SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc 1ap — Tw do — Hanh phiic
TRUONG TRUNG HOC PHO THONG -
NGUYEN THI MINH KHAI
S6: LLO/KH-NTMK Thémh phd H6 Chi Minh, ngay &by, thang Andm A£024
KE HOACH

V& viée thyee hién cong tac kiém ké
tai sén, cong cu dung cu, thiét bi thi nghiém, dd dung day hoc cubi nim 2021

Cén ctr Nghi dinh 151/2017/ND-CP ngay 26 thang 12 ndm 2017 ctia Chinh phu
quy dinh chi tiét mot s6 didu cua Luat quan ly, st dung tai san cong;

Cén ctr Thong tu 144/2017/TT-BTC ngay 29 thing 12 ndm 2017 cta B Tai chinh
Huéng din mot s6 ndi dung cta Nghi dinh s0 151/2017/ND-CP ngdy 26 thang 12 ndm
2017 ctia Chinh pht quy dinh chi tiét mot s§ didu cuia Luat quén ly, st dung tai san cong;

Cén ctr cong vén sb 3628/SGDDT-KHTC ngay 15 thdng 12 nidm 2021 cua So
GDDT Thanh phé H5 Chi Minh vé td chiic thuc hién cong téc tai chinh va tai san cudi
ndm 2021 ddi véi cac don vi truc thude Sé;

Can ctr tinh hinh quén 1y, st dung tai san thuc té & don vi.

Trudng Trung hoc phd théng Nguyén Thi Minh Khai xdy dung ké hoach thuc hi¢n
cong tac kidm ké tai san, cong cu dung cy, thiét bi thi nghiém, dd dung day hoc cudi nim
2021 nhu sau:

I. MUC PICH, YEU CAU:

- Klem ké tai san cb dinh nhim xéc nhan sb luwong, gid tri tai san c6 dinh hién co,
thira thiéu cta don vi so véi sb séch ké toan, trén co s do tdng cudng quan 1y tai sén cb
dinh, quy trach nhiém vat chat va ghi s6 sach ké toan sé chénh l&ch.

- Danh gi4 lai tai san ¢6 dinh [am cin ctr dé ghi so ké toan va céc tai liéu lién quan
dén s6 chénh 1énh (tin g, gidm) do danh gi4 lai tai sdn ¢b dinh.

- Lap bién ban thanh 1y tai sdn c¢d dinh nham xé4c nhan viéc thanh 1y tai san ¢b dinh
va lam cén ci dé ghi giam tai san cd dinh trén sd ké toan.

II. HINH THUC, NOQI DUNG, THANH PHAN, PHAM VI, THOI GIAN
KIEM KE

1. Hinh thae kiém ké

Viéc kiém ké duoc thue hién theo hinh thuc quan sat, kiém dém, dan tem céc tai
san, cong cu dung cy, dung cuy thi nghmn thye t& cO & céc phong ban, 16p hoc, kho chira
két hop v6i s sach da ghi chép, danh muyc cip.

2. Noi dung kiém ké

Kiém tra tit c4 tai san, cong cu dung cy, thiét bi chuyén mén thuge don vi trudng
quan ly.

3. Thanh phin tham gia kiém k&
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Can b, giao vién, nhédn vién ctia cac bd phan dugc phan cong trong toan trudng.

4. Pham vi kiem ke

Nha kho, phong hoc, ciac phong ban hanh chanh (van phong, thu vién,..), hoi
truong, phong vi tinh, phong nghe nhin, phong thuc hanh thi nghiém.

5. Thoi gian thye hién kiém ké:

- Thoi gian kiém ké tr ngay 28/12/2021 dén ngay 10/01/2022.
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- K& toan phuy trach tai san trinh bao céo tong hop vé K& toan trudng truge 11 gidr

00 ngay 15/01/2022.

