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THANH PHO HO CHI MINH Péc lap — Tw do — Hanh phiic
TRUONG THPT CAN THANH

) Cén Gig, ngay AQthdng 12 néim 2020
So: 184 /QD-THPTCT

QUYET PINH
V& phén cong nhiém vy Hiéu trudng, Phé Hiéu trudng

HIEU TRUONG TRUONG THPT CAN THANH

Cén ot Thong tu s6 32/2020/TT- BGDPT, ngay 15 thang 9 ndm 2020 vé
ban hanh Dleu 1é tru'ong Trung hoc co s6, trudng trung hoc phd théng va trudng

pho théng nhiéu cip hoc;

Can cu Quyet dinh sb 5268/QD-UB ngay 27 thang 10 ndm 2004 cia
UBND Thanh phé Hb Chi Minh, vé viéc “Cho phép trudong THPT Cén Thanh
truc thugc UBND huyén Cin Gio sang tryc thude S Gido duc va Pao tao

Thanh phé H6 Chi Minh”;

Can cir Quy .ché t6 chitc va hoat dong cha truong THPT Can Thanh ban
hanh kém theo Quyet dinh s 301-8/QD-GDDPT-TC ngay 11 thang 03 nim 2014

cua S& Gido duc va Dao tao;
Cin ¢ vao nhiém vy ndm hoc 2020 - 2021;
Can ctt vao cude hop Ban Lanh dao ngay 14 thang 12 ndm 2020,

QUYET PINH:
Pidu 1. Nay phén cong céc thanh vién trong Ban Lanh dao nhu sau:

1. Ong. Lwong Vin Minh - Hiéu trudng - Phy trach chung, chju trach
nhiém toan dién cdc hoat dong cta nha trudng; phu trach truc tigp:

- Cong tac chinh tri va tu tuong;

- Cong tac ké hoach - thi dua;

- Cong tac chi nhiém 16p (T trudng);

- Cong tac 10 chiic can b;

- Cong tac tai chinh;

- Phu trach co sé viét chét;

- Phu trach cdng tac tu danh gia chat lugng gio dyc;

~ - Phy trach cdng tac bdi dudng thudng xuyén;




- Theo ddi va thuc hién cong téc thi dua theo: phong t6 chirc cén bg; phong

ke hoach tai chinh; thanh tra s&. o
2, Ong. Ngé Vin Hoi - Phé Hiéu trudng - Phu trach chuyén mén. Phy
trach cac cong viéc cy thé:

- Lap ké hgach gido dyc trong ndm hoc, chju trach nhiém vé chuyén mén, -
hoat ddng ctia t6 chuyén mén cia nha trudng; '

- T chirc kidm tra chuyén mén theo ké hoach dugc phin cong. Kidm tra
gido vién; kiém tra chuyén dé; kiém tra b phén; |

- Quén ly ngay gid cong clia CBQL, giao vién. Duyét chiét tinh hang thang
va ghi nhan theo doi s6 tiét day budi 2, céc tiét phu dao hoc sinh yéu, bd; dudng
hoc sinh gidi ( Néu ¢6), ...;

- Phu trach cdng téc hoc vy- phd cép; st dyng, hoat dong cac phong: thuc
hanh thi nghiém; d6 dung day hoc; phong nghe nhin; phong LAB; Chi dao cdng
tac thu vién; |

- Phy trach c6ng tac hoat dong GDNGLL va GD huéng nghiép;

- Phu tréch céc chu lac bd trong nha trwong (Tiéng anh, béng chuyén, Stem
moén Vat ly, mén hod hoc...);

- Céng tac day nghé cho hoc sinh;

- Phy tréch vé Céng thong tin dién t& cla trudng;

- Té phé tb chi nhiém;

- Thyc hién cong téc danh gid chuén nghé nghiép Hiéu truéng; Phé hidu
trurdng va gido vién;

- Theo d6i va tham muu cbng tac thi dua theo: phong Trung hoc; Trung
tdm thong tin va chudng trinh gido duc; Phong khao thi va kiém dinh chét luong
giao duc;

- Thye hién cac cong viée khéc khi duge Hiéu trudng phén cong,

3. Bd. Dwong Thi Xudn Thim- Phé Hiéu trudng - Phy tréch nd nép hoc
sinh, c4c hoat dong phong trdo. Céc cong viée phu trach cu thé:

~ Quén ly hoat dong xe buyt dua doén hoc sinh. Cong tic vé sinh -an toan
truong hoc, PCCC;

- Quan ly né nép hoc sinh; diéu hanh doi ngd gidm thi;

- Phy trach cbng tac tu vén hoc duong;

- Phu trach cac plgong trao “ Xay dung trudng hoc than thién, hoc sinh tich
cyre”; cdng tac vén- thé- my; cdc phong trao hoat dong khac ctia hoc sinh;

- Cong tac phép ché; cong téc bdo céo sb lity, quan ly theo chuong trinh
PMIS, V.EMIS; co sé dit liéu dung chung; Y té hoc duong;



- Theo d5i va cAp phét hoc bdng, cong tac khuyén hoc;

- Clng tham gia kiém tra gido vién; kiém tra chuyén dé; kiém tra bd phan;

- T phé tb chii nhiém;

- Phy trach, quan ly tryce tiép T van phong;

- Theo d&i va tham muu cong tac thi dua theo: Phong chinh tri tu twdng;
Vin phong so;

- Thye hién céc cong viéc khac khi duge Higu truéng phén cong.

q Piéu 2. Cac thanh vién duoc phin cong nhiém vu & Pidu 1, 18p k& hoach,

trién khai thuc nhiém vy clia minh va chiju trach nhiém truéc Hiéu truong,

Bleu 3. Céac thanh vién c6 t#n ghl & Diéu 1 chiu trach nhiém td chic thyc
hién Quyet dinh nay Quyét dinh nay thay thé cac phan cong trude diy va cé
hiéu lyc k& tir ngay 15 thang 12 ndm 2020 cho dén khi c6 Quyét dinh khéc thay

thé./.
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