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Thi, ngay

NOI DUNG CONG TAC

GHI CHU

8930 Hop lién tich: thdng qua du kién KH van dong tai trg, ndi dung hop Ban
dai dién CMHS, ndi dung dy kién cac khoan thu, ndi dung lam viéc véi can tin,
giit xe; Cong tac chuan bi CSVC (ban tra, khai giang, phong hoi dong,.. )

- Phén cong chuén bi kich ban, MC, chwong trinh vin nghg, tiép tin, hu can, in

Lién tich

Thtr hai gidy khen, phan thuéng, in thu moi... (luu y 6 phan don chao hoc sinh 16p 10)
21/8/2023 | Phat hanh SGK, dong phuc (bd sung)
- Cong bd danh sach cac 16p; (van ban niém yét san truong)
— In phu hiéu, mua sam hoc ba, thé hoc sinh; C6 Xuan va hoc vu;
- Gan man treo phong ban tria, phong cong doan;
- Giri thu moi du Lé khai giang: C6 Hoai va vin thu;
Thi ba 8g00: Lam viéc vé géng .taicv giam thi; (BGH + T6 giam th@)v; théng qua quy dinh; | BGH
99/8/2023 13930 Tham dy Hoi nghi tong két nam hoc 2022-2023, trién khai nhiém vy nam | HT
hoc 2023-2024; (13g30: BDH Saigon)
Kiém tra vé trang bi ban ghé cac phong hoc, gin man treo hdi trudng; BGH (C6 Xuén)
Thu tu Ding thong tin vé tyu truong trén website va cac kénh thong tin khac; BGH va cac bg phan
23/8/2023 | 7930: Dy Hoi nghi tong két nganh gido duc — tai truong PH Saigon HT
13930 Tham dy Hoi nghi CLB HT HT
Thit nim 9900 Ky hop dong voi dbi tac cung cip nudc udng ionlife; H:F + kAé toan
24/8/2023 Kiém tra viéc don dep, chuan bi phong thyc hanh thi nghiém mén Ly, Hoa, Sinh. | C6 Xuan PHT
10900 Hop Hoi dong truong;
Kiém tra ve vige trang bi ban ghé 4 phong hoc 16p 10 (m&i) CO Xuan PHT
Kiém tra v& viéc trang tri phong STEM
Nhin tin moi hop vao ldc 9900 sang thir hai 28/8/2022: BGH, TLTN, bo phan | C6 Xuan PHT
Thir sau GT, Bi thu Chi doan GV, nhan sy dugc phan cong...
25/8/2023 | Phan cdng treo du: diéu khién xép ghé, chuan bi san cho hoc sinh tyu truong; | Theo phan cong
9g00: Tham du Hoi nghi g6p y ké hoach gi4o duc nam hoc 2023 - 2024 cap
Trung hoc phé théng — Truong THPT Can Thanh. HT
14900: Du Hoi nghi gap g& lanh dao Quan Binh Tan v6i CBQL GD trén dia ban | PHT
Thu Bay
26/8/2023
Chu nhat
27/8/2022
Thik, ngay NOQI DUNG CONG TAC GHI CHU
7900: Tap trung hoc sinh 16p 10, sinh hoat tai san trudng — gidi thiéu BGH, | BGH, TLTN, giam
GVCN; Sinh hoat mdt s6 yéu cau chung voi hoc sinh; thi va GVCN 10, bi
Thirhai | Chup hinh thé tat ca hoc sinh 16p 10 dé lam ho so dau nam; thu chi doan GV
28/8/2023 | 9900: Hop lién tich va bd phan t6 chirc khai giang;
(BGH, TLTN, bd phan GT, Bi thu Chi doan GV, ...)
7900: Bit ddu Kham sirc khée cho GV -NV
7g00: Tap trung hoc sinh 16p 11, 12 = Gid6i thidu GVCN; Sinh hoat mot so BGH, TLTN, gidm
Thit ba yéu clu chung tgong nam hoc moi; i . . thi va GVCN 11, 12,
29/8/2023 Chup hinh thé tat ca hoc sinh 16p 11, 12 dé lam ho so dau ném; bi thu chi doan GV
10g30: Hop Ban dai dién cha me hoc sinh (Phan cong du Lé Khai giang, phat
biéu, néu co)
This tu 7900: Tap trung hoc siph 16p 10, sinh hoat tai san truong; Hudng dan hoc sinh BGH, TLTN, Giam
30/8/2023 tap dot chuén bi cho L¢ khai giang; i thi, GVCN 10, Bi thu
9900: Hop bd phan chuan bi CSVC chuan bi cho ngay 05/9/2023 Chi doan GV;
8900: Hop Hoi dong su pham — Tap hudn vé chuyén ddi s6 - kiém tra danh gia | Toan thé GV-NV
Thirndm | — c6ng tac chuy@n mon — mot sb ndi dung vé tai chinh.
31/8/2023 | 10g30: Hoi nghi rat kinh nghiém vé chuyén mén. Toan thé GV-NV
Thu sau NGHI LE, PHAN CONG TRUC AN NINH — AN TOAN PCCC
01/9/2023
Thr Bay NGHI LE, PHAN CONG TRUC AN NINH — AN TOAN PCCC

02/9/2023




Van ban mgi
- 4455/KH-SGDPT, ngay 17 thang 8 nam 2023, Ké hoach phdt déng

phong trao thi dua “Cai cach hanh chinh” cua So Gido duc va Pao tao
giai dogn 2023 - 2025;

- 4477/SGDDT-VP, ngay 17 thang 8 nam 2023 VIV triéu tdp dai biéu tham
du Hoi nghi Tong ket nam hoc 2022-2023 va trién khai nhiém vy nam hoc
2023-2024;

- 4465/SGDDT-VP, ngay 17 thang 8 nam 2023, Thong bao Gidi thi¢u chic
danh va chi ky lanh dao phong So Giao duc va Dao tao Thanh pho Ho
Chi Minh;

- 4456/KH-SGDPT, ngay 17 thang 8 nam 2023, Ké hoach té chirc Hgi

ngh; Tong két nam hoc 2022 - 2023 va trién khai nhiém vy ndm hoc 2023
- 2024 doi voi Gido duc trung hoc;

- 4355/SGDDT-GDTrH, ngay 14 thang 8 nam 2023, Chuong trinh tang,
ho tro sdach giao khoa nam hoc 2023 - 2024;

- 4382/SGDDT-TCCB, ngdy 15 thang 8 nam 2023, Vé trién khai ké hoach
Boi duong thuwong xuyén cho can bg quan ly, giao vién mam non, pho
thoéng va gido duc thuong xuyén nam hoc 2023 - 2024 (giai doan 1);

- 4430/KH - SGDDT, ngay 16 thang 8 nam 2023, Ké hogch Vé dinh ky
chuyén dai vi tri cong tac doi véi cdng chirc, vién chirc khong gid chirc vi
lanh dao, quan Iy trong co quan, don vi Su nghiép céng ldp truc thugc So
Giao duc va Dao tao, nam 2023.1.

Cong tic can gidi quyét

- Cong tac an ninh, trdt ty, an toan PCCC,
vé sinh san truong, lop hoc ...

- Giat man treo phong GV, phong nghi GV,
phong chitc nang (v té, thir vién);

- Nhac phuc vu twéi cay... thiee hanh tiét
kiem dién, nuéc
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