SG GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap — Tw do — Hanh phiic
TRUONG TRUNG HQC PHO THONG
NGUYEN THI MINH KHAI
S6:24 H/KH-NTMK Thanh phd Hé Chi Minh, ngay 44 thdang 9 ndm 2022
KE HOACH

Kiém tra néi bé nim hoc 2022 - 2023

Cian ¢ Nghi dinh s6 42/2013/ND-CP ngay 09 thang 5 nam 2013 cta Chinh
pht quy dinh vé td chtrc va hoat dong thanh tra gido duc;

Cin ct Thong tu sb 39/2013/TT-BGDDT ngay 04 thang 12 ndm 2013 cla Bo
Gido duc va Pao tao Hudng d§n vé thanh tra chuyén nganh trong linh vuc gido duc;

Thuc hién cong van s6 3280/SGDDT-TTr ngay 13 thang 9 nadm 2022 cia S&
Gido duc va Dao tao Thanh phé HS Chi Minh vé viée huéng dan cong tic kiém tra
ndi b nim hoc 2022 - 2023,

Cin ctt K& hoach ndm hoc va K& hoach gido duc nim hoc 2022 - 2023 cia
Trudng THPT Nguyén Thi Minh Khai.

Trudng THPT Nguyén Thi Minh Khai xdy dung ké hoach kiém tra ndi b ndm
hoc 2022 - 2023 véi nhiing ndi dung sau:

II. MUC biCH, YEU CAU

1. Muc dich

- Kiém tra ndi bo 12 mot hoat dong cia nha trudong nham ra soat, danh gia qua
trinh thuc hién hoat dong cong vu cta céc ca nhan, b phan trong nha truong.

- Xem xét, xir ly kip thoi cdc hoat dong phét sinh tai nha trudng, cia cac ca
nhan khi ¢6 sai pham, diéu chinh hoat dong quéan 1y cho phu hop véi thuc tién, nang
cao hiéu qua hoat dong ctia nha truong.

- Phong ngira vi pham, kién nghj bién phap xir 1y, kiém diém trach nhiém khi

c6 vi pham.
- Khen thuong c4c ¢4 nhan, tip thé hoan thanh xudt sdc nhiém vu.

2. Yéu cau:

- Cong tac kiém tra ndi bo phai di vao thyc chit hoat d6ng ciia nha trudng, gitip
d6i twong kiém tra thyc hién ding cdc quy dinh phép luat, chi dao, huéng din cua céc
co quan ¢ thim quyén.

- N6i dung kiém tra ndi bo lua chon trong tim, trong diém, bam sét vao ké
hoach va nhiém vu trong tAm nam hoc, tip trung vao viéc khéc phuc céc han ché,

thiéu s6t, con vudéng mic clia nha trudng.
- Chinh xac, khach quan, cong khai, dan chu, kip thoi; khong chdng chéo vé

no6i dung, dbi twong, thoi gian kiém tra, khong 1am cén tr& hoat ddng binh thuong cua
d6i tuong kiém tra.



2

- Viée kiém tra phai duoc thuc hién theo ké hoach hodc khi ¢6 chi dao cta Hiéu
trudng dbi véi cac truomg hop cén kiém tra dot xut.
II. NQI DUNG KE HOACH KIEM TRA

1. N§i dung cong tic
a. Vé chuyén mén

Kiém tra cac ndi dung sau day:
- Viée thue hién tién d6 thoi gian, ndi dung chuong trinh ké hoach giang day
cac bd moén, dic biét kiém tra viée thuc hién cac quy dinh trién khai chwong trinh
GDPT 2018, céc diéu kién bao dam chét lugng day hoc;

- Viée td chic day hoc, kiém tra d4nh gia trén hé théng LMS;

- Viée hop td chuyén mén theo huéng nghién ctru bai hoc;

- Viéc dénh gia, cho diém, xép loai hoc sinh theo dinh ky,

- Viéc quan 1y, st dung, bao quan cac CSVC va thiét bj day hoc.

b. V& cong tic quan tri, quan Iy, diéu hanh

Kiém tra cic ndi dung sau dy:
- Thue hién chtic trach nhiém vu clia T8 trudng chuyén mén, t6 truéng hanh
chinh quan tri;
- Viéc thuc hién nbi quy, diéu 1& nha trudng;

- Viée trién khai thue hién quy ché dan chu truong hoc;

- Quy ché chi tiéu ndi bd, quy ché tiép cong dan;

