidy tap hoc sinh dé ghi thuc hién cac thdng tin néu trén mau (khdng can c6 logo)



MAU GIAY CAM KET
Hoc sinh in ra rdi viét tay (hoac viét tay néu khdng co may in) theo noi dung sau, bao gém
ca tiéu d& cua tung trang. MGi phan viét thanh 1 trang roi, ky tén va scan ghép thanh 1 file dinh
dang pdf .
Pt tén file theo nguyén tic: “hotenHS-lophoc-GCK”. Vi du: buithiloan-10A1-GCK.

TRUONG TRUNG HOC PHO THONG NGUYEN HUU HUAN
GIAY CAM KET

Hotén hs: ... Ngay sinh:............ccoeennn..
HOC SINN IGP: ..ol sO CMND/CCCD: ...l

-Emailcanhan: ...

Cam két v6i nha truong cac ndi dung:

1. T6i x4c nhan da duoc tap huan day du vé quy trinh va cac quy dinh ctia hoat dong Thi tu
luan, trac nghiém truc tuyén. Ngay tap huan ...... /.../2021, toi da thuc hanh thyc hanh nhan dé
thi, scan va nop bai thi trén MS Teams.

2. Toi xin cam két tuan tha cac quy dinh da duoc phd bién, cam két dam bao tinh trung
thuc khi lam bai, khong hoi bai, chi bai cho ban, khéng thi h hoac nho nguoi thi ho. Toi cam
két chuan bi day du cac thiét bi can thiét dé tham gia ca thi dung gio va ludn bat camera trong
subt ca thi.

Thanh phé Tha Puc, ngdy. . ..thang. ...nam 2021
Ky va ghi rd ho tén




PHU LUC 2- HUOGNG DAN PANG NHAP MS TEAM

Thong tin tai khoan, bao mat:

Hoc sinh khi sir dung MS Teams can phai c6 tai khoan email
HS@thptnguyenhuuhuan.edu.vn duoc kich hoat ban quyén Microsoft Office 365 (do CNTT nha
trudng cap).

Hién toan bo sinh vién dang hoc tai trudng di dugc cap mot tai khoan thu dién tir
V&1 thong tin nhu sau:

e Tén hop thu : hsxxxxhovaten##### @thptnguyenhuuhuan.edu.vn
e Mat khau tam : HS@ thptnguyenhuuhuan.edu.vn (Cha y chit hoa, chit thudng)
e Néu hoc sinh quén mat khau tai khoan, ding cac phuong thic sau:

0 Vao Mau dé nghi reset mat khau dé xin cap lai.

0 Vao Zalo nhan vién phu trach CNTT xin cap lai.

Bwoc 1: M6 tng dung Teams, nhap tai Buoc 2: Nhap mat khau.
khoan.
I,h,w_-:n_-f';:u ms A
o -
Jungp o .\

asdfaghjk.I

Buéc 3: D6i mat khau méi. (khong doi thi | Buec 4: Thém thong tin xac thuc
dé doi sau)




Buwac 5: Chon loai thong tin xac thuc la
email

Buwoc 6: Nhap email ca nhén, chon

“email tO1”

Buwdc 7: M6 hop thu ca nhan nhan xac
thuc

Buoc 8: Nhap ma xac thuc vao hop

Buwéc 9; Chon “Hoan tat”

Buwoc 10: MS Teams gigi thiéu tinh nang.

s @ g o e om G Y=

Tat ca so tay, tép va bai
tap sé co trong céc tab
& trén clng cla moi

nhom
Tiép theo
« ® L]

Bwoc 11: Xac nhan tuy chon riéng tur

056 @ & e 1AKB D W 2 T e ® D

] f
Tuy chon quyén riéng tu clia
ban

Chting t6i da thuc hién mét s6 cap nhat
cho cai dat vé quyén riéng tu nham
cung cap cho ban nhiéu quyén kiém
soat hon. Quan tri vién 18 chiic cia ban
da cung cap cho ban quyén truy cap vao
mot s6 dich vy trén nen tang dam may
ty chon.

