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§3, GIOT THIEU MICROSOFT ACCESS



1. Phan meém Microsoft Access e

Phan mém Microsoft Access 1 hé QTCSDL
danh cho may tinh ca nhan va may tinh chay
trong mang cuc bo.

Microsoft Access 2010
Microsoft Excel 2010
Microsoft Outlook 2010
Microsoft PowerPoint 2010
Microsoft Word 2010

=| (2| (e[ [2=]




2. Kha nang cua Access &

Mot hé QTCSDL co cac
chirc nang co ban nao?



2. Kha nang cua Access &

nhat - khai thac dir liéu
¢ Tao lap cac CSDL va luu trir chung trén cac

thiét bi nho.

¢ Tao biéu mau dé cap nhat dir liéu, bao cdo
thong ké hay mau héi dé khai thac dir liéu.



2. Kha nang

cua Access (tt

b) Vi du. Bal toan qudn |i hoc sinh ciia mot

lop hoc.
Hova | Ngay | Gioi | DPia | Poan | Toan Li Tin
tén sinh tinh chi VIEN




4#3. Cac doi twong chinh ciia Access

a) Cdc loai doi twong chinh ciia Access

A= THUC HANH : Database (Access 2007) - Microsoft Access S

Home Create External Data Database Tools [} 0
W = =g| Form Wizard g 3 Report Wizard —) W&
a2 Bl K& EE03 L '

j Navigation = —5 @
Application | Table Table SharePoint | Query Query Form  Form  Blank Report Report EBlank Macro

)
Parts = Design  Lists = Wizard Design Design Form EIM‘”E Forms ~ o Design Report |
/\ Templates Tables Queries Forms Reports Macros & C...
pd All Access Objects = %
Bang Tables
= DiEm
. £ Hocsine
x 2 e H op
Mau hoi e
= quemt
=j=:| Query2
‘ 3 quens
‘ﬁj Cueryd

Forms
=] HOCsINH

= Lop

*

*

*

Ready

Caps Lock |

Biéu mau
_/ Bao cao
A



3. Cac doi twong chinh ciia Access

a) Cdc loai doi twong chinh ciia Access

Bang
(Table)

*
Mau hoi

uer

Biéu mau
(Form)

Bao cao

=l RE0000) )

Dung dé lwu dir lieu. Gom nhiéu hang, méi hang chira
cac thong tin vé mét ca the xac dinh cua mét chu the.

Dung de sap xep, tim kiem va ket xuat dir lieu xac dinh
tr mot hoac nhiéu bang.

Giup tao giao dién thuan tién cho viéc nhap hoic hién
thi thong tin.

Dwoc thiet ke de dinh dang, tinh toan, tong hop cac

dir lieu dwoc chon va in ra.




| il -—
| | THUC HANH : Database (Access 2007) = M. - O
Lreate External Uata Uatabase lools | Uesign I (A
_ — - Al =7 — 5= = E“ﬁ
—r= Insert Rows EM =7 = k5 EK% s
= % =% Delete Rows '—l' = - = : ==/
View Primary| Fuilder Test Validatinon . Property Indexes | (reate Mata Rename/Melete | Relatinnships (thjert
- Key Rules ‘@M'ﬂd'fﬁf Lookups Sheet Macros * Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Relationships
All Access Dbj = « || 2] HOCSINH | =
Tables Yy Field Name Data Type Description 4
EH DIEm #* soBD Number S50 BAC DANH HS 5
T HOCSINH HO Text
TEM Text
= Lor PHAI Text
Queries ¥ NGAYSINH Date/Time -
Forms ¥

Field Properties

General |Lookup

Field 5Size Long Integer

Format "‘BED0

Decimal Places Suto

Input Mask

Caption . o .

Default Value The field description is optional. It helps you

describe the field and is also displayed in the
status bar when you select this field on a form.
Press F1 for help on descriptions.

Yalidation Rule
Yalidation Text

Required Yes

Indexed Yes (Mo Duplicates)
Smart Tags

Text Allgn zeneral




Bang ¢ ché d¢ trang dir liéu

‘ ‘rTHUE HANH : Database (Access 200..