- C4c quy dinh v thuc hanh tiét kiém, chéng lang phi;

- C4c quy dinh vé an toan trudng hoc;

- Cong khai minh bach trong thu, chi va quan ly tai chinh, tai san;

- Viéc thuc hién cac ché d6 chinh séch d6i véi cbng chiic, vién chic, ngudi lao
dong, hoc sinh;
2. Phén céng trach nhiém Ban KTNB trong viéc kiém tra ni bo

STT HO VA TEN CHUC VU NHIEM VU CU THE
Nguyen Thi Hiéu trudng ,
| HéigyChuong Towdng ban Phu trach chung.
- Kiém tra hoat déng su pham ciia gido vién
va cdng téc quan ly cua té truéng chuyén
Nguyén Minh Ph6 HT. |mén, cic quy dinh trién khai chuong trinh
2 Bach Lan Pho ban GDPT 2018.

- Kiém tra cic ndi dung da phan cong trong
BGH.




STT HQ VA TEN CHUC VU NHIEM VU CU THE
- Kiém tra viéc quan ly co s& vat chét cta
nha truong;
- Kiém tra hoat ddng cuia cac b phén, cong
tac ban tra, ATTrH...;
- Kiém tra hd so mén nghé PT — tin hoc
Pho hicu qu(“')c_ Eé MOS Vft hd sEr t6 ’Vén ph(?ng; .
L v - Kiém tra viéc quéan ly hoc sinh, thi dua
3 Tran Van Thoa truong.
. i trong HS;
Thanh vién 2 Ll T
- Kiém tra cic ndi dung da phan cong trong
BGH.
- Béo cho viéc thuc hién cong tac kiém tra
ndi bé cho HT va gui vé co quan thanh tra
S¢: So két HKI trude ngay 16/01/2023 va
tdng két ndm hoc trude ngay 31/5/2023.
S , Ejhu t;c‘h - K}enl tra viéc thuc hién quy ché darﬁzj&
4 Ngb Hong Hiép cong doan. | co so. e
Thanh vién | (Theo ké hoach ciia Céng docn) e
Tro ly thanh | MINH KAA
5 Nguyen Van Ba - nién. - Kidm tra viéc td chic cdc hoat dongs)
Thanh vién | phong trao, viéc thuc hién cdc nghi G
Bithu Chi | cta Poan truong, Chi doan gido vién.
6 Bui Trin Ha Phuong dOE‘tI-lAgié.O (Tlffeo ké hoach cia Poan truong va Chi
vién. doan GV)
Thanh vién
Thu ky hoi
déng — ! ;
Y ; ;. |- Tongh ic bién ban kiém tra tir cdc bd
7 | TonNwKiduThiy | TTCMTé | . O 08 20P cacon BELL L ST G
o 19 ok phén, T6 chuyén mon.
Lich su.
Thu ky
Cac té vk . . vip o
o . ] - Kiém tra hoat ddng su pham cua giao vien
T6 truong Chuyén truong 1 ~ ) L L,
- ~® |- Tu kiém tra cdng tac quan ly cua td truong
8 mon chuyén moén. chuvén mén
Thanh vién Y '
: T4 trudng. : , < :
.~ | Cac ndi dung lié dén hoat d¢ ja to
9 Diing Trong Khéng | Thanh vién ¢ ndi dung lién quan dén hoat dong cua to

van phong

VP.




III. TO CHUC THU'C HIEN

1. Cac bién phap thuc hién

- Nha trudng thanh ldp Ban kiém tra ndi bd dé thuc hién nhiém vu kiém tra ndi
bo nha trudng va kiém tra hoat dong su pham nha gio.

- Xay dung ké& hoach kiém tra ndi bd, kiém tra hoat dong su pham cla nha gido,
trién khai ké hoach téi toan thé 1dnh dao nha trudng, gido vién va nhén vién ngay tir
d4u ndm hoc dé cac t6 trudng chuyén mdn nim bit ké hoach kip thoi, 1én ké hoach
thue hién cho t6.

- Két qua kiém tra phai dugc két ludn, théng béo trong nha trudng, hd so kiém
tra noi bo, kiém tra hoat déng su pham ctia nha gido phai luu dﬁ?ly dua, ding quy dinh tir
t chuyén mén dén nha trudng (céng véin sé 3280/SGDPT-TTr ngéy 13 thing 9 nim
2022).

2. Trach nhiém thyc hién

Ban Kiém tra ndi bd c6 trach nhiém:

- Nghién ctr, tim hidu céc vin ban vé cong tac kiém tra trong pham vi linh vuc
dugc phan cong.

