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rn no4cn
Ho4t dQng thu viQn - Nim hgc 2023 - 2024

C[n crl nhiQm qr ndm hqc2023-2024 cria nhd trucxtg.

Trudng THPT Ddo Son Tdy xdy dgng ki5 ho4ch thgc hiQn cdng t6c thu viQn ndm hgc

2023-2024 nhu sau:

I/ Mgc dich - yGu cffu:

- D6p rmg kip thdi vd rt6y dri cho gi6o vi6n, hgc sinh c6c lopi tdi liQu dpy hgc nh6m
, rl i r mrg6p phdn n6ng cao chdt lugng gi6ng d4y, hgc t4p. Thpc hiQn t6t viQc cl6i moi nQi dung vd

phuong ph6p dpy hgc trong giai dopn hipn nay.

- Ddp ung dAy dri nhu cdu dtng tin vi sri dpng tin cho bpn dgc.

- Xdy dgng, cring ci5 vd ph6t tri6n he th6ng thu viQn il6m b6o nhfing di€u kiQn co btn
vC co s& vflt ch6t tcy thuflt, chuy6n m6n nghiQp vg cho c6n bQ thu viQn nhim phSt huy hi5t

vai trd, chric ndng, nhiQm vp ctia minh vdo viQc n6ng cao ch6t fugng gi6o dpc.

- Tham muu v6i l6nh dpo nhd trucmg i15p rmg kip thli, dAy dri tdi liQu d4y hqc cilcti€t
l6n lop cta GV vd c6c ti6t day thUc hanh tqi cdc phdng b0 nhdm ndng cao ch6t luqng ti6t

dqy cdc bQ mdn g6p phAn dua ch6t luqmg d4y hgc ctia trudmg d4t mgc ti6u et6 ra trong

nhiQm vU ndm hgc.

- Cap nhflt day dir c6c v6n bin quy rlfnh cria thu viQn. Thitit lflp vd cflp nhQt dAy dri c5c

th6ng tin vAo c6c lo4i sd theo qui ttfnh dAy dri theo quy itfnh.

- Bd sung kip thdi cdc c6c lo4i s6ch, tdi liQu theo k6 hopch dd ilucv. c l6nh d4o nhd

truong ph6 duyQt tl6p rmg nhu cAu d4y vd hgc.

- 86o quin t6t cdctrangthiiSt bf, tdi liQu d4y hgc. T6 chric cho mugn vd thu hOi tai f6u
theo ihing qui trinh.

- C6 day dt c6c loai hd so, s6 s5ch thu viQn; cQp nhQt thuong xuy6n, dring tiiSn dQ theo

quy tlinh.

- Ki6m kC thu viQn theo dinh ki t lAn/nam.

II/ NhiQmjvp:ehung:
- Nhdm x6y dUng thu viQn thAn thiQn vdi ti6u chi: "Thr,c viQn ld trdi tim cfio nhd

trwdng", n6ng cao nhfn thric ci,r. circ thdnh vi6n trong trudng hgc vA vai trd, t6c dpng cria

thu viQn trong gi6ng d4y vd hgc tpp.

- Chri dQng dua c6ng nghQ th6ng tin vdo c6ng t6c quin ly thu viQn vd phr,rc vp nguli
dgc, cung c6p kfu thdi vd dAy dri c:6cloqi s6ch, tdi liQu tham kh6o cho gi6o vi6n vd hgc sinh.

- T6 chric ho4t dQng phong phri v6i nhiAu hinh thric kh6c nhau i10 thu hrit ngudi dgc.
t.- Cring cO vd ph6t tri6n thu viQn, ndng cao chdt lugng dpy vd hgc cria nhd trudng.

IIU NhiQm vg cg th6:

1. XAy dgng ccr sfi v$t ch6t vn ki thuft cria thu viQn:

CQNG HOA XA UgI CHU NGHIA VIET NAM
DQc I$p - Tq do - H4nh phfc



- Tich cgc xdy dUng thu viQn theo hudng thu viQn thdn thiQn trong trudng.
- C6 m6y tinh n6i mpng, tri s6ch kQ s5ch dAy dri.

- D6m b6o 100% s6ch nghiQp vq cho gi6o vi€n 6 cilcttrOi tOp.

- Dim bho l00Yo HS c6 s6ch giSo khoa theo ba phucrng thric: bbn,tg mua vi muCIn.

- Cung c6p dAy dri c5c s6ch gi6o vi6n dO phUc vu cho vi6c soan gi6ng cria gi6o vi6n.

- BO sung s6ch tham khio vd c6c tdi liQu c6 li6n quan d6n c6ng tirc gihng dpy cria
-A -, ' ,.^ r .

girlo vi€n tl6 ilSp ring t6t nhu c6u ndng cao nghiQp vg cho gi6o vi6n vd m& rQng ki6n thric

cho hgc sinh, d{c biCt la Chucrng trinh GDPT 2018.