Home Create External Data Database Toals Fields Table A
& Cut Y 4| ascending Gz~ @ = New X Lﬁ a.  Calibri o vz iz
53 Copy S Rlvescending Y " Bswe F T @ B S U|EE - H-
Ulfw £ Format Painte Filter A Remove Sort 7 R;flrlf!jh XDEIete* §T Find - &' by ﬁ' === @'
Views Clipboard W Sort & Filter Records Find Text Formatting 5
All Access Objects ) « | Z] HOCSINH | X
Tables A SOBD - HO v TEN v PHAI - NGAYSINH - LOP ~ Click to
E DiEm B Nguyén Vigt  Hang Nam 04/04/1981 124
= HocsInn BD2 Nguyén Hong Hanh Ni 15/03/1982 12A
= Lor BD3 Nguyén Minh Quang Nam 10/07/1982 128
. BD4 Binh Thi Tam N 18/02/1982 12A
E::;ﬁ i BD5 Nguy&n Hodi  Anh Nam 21/08/1982 12C
BD6 Nguyén Thanh Ngoc N 11/11/1982 12E
¥
Record: M ¢ 1of6  » M ¥ | ' HoFilter | Search 4 il 4
Datasheet View | Cans Lock | (IR i %
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Home Create External Data Database Tools
=] & Cut ]? | Ascending Wz Selection ~ = New z [ﬁ e - -
|— =]
— 23 Copy 2| pescending V= Advanced ~ Hl Hsae F = I U |EE | 1 =
Vi Paste Filt Refresh Find —
IEW ¥ Format Painte e 1~ Remove Sort S Toggle Filte 1|r|evs XDeIete'_j " b T & A === _E]j
Views Clipboard u Sort & Filter Records Find Text Formatting
All Access Objects v} « | ZE| CHITIET DON DATHANG
S2arch. je £ H A
CHI TIET PON DAT HANG
Tables % -
B3 CHLTIET_DDH
B DON_DAT HANG N
B KH_HANG MA DON HANG DHO1
Queries ¥ v
Forms A TEN MAT HANCG MAY TiNH
-5 CHITIET DON DAT HANG
SO LIFONG 24
PON GIA 8126000
PON VI TINH CAl
Record: 4 4 1of5 oMk % Mo Filter | Search 1 ] 3

M3 don dat hang

Caps Lock |@E[ b4
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Man hinh tao mau héi 5

Home Create External Data Database Tools | Design | &
T ’ @ == :' H;i' A Update (D Union -,_',:I:;] j*ﬁlnsert Rows dﬁ" Inzert Columns 2 'f'[?] Parameters
. e I_I ' ' B Crosstab -a Pass-Through ?“ Delete Rows i“" Delete Columns ﬁ? Property Sheet
View  Run Select | Make Append o Show | ) . Totals oz
v Table A Delete [ﬁ_ Data Definition | T3ple +3\ Builder ii,*;] Return: All M &= Table Names
Results Query Type Query Setup Show/Hide
All Access Objects ® « || queyt | X
SEArCH, Je - "\ -
Tables P CHI_TIET_DDH =
54 CHI_TIET_DDH T
¥ MA_DDH
B DON_DAT_HANG TEN_MH
FH KH_HANG 50_LUONG
- DON_GIA
Queries ¥ OVT
Forms ¥
Field: |MA_DDH TEM_MH SO_LUONG DOM_GIA ovT t
Table: | CHI_TIET_DDH CHI_TIET_DDH CHI_TIET_DDH CHI_TIET_DDH CHI_TIET_DDH =
Sort:
Show: )
Criteria: “CAI
ar:
b
A | m 4
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Két qua thuc hién mét mau héi

Home | Create  ExternalData  Database Tools A e
b{ & ]7' :Hﬂscending “lfj* ﬂ = New I Ea 1.  Cambria [Detail]. | 1 = im

— R 2| Descending V| = Hsae Y T % BIU EE 1w H

Ulfw / Filter — R;f{fjh X S E' Find N &, by 32' === @,

Views | Clipboard Sort & Filter Records Find Text Formatting

All Access Objects @ « || 23] Quemyt | X
Search. 0 MADDH- TENMH - S0_LUONG- DONGIA -~ DVT -

—m ~ | N MAYTINH 24 8126000 CAI

=9 CHl TET DO DH02  MAYIN 12 6500000 CAI

- - DHO3 TIVI 7352000 CAI

DON_DAT_RANG DHOS  CASSETTE 1325000 CAI

B KH_HANG *

Queries ¥

Forms ¥

Record: 4 < 1ofd  » M ¥:| ' NoFilter | Search
Ready | Caps Lock |ﬁ i s &
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Bao cao diém

PIEM THI CUA SV THEO KHOA

Danh sach sinh vién c¢ua khoa Anh van

STT HO TEH SV Gidi tinh Tén mon hoc Biem
0 Tedn Ank Tudn M) &N pham 10
02 Tedn Thi Thy Thuy nik Tri tué nhén tao 10