- Thue hién kiém tra trén linh vuc duoc phén céng, 1ap va luu bién ban kiém tra
theo biéu miu quy dinh.

- Bién ban phai ghi cu thé, khong nhan xét chung chung, nhiing han ché cua
ngudi duge kiém tra phai duge ngudi kiém tra trao dbi trude khi ky bién béan, nhing
han ché da duoc gép y nhung vién chiic khéng thay dbi, didu chinh thi s& dénh gia vé
hiéu qua cong téc trong cac dot danh gia quy hozc danh gia vién chiic cubi nam.

Trén day 1 ké hoach kiém tra ndi bd nim hoc 2022 - 2023 cua Truong Trung
hoc phd théng Nguyén Thi Minh Khai, d& nghi c4c bd phan, céc t& chuyén mén va
gi4o vién, nhéan vién nghiém tic thyc hién./. y

.=

Noi nhin: /250 Tig H @U TRUONG

- Ban KTNB truong; 1 4:1 e,
- 86 Gido duc va Dao tao “deé bdo cao”;, 7 TRUNG HO
- Thanh tra s& “dé béo céo”; = Pi—:d THON
- Luu: VT. "o\ HGUYEH THI MINH

W@uyen Thi Hong Chwong
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\ VGOt TH MR A
CU THE KIEM TRA NOI BO NAM HQC 2022 - 2023
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~ Phuluel _
(Pinh kém ké hoach So: 4.4, /KH-NTMK)

Thang

Noi dung kiém tra

Poi twong duge
kiém tra,
bd phan phu trich

e oy s A
Nguwoi kiem tra

9/2022

Céng tac tuyén sinh 16p 10
nam hoc 2022 - 2023.

Hbi dong tuyén
sinh 16p 10.

Hiéu truéng

Viéc chuéan bi trang thiét bi
day hoc, sach gido khoa
cho hoc sinh 16p 10 nhim
thuc hién tét CT GDPT
2018.

A. Manh Hién
A. Trong Khang

Thdy Thoa

Céc loai hd so, sb séch sinh
hoat t6, nhém chuyén mén,
Hoc ba, sb dau bai, s6 goi
tén ghi diém ban in ... cua
nim hoc trudc (2022 -
2022):

C. Kim Thuong

C. Bach Lan

Ly

/;—DUP e

AO_TT“
f

2 TRUON

TRUNG H
PHO THO

H6 so quan ly hoc sinh
(Danh sach hoc sinh cac
16p, s6 danh bd ctia hoc
sinh, so yéu ly lich cung
cAp dit liéu cho phén mém
Vietschool).

C. Kim Thuong

C. Bach Lan

Coéng tic quan ly cua
TTCM; Viéc hop t6 chuyén
mon.

TTCM

- BGH theo phén cong

Céc khoan thu hoc sinh dau
nam

K& toan, Thi qu§

- TTND giém sét

10/2022

Céc hoat dong chuyén mon
theo ké hoach kiém tra
chuyén mon cia Té, BGH.

Gido vién

- TTCM
- Ban Giam Hiéu

Céng tac quan ly, luu gif,
hd so cong vin.

C. Chéu Trang

- Thay Thoa
- TTVP

Cong khai tai chinh 2021-
2022 @& chuén bi hoi nghi

K& toan, thi qu§

- Hiéu trudng
- TTND giam sat
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Thang

Noi dung kiém tra

Poi twong dwoe
kiém tra,
bo phan phu trach

Ngudi kiém tra

CB-CC-VC.

3 coéng khai: Chit lugng

giao duc - Tai chinh - | BGH - TTND giam sat
CSVC.

Viéc thuc hién ndi quy,

didu 18 nha truong; hé

‘et f mha Tuomg, quy €ae TTCM/VP; Hiéu trudng

dan chua truong hoc; Quy
ché chi tiéu ndi bd; quy ché
tiép cong dan.

- Ké to4n

CTCDb

Viéc thuc hién ché d9,
chinh sach cho doi ngf,
viéc thuc hién danh gi4,
phén loai hang quy dbi véi
can by, cdng chuc, vién
chiuc theo quy dinh cua
UBND Thanh phd.

- C. Ha Phuong
- Ké toén

- Hiéu trudng
- CTCb

Cong tac quan ly cua
TTCM

- TTCM

- BGH theo phéan cong

Kiém tra day thém bén
ngoai nha truong clia gido
vién.