- NAng cao s6 lugng b6n s6ch - b6o - tqp chi cdc lopi nhdm t4o sp thay ttdi c6 y
),i

nghia vC co cdu siich trong trudng hgc.

2.Tit chli'c ho4t tlQng thu viQn:

- Ph6i hqrp ch?t ch6 vdi cdc t6 chuy6n m6n, Dodn Thanh ni€n dC tri€n khai c6c ho4t

rlQng cria thu viQn nhu: tri6n lflm s6ch, ti6t dgc s6ch t4i thu viQn, vE tranh theo s6ch, ....
- Ph6t dQng phong trdo dgc s6ch trong todn trubng voi c6c hinh thric: tnmg bdy,

tri6n l6m s6ch, t6 chric c6c hQi thi ho4c c6c chuy6n dC kh6c.

- Ho4t elQng thu viQn ludn theo s5t nQi dung chucrng trinh cria c6c lop.
- LAp fich rlgc s6ch i16 t6 chric cho hgc sinh r19c s6ch tQp trung.

- LQp dQi mqng lu6i thu viQn girio vi6n vd hgc sinh.

- Ph6t tri6n mO hinh thu viQn th6n thiQn v6i nhiAu hinh thfc: x6y dUng thu viQn

xanh, g6c s6ng tpo, g6c tlgc s6ch m6i.
- Thgc hiQn chuy6n tl6 thu viQn theo chri tt6 phong phri da dang.

3.Ky thu$t nghiQp vg:
- Thgc hiQn dAy dti c6c khdu k! thuat nghiQp vp theo quy dinh.
- Thgc hiQn ctAy chi c5c hd so s6 s6ch theo quy tlinh. Lflp ke ho4ch ho4t dQng thu

viQn theo ndm hgc, theo th6ng.
^3 A ,- S[p x6p c6c lopi s6ch theo timg thd lopi, mdn lopi.

- 86 sung c6c tdi liQu, b6o, tqp chi, trangbi dAV dt ke, miry tinh, . ..

- BO trf kho s6ch dgp, hqp ly, quin ly ch{t che, phuc vU b4n dgc nhanh ch6ng, hiQu

qu6, khoa hgc vd sSng t4o.

- Thu hrit ban dgc di5n thu viQn lO0%.

- Thgc hiQn thu muc chuy6n dd, suu t6m tdi liQu.

- ThUc hiQn trang mpc S6ch ttiQn tu de gidri thiQu cdcbhn s6ch, tham kh6o, chuy6n dC

ban dign tu tr€n frang page ctathu viQn, link Website Trudrng hang tdi liQu tO chuy6n m6n.

4. Ding ky thu vi$n il4t chu6n (theo quytit tlinh 0L/2003/QE/BGD):
- Trudng THPT Edo Ssn Tdy ph6n d6u dAt dugc danh hieu thu viQn: xufut sdc.

IV/ Lich ho4t tlQng cU th6
Thli
gian NQI DUNG CONG VIEC

Th6ng
812023

Chu6n bi hO so s6 s6ch Thu viQn cho ndm hgc m6i.
LQp kC ho4ch n6m hgc 2023-2024.
Sdp x6p dqn dgp thu viQn.

ThSng
912023

Gi6i thiQu siich tryc tuy6n qua trang page cria thu viQn. Gi6i thiQu sSch v6i chri
dC"Chdo tfuin ndm hoc'm6,i"



,

Thdi
qian

NQI DUNG CONG VIPC

Gini th thw video uo cfia tht
Hodn thdnh c6c thu nam 2023-2024.

t5c vi6n thu
Edng aac S5ch diQn tri trCn trang page cua thu vi6n, link Webs ite Trudng trang

tdi t6 mon
Chqn tdi bi0n sopn thu mpc chuY€n vd tu liQu chuy6n m6n phqc vq viQc

cua vlen
ThSng

1012023
Thdnh ludi thu
Gi6i thiQu s6ch

uP, NW Nam 20/10'
Xtr thu
Gi6i s6ch theo chti "TOn sw ,t

L kinh S s6ch mdi.
T tr,rc suu tdi liQu tr6n b6o, tqp chi, internet, ... bi0n sopn thu muc vd tu

Ti T SO s6ch thu xri li

Th6ng
ty2023

Th6ng
1212023

Li6n nhd s5ch mua s6ch mdi
Gi6i s6ch t2: a6 thdnh uan nhfin ddn"

ho trdo s6ch " sdch"

86o c6o cria Thu I
T SO s6ch thu
ThUc hien ho4ch quy6n g6p s6ch cho thu viQn (tir khSc nhau:

vlen
hgc sinh sinh vi6n 9/1"

Th6ng
1t2024

Gi6i sSch mdi thu
Ch SO tra thu

Th6ng
2t2024

s6ch mdi vd xri th tdi

ci6i c6c thu v0l vren va sinh.

