SO GIAO DUC VA BPAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM

THANH PHO HO CHIi MINH _ Déc lap - Tw do - Hanh phuc
TRUONG THPT HAN THUYEN
S6 153/KH-THPT HT Pht Nhudn, ngay 20 thang 10 nim 2021
KE HOACH

TO CHUC HOI NGHI CAN BQ, CONG CHUC, VIEN CHUC
~ NAM HQC 2021 - 2022 ‘

Can ctr Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 nam 2015 cta Chinh phu vé
viéc thuc hién dan chu trong hoat dong ciia co quan hanh chinh Nha nudc va don vi su nghiép
cong lap;

Cian cr Thong tu lién tich s6 09/1998/TTLT-TCCP-TLDLD ngay 04 thang 02 nim
1998 ctia Ban T6 chitrc Chinh phu va Tong Lién doan Lao dong Viét Nam huéng dan vé to
chure va ndi dung Hoi nghi Can bd cong chure trong co quan;

Thuyc hién chi dao ciia Uy ban nhan dan Thanh phd H6 Chi Minh trong trang théi binh
thudng méi thong qua Chi thi sé6 18/CT-UBND ngay 30 thang 9 nam 2021;

Can cit Cong vin s6 2609/GDDT-CPGD ngay 29 thang 9 nam 2021 cia S& Gido duc
va Pao tao va Cong doan nganh Gido duc Thanh phd HO Chi Minh vé huéng dan td chic Hoi
nghi can bd, cbng chirc, vién chirc; xay dung va thuc hién Quy ché dan chu co s6 trong hoat
dong cua co quan hanh chinh nha nuéc, don vi sy nghi€p cong 1ap nam hoc 2021-2022;

Can ctr Cong van s6 2730/GDPT-CDGD ngay 12 thang 10 nim 2021 cia S& Gido duc
va Pao tao va Cong doan nganh Gido duc Thanh phd vé hudng dan bo sung hinh thirc t chirc
Hoi nghi can bd, cong chirc, vién chirc trong co quan hanh chinh nha nudc, don vi sy nghiép
cong 1ap nam hoc 2021-2022,

Truong THPT Han Thuyén xay dung ké hoach to chirc Hoi nghi Céan b, cong chirc,
vién chuc (CB-CC- VC) nam hoc 2021 - 2022 cuy thé nhu sau:

I. MUC PiCH -YEU CAU
1. Muc dich

- Hoi nghi CB-CC-VC phai dam bao cic nguyén tic, hinh thtrc va trinh tir theo ding quy
dinh cua Nha nudc, Tong Lién doan Lao dong Viét Nam va ctia Nganh Gi4o duc Thanh phd
H6 Chi Minh.

- Nham téng két danh gia qua trinh thyc hién nhi€ém vu nam hoc 2020-2021 va xay dung
phuong huéng, nhi€ém vu nam hoc 2021-2022.

- Qua tong két danh gia qua trinh thuc hién nhiém vu nim hoc 2020-2021 nhim bd sung
vao phuong huéng nhiém vy nim hoc méi nhiing wu diém, nhitng bai hoc kinh nghiém quy
bau, tao moi diéu kién thuan loi nhat dé nhiém vu nam hoc méi dat thang loi.

- Thong qua Hoi nghi, quan tri¢t CB, VC tiép tuc thuc hi¢n Nghi quyét dai hoi Bang cac
cap nhiém ky 2020 - 2025; Nghi quyét dai hoi cong doan cac cap; thuc hién muc tiéu: “Poi
maoi can ban va toan dién gido duc va dao tao”; phat dong trong can bd, vién chirc tiép tuc déy
manh thuc hién cdc phong trao thi dua, cidc cudc van dong khac do Pang, Nha nudc, cua
nganh va dia phuong phat dong.

2. Yéu ciu



Qua hoi nghi, sé tao diéu kién dé tap thé su pham nhan thirc sau sic hon vé nhiém vy va
trach nhiém ddi vai tap thé nham hoan thanh xuat sic nhiém vu nim hoc mdi.
II. THOI GIAN TO CHU'C HQI NGHI
1. Hop Lién tich (1an 1)
- Thoi gian: 9900 thir Bay, ngay 06 thang 11 nam 2021
-Hinh thirc t6 chirc hoi nghi: Truc tuyén; tng dung dung truc tuyén: Ms Teams (Tai
Phong hop Hoi dong su pham)
- Thanh phan tham dy: BGH, CTCD, TKHD, TLTN-BTCDGV, TBNC, TB TTND, T6
truong cac to chuyén mon va Vin phong, T truong Cong doan.
2. Hi nghi CB-CC-VC cip to
- Thoi gian: Tir 08/11/ 2021 dén 13/11//2021
-Pja diém, hinh thic: T6 chuyén mén quy dinh.
- Thanh phan tham dy: T4t ca t6 vién cta to chuyén mon /van phong
- Chu tri: T trudng chuyén mon/van phong; T trudng Cong doan.
- Hoi nghi cip to s& bau Pai biéu du Hoi nghi CB-CC-VC cép truong bang biéu quyét
(hodc phiéu kin, néu can), s6 luong duoc phan bo nhu sau:
o T c6 tir 10 thanh vién tré 1én ctr 3 dai biéu.
o To co tir4 dén 9 thanh vién ctr 2 dai bicu.
o To c6 dudi 4 thanh vién cir 1 dai bicu.
3. Hop lién tich (1in 2)
- Thoi gian: 14g30 tht S4u, ngay 19 thang 11 nam 2021
- Hinh thtc to chue hoi nghi: Tryc tuyén; Gmg dung dung truc tuyén: Ms Teams (Tai
Phong hop H@i dong su pham) ,
- Thanh phan tham du: BGH, CTCD, TKHD, TLTN-BTCDBGV, Truéng Ban TTND, Ké
toan, To trudng cac to chuy@n mon va vin phong.
4. Hoi nghi CB-CC-VC cip trudong
- Thoi gian (dw kién): 8gio, thir Bay ngay 27 thang 11 ndm 2021.
- Hinh thirc t6 chire hdi nghi: Hoi nghi Pai biéu.
- Thanh phan tham duy:
o bai biéu duong nhién: Bi thu chi by, Pho Bi thu chi bg, Hiéu trudéng, Pho Hiéu
truong, Chu tich CBCS, Truong Ban TTND, Bi thu Chi doan Gido vién, Trudng ban
Nit cong, Ké toan trudng.
o Pai biéu duogc bau tai Hoi nghi cép td.
% Yéu cau doi véi dai biéu dw Hdi nghi:
o Di dugc tiém du 2 mii véc-xin, hodc da khoi bénh Covid-19.
o Trang phuc dy hoi nghi: Nit 4o dai, Nam quﬁn tay, 40 so mi, thét cravat.
o Thuc hién nghiém 5K, khai bdo y té, sir dung ma QR ca nhan theo quy dinh.
I11. PHAN CONG NHIEM VU
1. Phén cong thue hién
a. Cong tac chudn bi