GV

Ban Gidm hiéu

12/2022

HO so chuyén mén cua
gido vién (Danh sdach dinh
kem).

Gido vién

- TTCM
- BGH

BGH kiém tra céc td

Hd so chuyén mén cta té. - | TTCM CM theo phan cong,

Kiém ké tai san CSVC, su

dung, bao quan céac thiét bi,

PDDH, kiém ké trang bi | C4c bd phan, nhém | - K& todn

k§ thuat, cong cu hd trg, | QPAN - Thﬁy Thoa

cdong cu bd mdn qubc

phong an ninh cubi nam.

S6 dau bai, hoc ba. | C. Kim Thuong C. Bach Lan

Coéng khai tai chinh, doi . . e,

thoai,g thyc hanh tiét kigm, |~ o frUong - TIND giam sat
‘ - Ké toan

chbng tham nhiing.




7

Poi twong dwoe
kiém tra,

Ngudi kiém tra

Thang Noi dung kiém tra
bo phian phu trach
Kiém ké quy tién mit
Viéc dam bao an toan
truong hoc, ATTP, viéc
thuc hién Chi thi 19-CT/TU | Céc b phéan: Phuc
ngay 19 thang 10 nim 2018 | vu, Y té, bio V¢, - Thiy Thoa
ctia Ban Thuong vu Thanh | can tin, PCCC, - TTVP
uy, viéc quan ly cdy xanh thiét bi.
trong Kkhuén vién nha
truong.
Céng tac thuc hién cho
diém, dénh gia, xép loai o— - Khéi truong CN
hanh ki€m, hoc Iuc cho hoc - C. Bach Lan
01/2023 | sinh cia GVCN. :
Viéc quan ly va thyc hién | T. Tuong An -
sb didm dién tr. Phu tra'.ci PM < Ryelr Lan
Hb so chuyén mén cia td | TTCM e R
CM theo phéan cong.
Hd so hoc vu, thu vién, |- C. Kim Thuong
thiét bi, THTN, Hd so day |- A. Manh Hién - Thay Thoa
02/2023 | nghé. - A. Trong Khéng |- C. Bach Lan
- T. Tuong An
Cong tac phap ché - Thay Thoa - Hiéu truéng
Czic hoat dgng chuyeli _TTCM
mon, day budi 2 theo ke | GV ] A
4 e R - Ban Giam hiéu
hoach kiém tra chuyén mén i
Coéng tac phu dao HS yéu | - Gido vién
UHA025 | ot 1580 dutine HS efdi. gk TTCM ot
Viéc thue hién hd so ning _
lvong thuong xuyén va |- C. HaPhuong - Hiéu truong
nang luong trudc han.
Conzg taf: on ta‘p, kiém tra | Gio vién _TTCM
chuan bi cho ky KT HKII,
s i Lo X - TTCM - BGH
04/2023 | 6n tdp cho HS cudi cap.

Cong tac thuc hién hd so
diang ky thi TNTHPT va
xét tuyén Pai hoc - Cao

- GVCN khdi 12
- Ba phﬁn hOC v,
vi tinh.

- Hiéu trudng
- C. Bach Lan
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Poi twgng dwoc

Thang Noi dung kiém tra kiém tra, Nguwoi kiém tra
b6é phan phu trach
dang nam 2023.
HS huyé on cua = TICh
o S0 chuyen mon GV - Ban Giém hiéu theo
gido vién. .
phén cong
Hb so nghé GV day nghé - Thiy Thoa
Céng tac danh gia, xép loai - Khéi truéng CN
hoc sinh. ' YL - BGH
5/2023 | Cong tac tai chinh cudi | 4 —
05/ f)ng ac tai chinh cudi K& todn T —.
niam hoc.
Dénh gia cudi nim, xét thi ¢ 95 - CTCH
’ Ho6i dong thi &
dua. eraong B EHa | TIND gidm sat
; ; - BGH kiém tra céc t0
Ho6 so chuyén mén cta to TTCM i ,l:a ceic ©
CM theo phan cong.
Céng tac chudn bi ky thi t6t e - Khéi truong CN
; ' GVCN khoi 12
nghiép THPT. o - BGH
06/2023 — == 7
Coéng tac On tdp thi tot TTCM
- h 2 G' 14 - A =
nghAl(_ap THPT (theo théa | Gido vién €, Bl L,
thuan).
= s 1% vh 7y
¥iEe giin iy va M N | o goang dn C. Bach Lan.

sO diém dién tir.