Th6ng
312024

l6m s5ch thdnh Dodn Thanh ni€n2613"

Hodn SO, tra ch6o thu
86o c5o qui vd khen thucmg phong trdo quy6n g6p s6ch sa:u 2 thSng ph6t

Th6ng
412024

Gi6i thieu, trung bdy s6ch nhdn ki niQm ngiry Gidi phdng hodn todn Nam,

nnfu afu nw6c 30/4.

chric ngdy hQi dgc s6ch 15m s6ch, dgc s6ch t4i thu viQn, bdi c6m

vC s6ch.

xt kho ki kC kho s6ch

ThSng
512024

Gi6i s6ch Bttc nhhn kf sinh Bdc 19/5

Thu sSch giSo vi6n, hgc sinh muon, xri ly kho s5ch vd bi ho4ch b6o

kho sinh kho s6ch.

B6o c6o ctra Thu nim
Nhac nh0 giSo viOn vd hgc sinh tri s6ch muon tpi thu viQn.

ChuAn ki6m k0 kho sSch

Cho vlen s6ch tham kh6o hd.Th6ng
6- ft .t,i. qry0n g6p s6ch gi6o khoa ct, ting s6ch gi6o khoa cho hgc sinh nghdo,

@

el li1 0

s6ch tu
Tri6n l6m s5ch "Ky

bi

sSch mdi.

bi cho c6ng viQc



YIT chri'c thqc hiQn

1. TO Ngir vln:
- Thlrc hi6n theo ki5 hoach. TTCM ph6n c6ng gi6o vi€n trong t6 h6 trg nghiCp vg

cdng t6c thu viQn.

- Thgc hiQn nghi€m tric c6c qui tlinh vC qu6n l;i vd b6o qu6n tdi sin cria thu viQn theo

ki5 hoach.

- Ldm t6t c6ng tirc tham muu v6i BGH, kii5n nghi vdi c6p tr€n hd trg kinh phi mua

b6 sung s6ch, b6o cdn thiiSt nhim phpc vg ti5t mgi ho4t dQng d4y vd hoc trong nhd trudng.
- Dim b6o t6t lich dgc s6ch cho hoc sinh, phgc vp dAy dri c6c y6u cAu cria GVgiing

d4y, thgc hign il6i mdi theo chucrng trinh cria ngdnh giSo dpc.

- NOp brio c6o khi BGH cAn vd c6c 1o4i b6o c6o etQt xu6t cria ngdnh.

- Thpc hiQn clAy dfi crlc loai h6 so sd srich.

- Td chric ciic ho4t rlQng dAy manh vdn h6a dgc trong l6p, trong truong.
- Tham gia rIAy dti, dring thdnh phAn, c6 ch6t lugng c6c budi hgp, tflp hu5n.

- Tham muu BGH vO phOi hqp v6i chuy6n m6n trudng td chric c5c hQi thi, giao luu,
c6c chuy6n dA theo kt5 ho4ch.

2.TO chuyGn m6n vir gi6o vi6n:
- T6 chuy6n m6n cung vdi nh6n vi6n hd trq c6ng t5c Thu viQn th6ng kC vd rd so6t lpi

c6c lopi s6ch chuy6n m6n nghiQp vu cta tO ttrOi. Tir d6 lflp kti ho4ch dC ngh! mua sim, bd

sung th6m cho hodn chinh.

- Hqrp tiic, h6 tg cdcho4t dQng cria Thu viQn.

- XAy dUng vbn h6a dgc trong 16p, trong trudng.
3. Gi6o vi6n duqc phfln c6ng hd trq ho4t tlQng thu viQn:

- Thqc hiQn nghiCm tric sg phdn c6ng cria HiQu tru&ng vC cdng t6c h6 trg hopt tlQng

thu viQn nhu gid giSc tryc phdng thu viQn, quin ly t6t cdng t6c cho hgc sinh muqn s6ch

dgc trong c6c gid ra choi, c6c qui dinh vC quin llf vd b6o quin tdi sdn cria thu viQn, x6p

s6ch vd gifr gin vQ sinh thu viQn trong c6c bu6i tryc.
- Ph6i hqp t6t vdi gi5o vi€n trong t6 Ngt vdn dugc phdn cdng h5 trq nghiQp vu c6ng

t6c thu viQn trong quin ly thu viQn.

Noi nhQn:

- Phdng GDTrH Sd GDET (dO b6o crio);
- NV thu viQn (d6 thyc hiQn);
- GVCN, GVBM;
- Luu VT.

TRTI6NG

Thtri
gian NOI DUNG CONG VIEC

c6 hodn cinh kh6 kh5n.712024

Thu viQn ti6n hdnh:
hopch hopt dQng, dr,r

vQ sinh, ki6m tra kho s6ch, b6 sunf s@
kitin kinh phi bO sung tdi liQu vd c6ctrangthidt bi kh6c.

ThiHio