- Lén ké hoach, chuong trinh héi nghi; du thdo toan bd hd so hdi nghi: C0 Lé Thi Thanh

Van.

- Dan chuong trinh hoi nghi: Thay Tran Ngoc Chau.

- Ra soat hoan tat cac cong tic chuan bi & hoi truong: Thay Tran Ngoc Chau (thuc hién
trude 16900 thir Sau 26/11/2021.

- Phu trach 4m thanh, nghi 1&: Anh H6 Ngoc Dam.

- Trang tri, sap xép ban ghé chu toa, thu ky, hoa, nudc: CO Trinh Thi Kim Huong.

- Chuan bi danh sach khen thuéng+ qua: Cd Nguyén Thi Lé Thuy.

- Tong hop ¥ kién ctia cac té chuyén mon: Co Ha Thi Yén.

- Thu ky Hoi nghi: C6 Lé Thi Hong Mai, C6 Ha Thi Yén.

- HO tro k¥ thuat: Co P Thi Hoang Mai
b. Chudn bi du théo vén kién héi nghi

- B40 c4o tom tat Téng két nam hoc 2020-2021 va Phuong hudéng, nhiém vu nam hoc
2021- 2022; Dy thao bao cio kiém diém viéc thuc hién Nghi quyét Hoi nghi CB-CC-VC va
thuc hién Quy ché dan cha nim hoc 2020-2021: Thiay V& Ngoc Son.

- Phat dong phong trao thi dua nam hoc 2021-2022; Dy thao giao udc thi dua nam hoc
2021-2022; Huéng dan té chirc Hoi nghi CB-VC cép to: Cé Lé Thi Thanh Van.

- Bao céo tong két hoat dong cua Ban Thanh tra nhan dan nam hoc 2020 - 2021va du
thao hoat dong ciia Ban Thanh tra nhan dan nam hoc 2021- 2022 (Thay Nguyén Thanh Ha)

- Bao cao tinh hinh CB-VC tham du Ho6i nghi can bd, cdng chuc, vién chirc nam hoc
2021-2022, Danh sach khen thuéng nim hoc 2021-2022: Thay Tran Ngoc Chau.

- Tong hop ¥ kién Hoi nghi CB-VC cap t6; Du thao Nghi quyét Hoi nghi CB-CC-VC
nam hoc 2021-2022: C6 Ha Thi Yén.

- Du thao sira doi bo sung Quy ché chi tiéu ndi bd (néu cd) va cong khai tai chinh: Co6 Ta

Thi Nga.
2. Tién @6 thuc hién

Thoi gian

Noi dung

Phan cong thuc hién

Tu 18/10 - 30/10/2021

Chuan bi cac loai ho so ciia H1 nghi
cap to

BCHCD

Ngay 06/11/2021 (9g00)

Hoi nghi trién khai va huéng dan t6
chac Hoi nghi CB, CC, VC cap t6

BGH, CTCD, TLTN, TKHD, TB
TTND, BTCDGV, TTCM, TTVP,

TTCPD, TBNC
T 08/11 - 13/11/2021 | Hoi nghi CB, VC cap to TTCM + TTCD
Bao cdo viéc chuin bj Hoi nghi
Ngay 15/11/2021 CBCCVC va céc ho so lién quan vé Chu tich Cong doan

Cong doan Giao duc Thanh ph

Ngay19/11/2021 (14g30)

Hop Lién tich thong qua céc y kién
tir cap t6

BGH, CTCP, TLTN, TKHD, TB
TTND, BTCBGV, TTCM, TTVP,
Ké toan, TBNC

Ngay 27/11/2021 (8g00)

Hoi nghi CB-CC-VC cap truong

Hiéu truong + Cha tich Céng doan




3. Hoi nghi chinh thire

+ Pia diém t6 chirc: Hoi trudng Trudng THPT Han Thuyén.

+ Thanh phéan: Dai biéu chinh thirc.

+ Trang tri: dua theo huéng dan tai cong vin sé 2609/GDPT-CDGD.

Trén ddy 1a K& hoach t6 chuc Hoi nghi can bd, cdng chirc, vién chirc nam hoc 2021-
2022 cua Truong THPT Han Thuyén. D& nghi cac ca nhén, t6 chtrc ¢6 lién quan trién khai
thuc hién./.

TM.BAN CHAP HANH CPCS HIEU TRUONG
CHU TICH
(Pa ky)
(P& ky)
Lé Thi Thanh Van Vo Ngoc Son




