Truong THPT Ly Thuong Kiét PE CUONG ON TAP HQCKIi I
MON: NGHE TIN HQC — NAM HQC: 2022 - 2023

A.NOI DUNG
BAI 1: HE THONG TIN HQC - GIAO DIEN HE PIEU HANH
1. Thiét bi tin hoc
2. Chirc ning — céc loai hé diéu hanh
3. Vén dé quan 1y co ban trén hé diéu hanh
BAI 2: QUAN LY TREN WINDOWS
1. Quan ly giao dién lam viéc
2. Quan ly thong tin
3. Thao tac quan ly
4. Thuat ngtr lién quan quan ly
5. Mot sb trinh duyét Web thong dung
BAI 3: QUAN LY THIET BI AN TOAN DU LIEU
1. Quan Iy thiét bi
2. Antoan dir liéu
BAI 4: SOAN THAO VAN BAN — CAC VAN PE CHUNG
1. Giao dién
2. Hé thdng cac khai niém — kién thirc co ban vé hé soan thao van ban
BAI 5: PINH DANG VAN BAN
1. Dinh dang trang
2. Pinh dang ki ty
3. Pinh dang doan
a. Ki tu va sé thir tw dau doan vian ban (Bullets va Numbering)
b. Khung vién va mau nén (Borders and Shading)
4. Pinh chit cai 16n dau doan
5. DPinh dang ¢t
BAI 6: VAN BAN DANG TAB
1. Kién thtrc co ban
2. Ki thuat dung phim tab
BAI 7: THU'C HIEN CHEN CAC POI TUQNG
1. Chen hinh anh (Picture)



2. Cheén dbi tuong Shapes
3. Chen Text box
a. Pinh dang cac ddi tuong TextBox
b. Chutc nang Link TextBox
4. Cheén dbi tuong wordart
BAI 8: THAO TAC VOI BANG BIEU
1. Tao bang
2. Hi¢u chinh bang
BAI 9: HO TRQ XU LY TRONG WORD 2016
1. Auto correct
2. Tuy chinh hé théng (File / Option)
a. Display Option (tiy chinh hién thi)
b. Save Options (tuy chinh Iuu van ban)
c. Proofing option (tiy chinh kiém tra tai liéu)

i d. Advanced Options (tuy chinh nang cao)
B. CAU HOI THAM KHAO:

Cau 1: Khi st dung thiét bi tin hoc ma can cai dit mot chuong trinh thi thiét bi s& vu
tién sir dung két ndi loai nao?

A. khong can két ndi mang B. wifi
C.3G D. 4G

Cau 2: Tai sao cung dung lugng by nhd thi Android lai chay chdm hon i0OS hay
Windows phone?

A. Hé diéu hanh Android c¢6 dung luong 16n hon

B. H¢ diéu hanh Android can by nhé nhiéu hon

C. Hé diéu hanh Android chay ngam céac tng dung

D. Hé diéu hanh Android cho phép nhiéu tmg dung chay cung lac

Cau 3: Trén mot thiét bi chay Android, dé cai thém chuong trinh ma tdc do cua thiét
bi van 6n dinh, ta can thay doi yéu t6 nao?

A. Tang dung luong bd nhd
B. Tang dung luong luu trix
C.G&bo cac ing dung can thiét

D. Khong cai cac trng dung doi héi dung lugng 16n



Cau 4: Trong cac h¢ diéu hanh sau, hé diéu hanh nao quan li bo nhé kém nhét ?

