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QUYET PINH
Vé phén cong nhiém vu Hi¢u truéng, Pho Hi¢u truéng

HIEU TRUONG TRUONG THPT CAN THANH

Can ctr Thong tu s6 32/2020/TT- BGDPT, ngay 15 thang 9 nam 2020 vé
ban hanh Diéu 1¢ truong Trung hoc co so, truong trung hoc phé théng va trudng
pho thong nhiéu cap hoc;

Can ctr Quyét dinh sé 5268/QD-UB ngay 27 thang 10 nim 2004 cua
UBND Thanh phé H6 Chi Minh, vé viéc “Cho phép truomg THPT Can Thanh
truc thuoc UBND huyén Can Gio sang truc thugc S¢ Gido duc va Dao tao
Thanh phé H6 Chi Minh”;

Cén cuo Quy ci_lé to chirc va hoat dong cua truong THPT Can Thanh ban
hanh kém theo Quyét dinh s6 301-8/QD-GDDT-TC ngay 11 thang 03 nam 2014
cua S& Giao duc va Pao tao;

Can ctr vao nhiém vu nam hoc 2023 - 2024,

QUYET PINH:
Diéu 1. Nay phan cong cac thanh vién trong Ban Lanh dao nhu sau:

I. Ong. Lwong Vin Minh - Hiéu truong - Phu trach chung, chiu trich
nhiém toan dién cac hoat dong cua nha truong; phu trach truc tiép:

- Cong tac chinh tri va tu tuong;

- Céng tac ké hoach - thi dua;

- Cong tac chu nhiém 16p (T6 truong);

- Cong tac té chirc can bo

- Cong tac tai chinh.

- Phu trach co s& vt chit.

- Phu trach cong tac ty danh gia chat luong gido duc,
- Phu trach céng tac boi dudng thuong xuyén;

2. Ong. Ngb Vin HJi - Pho Hiéu truong - Phu trach chuyén mén. Phu
trach cac cong viéc cu thé:
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- Lap ké hoach gido duc trong nim hoc, chiu trach nhiém vé chuyén mén,
hoat dong ctia té chuyén mén cuia nha truong;

- T chirc kiém tra chuyén mén theo ké hoach duoc phan céng. Kiém tra
gido vién; kiém tra chuyén dé; kiém tra bo phan;

- Quan ly ngay glo cong cua CBQL, gido vién. Duyét chiét tinh hang thang
va ghi nhan theo doi so tiét day budi 2, cac tiét phu dao hoc sinh yéu, bdi dudng
hoc sinh gioi ( Néu ¢d), ..

- Phu trach céng tac hoc vu- pho cap; st dung, hoat dong cac phong: thuc

hanh thi nghlem do6 dung day hoc; phong nghe nhin; phong LAB; Chi dao céng
tac thu vién;

- Phu trach cong tac hoat dong GDNGLL va GD hudng nghiép;

- Phu trach céac céu lac bd trong nha truong (Tiéng anh, bong chuyén, Stem
mon Vat ly, mén hod hoc...)

- Cong tac day nghé cho hoc sinh;

- Phy trach vé Cdng théng tin dién tir ctia truong;

- Phu trach céng tac danh gia chuan nghé nghiép CBQL, gido vién.
- T6 phé t6 chu nhiém;

- Thuc hién cac cong viéc khac khi duoc Hiéu truong phéan cong.

3. Ba. Dwong Thi Xudn Tham- Pho Hiéu truong - Phy trach né nép hoc
sinh, cac hoat dong phong trao. Céc cong viéc phu trach cu thé:

- Quan ly hoat dong xe buyt dua don hoc sinh. Cong tac vé sinh -an toan
truong hoc, PCCC.

- Quan ly né nép hoc sinh; diéu hanh doi ngii giam thi.
- Phu trach cong tac tu van hoc dudng;

- Phu trach cac phong trao * Xy dung truong hoc than thién, hoc sinh tich
cuc”; cong tac van- thé- my; cac phong trao hoat dong khac ctia hoc sinh;

- Cong tac phap ché; cong tac bao cao sé li¢u, quan ly theo chuong trinh
PMIS, V.EMIS; co s¢ dir liéu dung chung; Y té hoc duong;

- Theo d&i va cap phat hoc bong, cong tac khuyén hoc.

- Cung tham gia kiém tra gido vién; kiém tra chuyén dé; kiém tra bo phén;
- T6 phé t6 chi nhiém;

- Phu trach, quan ly truc tiép T6 van phong;:

- Thuc hién céc cong viéc khéac khi dugc Hiéu truong phén cong.

Pieu 2. Céc thanh vién dugc phan cong nhiém vu & Piéu 1, lap ké hoach,
trién khai thuc nhiém vu ctia minh va chiu trach nhiém truédc Hleu trudng.
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Diéu 3. Cac thanh vién c6 tén ghi ¢ Diéu 1 chju trach nhiém t§ chic thyc
hién Quyét dinh nay. Quyét dinh nay thay thé cac phan cong trudc day va co
hiéu luc ké tir ngay 15 thang 8 nam 2023 cho dén khi c6 Quyét dinh khac thay
thé./.

Noi nhgn:

- Nhu diéu 3;
- TTCM,VP;
- Luu VP.

AN THANH/ S/
Luong Van Minh