Budc 12: Man hinh lam viéc cia MS
Teams

W B L 3ok8n W 3 5l R GD

™  Trdo chuyén

L

Bat dau cudc trd chuyén
riéng

Moi ban be bat dau cudc tro
chuyén




PHU LUC 3- LINK TAl CAC PHAN MEM PHUC VU THI TU LUAN TRUC TUYEN

1. Huéng dan st dung va cai dit phan mém CamScanner:
https.//www.youtube.com/watch?v=1ZvPNMQOxLbg

2. Huéng dan st dung va cai dit phan mém Microsoft Office Lens:
https://www.youtube.com/watch?v=8MVxi091bal

3. Huéng dan st dung chirc ning scan trén dién thoai iphone:
https://hoanghamobile.com/tin-tuc/cach-scan-van-ban-bang-iphone
4. Huéng dan st dung va cai dat phan mém Microsoft Outlook:
https.//www.youtube.com/watch?v=3M9dY YwfFZo



https://www.youtube.com/watch?v=IZvPNMQxLbg
https://www.youtube.com/watch?v=8MVxi091baI
https://hoanghamobile.com/tin-tuc/cach-scan-van-ban-bang-iphone
https://www.youtube.com/watch?v=3M9dYYwfFZo

PHU LUC 4- CAI PAT VA SU DUNG PHAN MEM SCAN MICROSOFT LENS

Bwdc 1. Vao Play store (Android)/ App store (I0S) va search tir khoa “Microsoft Lens” va
cai dat.

Q microsoft lens O Huy

NHAN

NHAN

Hinh 1. Cai dat Microsoft Lens
Bwoc 2. M6 “Microsoft Lens” va tty chon theo cac thong tin cia software (Hinh 2). Luu
y: can dong v cho software truy cap vao camera trén smartphone.

E 0=
= )
" Ching 11 cdin tray nhép camera

Cho phép Truy nhap

B diéu chinh cée cai 43t quyén féng
ndy, mid Tiry chon quyn ring W i ban,

May quét tii clia ban Luu va chia sé

it v 500 G20 14 e,
e tring vl s tro,

Tiép theo

Hinh 2. Giao dién lan dau ding nhap Microsoft Lens



Budc 3. Tién hanh chyp vian ban. Luu ¥ nén diéu chinh dé vién dé bo quanh ddi tuwong
can chup va chon kiéu chup 12 “Tai liéu”

Chup tai liéu

~

TAILIEU

Hinh 3. Giao dién scan tai liéu trén Microsoft Lens
Bwac 4. Hiéu chinh anh sau khi chup (scan) (Hinh 4). Budc nay gidp hiéu chinh tha cong
viing can scan trén tai liéu. Xac nhan sau khi da hiéu chinh xong.

Dé téi diéu chinh vién sau méi
1an quét

Xéac nhan

Hinh 4. Giao dién hiéu chinh lai viing can scan



Bwoc 5. Viung dugc chon scan sé duoc app trinh bay trén man hinh smartphone (Hinh 5).
Luu ¥: nén zoom anh dé xem c6 hién twong nhoe anh, hoac bé anh.... scan lai anh néu khéng dat
yéu cau (Budc 3), thém anh scan méi hodc hoan tat qué trinh.

SO HOP
GIAO BAN BAN GIAM HIEU

0 e ey X Doy Ciog

Hinh 5. Giao dién kiém tra, thém anh hoac hoan tat qua trinh
Buwdc 6. Luu lai hinh anh da scan (Hinh 6). Luu y: Dat tén file anh theo quy dinh bai thi va
thy chinh phan file PDF, chon Iuu b nhé trong trén smartphone.
- bit tén file theo quy dinh “hotenHS-lophoc-monthi.pdf”.
Vi du: buithiloan-10A1-vatli

Quay lai Xuat Sang

Vi du: buithiloan-10A1-vatli e

LUU VAO

@ Thuvién Anh

Chon dinh dang file —> por

@ OneNote

@ OneDrive
M Word

@ PowerPoint

CHIA SE VO
& Thu
(%} Trinh doc Chan thuc

@ Xem thém Ung dung

Hinh 6. Giao dién Iuu lai anh da scan



Bwoc 7. Chon noi Iuu file chup 1a OneDrive

09:48 ¥

£ Xuat Sang PDF
Luru file scan tai day LU vao
[J Dung lugdng Iuu trf trén Dién thoai

@  OneDrive

Hinh 7. Giao dién noi chon Iuu trir anh vira scan c6 dinh dang la file .pdf
Buéc 8: Tim file scan d luu bang thdng qua phan mém quan 1y file (thu muc office lens &
muc bo nha trong) hoac trinh xem anh (thu muc office lens)

BAm vao diu ba cham

Chup tai lieu

Cac ban quét ciia toi

. Gtfi Phan hoi

Thiét dat

TAILIEU . «
Huay bo

Hinh 8. Giao dién tim lai ban scan da luu trén dién thoai dé nop bai