A. Android B. Windows C. Linus D. 10S
Ciu 5: Pé cai dit may in, ta can phai co gi?

A. Install B. Mouse C. Driver D. Monitor
Cau 6: Tap tin nao sau day la tap tin hinh anh

A. *.exe,*.sys B. * jpg,*.bmp C. *.docx,*.txt D. *.mp4,*.flv
Cau 7: Tap tin nao sau day la tap tin phim

A. *.exe,*.com B. .*.jpg,*.png C. .*.docx,*.doc D. *.avi,* flv
Cau 8: Dé tao mot tap tin st dung 1énh

A. New B. Open C. Rename D. Delete
Ciu 9: Dé x6a mot thu muc st dung Iénh :

A. New B. Cut C. Delete D. Rename
Cau 10: Khi dung I¢nh Rename trén tap tin thi viéc gi s€ xay ra

A. tap tin s& bi d6i tén B. tap tin sé& thay d6i ing dung cta né

C. tap tin s& thay doi noi dung D. tap tin s& chuyén qua vi tri méi

Cau 11: Khi nao 1énh Detele khong thé thuc hién

A. tap tin khong ton tai B. tap tin dugc dat thudc tinh read only
C. tap tin dang m& D. khong thé xay ra tinh hudng nay

Cau 12: Trong Windows, mudn xda mot tap tin hay thu muc, ta dung 1énh

A. Delete B. File C. View D. Cut
Cau 13: Lénh Format trong Windows c6 y nghia la

A. Sao chép toan bo 6 dia

B. X6a tat ca cac tap tin trén b dia chon

C. Xoa tt ca cac thu muc trén 6 dia chon

D. Xoa tit ca tap tin trén b dia chon va dinh dang lai b dia
Ciu 14: Trong Windows, dé sao chép mot tap tin da chon,ta dung 1énh

A. Copy B. Edit C. Paste D. Rename
Ciu 15: Trong Windows, Taskbar dung dé :

A. Chura cac chuong trinh khong st dung B. Chtra chuong trinh dang dugc mé



C. Chura cac folder dang mo D. Chta céc cira s6 dang mo

Ciu 16: Dé thay d6i cach nhan dang ngay trong Windows, ta s& sir dung muc chon nao
trong Control Panel hodc Settings?

A. date and time B. default programs  C. display D. device
manager

Cau 17: Dé két ndi cac may tinh trong mot hé thong thanh mot mang, ngudi ta thuong
dung

A. ADSL router B. thiét bi nhan mang 3G

C. switch D. access point
Ciu 18: Chon phat biéu dung

A. ADSL router 1a thiét bi phat tin hi¢u wifi B. access point 1a thiét bi nhén tin
hiéu wifi

C. access point 13 thiét bi phat tin hiéu wifi D. ADSL router 14 thiét bi nhan
tin hiéu wifi
Cau 19: Lam sao biét IP cia may ta dang str dung?

A. dung lénh IPCONFIG & ché do command prompt

B. khong thé biét

C. dung 1énh CMD & ché do Start/run

D. dung 1énh IPCONFIG 6 chét 6 Start/run

Ciu 20: Khi can vao ché 46 command prompt, can nhap 1énh ndo & ché 46 RUN (dung
nat Windows + R)

A. command prompt B. cmd C. IPCONFIG D. Exit

Cau 21: B¢ x06a khoi va dua ndi dung cia n6 vao clipboard, ta co thé :

A. chon % Cut B.chon <2 Copy  C.chon " Past D. Ctrl+C

Cau 22: Pé mét doan van dugc canh déu hai bén (sat bién trai va bién phai ctia doan),
ta ¢ thé chon

A.

B. C. D.
Ciu 23: Pang soan thao bang word mubn thoat khoi word, ta c6 thé
A. dung file/close
B. nhén alt+f4

C. chon Iénh exit tir hop control box cua ctra s6 word



D. dung file/new

Ciu 24: Dé tim va thay thé mot nhom tir trong vin ban word ta chon nat *a R trgn
ribbon:

A. home B. insert C. view D. review
Céu 25: Dé canh déu 2 bén cho phan vin ban dugc chon, ta nhan to hop phim nao sau
day

