NOI DUNG ON TAP NGHE PT CAP THPT MON TIN HQC
(KHONG THI THUC HANH)

STT Don vi kién thirc/ki ning Kién thirc/ki ning can 6n
Kién thirc co sé
1 | Mot sb khai niém Thiét bi nhap, xuat, don vi do ludng thdng tin, moi trudng Windows
2 | Lam viéc véi tép va thu muc Céc thao tac, duong dan, tén
3 | Cac kién thirc chung vé mang cuc bd, | Khai niém co s&, 1am viéc trong mang cuc bd
st dung mang cuc bo
H¢ soan thao vian ban Word
4 | Khai niém co ban Thao tac bién tép trong vén ban, thao tic nhanh, soan thao van ban
chir Viét, ché do hién thi van ban trén man hinh
5 | binh dang van ban Dinh dang ki ty, doan, trang
6 | Lam viéc voi bang trong van ban Tao bang, thao tac vdi bang
7 | Mot sb chirc ning soan thao nang cao | Thao téc tao danh sach, tao chir 16n ddu doan vin ban, dinh dang cot,
sao chép dinh dang
8 | Chén mot sé dbi twong dic biét Ngit trang, danh s trang, chén ki tu dic biét, chén hinh anh
9 | Chuan bj va in van ban Dit thudc tinh trang in
Chuong trinh bang tinh Excel
10 | Cac khai niém co ban C4c thanh phan trén trang tinh
11 | Dit liéu trong bang tinh Céc kiéu dir liu: s6, ki ty, thoi gian
12 | Lap cbng thirc dé tinh toan Str dung cong thirc va str dung dia chi 6 va khdi trong cong thic
13 | Thao tac véi dir liéu trén trang tinh Sao chép va di chuyén, dia chi (twong ddi, tuyét dbi, hdn hop)
14 | St dung ham, ham logic Céac ham Mod, Int, Round, Sum, Average, Count, Counta, Countif,
Max, Min, Len, Left, Right, Mid, Lower, Proper, Upper
Date, Day, Month, Year, And, Or, If, Sumif
15 | Sap xép, loc dit liéu tir danh sach dit | Thao tac co ban

liéu