- Tt ngay 17/01/2022 dén ngay 22/01/2022, Ba Thu Trang téng ho‘p két qua kiém
k€ tai sdn va thue hién bao cao ndp vé S& GDBT Thanh pho H6 Chi Minh - phong KHTC,
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truong, cac P. Pho
HT, P. Hoc sinh vy,
P. Hoc vu, P. Phap
Ngit, HOi trudng A,
Hoi trwong B, thu
vién, phong y t& va
hoan thanh bdo cdo
dtng thoi gian quy
dinh.

- Thuc hién bao cao
téng hop tir cac bd
phén trinh KTT.

- Cap nhat dir lidu tai
san ddy di vao phén
mém quan 1y tai sin
cta nha truong.

Kiém ké tai san, cong
cu, dung cu cac
phong: P.  Hiéu
trudng, cac P. Pho
HT, P. Hoc sinh vy,
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- Kiém ké tai san,
cong cu, dung cu P,
Hanh chanh, P. Céng
doan va hoan thanh
bdo cao dung thoi
gian quy dinh.

Kiém ké cac phong

Nhom gidm

RA
: N1 Lhann | hoc va nhoan thanh | thi.
8 Pham Mai ' \ - . . . "
. truong vién | bao cao dung thoi
Thuy ; . -
gilan quy dinh.
Kiém ké tai san, cong | Chi Trén Ngoc
5 cy, dung cu P. Khach, | Thao
Ong Nhém . | Thanh | S CHPECHE. BNAC
9 o . .. | P. Gido vién va hoan
Vi Thanh trudng vién . L, \
thanh bdo céo dung
thoi gian quy dinh.
Kiém ké tai san, cong | Thiy Va Linh
% cu, dung cu Vin
Ong Thanh | phing dodn, P, Chi
10 | Nguyén Vin TLTN n pn ‘g o
Ba vién | bd va hoan thanh bao
cdo dung thoi gian
quy dinh.
Kigm ké tai san, cong .
< & .| -GV To Vét
cu dung cu, thiét bi ) 5
5 . L .| 1y-CN, T6
Ong . phong thuc hanh thi i i
o Thanh .A . 5 Sinh hoc, Td
11 | Nguyén Cao o nghiém + phong Bo L
\ vién i . e 5 Héa hoc
Kha mon Vit ly va hoan ) z
\ g ; s - Chi Tuyét
thanh bao cdo dimg )
ol ; Mai.
thot gian quy dinh.
Kiém ké tai san, cong
cu dung cuy, thiét bj
Ba phong thuc hanh thi
1 ‘Tran Lé Thanh | nghiém + phong B6
Khénh vién | mén Sinh hoc va
Duyén hoan thanh bdo cdo
ding thoi gian quy
dinh.
Kiém ké tai san, cong
Ba . cu dung cu, thiét bj
A : Thanh | =~ & . :
13 Tran Thi o phong thuc hanh thi
: . vién A ; .
Kim Ngéin nghi¢ém Hoéa hoc va

hoan thanh bdo cdo




dung thoi gian quy
dinh.
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Kiém ké tai san, cong
cu dung cuy, thiét bi
phong thuc hanh thi
nghiém Cong ngh¢ va
hoan thanh bao cao
ding thoi gian quy
dinh.
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Kiém ké tai san, cng
cu duyng cu, dd dung
day hoc mén thé duc,
P. Judo, P. luyén tédp
TDTT va hoan thanh
bao cao ding thoi
gian quy dinh.
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Kiém ké tai san, cong
cu dung cu phong 46
dung day hoc mon
qudc phong - an ninh
vd hodn thanh bao
cao dung thoi 'gian
quy dinh.

- GV nhom
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IV. TO CHUC THU'C HIEN

Cin ¢t vao ndi dung ké hoach ndy, yéu ciu cic bd phan duge phéan cong thyc hién
viée kiém ké dé so liéu tai san, cdng cu dung cu, thiét bi & don vi khép ding voi s6 sach

ké toa’,n.w

Noi nhin:
- BGH;

- TTCM t Vat ly-CN, Hoa hoc, Sinh hoc;

Ngoai ngii, td Lich si-GDQP&AN; td GDTC;

- TTVP;

- Cac b0 phén co lién quan;

- Luu VT.
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