A. Ctrl+] B. Ctrl+E C. Ctrl+L D. Ctrl+R
Cau 26: Trong word, d¢ mé mot file, ta dung t6 hop phim

A. Ctrl+O B. Ctrl+S C. Ctrl+N D. Ctrl+P
Cau 27: Bé dua ki ty dau dong roi xubng dang chir 16n, ta chon nut 1énh

A. Symbol B. Drop cap C. Picture D. Text box
Cau 28: Trong word, dé tao mot trang van ban mdi, ta dung

A. Ctrl+N B. Ctrl+O C. Ctrl+S D. Ctrl+F
Ciu 29: Trong Word, dé di chuyén con tro vé dau vin ban, ta dung phim

A. Home B. Alt+Home C. End D. Ctrl+Home
Cau 30: Trong word, dé luu file voi tén khéc, ta dung menu 1énh :

A. File/Save as B. File/Info C. File/Close D. File/Exit
Ciu 31: Chuc ning drop cap dung dé

A. lam chtr hoa cho toan by doan van ban

B. 1am chit hoa tir dau cho toan van ban trong doan

C. lam to ki ty dau tién cta doan va chiém n dong

D. lam tdng c& chit van ban trong doan
Cau 32: Dé danh sb tu dong cho cac doan van ban lién tiép, ta ¢ thé chon

13—

A. 2l B. C. 5 D. i=
Cau 33: Dé viét chi s6 dudi (vi du :H,0) ta chon

A. Ctrl+]| B. Ctrl+[ C. Ctrl+= D. Ctrl+Shift+=
Cau 34: Dé dong khung mdt doan van, ta dung nut I¢nh :

A0 B. / c. T D. z}

Cau 35: Mudn chén mot bullet (ddu ddu dong) vao vin ban dang soan thao, ta chon



g = B. 7/ C.: D. ¥ -

CAu 36: Mudn ra man hinh in, ta chon :
A. Ctrl+I B. Ctrl+L C. Ctrl+P D. Ctrl+Shift+L

Cau 37: Trong word, nut 1¢nh nao sau day cho ta chon mau ki tu

A2 B.Y - c. T D. 7 Format Painter

Cau 38: Sau khi dinh dang mot nhom ki tu in dam, néu bodi den cac ki tu nay nhép vao
biéu twong ¥ Format Painter, 1ol nhép vao mot nhom ki tu khéc trong van ban, thi diéu
gl xay ra

A. nhom ki tu sau s€ in dam

B. nhom ki ty dau khong in dam nira

C. toan b doan chira nhom ki tu sau s€ in dam
D. nhém ki ty sau s€ in ddm va nghiéng

Ciu 39: Pé tang dan kich ¢& chtr cho mot nhom ki ty dang chon, ta chon t6 hop phim
nao sau day?

A. Ctrl+]| B. Ctrl+] C. Ctrl+= D. Ctrl+Shift+=
Cau 40: Dé soan thao tiéu dé dau cua trang van ban, trén Ribbon Insert ta chon:

A. Header B. Footer C. Page Number D. Hyperlink
Ciu 41: Dé tao mot bang méi ta dung 1énh:

A. Table trén Ribbon Insert B. Table trén Ribbon Home

C. Table trén Ribbon Page Layout D. Table trén Ribbon View
Cau 42;: Dé chia cot bit bude (van ban tai vi tri con tro s€ qua cot ké tiép), ta dung

A. Crtl+Enter B. Crtl+Shift+Enter C. Alt+Enter D. Alt+Shift+Enter
Ciu 43: Chuc niang cua Merge Cells dung dé

A. chia nhom 6 dang chon thanh nhiéu 6 B. gdp nhom 6 dang chon thanh mét 6

C. ké khung céc 6 dang chon D. bo khung céc 6 dang chon
Cau 44: Khi cac 6 dugc chon c6 ndi dung, chirc nang Merge Cells s&

A. tron n01 dung nhom 6 chon va gop thanh 1 6

B. chi giit ndi dung 6 cudi cung va gop thanh 1 6 duy nhat

C. x6a ndi dung cua nhdém 6 chon va gop thanh 1 6



D. chi giit ndi dung & 6 dau tién va gop thanh 1 6 duy nhat
Cau 45: Khi con tro ¢ 6 cudi cing ctia bang, nhan phim Tab thi
A. con tro nhay vé 6 dau tién cia bang B. con tré dung yén vi da hét bang