B hog 10

S0 sv namcia khoa Anh van: 1

SO0 sv nir cia khoa Anh van:i

Danh sach sinh vién cda khea Tin hoe

STT HO TEH SV Gidi tinh Tén mon hoe Piem
(3 Moryin Thi Ha3i nCk Coor = ik ligu 2
truventin o
¥ I &b T
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cungco/KiemTraBaiCu.exe
cungco/KiemTraBaiCu.exe

3. Cac doi twong chinh ciia Access (tt)

b) Vi du
Voi vi du vé bai todn qudn i hoc sinh, co sé dit ligu qudn |i hoc
sinh gom:
“* Bdng:
HOC_SINH: lwu théng tin vé hec sinh slvation Factory

MEMBERS OMNLY

< Biéu mdu:

+ Nhap HS: dé cap nhat théng tin vé hoc sinh.

+ Nhap Diem: cap nhat diém trung binh mén cta hoc sinh.
< Mau héi: dé xem thong tin ciia mot hoc sinh theo diéu kién
nao do.
<+ B0 c4o: xem va in ra bang diém mon Tin hec, danh sach
doan vién.
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Cach 1: Start — All Programs — Microsoft
Office — Microsoft Office Access 2010

Céach 2: Nhay dup vao biéu twong ACCESS
trén man hinh
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4. Mot so thao tac co ban &

Th an h o Microsoft Access
Home Create External Data Database Tools
>
bang ,
- Available Templates Blank database
chon =
JJ 2} Home
ﬁ Open
| - b7y L
Thanh LS LD im
IEH Databaset.accdb
A Elank Blank web Recent Sample
Mmgﬁcﬁu databasze database templates templates
Iiﬂ Databased.accdb
Iiﬂ Database3.accdb &
My templates
Recent .
Office.com Templates Search Office.com for template | =
9 | &
D?] 8= A .
- _— File Mame
ssets Contacts [ssues & MNon-profit &
Tacks Databasel [r=;
Help ChAUsers\Win 8 84Bit VST\Documents',
:] Options e
- : ' 0
k9 Exit K ng tac vu
Projects -
Create

(New File)
17



4. Mot so6 thao tac co ban

b) Tao CSDL m&i
B1: Chon lénh File > New

B2: Chon Blank Database, xuat
hién hop thoai File New

aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

Q
o B
Q
n
®
-

Available Templates Blank database
) @} Ho
|j Open
A n VR
: ' B3:Nhap ten CSDL mai
@ L b G [ J
A []
j aaaaaaaaa acdb Blank Blank web Recent
@] Databases acedb database database templates  templates
3] Databased.accdb
@] patabase3.acedd &

B3:Chon vi tri lwru tép.Nhay
g - nut Create dé xac nhan tao

Help Ci\Users\Win & 64Bit VST\Documents\,

- g tép.
Exit ]
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4. Mot so6 thao tac co ban

c) Mo CSDL da co

“*Cach 1: nhay chuét Ién tén ctia CSDL (néu cd) trong
khung New File

“*Cach 2: chon Iénh File & Open.... R6i tim nhay dup vao
tén CSDL can m¢

(Al = o = THUC HANH : Database (Access 2007) - Microso ft Access

Home Create External Data ~ Database Tools
= -il Eﬁ [@ EI 'j =] Form Wizard ] E=l Report Wizard
= 2 = E]
ail = M R & == = S

v T %

avigation - =S < —=

Application  Table Table SharePoint | Query Que ry | Form Form Blank . | Report Report Blank Macro -
Pa - Design Lists = v an Desig =y More Fo i

Cira soO CSDL da co 10



4. Mot so thao tac co ban (tt)

d) Két thiic Access
» Cach 1: Chon File — Exit (Alt + F4).
» Cach 2: Nhay nut (Close) 6 gbc

trén bén phai man hinh lam vi€c cua
Access.
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QL_DIEM.mdb
QL_DIEM.mdb

5. Lam vi€c voi cac doi tuwong

a) Ché dj lam viéc véi cdc doi twong
* Ché dé thiét ké (Design View)

