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1. Cac khai niém chinh

2. Cach tao va stra cau tric bang




1. Cac khai niem chinh

<+ Bang
-La mdt d6i twong cia Access, gom cac cot (treong- field) va
cac hang (ban ghi — record) dé chira dit liéu ma ngudi dung
can khai thac.
Bang la thanh phan co sé tao nén CSDL.

& Diem : Table

NGAY_SINH

1 Nyguyén Ngoc Anh 05/11/1952
2 Mguyén Huy Hoang 03151992
3 Tran Trong Khii Ob/24/1952
4 Leé Thu Nga Oa/08/1992
5 B Bich Hang 10/15/1992
6 Phan Anh Tudn 10/01/1992
7 Lé Kién Quic 07 /30/1991
8 Trwong Hing Ha 03/03/1992
9 Mguyen Minh Birc 11/06/1992
10 Phing Thanh an 07081992

Record: 14 | 4 || » |H |HE| of 10




1. Cac khai niem chinh

< Trwong (Field) 1a mét cot clia bang, thé hién mét thudce
tinh can quan ly

Vi du: Bang Diem ¢é 9 treeng : STT, hoten,ngay_sinh,...,Tin

B¢ Diem : Table

NGAY SINH | TOAN | VAN
1 Mouyén Maoc Anh 0571141992
2 Nguyén Huy Hodng =~ 03/15/1992
3 Trén Trong Khii 06/24/1992
4 L& Thu Nga 08/08/1992
5 D5 Bich Hang 1041511992

& Phan Anh Tuin 100171992
7 Lé Kign Quiic 073041991
8 Trwong Hong Ha 03/03/1992
9 Nguyén Minh ke 114061992
10 Phiing Thanh Vn 07/08/1992

Record: H|l|| 7 I'*|}I|H'E|uf1lil




1. Cac khai niem chinh

< Ban ghi (Record) & mét hang cla bang, gom dir liéu vé
cac thudc tinh clia mét déi twong ma bang quan ly.

Vi du: Bang Diem gom 10 ban ghi

B Diem : Table

2 Nguyén Huy Hodng 031151992
3 Tran Trong Khii 0R/24/1992
4 L& Thu Nga 06/08/1992

5 D6 Bich Hang 10/15/1992
& Phan Anh Tugn 1080747992
7 Lé Kién Qubc 073041991
8 Trwong Hing Ha 03/03/1992
9 Nguyén Minh Biic 11406/1992
10 Phing Thanh én 07/08/1992

Record: I1|l|| 7 I'*|H|H:-|ufil:|




1. Cac khai niem chinh

< Kiéu dir lieu (Data Type) 1a kiu gia tri cla di liéu luu
trong mét truong.

Kiéu dir liéu Mo ta
Text Kiéu vin ban gom ki tu chi, sé
Number Kiéu s6 ( nguyén, thuc)
Date/time Kiéu ngay/thdi gian
Currency Kiéu tién té

Autonumber Kiéu s6 dém tu dong 1cho ban ghi méi

Yes/No Kiéu Logic

Memo Dit lieu kidu v&n ban




2. Tao cau tric bang

W HANGDIEM : Table EEE

. Pl Mame [iska Typa Cescrption -
Tor g
: . i
B1. Chon the Create-> || Srem
Table Design = .
if;:ul LMI =l
- , - ___, trpus ask
B2. Nhap cac thong so Copbon
SonTwolwgh Ve
l!.r:::dejtmpm xs
= Ten trwong vao cot Field Name ME St Mo vova

= Chon kiéu dir lieu trong cot Data Type
= Mo ta ndi dung trwerng trong ¢ot Description (khéng bat budc)

= Lua chon tinh chat cua trweng trong phan Field Properties



*Mot so tinh chat thuong dung cua treong:

< Field size
Cho phép dit kich thudc
toi da cho dir lieu cua
trerong kieu text, number,
autonumber.

<+ Format

Quy dinh cach hién thi va
in dit lidu.

<+ Default value
Xac dinh gia tri ngam

dinh dwa vao khi tao ban ghi
mai.

Unicade Campressicn
IME Mode
IME Sentence Mode

il BANGIMEM : Table EEHE
Fiedd Name Caka Type Description ~
aTT Sutoburmber S0 THU TU
HOTEM Teek HOWA TEN HOC SINH
MiZAY SCNH Ciate  Time
al YesNo
TOMM Mumber
Wik Murnber
AH Murmber
TIN Mumber
L
Field Properties
General | Lackup |
Fiedd Size 1
Format 2
Input Mask
Caption
Default Vakie 3| 4
Validation Rule
Walidation Text
Required No
Allow Zero Length Yas
Indexed Mo

Yas
Mo Control
e




B3. Chi dinh khoa chinh (Primary Key)

Khoa chinh la trwong ma gia tri cua chung xac dinh
duy nhat moéi hang trong bang.

= BANGDIEM : Table

1. Chon trudong lam khoa chinh

2.Nhay nut ¥

hoac chon Edit —» Primary Key

|

@ Néu khéng chi dinh khoa chinh, Access sé tu déng tao moét truong
khod chinh cd tén ID vdi kiéu AutoNumber.

o Access khéng cho phép nhép gid tri trang hodc dé tréng gid tri trong
tnr&'na khoa chinh.



B4. Lwu cau tric bang

1. Nhay nut E hoac chon File —» Save.

2. G6 tén bang chon -> OK ho#c nhan Enter.

Save As

Table Name:

JEﬂang_u:ienﬂ




3. Stra doi cau truc bang

a. Thém, xo4a, thay doi vi tri va thay doi khoa
chinh cua truong.

B1: Chon tén bang can thay ddi cau truc

52: Nhay chudt phai, chon ...



B3: Thuc hien thao tac

Thao tac Nt Bang chon lenh
Thém truong e New Record
Xoa trutng = Delete Record

1.Chon truong, nhan va giar
Thay déi thit tu cac St dung chuét

truong chuét | 2.Di chuyén dén vi tri méi va
tha chuét.

Thay d8i khoa chinh ¥ \




b. Xoa va doi tén bang

- Dong bang;
- Chon bang - Delete dé xo4;

A A oom
- Rename de do1 tén;