C. con tro s€ nhdy ra doan van bén dudi bang  D. s€ cho bang thém mdt dong
maoi

Ciu 46: Bé dong khung cho bang, ta st dung :

i

A2 B. C.nit T D.nat -
Ciu 47: Bé chia mot 6 trong bang thanh nhiéu 6, ta danh dau 6 d6 va dung 1énh

A. Merge Cells B. Insert Cells C. Split Cells... D. Split Table
Ciu 48: Trong Word, dé x6a mot hay nhiéu hang ciia bang, ta dung 1énh

A. Delete Rows B. Delete Cells...  C. Delete Columns D. Delete Table

CAu 49: Trong mot bang, dé sir dung Tab, ta s& ding

A. phim tab B. phim Alt
C. to hop phim ctrl+alt+tab D. t6 hop phim ctrl+tab
Cau 50: Dé dat Tab vao van ban dang soan, ta co thé
A. nhin vao biéu tugng == B. chon biéu tuong -
C. chon biéu tuong E= D. chon biéu tuong =
Cau 51: Vatly.............. 80 tiét.......Hoc phan 2
Van................ 100 tiét......Hoc phan 2

Str dung may Tab trén 1 hang vin ban
A.2 B.3 C.1 D. khong tinh duoc
Cau 52: Trong cac ki hi¢u tab sau, ki hi¢u nao 1a tab canh gitra
A, B. . C. = D. 4|
Ciu 53: Khi kéo ki hiéu tab trén xudng khoi thudc, diéu nay co nghia la:
A. tra tab vé mic dinh B. huy dang tab tai vi tri tuong ing

C. thay d6i dang tab sang dang ké tiép D. huy tat ca nhitng tab tir vi tri d6 vé
trudc

Cau 54: Khi mubn dit cac vi tri cta tab trén vung chon: Sau khi chon vi tri trong hop
thoai tab, ta chon lai tab va chon nut nao dé thiét lap



A. chon clear B. chon set C. chon clear all D. chon leader
Cau 55: Khi mudn huy tat ca vi tri cta tab trén vung chon, ta thuc hién:

A. trong hop thoai tab, chon clear

B. trong hdp thoai tab, chon set

C. trong hop thoai tab, chon clear all

D. chi c6 cach kéo 1an luot tung vi tri tab khoi thudc
Cau 56: Chuc nang WordArt c6 trong Ribbon nao sau day:

A. Home B. Insert C. View D. Page Layout

Cau 57: Khi dua mot hinh chir nhat vao trén van ban thi cac chir cia van ban bi che
mat, thuc hién thé nao dé co6 thé hién thi van ban

A. Chon mau tréng cho hinh chir nhat

B. Chon hinh chit nhat, nhan chudt phai chon Send to back, chon Send behind Text
C. Chon hinh chit nhét, nhan chudt phai chon Send to back, chon Send backward
D. Chon hinh chit nhét, nhan chubt phai chon Send to back, chon Send to back

Cau 58: Trong khi v& mot duong thing trong AutoShapes, néu vira vé& vira giit phim
Shift thi duong thang s&

A. nam ngang B. thang dung
C. nghiéng 30°, 45°, 60° D. nam ngang; dtng; nghiéng 45°
Cau 59: Mudn chon mau nén cho mot AutoShapes, ta c6 thé nhép chon biéu tuong nao
A4 B. C.A D. &
Cau 60: Mudn cho mot AutoShapes c6 bong, ta c6 thé chon trong chirc ning nao
A. Shapes Effects  B. Shape Outline C. Shape Fill D. Shape Color
Ciu 61: Bé chén mot hinh anh c¢6 sin trong may vao vi tri con nhay, ta chon 1énh
A. Picture B. Chart C. Text Box D. Equation
CHUC CAC EM ON TAP TOT