CY (™ | |FTHUC HANH : Database (Access 2007)% M. S |
Home Create External Uata Uatabase lools Lesign &5 G
[T — —
I:Jj ‘Ll,; —! = Insert Rows gl /; == [E===4 — =
ﬂw’; = == A —}:: L
e — =" Delete Rows Q e = = =T
Wiewwr Primary Test Validatinn N Property Indewes Create Mata Renamea/MNelate Relatinnships Trhject
- Key Rules =0 Modify Lookups Sheet Macros = Macro Dependencies
Wiewss Tools Show,/Hide Field, Record & Table Events Relationships
All Access Objel Builder ~ < || ZZ2] HOCSINH " =4
Tables S Field Name Data Type Description -
DIEM Fr sSOBD Mumber SO BAO DAMH HS E
HOCSIMH HO Text
TEM Text
= Lop PHAI Text
Queries ¥ NGAYSINH Date/Time ~
Forms ¥ Field Properties
General |Lookup
Field Size Long Integer
Format “BDO
Decimal Places SMuto
Input Mask
Caption The field d ipti i ti I. It hel
e fie escription is optional. elps you
DEf.HUIt.VEIUE describe the field and is also displayed in the
Val!dat!on Rule status bar when you select this field on a form.
Validation Text Press F1 for help on descriptions.
Required Yes
Indexed Yes (Mo Duplicates)
Smart Tags
Text Allgn seneral
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5. Lam vi€c voi cac doi tuwong

a) Che do lam viéec voi cac doi tuong

* Ché dg trang dit liéu (Datasheet View)
" THUC HANH : Database (Access 200.. —_5—

Home Create External Data Database Tools Fields Table (A e
& cut ]7 2| Ascending "z~ =i New = \?a 2. Calibri - 11 v iz iz
""" 53 Copy _ £ | pescending V- =1 =B save v _ s+ B J U | iE iE | i1 SSZ
j " % 7 N Xoeete- B " ke AV - ===
Views Clipboard Sort & Filter Records Find Text Formatting
All Access Objects » « |pH HDESIN-H"'-_ #
Tables s SOBD - HO - TEM PHAI = | NGAYSINH ~ LOP - | Click to
B4 DIEM + Nguyén Viét  Hong Mam 04/04/1981 124
B3 HocsINH + BD2 Nguy&n Hong Hanh N 15/03/1982 124
B Lop + BD2 Nguyé&n Minh Quang Mam 10/07/1982 128
- + BD4 Binh Thi Tam Nk 18/02/1982 124
?;‘r:;es i + BDS Nguy&n Hoai  Anh Nam 21/08/1982 12C
+ BD& Nguyé&n Thanh MNgoc ML 11/11/1982 12E
#*
| Record: M 1of6 L % Mo Filte Search 1 ] »

Datasheet View

Caps Lock | [fEl & i b
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5. Lam viéc voi cac doi twong o

a) Che do lam viéc voi cac doi tuwong

Che dj thietké  Cho phép tao mdi, thay doi cau

Nit lénh % - truc cua doi1 tugng.
Design View

Ché d¢ trang dir liéu Hién thi dir liéu dang bang, cho
phép xem, x6a hay thay doi dit liéu
da co.

Datasheet View
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5. Lam vié€c vai cac doi twong

b) Tao doi twong moi

(&] s

| | Databasel : Database (Access 2007) - B *x
Home Create External Data Database Tools Fields Table ] G
e i Cut & | Ascendinc iz =i Mew = 3 a Calibri (Detail - 11 - 2= iz
% _] da il a 1 @j j} Lac [ 1 S
=2 Copy .-'i.l Drescending Tj" == Save 4 = B I O == (5 B4 -
WVie Paste Filter Refresh Find .
- # Format Painter %2 Remove sort W All- 2% Delete - B~ k- A-¥- & === H-
WViews Clipboard Sort & Filter Records Find Text Formatting
All Acces\Ohbjects = <« [E Tahle;\\ .
|:-'A.=arch... |p 1D ~ | Click to Add ~
Tables Es * [{New)
EH Tablel
Record: M 1 of 1 ] {<~ Mo Filter Search
Datasheet View \ Caps Lock | " 4

» DUNg c4¢c mau dung san.

» Ngwoi dung tw thiét ké.
« Két hop ca hai cach tren.




5. L.am vié€c vai cac doi twgng o

C) Mé doi twong
Trong cira so cua loai doi tuong tuwong tng,
nhay dup Ién tén mot doi twong d€é maé no.

A= | | Database? : Database (Access 2007) = O
Home Create External Data Database Tools Fields Table Al G

\ . | = z ' Calibri (Detail -1
b7 2] I E—
ety | - sHsave - B I U | iEE| M = -

View Refresh

\ b ——
: ) 7| Al X pelete - - ki A Y- Q- ===
Views Clipboard Sort & Filter Records Find Text Formatting

—_

All Access Objects ¥ « || =] Tablet X
S2arch. 2 ID ~ | Click to Add -
* (New)

Tables
EH Tablet

r

Record: M 10of1 H ix Mo Filter | Search
: 1 =
Datasheet View Caps lock || % <



QL_DIEM.mdb
QL_DIEM.mdb




